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Accreditation
Monroe College is accredited by the Middle States Commission on
Higher Education 3624 Market Street, Philadelphia, Pennsylvania 19104
(Telephone: 267 284-5000). The Middle States Commission on Higher
Education is an institutional accrediting agency recognized by the U.S.
Secretary of Education and the Council for Higher Education
Accreditation.
Monroe College is authorized by the Board of Regents of the University
of the State of New York to grant Certificates in Practical Nursing and
Business, the Associate in Science (A.S.), degree in Criminal Justice,
Associate in Applied Science (A.A.S.) degrees in Accounting, Baking
and Pastry, Business Administration, Culinary Arts, Hospitality
Management, Information Technology, Medical Administration, Medical
Assisting, Pharmacy Technician, and Registered Nursing. Bachelor of
Business Administration degrees (B.B.A.) in , Accounting, Business
Management, General Business, Health Services Administration,
Hospitality Management, Information Technology, the Bachelor of
Science (B.S.) degree in Criminal Justice, Early Childhood Education,
and Public Health, a Master of Business Administration (M.B.A.)
degree in Business Management, and a Master of Science (M.S.) in
Criminal Justice. Its curricula are registered by the State Education
Department, 89 Washington Avenue, Albany, New York 12234
(Telephone: 518-474-2593).
Monroe College does not discriminate in any way on the basis of age,
color, national origin, disability, religion, or sex in its admissions policy,
activity programs, educational offerings or hiring procedures. Contact
person is Assistant Vice President Donald E. Simon, (718) 933-6700.
The information presented in this catalog is certified as true and correct
in policy and content.

OFFICIAL VERSION OF CATALOGUE
The information contained in the printed version of the Monroe College
Catalogue was correct as of the date of publication. For current information regarding offerings, policies, and requirements, see the electronic version of the Catalogue at www.monroecollege.edu.
Student “Right to Know” and consumer information is available on the
college website: www.monroecollege.edu.
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Welcome to Monroe College
Every day we are reminded that these are exciting and rapidly changing times. Monroe College,
which serves as a “beacon of hope for the people of The Bronx, New Rochelle, and St. Lucia”
provides the foundation upon which successful careers are built. Learn more about the college
that offers an education combining academic excellence, state-of-the-art technology, and personalized attention.
At Monroe College we are committed to student success. Part of what makes Monroe special is
that we never rest on our laurels…even when we do things well, we are always looking to do
them better. Everything that happens at Monroe College — from a student’s initial inquiry
regarding admission to the day the student walks across the stage at graduation and instantly
is transformed from student to alum is part of the Monroe experience of excellence. It happens
because everyone at the college is dedicated to seeing students achieve their educational and
career goals.
Monroe is one of the leading colleges in the metropolitan area offering business, technology,
culinary, allied health, and professional studies. Indeed, technology is fully integrated into every
aspect of the Monroe experience.
Monroe’s high quality associate, baccalaureate, and graduate programs prepare students for
today’s growing careers. Monroe students attain a sense of personal confidence rooted in academic competence that sustains them in their future careers. This is vital whether they intend to
enter the business world immediately after graduation from college or whether they plan to
continue their formal education.
Monroe students find a caring, dedicated, and expert faculty, a helpful and involved staff, and
meet fellow students who frequently become friends for life. Our graduates have the knowledge
and confidence necessary to undertake meaningful careers. The Monroe formula is an effective
path to student success.
Monroe College has the programs and the people to help you toward your educational and
career goals. If you want to change your life, if you want to be on the cutting edge of new technology, and if you are serious about your goals, then Monroe College should be your choice.
Sincerely,

Stephen J. Jerome, President

3

01 Front Matter:Monroe UG 2011-12

9/2/2011

9:34 AM

Page 4

Overview
AN OVERVIEW OF THE COLLEGE
Monroe was founded in 1933 as an educational institution to prepare students for successful careers. This professional, coeducational, independent institution of higher
education offers day, evening and weekend classes to
help prepare highly motivated, well-qualified students for
careers in the world of business, allied health sciences,
technology, professional studies, and related areas.
Our faculty members are professionals who are interested in you and your education. Their purpose is to prepare
you for rewarding employment, and they do so with the
most modern instructional methods and teaching equipment available. As a Monroe student, you receive personal attention through academic advisement, career guidance, counseling, and a full complement of academic
support services.
We meet your needs by providing both a quality education and exposure to the liberal arts, which contribute to
the well-rounded education expected of an intelligent
adult. Our approach is to send you forth as an enriched
person, in possession of those capabilities necessary to
secure your future. How well you succeed is as much up
to you as it is to us.

MONROE AND YOU
If you want a career, success in the professional world
and a secure future, Monroe’s objective is to provide the
opportunity for you to attain your goals.
Our concern for your future has determined the kind of
college we are and is the basis of our unique design of
practical education. This includes:
• Teaching those subjects that one needs for personal
advancement and a successful future.
• Providing day, evening, and weekend classes, which
enable you to attend during the hours most convenient for your needs.
• Faculty and administrators who are experts in their
fields and who are especially sensitive to the needs
and desires of each student.
• The most modern, effective and efficient business
technology, teaching aids and methods available, all
geared to the realities of the professional world.
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• State-of-the art libraries and learning resource centers
which provide students with the research and academic support services needed for success.
• A fully-staffed, highly efficient Office of Career
Advancement to prepare students for careers and aid
students and alumni in job-seeking endeavors.
• Counseling and academic advisement to assist you in
coping with educational, vocational and personal concerns.
At Monroe, our interest in you is personal. We recognize
and encourage each student’s ambitions and interests.
We are committed and dedicated to success, and upon
enrollment in your chosen curriculum, you will begin the
preparation necessary to meet the rigorous standards of
employment in the business world.

MISSION STATEMENT
Monroe College provides professional, career oriented
higher education to students from diverse backgrounds.
We proudly offer access and opportunity to motivated
students who desire to enrich their lives in a personalized
and supportive environment. We provide caring and
effective teaching and sustain faculty who are passionate,
knowledgeable, and dedicated to student success. We
build on these strengths to prepare graduates for successful careers.

CORE VALUES OF MONROE COLLEGE
A COMMITMENT TO STUDENTS . . .
We provide unmatched personal service to our students,
who are our first priority. We are committed to student
success and provide a challenging academic environment with appropriate support so all students can
achieve their fullest potential.
A RESPECTFUL, CARING ENVIRONMENT . . .
We create a uniquely supportive atmosphere that stresses respect and collegiality among students, faculty, and
staff.
A COMMITMENT TO ACCOMPLISHMENT . . .
We strive to continuously improve institutional effectiveness and student achievement through rigorous selfassessment and the implementation of innovative ideas.
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FACILITIES

OUR STUDENTS

Monroe College consists of three campuses. The Bronx
campus, located on Fordham Road and Jerome Avenue
in the heart of the borough, is in a busy, well-traveled
area that is easily reached by subway, bus and car. It is
surrounded by many shops, banks and businesses.

Monroe’s students represent diverse backgrounds, ages
and experiences. Some are recent high school graduates,
some are currently employed and seek career advancement, others are eager to change jobs or careers, seek
new skills or new work opportunities and some are interested in continuing on to higher educational goals.

The Westchester campus, located in New Rochelle along
the Sound Shore corridor, is in the heart of the business
district on Main Street. It, too, is easily accessible by public or private transportation.
The college has a campus in Castries in St. Lucia in the
Caribbean. Educational programs described herein are
identical at all campuses.
Classes are conducted in spacious, air-conditioned, modern classrooms appropriately equipped for the educational process.
The culinary arts classes are held in New Rochelle in the
state-of-the-art Culinary Arts Center.
Allied Health classes meet at the Bronx campus.
Nursing classes meet at the Bronx campus.
Residence halls are available at the New Rochelle campus.
The libraries contain texts, reference materials, periodicals, newspapers, media related to course content, easy
access to CD-ROM information technology and the
Internet, as well as publications of general interest.
Interactive group video conferencing is available to allow
students in remote campus locations to actively participate in a class during real time.
The Learning Centers, with computer, audio and videoassisted study programs, tutors and self-paced instructional aids, make it possible for students to review course
material or do advanced work in a comfortable and pressure-free environment.
In the bookstores, students may obtain textbooks, supplementary educational materials, stationery, school supplies and other items.

Most Monroe students come from the New York City and
lower Westchester areas. There is also a significant and
growing international population. The student body is
dynamic, adding to the overall excitement of the Monroe
College experience.
Monroe is the choice of motivated students who wish to
pursue their specific career studies in a highly professional educational environment. Students enjoy personal
contact with the faculty and receive maximum attention
to their individual needs.

ACADEMIC CALENDAR
Monroe operates a conventional fifteen-week semester
calendar. There are three semesters available per year:
Fall, Winter and Spring.

POLICY
The college reserves the right at any time to make appropriate changes in the policies, procedures and information contained in this publication, including admissions
requirements, tuition, fees, and program requirements,
without formal notice. This catalog is not intended as a
listing of course offerings, but rather as a reference document containing approved curricula, programs and
courses which may be offered. Monroe reserves the right
to limit registration for courses, to discontinue courses
for which there is insufficient enrollment, and to change
times and/or instructor assignments.
Owned and operated by Monroe College, Ltd., 2501
Jerome Avenue, Bronx, New York 10468 (718) 9336700.

RESPONSIBILITY
Monroe College is not responsible for the personal property of students brought to or left on college property.

Lounges and snack centers are available for the use and
comfort of students.
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Admissions
UNDERGRADUATE ADMISSIONS
Monroe College admits students into the undergraduate
certificate, associate and bachelor degree programs. All
applicants seeking first time matriculation to Monroe
College are required to fulfill the General Admissions
Requirements below. Applicants who have previously
attended a post-secondary institution other than Monroe
College (transfer applicants) or are applying to the
School of Nursing will be required to fulfill additional
requirements.

ADMISSIONS REQUIREMENTS FOR THE ASSOCIATES
REGISTERED NURSE PROGRAM
1. Completion of all General Admissions Requirements
2. Be a graduate from an approved School of Practical
Nursing and licensed to practice in New York State
3. Completion of Algebra, Biology, Chemistry, Anatomy
& Physiology I and II and Microbiology
4. Demonstrate college level proficiency in math and
English.

GENERAL ADMISSIONS REQUIREMENTS
1. All candidates must submit a completed Application
for Admission.
2. Candidates must possess either a high school graduation credential or High School Equivalency Diploma
(GED), a recognized College Degree as listed in the
Transfer Policy, or demonstrate the ability to benefit
from a collegiate education as defined by federal regulations.
3. Pre-admission interview.
4. Personal statement.

TRANSFER APPLICANTS
In addition to the General Admissions Requirements,
transfer applicants are required to submit official transcripts.
Transfer applicants seeking direct admission to the bachelor’s program should possess a major area cumulative
grade point average of 2.50. Under extenuating circumstances, applicants not meeting this criterion may be
accepted.

SCHOOL OF NURSING ADMISSIONS
ADMISSIONS REQUIREMENTS FOR THE CERTIFICATE
LICENSED PRACTICAL NURSING PROGRAM
1. Completion of all General Admissions Requirements
2. Satisfactory score on the Test of Essential Academic
Skills (TEAS)
3. Completion of Algebra, Biology, and Chemistry
4. Interview with the School of Nursing

6

MONROE COLLEGE ASSOCIATE
GRADUATES SEEKING MATRICULATION
INTO A BACHELOR DEGREE PROGRAM
ARE REQUIRED TO:
1. Submit a completed Application for Admission.
2. Complete a Pre-admission interview

INTERNATIONAL STUDENTS
Monroe is authorized under Federal Law to enroll nonimmigrant alien students (F-1 Visa).
Prior to applying for the student visa, an applicant must
obtain the Certificate of Eligibility for Non-immigrant
Student Status (Form I-20AB). Monroe will only issue
this certificate once a candidate has been accepted for
admission and presented proof of ability to finance
his/her living and educational expenses while studying in
the United States.

ADMISSIONS – STUDENTS WITH
DISABILITIES
The New York campuses of Monroe College are fully
accessible to the disabled and admits those students
whose credentials demonstrate that they have the motivation and capabilities to pursue successfully their academic goals at the college. All disabled students will have
access to the Disabled Students’ Coordinator, who may
assist applicants during the admissions process.
Once the disabled student begins class, Monroe ensures
full accessibility to all required classes/services. In addition to this basic guarantee, disabled students can also
request the following special support services through
the Disabled Students’ Coordinator:
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• Adaptive furniture
• Alternative test formats
• Note takers
• Tape recorders
• “Recording for the Blind” educational materials
Any concern with regard to compliance with these regulations should be immediately brought to the attention of
the Disabled Students’ Coordinator at the campus of
choice. Bronx Campus: Doris Weingard; New Rochelle
Campus: Angie Sanchez.

SCHOOL OF GENERAL STUDIES
Students enrolled in pursuit of the New York State High
School Equivalency Diploma as associate degree candidates receive academic and support services through
Monroe’s School of General Studies, which is based at
the Bronx campus.

HIGH SCHOOL EQUIVALENCY DIPLOMA
PROGRAM
The High School Equivalency Program, administered by
the State Education Department of New York, has established the following guidelines for granting of an equivalency diploma based on earned college credit:
A person who has not earned a high school diploma may
be issued a New York State High School Equivalency
Diploma upon completion of 24-credits as a recognized
candidate for a college-level degree or certificate at an
approved institution. The 24-credits must be earned in
the following areas:
• Six credits in English Language Arts including writing,
speaking, and reading (literature)

9:34 AM
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efit from the educational programs offered at the college
through satisfactory performance on a standardized
exam.
Upon satisfactory completion of the specified 24-semester hours of degree applicable credit at Monroe, candidates should apply to New York State for the High
School Equivalency Diploma through the Registrar’s
Office.

TRANSFER STUDENTS
Monroe College’s transfer policy provides an opportunity
for students with various prior educational experiences
to receive transfer credit for their program of study
based on evaluation by the Office of the Registrar in collaboration with the appropriate School.
In order to receive transfer credit, an official transcript
must be sent by the student’s prior insitution(s) to the
Office of the Registrar. Institutions must have one of the
following accreditations: regional; national, by one of the
national accrediting agencies recognized by the United
States Department of Education or the Commission on
Higher Education; or be listed in the American Council
on Education’s (ACE) Accredited Insitutions of
Postsecondary Education (AIPE). International students
may be required to have their transcripts evaluated by an
evaluation agency such as the World Education Services,
the Globe Evaluation Services or an evaluation service
that is a member of the National Association of
Credentials Evaluations Services (NACES), to determine
the level of the work completed, the subject matter, number of equivalent credits and grade.
Transfer students may be granted a waiver of the placement exam for English and Mathematics based on an
evaluation of their prior academic record.

• Three credits in Natural Science

There are many ways prospective students may have
earned credit. The following are ways in which students
can earn transfer credits/advanced standing:

• Three credits in Social Science

PREVIOUS EDUCATION

• Three credits in Humanities

Students who previously attended an accredited degree
granting college or university may transfer up to 30 credits toward an Associate Degree or up to 90 credits into the
Bachelor’s Degree program based on the applicability to
their program of study. A grade of C or better is required
for transfer creidits. Some schools or departments may

• Three credits in Mathematics

• Six credits in courses related to the student’s major
program of study.
All such students must meet all other general qualifications for admission and demonstrate their ability to ben-
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require a higher grade based on specific programs (i.e.
nursing science courses require a grade of B or better).

ing credits based on prior learning should contact the
Academic Office on their campus.

Students transferring from two-year institutions to the
Bachelor’s Program may transfer a maximum of 66 credits which may not be used to satisfy upper level major
area courses.

Prior learning credit will be awarded upon presentation
of a formal portfolio by the student who demonstrates
how the “experience” relates to the student’s program of
study. Credit may be awarded for both required and elective courses. The portfolio must reference the specific
competencies learned and provide evidence of how this
relates to the course in question. The experience alone is
not sufficient to warrant advanced standing credits being
awarded. The portfolio should include detailed descriptions of the experience, including, but not limited to, the
work performed, the responsibilities of the student, and
any formal credentials received as a result of the experience.

Transfer credit does not carry forward actual letter
grades or count in the student’s cumulative grade point
average (GPA), but does carry credit for the course(s).
(In certain circumstances Monroe College students may,
with the approval of the Registrar, substitute the grade
received at another institution.)
NON-TRADITIONAL EDUCATION
Students may receive credit for courses taken as part of
the public service academies training and for additional
course work taken post graduation based on evaluation
by the Office of the Registrar in collaboration with the
appropriate School Dean.
Monroe College accepts for transfer credit military experience and training based on the American Council on
Education’s recommendations and the student’s program
of study.
The college also evaluates other non-traditional training
programs and may accept transfer credit based on recommendations made by the American Council on
Education; National Program on Non-collegiate
Sponsored Instruction (PONSI).
CREDIT BY EXTERNAL EXAMINATION
Monroe College may grant credit earned through the
College Level Examination Program (CLEP), Proficiency
Examination Program (ACT-PEP), the Advanced
Placement Examination (AP) offered by the College
Entrance Examination Board (CEEB) taken in high school,
Defense Activity for Non-traditional Standardized
Examinations (DANTES), professional certification Exams,
College administered proficiency exams, and other examinations based on the student’s program of study.
PRIOR LEARNING
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Monroe College provides an opportunity for students to
obtain up to 12 credits for learning that occurs as a
result of career or personal experiences. Credits awarded
for prior learning experience cannot be used as part of
the residency requirements for the degrees being pursued. Students interested in learning more about obtain-

The final credit approval is contingent upon administrative
approval and evaluation by the appropriate school dean.
Students may not apply for prior learning credit that
specifically includes knowledge contained in a course
previously attempted at Monroe in any form.

RESIDENCE REQUIREMENTS
Associate degree and Bachelor’s degree candidates must
earn a minimum of 30-credits at Monroe College.

DEGREE STUDENT GRADUATION,
RETENTION AND PLACEMENT
INFORMATION
The graduation and persistence rates for Monroe are
shown in the chart below. Placement data show that
more than 90 percent of Monroe graduates were either
employed or continuing their education six months after
the completion of their studies.
Additional information regarding the retention and placement statistics of Monroe students is available in the
Offices of the Registrar and Career Advancement. The
Athletic Director of Monroe College prepares an annual
report by July 1 indicating the graduation rate and area
of participation for student athletes attending the college,
as well as athletically related student aid each receives.
The report is available by October 15 and may be
obtained from the Office of the Athletic Director.
Requests for a paper copy of the report must be made
through the Office of the Athletic Director. Prospective
student athletes and their parents, high school coaches
and guidance counselors are given a copy of this report.
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NYS IMMUNIZATION REQUIREMENT
New York State law requires all college students to be
immunized against measles, mumps and rubella. The law
applies to all students born on or after January 1, 1957.
Students will have to show proof of immunity to:

Administrative offices are normally open from 8:30 a.m. to
7:30 p.m., Monday through Thursday and from 8:30 a.m.
to 2:00 p.m., Friday, and 8:30 a.m. to 12:30 p.m. on
Saturday.

Measles — Two doses of live measles vaccine administered after two months of age, physician documentation
of measles disease, or a blood test showing immunity.

The hours for libraries and learning centers are posted at
the start of each semester on bulletin boards throughout
the campuses and online.
Online courses are offered where students can log onto
courses at any time.

Mumps — One dose of live mumps vaccine administered after 12 months of age, physician documentation of
mumps disease, or a blood test showing immunity.

CLASS SCHEDULES

Rubella — One dose of live rubella vaccine administered
after 12 months of age or a blood test showing immunity.

Monroe College offers classes from early morning to late
evening, and online, Monday through Friday, plus weekends. Some classes meet once each week. Others have
two or more weekly sessions. The “Flex” schedule enables
students to select the classes that best meet their needs.

Meningococcal Meningitis— In addition, New York State
Law requires all students (irrespective of age) to provide
a record of meningococcal meningitis immunization within the past ten years OR an acknowledgement of
meningococcal disease risks and refusal of meningococcal meningitis immunization signed by the student or student’s parent or guardian.

STUDENT SCHEDULES/COURSE LOAD

Students must enroll for a minimum of 12-credit hours to
be considered full-time. Students may register for up to 18- Students who are not in compliance with this law may be
credits at no extra cost upon approval from their academic restricted from attending classes until full compliance is
advisor. Students may petition the designated academic
achieved.
official to register for more than 18-credits (additional
tuition will be charged).

PERSISTENCE RATE
Fall 2009 first year full-time students returning for the fall
2010 semester is 62%.
GRADUATION RATE CHART
Fall 2004 Cohort
Full-Time Undergraduate Student Graduation Rates
Entering
Status
Full-Time

Entering 9/1/2004 9/1/2005 9/1/2006 9/1/2007 9/1/2008 9/1/2009
Campus Students
8/31/2005 8/31/2006 8/31/2007 8/31/2008 8/31/2009 8/31/2010
Bronx

New
First-Time Rochelle
Freshman
Subtotals
Full-Time

Bronx

6 Year Graduation Still
Retention
Total
%
Attending
%

948

0

227

33

129

37

10

436

46%

11

47%

411

0

51

6

151

13

7

228

55%

2

56%

1359

0

278

39

280

50

17

664

49%

13

50%

283

10

78

34

29

13

5

169

60%

9

63%

Transfer
New
Students Rochelle

120

17

32

13

14

5

2

83

69%

0

69%

Subtotals

403

27

110

47

43

18

7

252

63%

9

65%

College
Totals

1762

27

388

86

323

68

24

916

52%

22

53%
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Tuition & Fees
Standard Tuition . . . . . . . . . . . . . . . . . . . . . . . . $5820

2011-2012 ESTIMATED STUDENT COST
OF ATTENDANCE

Tuition per credit. . . . . . . . . . . . . . . . . . . . . . . . . . $485

COMMUTER STUDENTS

Nursing Tuition (12 -18 credits) . . . . . . . . . . . . $6864

Budget Duration

Per Semester Tuition (12 – 18 Credits)

4 MONTHS

8 MONTHS

$5,820

$11,640

Nursing Tuition per credit . . . . . . . . . . . . . . . . . . $572
St. Lucia Tuition . . . . . . . . . . . . . . . . . . . . . $7200 $EC
St. Lucia Tuition Per Credit . . . . . . . . . . . . . $600 $EC

Tuition
Fees

400

800

Books & Supplies

500

1,000

Per Semester Fees

Meals

Full-time Administrative Fee1 (9 or more credits)$400

Misc. Personal Expenses

Part-time Administrative Fee (3 - 8 credits) . . . . $200

Transportation

Housing (per person)

TOTAL

Single Room

$3825

Double Room

$3125

Triple Room

$2900

Quad Room

$2050

750

1,500

1,500

3,000

450

900

$9,420

$18,840

Nursing
Tuition

$6,864

$13,728

Fee

400

800

Books & Supplies

500

1,000

Meal Plan . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1,090

Meals

750

1,500

Admissions Fee (nonrefundable). . . . . . . . . . . . . . $35

Misc. Personal Expenses

1,500

3,000

Application Fee for Housing (nonrefundable) . . . $150

Transportation

CLEP Examination . . . . . . . . . . . . . . . . . . . . . . . . . $92

TOTAL

450

900

$10,464

$20,928

Culinary Program Fee. . . . . . . . . . . . . . . . . . . . . . $100

DORMITORY STUDENT

I.D. Card Replacement . . . . . . . . . . . . . . . . . . . . . . . $5

Budget Duration

4 MONTHS

8 MONTHS

$5,820

$11,640

Immunization Fee . . . . . . . . . . . . . . . . . . . . . . . . . . $30
Late Payment Fee . . . . . . . . . . . . . . . . . . . . . . . . . . $25
Late Registration Fee . . . . . . . . . . . . . . . . . . . . . . . $20

Tuition
Fees

400

800

Books & Supplies

500

1,000

Prior Learning Portfolio Assessment Fee . . . . . . $100

Room/Meals

4,215

8,430

Prior Learning Fee (per course). . . . . . . . . . . . . . $100

Misc. Personal Expenses

1,500

3,000

Lost Parking Permit . . . . . . . . . . . . . . . . . . . . . . . . $30

Transportation

250

500

Official Transcripts . . . . . . . . . . . . . . . . . . . . . . . . . . $5

TOTAL

$12,685

$25,370

$6,864

$13,728

Proficiency Exam Fee . . . . . . . . . . . . . . . . . . . . . . . $25
Proficiency Credit Fee (per course) . . . . . . . . . . . $100
Re-admission Fee (nonrefundable) . . . . . . . . . . . . $35

Nursing
Tuition
Fee

400

800

Books & Supplies

500

1,000

1

No administrative fee in St. Lucia

Room /Meals

4,215

8,430

NOTE: All charges and fees are subject to change.

Misc. Personal Expenses

1,500

3,000

250

500

$13,729

$27,458

Transportation
TOTAL

10
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TUITION ONLINE BUDGET (LIVING IN
THE USA OR US TERRITORY)
Budget Duration
Tuition

4 MONTHS

8 MONTHS

$5,820

$11,640

400

800

Fees
Books & Supplies
TOTAL

500

1,000

$6,720

$13,440

ONLINE BUDGET (INTERNATIONAL
STUDENTS)
Budget Duration
Tuition

4 MONTHS

8 MONTHS

$2,667

$5334

0

0

$500

$1,000

$3,167

$6334

Fees
Books & Supplies
TOTAL

NOTES:
PART-TIME BUDGETS
Budgets for students enrolled less than full time are
reduced proportionally based on enrollment status.
Online student budgets include tuition, fees and books &
supplies only.

EXCEPTIONAL EXPENSES
Allowances for exceptional expenses will be considered
on a student-by-student basis upon submission of documentation regarding enrollment related costs.

11
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Financial Aid
Students enrolled at Monroe College (New York State
campuses) may be eligible for one or more types of
financial aid in the form of federal/state grants, federal
loans, work-study programs, college grants and scholarships.
Each program has its own eligibility requirements based
on either federal or state regulations and/or Monroe
College policies. To establish eligibility for federal or state
financial aid, students must complete the Federal
Application for Federal Student Aid* (FAFSA) and, upon
request, provide required documentation.
*Students must utilize the U.S. Department of
Education’s WEB site (www.fasfa.gov) to complete the
FAFSA. All applicants must obtain a Federal Personal
Identification Number (PIN) by going to www.pin.ed.gov
STUDENT ELIGIBILITY REQUIREMENTS FOR FEDERAL
FINANCIAL AID
• All male students between the ages of 18 and 25 must
be registered with the Selective Service System. Only
permanent residents of the Trust Territory of the
Pacific Islands and the Northern Marina Islands are
exempt from this requirement.
• Must be citizens or eligible non-citizens
• Must be enrolled and working toward a degree or certificate as a regular student in an eligible program
• Must have a high school diploma or equivalent or
pass an approved ability-to-benefit test or have completed an approved home school program
• Must have a valid social security number
• Must make satisfactory academic progress
• Must not be in default on a federal student loan and
not owe money on a federal student grant
• Must have resolved any drug conviction issues
• Must have no record of conviction for sex offenses
VERIFICATION
The U.S. Department of Education may select a student
for verification. Selected students will receive an email
from the Student Financial Services Office requesting
documentation of specific items reported on the student’s FAFSA application. Students are expected to
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respond to this request within two weeks of receiving
the email. Failure to submit documentation in a timely
manner may result in the loss of federal aid.
Students have a maximum of 120 days to submit the
required documentation or no later than September 26,
2012, whichever is earlier, if circumstances prevent the
expected two-week response.

FEDERAL FINANCIAL AID PROGRAMS
PELL GRANT PROGRAM
These need based awards are determined by the federal
needs analysis from information provided on the FAFSA.
For the 2011-12 academic year, full-time student awards
are scheduled to range up to $5550. Awards are prorated based on enrollment status.
SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT
(SEOG)
These need based awards are determined by the federal
needs analysis from information provided on the FAFSA.
Priority pools have been established for the awarding of
SEOG funds. Students who completed their 2011-12
FAFSAs before April 1, 2011 are in the first priority pool.
SEOG funds will be awarded to the neediest students
(Pell recipients with the lowest Estimated Family
Contribution (EFC) as determined by the federal needs
analysis from the FAFSA) who are in the priority pool.
Those filing after April 1 may be eligible for SEOG based
on their date of filing the FAFSA and the availability of
funds. Award amounts may vary based on student
enrollment status and availability of funds.
COLLEGE WORK-STUDY PROGRAM (FWSP)
These need based awards enable students to work in
order to earn funds to help pay for their cost of attendance expenses. Employment placement and the amount
students can earn depend on the availability of funds and
job sites. Continued eligibility for FWS employment is
also contingent upon continued satisfactory academic
progress, attendance, and job performance. Students
must begin the application process at the Office of
Student Financial Services to determine their eligibility. If
eligible, they will be sent to the Office of Career
Advancement (OCA). Authorization to begin work
includes completion of OCA requirements and the availability of a job assignment.
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VETERAN’S BENEFITS
THE POST-9/11 G.I. BILL
Eligible veterans can receive benefits to pay tuition, housing and textbook costs.
• Post-9/11 G.I. Bill Eligibility: The Post-9/11 G.I. Bill
is for individuals with at least 90 days of aggregate
service on or after September 11, 2001, or individuals
discharged with a service-connected disability after 30
days. The student must have received an honorable
discharge to be eligible for the Post-9/11 G.I. Bill.
• Applications can be made online at:
http://vabenefits.vba.va.gov/vonapp/main.asp or by
calling 888.442.4551 to request that a form be mailed
to you.

MONROE TUITION AND FEES COVERED
BY THE POST 9/11 G.I. BILL:
FULL TIME STUDENTS:
Students are encouraged to apply for Pell and New York
State Tuition Assistance Program (TAP). TAP awards will
be used in determining the final amount of the student’s
VCH33 payment, which may be up to $6,220 per semester if no other grants or institutional aid is received.
Any remaining tuition difference above $17,500 per academic year will be fully covered by the Yellow Ribbon
program.
PART TIME STUDENTS:
V.A. payment may be up to $485 per credit minus any
TAP awards and/or institutional aid the student may be
receiving.

9/2/2011
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FEDERAL DIRECT LOAN PROGRAM
This federal loan program enables eligible applicants to
obtain student loans to meet their cost of attendance
expenses. Students must be matriculated and enrolled in
a minimum of 6 credits. Interest rates, fees and repayment terms are determined by federal statute and may
vary by the year students obtain their initial loan.
Students must complete a Master Promissory Note
(MPN) and an Entrance Interview at studentloans.gov
to ensure that all borrower rights and responsibilities
are understood. Loans cannot be disbursed until
Entrance counseling is complete.
FEDERAL DIRECT SUBSIDIZED STUDENT LOAN
The federal government pays the interest on behalf of the
borrower while students are enrolled at least half -time in
college, during the six month grace period, and during
times of authorized deferment and forbearance.
Repayment of the loan begins six months after the student graduates or the student’s enrollment status
changes to less than half-time.
FEDERAL DIRECT UNSUBSIDIZED STUDENT LOAN
PROGRAM
Unlike the subsidized loan program interest on unsubsidized loans begins is paid by the borrower, not the federal government when the loan is disbursed. Students
have the option of paying these interest charges while
attending school. If they choose not to pay the interest, it
will accrue and be capitalized. Repayment of the loan
begins six months after the student graduates or the student’s enrollment status changes to less than half-time.

LOAN TERMS

Any remaining tuition difference above $17,500 per academic year will be fully covered by the Yellow Ribbon program.

INTEREST RATES A

V. A. stipend for books and supplies is up to $1000
annually.

On or After

And Before

Interest Rate

July 1, 2009

June 30, 2010

5.6%

TRANSFER OF ELIGIBLE BENEFITS (TEB)
TO DEPENDENT SPOUSE OR CHILDREN.

July 1, 2010

June 30, 2011

4.5%

July 1, 2011

June 30, 2012

3.4%

Service members who are enrolled in the Post 9/11 G.I.
Bill may be able to transfer unused education benefits to
their dependent spouse or children.
Contact Allen Hansen, VA liaison, for further information
about VA educational benefits. (ahansen@monroe
college.edu)

1ST DISBURSED

All Other Direct Subsidized and
Unsubsidized Loans

6.8%

Grad/Professional Students PLUS loans

7.9%

Direct Consolidation
weighted average

8.25% Cap

13
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FEES AND REBATES
DIRECT SUBSIDIZED AND UNSUBSIDIZED LOANS
First Disbursed
On or After

Origination
Fee

Up-front
Interest Rebate

July 1, 2009 and
before July 1, 2010

1.5%

1.0%

July 1, 2010 and beyond
PLUS fees remain at 4.0%
with an upfront interest
rebate of 1.5%
1.0%

0.5%

9:34 AM
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FEDERAL DIRECT PARENT LOAN PROGRAM (PLUS)
These loans are available to parents of dependent students to help meet their children’s cost of attendance
expenses. PLUS loan borrowers are subject to a credit
check and if approved, the parent is required to complete
a Master Promissory Note (MPN). If a PLUS Loan denial
is received, the dependent student is eligible for an additional $4,000 in unsubsidized loan funds.
PLUS loan repayment begins within 60 days of disbursement of funds.

FEDERAL LOAN DISBURSEMENTS
First semester student loan funds will not be disbursed
earlier than 30 days from the beginning of the semester.
All subsequent loan funds are disbursed to student
accounts after the third week of each semester contingent on when the loan was originated.

Interest rates, fees and repayment terms are determined
by federal statute and may vary by year. Disbursements
made from July 1, 2010 through June 30, 2011 will have
a fixed interest rate of 7.90%. A loan fee of 4.00%, less a
1.50% up front rebate is deducted from the loan before it
is disbursed.

LOAN LIMITS FOR DIRECT LOANS

BORROWER RIGHTS AND
RESPONSIBILITIES

DEPENDENT STUDENTS
Base
Amount

Additional
Unsubsidized
Amount

Freshmen

$3,500

$2000

Sophomore

$4,500

$2000

Junior

$5,500

$2000

Senior

$5,500

$2000

INDEPENDENT STUDENTS
Base
Amount

Additional
Unsubsidized
Amount

Freshmen

$3,500

$6,000

Sophomore

$4,500

$6,000

Junior

$5,500

$7,000

Senior

$5,500

$7,000

MAXIMUM AGGREGATE (COMBINED TOTAL)
Max
Subsidized
Loan Limits

14
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Max
Unsubsidized
Loan Limits

Maximum
Aggregate
Loans

Dependent Undergraduate Students
$23,000
$8,000

$31,000

Independent Undergraduate Students
$23,000
$34,500

$57,500

EXIT COUNSELING
All recipients of a Federal Direct Loan who withdraw,
drop below six (6) credits, or graduate must complete an
Exit Counseling session on the web at nslds.ed.gov. and
are urged to meet directly with a member of the Loan
Management Team. During the on-line counseling, students will be able to view their loan history and learn
about deferral and repayment options.
Repayment: The repayment of Direct Loans begins six
(6) months after a student graduates or drops below
half-time status. The amount of the monthly repayment
is calculated based upon the total amount that has been
borrowed, as well as the repayment plan selected. Visit
nslds.ed.gov and click on the link “Repayment Plans and
Calculators” to learn more.
NON FEDERAL LOANS
Students in need of funds beyond those available from
federal, state, college and outside grants, scholarships,
work study and federal loans may seek non-federal loans.
Students should carefully research these options as interest rates, fees and loan terms vary widely among loan
providers.
Students must obtain a Self Certification form from the
Student Financial Services Office that must be submitted
to their lender upon approval of the alternative loan.
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STANDARDS OF ACADEMIC PROGRESS
FOR TITLE IV ELIGIBILITY

DETERMINATION OF ATTEMPTED CREDITS AND
EFFECT ON GPA

To remain eligible for Title IV aid, students must make
satisfactory progress towards completion of their degree.
Satisfactory progress is measured by a qualitative standard (students must maintain a minimum Grade Point
Average [GPA]) and a quantitative standard (students
must earn a percentage of credits attempted.) Monroe
College monitors Standards of Academic Progress at the
end of each semester.

WITHDRAWALS
Withdrawals are considered course attempts but will not
count towards a student’s grade point average.

QUALITATIVE STANDARD
Students must maintain a specific cumulative GPA by the
completion of each semester of study. No student may
graduate with a cumulative GPA below 2.0. By the end of
each semester, students must have achieved the following cumulative GPAs:
Semester*

Cumulative GPA

1

0.75

2

1.25

3

1.50

4

1.75

5-12

2.00

QUANTITATIVE STANDARD
Students are also expected to make satisfactory progress
toward the completion of their degree. Therefore, students are required to earn a certain percentage of all their
attempted credits. To demonstrate satisfactory progress,
students must meet the following requirements:
Semester

% Earned of
attempted credits*

1 -3

50%

4-12

67%

* Percentages will be rounded up to a whole
number.
MAXIMUM NUMBER OF ATTEMPTED CREDITS
Students receiving federal aid must complete their
degrees within 150% of the normal time for completion.
For example, students may not attempt more than 90credits to earn the 60-credits needed for the Associate
degree or 180-credits to earn the 120-credits needed for
the Bachelor’s degree or 225 credits to earn the 150
credits needed for 5 year Bachelor’s degree.

ADMINISTRATIVE WITHDRAWALS
Administrative Withdrawals are considered course
attempts and will count towards a student’s grade point
average, with the grade equivalent of an F.
REPEATED COURSES
In calculating the GPA repeated courses are considered
course attempts The highest passing grade replaces the
lowest grade in calculating the GPA.
INCOMPLETES
Incompletes are considered course attempts and prior to
any grade change, will be calculated as an F.
NON-CREDIT REMEDIAL COURSES
Non-credit remedial courses are not considered course
attempts and will not count towards a student’s GPA.
TRANSFER CREDITS, PROFICIENCY EXAMS, PRIOR
LEARNING ASSESSMENT, CLEP AND OTHER TESTBASED CREDITS
All transfer or test-based credits earned count as credits
attempted and credits earned but do not count towards a
student’s GPA.
LOSS OF FEDERAL TITLE IV ELIGIBILITY
A student who falls into one of the following categories
will be subject to loss of Title IV eligibility:
1. Students who fail to achieve the qualitative (cumulative GPA) standards previously cited.
2. Students who fail to achieve the quantitative standards
following their financial aid warning status.
3. Students who attempt more than 150% of the credits
required for the completion of their program.
4. Students who attempt a remedial course three times
or complete a remedial course twice without earning a
passing grade.
FINANCIAL AID WARNING STATUS
A student who fails to achieve required quantitative standards is placed in a financial aid warning status and
remains eligible for Federal aid. Such a student must
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achieve standards after one payment period. Failure to do
so will result in the loss of Title IV aid.

achieve the required GPA by the end of the following payment period.

SAP APPEAL
Students who fail to make satisfactory academic
progress or fail to complete their degree within the maximum timeframe may appeal the loss of their Title IV eligibility If the appeal is granted, a student may be placed on
probation or an academic plan.

2. Second Degree Students
Students pursuing a second degree shall measure satisfactory academic progress by counting the credits
accepted toward the second degree as both credits
attempted and credits earned. (Please note that students
attempting a second bachelor’s degree are eligible for
loans only.)

SAP appeals are done on a case-by-case basis where
extenuating circumstances prevented the student from
meeting Satisfactory Academic Progress requirements
Documentation will be required along with an explanation
of how the student’s circumstances have changed to now
allow him or her meet SAP requirements after one probationary period or by following a customized academic
plan. The student remains eligible for Title IV aid during
the probationary period or as long as the plan is successfully followed. Students must contact the the Director of
Student Finanical Services on the appropriate campus
in order to obtain the appeal form and begin the appeal
process. The form and accompanying letter and documentation must be submitted before by the end of the
first week of the semester. Extenuating circumstances
may include, among other possible circumstances, death
of an immediate family member, illness of student or
immediate family member, domestic violence situation, or
sudden homelessness.
NON-MATRICULATED AND NON-TITLE IV SEMESTERS
During semesters in which the student is non-matriculated or in which the student does not receive any Title IV
assistance, all appropriate courses taken will count as
courses attempted for the cumulative quantitative and
qualitative analysis.
TREATMENT OF NONSTANDARD SITUATIONS
1. Transfer Students
For the purpose of satisfactory academic progress, transfer credits will be accepted toward the degree as both
credits attempted and credits earned. Because the college
does not transfer letter grades, students who transfer
from another institution will be placed on the SAP chart
according to the semester that corresponds to the number of accepted credits. Students who transfer in 15 or
more credits and do not meet the required GPA at the
end of their first semester will be placed on a “warning”
status and remain eligible for Title IV aid. They must
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3. Change of Major/Change of Degree
When students change majors their standards of
progress will be caculated from the time of the change of
major and include all credits applicable to the new major.

NEW YORK STATE FINANCIAL AID
PROGRAMS
STUDENT ELIGIBILITY REQUIREMENTS FOR NEW
YORK STATE FINANCIAL AID
• Must be U.S. citizen or eligible non-citizen
• Must have established legal residence in New York
State 12 months prior to the beginning of the semester
• Must be enrolled and matriculated in a program for at
least 12 credits (TAP); at least 6 credits (APTS).
• Must satisfy Academic Pursuit and Progress (see
chart below)
TUITION ASSISTANCE PROGRAM (TAP)
These needs based awards are determined by
student/parent information provided on the FAFSA and
New York State tax information. Awards range from
$250 to $5000 and are determined by New York State.
AID FOR PART-TIME STUDY (APTS)
This award is available only to currently enrolled parttime students. Recipients are selected from those that
apply and who would otherwise be eligible for TAP. The
award is contingent on student need as well as the availability of funds. The maximum award for a semester is
one-half of the student’s TAP award; up to a maximum of
$1,000. For more information, please contact the
Student Financial Services Office.
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FALL 2011 TAP SATISFACTORY ACADEMIC PROGRESS & PURSUIT
EFFECTIVE FALL 2011 (ACADEMIC YEAR 2011-12)
WHEN TO USE
• Student who received first TAP payment prior to fall 2010 or
• Student enrolled in at least 6 semester hours of non-credit remedial coursework in their first semester of their first
tap payment.

ASSOCIATES DEGREES & CERTIFICATE PROGRAMS
Before being certified for this payment

1st

2nd

3rd

4th

5th

6th

A student must have accrued at least
these many credits

0

3

9

18

30

45

With at least this grade point average

0

.75

1.25

1.5

2.0

2.0

Minimum number of credits hours that
must be completed the prior semester

0

6

6

9

9

12

BACCALAUREATE PROGRAM
Before being certified for this payment

1st

2nd

3rd

4th

5th

6th

7th

8th

9th

10th

A student must have accrued at least
these many credits

0

3

9

21

33

45

60

75

90

105

With at least this grade point average

0

1.1

1.25

1.5

2.0

2.0

2.0

2.0

2.0

2.0

Minimum number of credits hours that
must be completed the prior semester

0

6

6

9

9

12

12

12

12

12
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FALL 2011 TAP SATISFACTORY ACADEMIC PROGRESS & PURSUIT
EFFECTIVE FALL 2011 (FOR ACADEMIC YEAR 2011-12)
WHEN TO USE
• Student who received first Tap payment in fall 2010 or later and
• Student enrolled in less than 6 semester hours of non-credit remedial coursework

ASSOCIATES DEGREES & CERTIFICATE PROGRAMS
Before being certified for this payment

1st

2nd

3rd

4th

5th

6th

A student must have accrued at least
these many credits

0

6

15

27

39

51

With at least this grade point average

0

1.3

1.50

1.8

2.0

2.0

Minimum number of credits hours that
must be completed the prior semester

0

6

9

12

12

12

BACCALAUREATE PROGRAM

18

Before being certified for this payment

1st

2nd

3rd

4th

5th

6th

7th

8th

9th

10th

A student must have accrued at least
these many credits

0

6

15

27

39

51

66

81

96

111

With at least this grade point average

0

1.5

1.8

1.8

2.0

2.0

2.0

2.0

2.0

2.0

Minimum number of credits hours that
must be completed the prior semester

0

6

9

12

12

12

12

12

12

12
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All students must earn a minimum of 24 credits over two
semesters in order to receive a TAP award in their third
consecutive semester.

TAP WAIVER
Regulations of the New York State Commissioner of
Education permits students, who lose TAP due to withdrawal from classes because of unforeseen mitigating
circumstances, to apply for a one-time waiver of New
York State’s TAP academic progress and pursuit level
requirements. A waiver is not automatic and must be
done in accordance with Monroe College criteria.
Monroe College, at its discretion, may grant a waiver
based on evaluation of mitigating circumstances beyond
the student’s control. Documentation of circumstances is
required. A student’s ability to benefit from approval of
waiver will also be a determining factor for waiver
approval.
A request for a waiver must be initiated by the student at
the appropriate Student Services Office.
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OTHER NYS FINANCIAL AID PROGRAMS
For applications and program details, contact:
NYS Higher Education Services Corporation
Albany, New York 12225
NYS STUDENT AID TO NATIVE AMERICANS
Students who are listed on an official tribal roll of a New
York tribe or who are children of an enrolled member
may be entitled to aid under this program for up to four
years of full-time study.
NYS REGENTS AWARD FOR CHILDREN OF DECEASED
POLICE OFFICERS OR FIREFIGHTERS
Awards for up to five years for full-time matriculated
study are available to resident children eligible for the
Regents Award for Children of resident police officers,
firefighters, or volunteer firefighters of New York State or
any of its municipalities who died as a result of any
injury sustained in the line of duty.
NYS REGENTS AWARD FOR CHILDREN OF DECEASED
OR DISABLED VETERANS (CHILD OF VETERAN
AWARD)
Awards for up to five years for full-time matriculated
study are available to children of resident veterans who
died in the service or who have a current disability of 50
percent or more as a result of U.S. military service.
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Monroe Institutional Grants and
Scholarships
FRESHMEN GRANTS
Freshmen grants are awarded when the student first
enters the college by the Freshmen Student Financial
Services Office.
MONROE TUITION GRANT (TLC)
Awarded for the institution’s academic year based on
remaining need and unique family circumstances. The
average award may range up to $500 per semester for
the award year. The amount is determined by the appropriate administrator on each campus. It may be awarded
for one, two, or three semesters depending on starting
semester and budget limitations. Students must remain
in good academic standing.
LEGACY GRANT (LEA)
A grant of $500 (if student is full time) awarded to children of Monroe graduates. Students must maintain a
GPA of 2.0. It may be pro-rated for part-time study and
continues until graduation. Students who fall below the
2.0 GPA requirements may be put on probation for the
following semester.
NEW YORK METRO GRANT (NYM)
Commuter students, who have graduated from high
school in 2011, have been authorized to register by June
30, 2011 and have an estimated family contribution
(EFC) on their FAFSA of zero will be eligible for a grant of
up to $845. This grant will continue until the completion
of their Associates Degree. Students must remain in
good academic standing.
INTERNATIONAL STUDENT GRANT (ISG )
This grant is for entering international graduate and
undergraduate students and may range from a minimum
award of $500 per semester based on prior academic
achievement and dorm status. Students must remain in
good academic standing. Award continues until completion of undergraduate studies.
ADULT LEARNING GRANT (ADLG)
May be awarded to working, independent students
(based on federal guidelines) who are at least 21 years of
age and worked in 2010. The award may range from
$250 to $1500 per semester. The amount of the award
is determined by the remaining balance after all grants
and subsidized loans have been subtracted from the cost
of tuition and fees. The grant will last until the comple-
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tion of the Associates Degree or 60 credits if the student
enters directly into the BBA program.

FRESHMEN SCHOLARSHIPS
PRESIDENTIAL SCHOLARSHIP (PRES)
Up to $12,000 per award year to high school seniors
with GPAs of 90, or in top10% of class or SAT scores of
1800 or better. Students must maintain a 3.25 GPA and
full-time status. The scholarship remains in effect
through the completion of undergraduate studies.
Awards may range up to $4,000 per semester based on
a student’s financial aid.
TRUSTEES SCHOLARSHIP (TRUST)
Up to $7,500 per award year to high school seniors with
GPAs of 85 or in top 20% of class or SAT scores of 1650
or better. Students must maintain a 3.25 cum. GPA. The
scholarship remains in effect through the completion of
undergraduate studies. Awards may range up to $2,500
per semester based on a student’s financial aid.
DEANS SCHOLARSHIP (DEAN)
Up to $4,500 per award year to high school seniors with
GPAs of 80 or in top 30% of class or with SAT scores of
1500 or better or demonstrated academic excellence.
Students must maintain a 3.25 GPA. The scholarship
remains in effect through the completion of undergraduate studies. Awards my range up to $1,500 per semester based on a student’s financial aid.
C-CAP SCHOLARSHIP (C-CAP)
This scholarship is only available to C-CAP students and
may be up to $6,320 per semester for tuition and fees.
It is awarded by the C-CAP Executive Board to participating high school students who both academically qualify
and place in culinary competitions nationwide. The Dean
of the School of Hospitality and Culinary Arts is responsible for finalizing this award for entering full-time freshmen Culinary or Baking and Pastry students. Students
must maintain a 3.25 GPA.
The scholarship ends upon completion of the 2-year
Culinary or Baking and Pastry Program.
AMERICA’S BEST HIGH SCHOOL CHEF AND PASTRY
CHEF (HSCS)
Monroe College offers full and partial scholarships per
semester to the winner(s) of the competition for
America’s Best High School Chef which can range up to
$6,000. This competition is sponsored by Monroe
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College. Students wishing to take part in this completion
must contact the School of Hospitality Management and
Culinary Arts.
INTERNATIONAL SCHOLARSHIPS (INTS)
International scholarships of up to $3,500 may be awarded per semester to incoming freshmen based on their
high school records or to upper level freshmen based on
their prior college credit. This award lasts through the
student’s undergraduate studies. Students must maintain
a cumulative GPA of 3.25. The awards are competitive
based on the rigor of the high school program or prior
college attended. No minimum grade point average guarantees an award.
International students receiving this scholarship who
must return to their country in an authorized semester
and attend Monroe in a less than full-time status by taking classes on-line will receive a pro-rated scholarship.
Upon returning to full-time status on campus, the full
scholarship will be awarded if eligibility has been maintained.
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MONROE OPPORTUNITY SCHOLARSHIP (MOS)
Awarded to students recruited from designated out-ofstate areas (USVI, PR, CT, FL, NJ, RI, MD, PA GA, IL) and
may be extended to additional designated areas. A minimum GPA of 70 is required and students must be living
in Monroe housing. The award will last until the completion of undergraduate studies. Students must maintain a
2.0 GPA. The MOS award may continue for students who
were former dormitory residents, who provide documentation of their off-campus housing to the Student
Financial Services office before the start of the semester.
The initial award is $2,000 but may increase based on the
difference between the maximum Pell award of $2,775
and the actual Pell award up to a maximum award of
$2,775.
The number of these awards is limited to the annual
MOS budget per campus
Students who are first-time Bachelor’s students may also
be eligible for this award.

BACCALAUREATE TRANSFER SCHOLARSHIPS
Scholarship is applicable to transferring students with 30 or more transferable credits.
Scholarship

Semester Amount

General Criteria

The Baccalaureate
Platinum Scholarship

Up to $2,000
Must maintain a cumulative 3.25 GPA

Cumulative GPA of 3.75 or higher

The Baccalaureate
Gold Scholarship

Up to $800
Must maintain a cumulative 3.25 GPA

Cumulative GPA of 3.50 – 3.74

The Baccalaureate
Silver Scholarship

Up to $600
Must maintain a cumulative 3.25 GPA

Cumulative GPA of 3.00 – 3.49 from
previous institution

PBPS (PUBLIC PARTNERS SCHOLARSHIP)
(Scholarship is applicable to graduates of two year public partnering institutions)
Scholarship

Semester Amount

General Criteria

Level I

Up to $3000
Must maintain a cumulative 3.25 GPA

Cumulative GPA of 3.50 – 4.00 from
Partnering Institution

Level II

Up to $2500
Must maintain a cumulative 3.25 GPA

Cumulative GPA of 3.25 – 3.49 from
Partnering Institution

Level III

Up to $600
Must maintain a cumulative 3.25 GPA

Cumulative GPA of 3.00 – 3.24 from
Partnering Institution
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GRANTS AND SCHOLARSHIPS FOR
CONTINUING STUDENTS
CAMPUS GRANT (CGR)
Specific CGR grants may be awarded to students by the
appropriate college administrator based on unanticipated
changes to the student’s financial aid package or other
financial circumstances. These may be awarded to continuing and freshmen on a case by case basis.
EMPLOYEE GRANTS (EGR)
Employee grants cover the cost of tuition and fees for
employees, their spouses and children who are under 24
and living with their parents. Course approval forms
must be reviewed and signed by the President of the
College. The appropriate Financial Aid administrator is
notified accordingly. Students receiving an EGR are not
eligible for Monroe scholarships or any other Monroe
grants. Employees enrolled in the BBA or MBA program
may be limited to two courses per semester. Only
employees are eligible for an EGR for MBA courses.
Employees and/or their children or spouses are not
required to file for financial aid.
JOHN MILAVEC MEMORIAL AWARD (JMA)
This is a one-time one-semester award of up to $300 to
offset the cost of books for students who have maximized their sources of tuition funding, but still do not
have funds for their books. Students must complete and
submit an application by the 2nd week of the semester
and must have a minimum GPA of 2.0. Applications may
be obtained from the Student Financial Services Office.
Applications for students who have already received a
Milavec Award in a previous semester will be considered
if funds are available after qualifying first-time applicants
have been awarded.
MONROE PARTNERSHIP GRANT (MPG)
A grant of up to 20% of tuition for students who are
employed by an organization that has a partnership
agreement with Monroe College. The amount of the grant
depends on the company’s partnership agreement. It
may be pro-rated for less than full-time study. Contact
the Admissions Office to determine eligibility. This may
be awarded to freshmen as well as continuing students.
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TRANSITIONAL BACCALAUREATE
SCHOLARSHIP
This is a one-time scholarship applicable to continuing
Monroe Associate degree graduates pursuing their
Bachelor’s degree at Monroe College (1st semester of
bachelor’s admission only). No application is required.
After earning a Transitional Scholarship, the student is
eligible to earn a Monroe Bachelor’s Degree Scholarship
during future semesters.
General Criteria
$550 for 1st
Cumulative GPA of 3.75 – 4.00
Bachelor’s
from the Associates Degree.
semester
MONROE’S BACCALAUREATE DEGREE SCHOLARSHIP
This scholarship is applicable to continuing Monroe
Bachelor’s degree students.
General Criteria
$550 for semester Cumulative GPA of 3.75 – 4.00
12 credits or more in previous
semester
Not less than a C in any course

SPECIALIZED SCHOLARSHIPS
KATHERINE WU/MELISSA CHIANG SCHOLARSHIP
This scholarship will be awarded to two currently
enrolled Bronx Campus accounting major students at
Monroe College each year in the Fall semester in the
amount of $500 per semester to help cover the cost of
tuition, books and supplies while attending Monroe
College. Students must have 75 college credits at the
time of application, must be an existing accounting major
pursuing a bachelor’s degree and must have a cumulative GPA of 3.5 or above. A short essay will be required
as part of the application process. Please contact the
Dean of the Bachelor’s Degree Program for the application. Applications must be submitted by August 31 of the
academic year. Recipients will be determined by the
Bachelor’s Program Office.
CRAIG RUTMAN SCHOLARSHIP FOR CULINARY ARTS
Awarded in the Fall semester for the Study Abroad
Program to culinary students who demonstrate an excellence in the culinary arts. The scholarship will be awarded each fall semester and may be up to $8,000 . The
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student must be a culinary major, have completed at least
45 credits, have a GPA in their major of 3.5, provide two
letters of recommendation, one academic and one personal, as well as completing a personal interview and a
culinary practical examination. A student’s enrollment in
this or any study abroad program approved for credit by
the home institution may be considered enrollment at the
home institution for the purposes of applying for assistance under the Title IV programs. For more information,
please contact Dean of the School of Hospitality
Management and the Culinary Arts.

SPECIAL NOTES RELATED TO
SCHOLARSHIPS
• All scholarships are originally awarded based on fulltime enrollment status.
• Part-time Status for Scholarship students
Scholarship students, other than International students, who go from full-time to part-time, receive a
pro-rated scholarship for their part-time semester, but
are not eligible for the scholarship the semester following their part-time status. Scholarship students,
who are in their last semester and are part-time, will
receive a pro-rated scholarship.
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Team Division
Men’s Basketball . . . . . . . . . . . . . . . . . . . . . . . . . . . . . I
Men’s Baseball . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . I
Men’s Soccer . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . I
Men’s Cross Country/Indoor-Outdoor Track . . . . . . . I
Women’s Cross Country/Indoor-Outdoor Track. . . . . I
Women’s Basketball . . . . . . . . . . . . . . . . . . . . . . . . . . II
Women’s Volleyball . . . . . . . . . . . . . . . . . . . . . . . . . . II
Women’s Softball . . . . . . . . . . . . . . . . . . . . . . . . . . . . II
Women’s Soccer . . . . . . . . . . . . . . . . . . . . . . . . . . . . III
Maximum awards are determined by division as follows:
• Division I Teams – Maximum awards may include
tuition, fees, books, housing, meals, and transportation costs one time per academic year to and from the
college by direct route.
• Division II Teams – Maximum awards are limited to
tuition, fees and books.
• Division III Teams – May not receive athletic scholarships.
Actual awards take into account the following factors:

• Students who are directly admitted to the college as
Bachelor students may not receive the Baccalaureate
Scholarship until they have completed their Associate
Degree requirements or earned a minimum of 60
credits. At that time, they will receive the
Baccalaureate Scholarship if they have the required
cumulative GPA of 3.75.
• Students may only receive one scholarship funded
by Monroe College

1. The student’s eligibility for financial aid grants.
2. The available budget and judgment of the coach and
athletic director.
Athletic Scholarships are awarded annually and can be
renewed for student athletes who maintain good academic and athletic standing as defined by both institutional
and NJCAA eligibility criteria.

• Scholarship Appeals: Students may appeal the loss
of their scholarship by contacting the Director of
Student Financial Services at the appropriate campus.
Documentation supporting the appeal will be required
before any decision is made.

ATHLETIC SCHOLARSHIPS
Athletic scholarships are structured at Monroe according
to the division in which the team competes within the
National Junior College Athletic Association. All teams
with their related divisions are listed below:
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Withdrawal Policies
REFUND POLICY

During the 5th week . . . . . . . . . . . . . . . . . . . . . . . 70%

CANCELLATION PRIOR TO COMMENCEMENT OF
CLASSES BY STUDENT
There will be no financial liability for students who withdraw prior to the commencement of classes with the
exception of the non-refundable Admissions Fee
(charged to all first-time freshmen and re-admit students) and any bookstore liability incurred.

During the 6th week . . . . . . . . . . . . . . . . . . . . . . . 75%

WITHDRAWAL FROM COLLEGE AFTER
COMMENCEMENT OF CLASSES
Official Withdrawal: The withdrawal process begins on
the date that the college is provided with “official” notice
of withdrawal. Official notice occurs when a college official is notified of the student’s intent to withdraw.
Notification can be:
1.
2
3.
4.
5.

In person
By telephone
By letter
By email
By fax

The college strongly recommends an in-person visit so
that withdrawal can be expedited. One-on-one counseling
is provided which results in students being well informed
regarding all the ramifications of their specific withdrawal
which may include a delay in graduation, potential financial liability and/or potential loss of future financial aid
due to academic pursuit requirements.
Unofficial Withdrawal: An unofficial withdrawal takes
place when a student does not provide the college with
official notification. In such cases, the date of withdrawal
will be based on the last date of attendance in an academic activity.
FINANCIAL RESPONSIBILITIES FOR BOTH OFFICIAL
AND UNOFFICIAL WITHDRAWALS
If a student withdraws or is dismissed after classes
begin, he/she will be responsible for the administrative
fee, actual bookstore charges and a percentage of tuition
as shown on the following chart:
Withdrawal Date. . . . . . Amount of Tuition Liability
During the 1st week . . . . . . . . . . . . . . . . . . . . . . . 10%
During the 2nd week. . . . . . . . . . . . . . . . . . . . . . . 30%
During the 3rd week . . . . . . . . . . . . . . . . . . . . . . . 50%
During the 4th week . . . . . . . . . . . . . . . . . . . . . . . 60%

24

During the 7th week . . . . . . . . . . . . . . . . . . . . . . . 75%
During the 8th week . . . . . . . . . . . . . . . . . . . . . . . 80%
During the 9th week and after . . . . . . . . . . . . . . 100%
Students who do not officially withdraw from the college
by the twelfth week of the semester will receive grades
submitted by the faculty.
Students who withdraw or are administratively withdrawn from the college must satisfy all financial obligations with the Bursar.
HOUSING AND MEAL PLAN REFUND POLICY
Refunds will be processed only after the withdrawal and
move-out procedures have been completed. Students
who are administratively terminated from housing for
violating College and Residence Life policies are ineligible
for a refund.
If a student withdraws from the college or decides to
move out of the dormitory during the semester, the student’s liability is as follows:
Student’s Liability For Cost Of Dormitory
During the 1st week . . . . . . . . . . . . . . . . . . . . . . . 15%
During the 2nd week. . . . . . . . . . . . . . . . . . . . . . . 15%
During the 3rd week . . . . . . . . . . . . . . . . . . . . . . . 50%
During the 4th week . . . . . . . . . . . . . . . . . . . . . . . 50%
During the 5th week or after . . . . . . . . . . . . . . . 100%
MEAL PLAN
If a student leaves the college and had the meal plan, the
student’s refund is based on the dormitory refund policy;
however, the highest actual percentage will be used.
Example: Student left at end of 3rd week. The college’s
refund policy is 50%; however, the student used 60% of
the meals he was entitled to and, therefore, will be
responsible for 60% of the cost of the meal plan.
Unused funds related to the meal plan are not refundable
if the student has not withdrawn from the college.

RETENTION OF TITLE IV ELIGIBILITY
The U.S. Department of Education regulates the treatment of all federal grants and loans. For those students
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who withdraw during a semester, the college is required
to exercise the Return to Title IV (R2T4) calculation.
The R2T4 is based on the number of days in the semester divided into the number of days attended based on
the date of withdrawal. This provides the percentage of
Title IV aid a student has “earned.”
For example, if the semester is 100 days, and a student’s
last date of attendance in an academic activity falls on the
43rd day of the semester, the formula used would be
43/100 or 43 percent. This percentage would then be
applied to the Title IV aid disbursed, or potentially disbursed, in order to determine how much and which proceeds need to be returned. Any “earned” percentage
greater than 60 will yield the student 100% retention of
all eligible Title IV aid.
The order in which funds are returned is also determined
by the U.S. Department of Education. The Attribution
Table requires funds to be returned as follows:
First

Direct Unsubsidized Loan

Second

Direct Subsidized Loan

Third

Direct Parent Loans

Fourth

Pell Grant

Fifth

SEOG

Sixth

Other Title IV Programs

NOTE: Federal Work-Study (FWS) is not included in
the R2T4 calculation. Funds earned prior to withdrawal may be kept by the student or retained, with student
authorization, by the school for a balance owed.
Students may not continue working in the FWS program after their withdrawal date.
TUITION ASSISTANCE PROGRAM (TAP)
New York State requires the college to report tuition liability to the NYS Higher Education Services Corporation.
As TAP is driven by the cost of tuition, the TAP reduction
is relative to withdrawal date and liability incurred.
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BALANCE DUE AND OVER AWARDS
Students are responsible for open balances resulting
from withdrawal. Students are also responsible for any
aid proceeds received in the form of a refund for which
they are no longer eligible. Monroe College encourages
all students who need to withdraw, to take advantage of
one-on-one counseling available during an official on-site
withdrawal.
BOOKS, EQUIPMENT, AND SUPPLIES
Students are fully responsible for the purchase of their
books, equipment and supplies and these are not institutional charges.

WITHDRAWAL FROM INDIVIDUAL
CLASSES
Students who change their enrollment status after the
add/drop period are liable for full tuition charges.
SEMESTER LEAVE
Students who wish to take a Semester Leave for a full
semester may do so without losing matriculated status.
Monroe College does not approve partial semester
leaves.
The procedure requires the student to inform the appropriate Student Services Office of a planned Semester
Leave. Students who request a Semester Leave for 4
months (one semester) after completing an academically
successful semester will be allowed to return in good
standing upon completion of the re-admission process.
Students who do not take advantage of the Semester
Leave process will be considered a “failure to register”
and, upon return, will also be required to apply for readmission and may lose their Monroe Scholarships and
institutional grants for the returning semester.
NOTE: Students who do not attend the Spring semester are not required to complete a formal application
for readmission, but must be authorized to register by
the appropriate Student Services Office.

MONROE GRANTS AND SCHOLARSHIPS
Withdrawn students will have their awards prorated
based on their percentage of tuition liability. Students
whose withdrawal date takes place during or after the
ninth week of the semester will retain 100% of their
awards.
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Academic Policies & Procedures
ACADEMIC POLICY AND PHILOSOPHY
Monroe College’s academic policies are designed to
encourage excellence in education and allow the student
to develop his or her academic potential to the fullest.
Students are encouraged to make the necessary commitment to their studies so that they will be successful.

THE GENERAL EDUCATION CORE
REQUIREMENT
The purpose of a college education is to expose students
to new areas of intellectual experience which prepare
them to make judgments within and beyond their field of
specialization as well as provide the competencies
required for success in our complex society.
Monroe College is committed to ensuring that all students have the opportunity to master written and verbal
communication, understand mathematical concepts basic
to their field of study, increase their awareness of the origins of their cultural and intellectual heritage, comprehend the fundamentals of business and computer technology, and avail themselves of the chance to delve into
subject areas of interest by registering for electives.
The General Education Core Requirement ensures that all
Monroe College graduates are prepared to enter the
world of business with a comprehensive, well-rounded
education necessary for success, irrespective of where
their specific area of study may lead.

GRADUATION REQUIREMENTS
To qualify for graduation, students must have satisfactorily completed all stated requirements of their degree and
have achieved a 2.00 cumulative grade point average
both in their major-area courses and overall.

ONLINE LEARNING PROGRAM
Monroe College Online Learning Program provides students with quality education available 24 hours a day, 7
days a week. Students have the opportunity to take individual courses or complete degree programs leading to
either an associate degree in Business Administration,
Criminal Justice, Hospitality Management, Information
Technology, or Medical Administration or a bachelor’s
degree in Business Management, Criminal Justice,
Hospitality Management, Health Services Administration,
Information Technology, or Public Health.
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Information about online courses and programs is available at the college website
www.monroecollege.edu/online

COLLEGE PROFICIENCY EXAMINATIONS
Students may request College Proficiency Examinations
for courses for which they believe they have mastery of
the content. Student initiated College Proficiency
Examinations are generally not available for noncredit,
remedial courses and credit-bearing courses so–designated by an academic department. Students may apply
for a College Proficiency Examination at any time during
the semester unless they are currently enrolled in that
course. In such an instance, the examination must be
administered and graded before the end of the add/drop
period.
Students who take the Monroe College Placement
Examinations may not take Proficiency Examinations for
courses at a lower level than the course placement based
on that Placement Exam.
Application for Monroe College Proficiency Examinations
must be made to the Department Chairperson or other
appropriate college official.

INTERNSHIPS
Internships bridge the gap between theory, what is taught
in the classroom, and the world of work. This program
provides meaningful work experiences at a variety of
organizations and businesses.
Internships enable the student to:
• Explore career options and confirm career plans
• Apply classroom learning to real work situations
• Practice and strengthen interpersonal and technical
skills

THE MONROE COLLEGE HONORS
PROGRAM
The Honors Program provides opportunities for the college’s most academically accomplished students to
engage in advanced academic work and to participate in
an enhanced shared intellectual experience with our most
distinguished professors and guest lecturers.
Students may be admitted to the Honors Program as
prospective students through the admissions process or
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as continuing students by application to the Honors
Board.

D

1.0

Below Average/Poor 60 - 64

F

0.0

Failure

EASE PROGRAM FOR ENGLISH
LANGUAGE LEARNERS

AW

0.0

Administrative Withdrawal

I

0.0

Incomplete

As its name indicates, the EASE program is designed to
ease non-native English speakers into an academic environment so that they may be successful at the college
level. With a mix of intensive English courses taught both
in the classroom and out and about in New York City, as
well as a foundation in the liberal arts and major-specific
courses, EASE provides a unique opportunity for students to earn college credit as fully matriculated students
while improving their English skills.

The following grades are not computed in the Grade
Point Average:

EASE students receive a strong foundation in listening,
reading, speaking and writing. Projects and assignments
aim to expand vocabulary, sharpen grammar skills, and
develop college level reading and writing skills and help
students to build confidence in conversing and public
speaking.

TR ..........................................................Transfer Credit

ENGLISH LANGUAGE LEARNING
INSTITUTE
ELLI is the Monroe College non-credit English Language
Learning Institute. It provides students whose primary
language is not English with the reading, writing and verbal skill necessary for success in United States colleges
and universities. Students become fluent in English
through language instruction, cultural immersion, intensive lab experiences, and courses in U.S. culture and the
arts through drama, music, film, dance, and graphic arts.

GRADING
Grades are used to indicate a student’s progress or lack
thereof. Grades and their quality point equivalents are as
follows:
GradeQuality Points

Progress Numerical Average

A

4.0

Excellent

B+

3.5

Very Good

85 - 89

B

3.0

Good

80 - 84

C+

2.5

Above Average

75 - 79

C

2.0

Average

70 - 74

D+

1.5

Below Average

65 - 69

90 - 100
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Less Than 60

P .............................................Satisfactory Completion
W.................................................................Withdrawal
AU..........................................................................Audit
PR .....................................................Proficiency Credit

I— a grade of “incomplete” is given to a student who for
acceptable reasons has not completed the course work
at the end of the semester, but who, in the estimation of
the instructor, can reasonably be expected to pass the
course. Completion must be accomplished within two
weeks after the beginning of the next semester or the “I”
will automatically be changed to an “F”. Permission for
additional time to complete the course requirements
must be granted by the Vice President for Academic
Affairs or by the designated official.

POLICY REGARDING GRADES OF “W”
AND “AW” OFFICIAL WITHDRAWALS
“W”
A student who is withdrawn but has given oral or written
notification to his or her counselor in the appropriate academic office will receive grades of “W”.
“AW”
A student who is unofficially withdrawn, who has not
given oral or written notification to his or her counselor
in the appropriate academic office, will receive grades of
“AW”.
OFFICIAL WITHDRAWALS
A student who officially withdraws by filling out a MidSemester Leave in the appropriate academic office will
receive grades of “W”.
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THE EFFECT OF GRADES ON A
STUDENT’S GPA
• The grade of W will not affect the GPA.

9:34 AM

Page 28

Semester . . . . . . . . . . . . . . . . . . Cumulative GPA
1..............................................................................0.75
2..............................................................................1.25

• Grades for noncredit courses will not affect the GPA.
3..............................................................................1.50
• A grade of W or AW indicates that a student withdrew
from a course prior to its completion.
• A grade of F will affect the GPA (if this course is
repeated, the new grade will replace the F in the student’s GPA).
• A grade of AW is equivalent to an F and affects the
GPA. However, if this course is repeated, the new
grade will replace the AW in the student’s GPA.

GRADE REPORTS
Students will receive a grade report after each semester.
These reports will show both semester and cumulative
averages.
Each student’s academic status as it relates to satisfactory academic progress and program pursuit will appear
on the grade report.

CREDIT HOUR
A “lecture” credit hour represents the equivalent of 15,
50-minute class meetings during a 15-week semester. A
“lab” credit hour represents the equivalent of 45, 50minute class meetings during a 15-week semester.

GRADE POINT AVERAGE
Grade Point Average (GPA) is calculated by multiplying
the Quality Points by the number of credits assigned to a
course, totaling the Grade Points (GP), and then dividing
by the total number of credits attempted.

GOOD ACADEMIC STANDING
To remain in good academic standing, students must
make qualitative and quantitative satisfactory progress
towards completion of their degree.

QUALITATIVE STANDARD
Students must maintain a certain cumulative GPA by the
completion of each semester of study. No student will be
graduated with a cumulative GPA below 2.0. The prescribed minimum cumulative GPA is set forth below.
By the end of each semester listed, students must have
achieved the cumulative GPA listed.
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4..............................................................................1.75
5-12 ........................................................................2.00
Students’ academic progress will be reviewed at the end
of each semester.
The college considers a minimum of 12 credits to be a
semester equivalent. Because the college does not transfer letter grades, students who transfer a minimum of 15
credits from another institution will be placed on the
qualitative and quantitative chart according to the semester that corresponds to the number of their accepted
transfer credits. If they do not meet the corresponding
required GPA at the end of their first semester, they will
be placed on academic alert. They will have to meet the
required standard at the end of their second semester in
order to remain in good academic standing.

THE EFFECT OF WITHDRAWALS,
REPEAT COURSES, INCOMPLETES AND
NON CREDIT REMEDIAL COURSES
A course with a grade of AW will be counted as a course
attempted and will be calculated as an F in computing a
student’s GPA. A grade of W will be counted as a course
attempted but will not be considered when calculating a
student’s GPA. A course with a grade of I will be considered as a course attempted and will be calculated as an F
for GPA purposes.
All F’s and AW’s will be calculated as part of the student’s
GPA. When a student earns a grade in that course, the
best grade replaces the lowest grade in the course for
GPA purposes. If a student has failed a course more than
once, the passing grade replaces only one of the F’s for
GPA purposes. A noncredit remedial course will not be
considered when calculating a student’s GPA and will not
be considered as a course attempted.

ACADEMIC ALERT
All students who have cumulative GPAs below 2.0 will be
placed on academic alert. This status does not affect a
student’s eligibility for financial aid. The academic alert
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status will enable the college to provide needed academic
support and guidance to enable weak students to successfully complete their degree program.

DISMISSAL
1. Students who fail to achieve the qualitative (cumulative GPA) standards discussed above will be dismissed.
2. Students who are dismissed are not eligible for financial aid.

APPEAL OF DISMISSAL
Students have the right to appeal a dismissal to the academic office if unusual circumstances existed. Proof of
such circumstances will be required.

REGAINING MATRICULATED STATUS
Students who have been dismissed may return as nonmatriculated students, upon approval by the appropriate
office, and register for courses at their own expense.
Upon the satisfactory completion of these courses and
meeting the required standards of progress, they may
apply for a change from non-matriculated to matriculated
status. Students in a non-matriculated status are not eligible for Federal or State financial aid.

COURSE WITHDRAWAL/CHANGE OF
PROGRAM
Students who wish to withdraw from a course must do
so by the date indicated in the Academic Calendar.
Withdrawal forms must be completed in the appropriate
Student Services Office. Withdrawal from a course after
the announced final withdrawal date, without formal permission, automatically merits a grade of F. Withdrawal
from a course(s) which results in less than full-time status during the add/drop period, (weeks 1 and 2) will
affect the student’s enrollment status and financial aid.

WITHDRAWAL FROM THE COLLEGE
A student who leaves the college during any semester
must complete a withdrawal form, available in the appropriate Student Services Office, or officially notify the college. Students who withdraw from the college after the
twelfth week of the semester will receive grades submitted by the faculty. Students who have withdrawn and
who wish to return to the college in a subsequent semester must complete an application for re-admission.
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ADMINISTRATIVE WITHDRAWAL
Students may be administratively withdrawn from a
course if it is determined that the student is failing to
comply with course and college requirements.
SEMESTER LEAVE
Students who wish to take a Semester Leave for a full
semester may do so without losing matriculated status.
Monroe College does not approve partial semester
leaves.
The procedure requires the student to inform the appropriate Student Services Office of a planned Semester
Leave. Students who request a Semester Leave for 4
months (one semester) after completing an academically
successful semester will be allowed to return in good
standing upon completion of the re-admission process.
Students who do not take advantage of the Semester
Leave process will be considered a “failure to register”
and, upon return, will also be required to apply for readmission and may lose their Monroe Scholarships and
institutional grants for the returning semester.
NOTE: Students who do not attend the Spring semester
are not required to complete a formal application for
readmission, but must be authorized to register by the
appropriate Student Services Office.

READMISSION
Readmission is initiated in the appropriate Student
Services Office. Eligibility is determined through an evaluation of the student’s prior academic performance and
potential for success. Students seeking readmission
should initiate the process early enough before the start
of the semester in which they intend to resume studies to
enable the Student Services Office involved to review and
act upon the application in a timely manner.

ACADEMIC WAIVER
Monroe College recognizes it may be necessary to grant
students a waiver of academic requirements. The appropriate academic official must approve all academic
waivers.

PART-TIME STUDY
Any semester in which a student takes less than 12-credits or equivalent hours will be considered a part-time
semester. Classes taken during a part-time semester will
count as credits attempted as long as they meet the
above-mentioned criteria. All semesters in which a stu-
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dent is enrolled as a part-time student will count as onehalf a semester for the purposes of moving a student forward on the standards of progress chart. Any time a student has a one-half semester completed (i.e. 2.5, 3.5,
etc.), the student will be held to the lower semester
requirements.

ACADEMIC HONORS
SEMESTER HONORS
Students earn semester honors during a semester in
which they achieve the required grade-point average
while carrying a full-time load (at least 12 credits of credit-bearing courses) with no grade lower than a “C” in any
course.
Distinction

Required Semester
Grade-Point Average

President’s List

3.80 to 4.00

Dean’s List

3.60 to 3.79

LATIN/GRADUATION HONORS
Students earn “Latin Honors” at commencement based
on their cumulative grade-point average according to the
following schedule:
Distinction

Required Cumulative
Grade-Point Average

Summa Cum Laude (With Highest Honor) 3.80 to 4.00
Magna Cum Laude (With High Honor)

3.60 to 3.79

Cum Laude (With Honor)
3.40 to 3.59

TRANSCRIPTS
All requests for transcripts must be made in writing at
least 10 days before they are needed. The charge will be
$5.00. Transcripts are not released for any student who
has outstanding financial obligations to Monroe.

COMMENCEMENT
Formal commencement exercises are held each June for
students who are eligible for graduation during the academic year. Candidates must meet the program requirements in effect at the time of their matriculation into the
program for which they seek a degree and earn a cumulative grade-point average of at least 2.00. In addition,
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candidates must earn at least a 2.00 cumulative average
in designated major courses.
A copy of the student’s high school diploma or equivalent
must be on file in the Registrar’s Office prior to the student being eligible to receive the Monroe College diploma.

THE MONROE COLLEGE CODE OF
ACADEMIC & SCHOLARLY INTEGRITY
Monroe College is an academic community. Its fundamental purpose is the pursuit of knowledge in preparation for a career and for life. Essential to the success of
this educational mission is a commitment to the principles of academic integrity. Every member of the college
community is responsible for upholding the highest standards of honesty at all times. Students, as members of
the community, are also responsible for adhering to the
principles and spirit of the following Code of Academic
and Scholarly Integrity.

ACADEMIC DISHONESTY DEFINITIONS
Activities that have the effect or intention of interfering
with education, pursuit of knowledge, or fair evaluation of
a student’s performance are prohibited. Examples of
such activities include, but are not limited to, the following definitions:
A. CHEATING: Using or attempting to use unauthorized
assistance, material, or study aids in examinations or
other academic work or preventing, or attempting to prevent, another from using authorized assistance, material,
or study aids. Example: using a cheat sheet in a quiz or
exam, altering a graded exam and resubmitting it for a
better grade, etc.
B. PLAGIARISM: Using the ideas, data, or language of
another without specific or proper acknowledgment.
Example: copying another person’s paper, article, or
computer work and submitting it for an assignment,
cloning someone else’s ideas without attribution, failing
to use quotation marks where appropriate, etc.
C. FABRICATION: Submitting contrived or altered information in any academic exercise. Example: making up
data for an experiment, falsifying data, citing nonexistent
articles, contriving sources, etc.
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D. MULTIPLE SUBMISSIONS: Submitting, without prior
permission, any work submitted to fulfill another academic requirement at Monroe or any other institutions.
E. MISREPRESENTATION OF ACADEMIC RECORDS:
Misrepresenting or tampering with or attempting to
tamper with any portion of a student’s transcripts or academic record, either before or after coming to Monroe
College. Example: forging a change of grade slip, tampering with computer records, falsifying academic information on one’s resume, etc.
F. FACILITATING ACADEMIC DISHONESTY: Knowingly
helping or attempting to help another violate any provision of the Code. Example: working together on a takehome exam without prior permission from the instructor,
etc.
G. UNFAIR ADVANTAGE: Attempting to gain unauthorized advantage over fellow students in an academic exercise. Example: gaining or providing unauthorized access
to examination materials, obstructing or interfering with
another student’s efforts in an academic exercise, lying
about a need for an extension for an exam or paper, continuing to write even when time is up during an exam,
destroying or keeping library materials for one’s own use,
etc.
Students who violate the Code of Academic and Scholarly
Integrity may be subject to a grade of “F” for the work
submitted, an “F” in the course, written reprimands in the
student’s academic file, and suspension and/or dismissal
from the college.
Students are expected to be fully aware of the college’s
requirements and expectations regarding academic honesty and scholarly integrity. If a student is unsure whether
his action(s) constitute a violation of the Code of
Academic and Scholarly Integrity, then it is that student’s
responsibility to consult with the instructor to clarify any
ambiguities.
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Student Services
STUDENT LIFE
At Monroe, every effort is extended to assist students in
expanding their personal development and increasing
their enjoyment of college life. Class work is supplemented with participation in a variety of extra-curricular activities, student organizations, and college-sponsored and
community events. Apartment and dormitory style facilities are available.

HOUSING
Monroe College offers convenient, comfortable and
affordable campus housing. All housing units are located
in the heart of New Rochelle.
At Monroe you have four styles of living choices:
• Traditional residence hall – Suite style living
• Luxury high-rise apartments

ATHLETICS
Involvement in athletics provides training for life that surpasses, perhaps, any other activity. Apart from the cooperative skills and camaraderie gained from being a member of a team, the value of participation in a sports program helps give students an extra degree of discipline
and focus. Monroe College is result-oriented. In no way
is this more evident than in the rapid growth and success
of its athletics program. Monroe’s philosophy is to facilitate students’ success, both in and out of the classroom.
OUR TEAMS: THE MUSTANGS NJCAA REGION XV
Men’s Basketball

Division I

Men’s Baseball

Division I

Men’s Soccer

Division I

Women’s Volleyball

Division II

Women’s Basketball

Division II

Apartment amenities include furnished bedrooms and living rooms, cable television, kitchenette with refrigerator,
stove and microwave.

Women’s Softball

Division II

Men’s Cross Country

Division I

Men’s Indoor Track

Division I

All housing units are located within short walking distance of classrooms. Buildings are monitored by security
and each has a resident advisor available 24 hours a day.
Families are encouraged to visit the campus to schedule
a tour of our residence halls.

Men’s Outdoor Track

Division I

Women’s Cross Country

Division I

Women’s Indoor Track

Division I

Women’s Outdoor Track

Division I

INTERNATIONAL STUDENTS

Women’s Soccer

Division III

• Single modular living
• Apartment style living
Residence Hall rooms are structured as singles, doubles,
triples or quads. Assignments are based on a “first come,
first served” basis.

International students are serviced by the Office of
Student Services located on the New Rochelle campus.
International student counselors act as the institution’s
liaison to U.S. Customs and Immigration Services
(USCIS). They serve as advocates for international F-1
students by providing academic counseling, F-1 immigration advisement and referrals for personal counseling or
other college services.
The Office of Student Services maintains an active
approach to F-1 status immigration advising including
hosting a comprehensive new student orientation, a postgraduation employment workshop and on-going advising
sessions for other needs specific to international stu-
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dents. Although it is always the F-1 student’s responsibility to know and adhere to the regulations to maintain their
legal status in the U.S., international counselor are available to help guide students so that they may be successful during their studies in the U.S.

LIBRARIES AND LEARNING CENTERS
Workshops and laboratories offer opportunities for individual attention to those students who desire extra help
with their studies. Workshops and lab sessions are
scheduled on a daily basis (Monday through Saturday).
The schedules of the libraries and learning centers are
posted at the start of each semester.
The college provides Learning Centers at each campus
where students can utilize the comprehensive array of
services and facilities that are available including tutors,
faculty, computer programs and audio/visual materials.
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The libraries provide information and instruction to every
Monroe College student as a central element of the educational experience. The book collection of each campus
is accessible on open shelves. Photocopy machines are
available for library patrons’ convenience.
The collections span the full academic curriculum of the
college, including materials of interest within and outside
the scope of courses. Books, periodicals and pamphlets
are easily accessible at both libraries. Full-text databases
provide general and specialized information on a wide
variety of current topics. Reference assistance is available
at all times during library hours.
The libraries are members of the Westchester Academic
Library Directors’ Organization (WALDO), which enables
access by Monroe students to other libraries of the
organization. The automated catalog of the Bronx campus affords students information on the college collection
as well as the collections of other WALDO members. The
libraries also offer Internet access.
Through their participation in WALDO and METRO (the
New York Metropolitan Reference and Research Library
Agency), the college libraries afford students access to a
broad community of resources in the New York and
Westchester areas.

ACADEMIC ADVISEMENT/REGISTRATION
The Monroe Academic Advisement Program provides
each student with assistance in planning and developing
a specific academic program leading to a degree upon
completion of all required courses.
Each incoming student participates in an advisement
interview, at which time a complete schedule of program
requirements is reviewed. The advisor is available to discuss any questions the student may have on academic
matters.
After the first semester, advisors assist each student in
registration and provide advisory services in academic,
interpersonal, school-related and personal areas. These
services are provided to assist students in the completion of their education at Monroe.
Each student’s progress is maintained in Degree Audit
Program Evaluation. This serves as the basis of certifying
that all degree or certificate requirements for graduation
have been satisfied.
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COUNSELING
Counselors are available at all times under an open door
policy, as well as by appointment, to provide students
with academic, vocational, personal and social counseling and support, as well as serving in an advocacy role in
their relationship with local, state and federal agencies.
The counselors conduct new student orientation sessions each semester to help familiarize our students with
the college community. Students learn about academic
and practical support services available as well as the
responsibilities they must assume as students.
Counselors attempt to contact students who are in danger of being administratively or academically dismissed.
Students who wish to withdraw from classes during the
semester must come to the appropriate office. Students
are made aware of the specific ramifications of their leaving as this action relates to the loss of satisfactory standards of progress, program pursuit and/or pursuit level.

CAREER ADVANCEMENT
Monroe College recognizes its preparing students for the
search for gainful employment. The Office of Career
Advancement at Monroe will provide the techniques and
assistance students need to prepare themselves for entry
into the job market. The college encourages students to
begin their work with Career Advancement during their
first semester of enrollment. Students also have access
to members of their major academic department who are
available to counsel them with respect to how students
should conduct specific job searches. This is a comprehensive approach, but the key to success lies with the
individual student.
We offer many services and programs that assist students in their career development and/internship search
needs. We provide career counseling by employing
skilled career counselors to assist with resume writing
interviewing skills, career networking, and other job
career management and job search strategies.
Our E-recruiting on line job search database allows students to connect with employers who have full and part
time job and internship opportunities. We also provide at
no cost a self paced, on line career guidance tool called
“Focus” that assists students in career exploration.
Through “Focus” students and graduates are able to
research careers, understand their values, interests, skills
and find potential career matches with greater clarity.
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Career Advancement hosts frequent career fairs, on campus interviewing and career related workshop and seminars. We also come directly to the students by providing
career guidance directly in the classroom.

INTERNSHIP PROGRAMS
The Internship Program is conducted by the Academic
Office in cooperation with the office of Career
Advancement in cooperation with businesses, industries,
government agencies and non-profit organizations. The
program integrates on-campus study with work experience, usually off-campus. Internships are directly related
to the student’s academic area; college credit is earned.
A student’s job experience reinforces the need to excel
academically while providing incentive and motivation to
complete his/her degree. Upon graduation, the student is
more readily able to find permanent employment
because of on-the-job experience.

VETERANS AND MILITARY PERSONNEL
The Office of Veterans’ Services is located on the Bronx
Campus and has a representative on the New Rochelle
Campus. The office provides information about admissions, the Montgomery GI Bill, Dependents’ and
Survivors’ Benefits, Chapter 35 benefits, and programs
available to National Guard, Reservists, and active military personnel. The counselor meets with all military
applicants and continuing students and certifies students
for military benefits.

EMERGENCY COLLEGE CLOSING
All emergency closings will be announced on the college
web site and on the following radio stations:
WFAS 103.9

WINS (AM) 1010

WFAS (AM) 1230

WOR (AM) 710

WRKS 98.7

WCBS (AM) 880

News12 The Bronx

News12 Westchester

STUDENT PUBLICATIONS
Faculty advisors work with the students in preparing the
Creative Campus, which is a literary magazine, the
Monroe Observer, which is published three times each
year, and the Weekly Observer, which keeps the college
community informed about recent and upcoming events.
They keep the college population informed of coming
events, college news and programs, and also contain
interviews, poetry and feature articles.
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BOOKSTORE
The bookstore, serviced by an outside provider, offers a
variety of items including but not limited to: textbooks,
book bags, supplies, gifts, novelties, campus wear. The
bookstore schedules for each semester will be posted
outside the bookstore, and communicated through
memos and faculty announcements.

IDENTIFICATION CARD POLICY
All students are required to carry validated Monroe
Student I.D. cards at all times. You must present your ID
card when requested by any staff member. There is a
$5.00 fee to replace lost I.D. cards. The fee is paid at the
Bursar’s Office. Students will NOT BE ADMITTED to college facilities without a Monroe College I.D. card. There
will be NO exceptions to this policy.

DRESS CODE
Students should dress respectfully, in a manner that
suits a professional college student. Clothing should provide full coverage. Hats or any type of head-covering
may not be worn in any building or office.
Exceptions will be made for documented religious or
medical reasons.

STUDENT RESPONSIBILITY
Upon acceptance and registration, all students become
voluntary members of the academic community at
Monroe. Initial and continued participation in this community is dependent upon the students’ understanding
not only of their rights and privileges, but of their
responsibilities as well. Therefore, it is understood that
all students accept the obligations of this relationship as
outlined in the “Code of Conduct.”

CODE OF CONDUCT
Student rights, basic to the freedom to learn, carry with
them the responsibility for conduct based on mutual
respect, which is compatible with the functioning of the
college as a community. Enrollment at Monroe College,
therefore, assumes an agreement by each student to
obey the rules and regulations of the college, as well as
the laws of the State of New York and the United States.
Violations of these rules, regulations, and laws are subject to appropriate disciplinary action, up to and including expulsion. Such violations include, but are not limited to, the following:
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1. Falsification of information to the college through forgery, alteration, or intentional misuse of college documents, records or identification;
2. Theft of, or damage to, property;
3. Failure to comply with directions, of college employees, acting in the performance of their duties;
4. Failure to show proper I.D. to requesting college
employees, acting in the performance of their duties;
5. Gambling in any form;
6. Attendance in any class, or college-sponsored function, under the influence of alcoholic beverages, or
narcotics and illegal drugs, or the unauthorized possession and/or sale of alcoholic beverages, narcotics
or illegal drugs on the college campus;
7. Students may use classrooms for meetings only with
the prior consent of the administration;
8. Students shall obey all instructions of faculty and
administrative personnel, even if they may disagree
with them;
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DISCIPLINARY PROCEDURES
Any student in violation of any aspect of the Code of
Conduct is subject to any or all of the following penalties
depending on the seriousness of the offense:
1. Warning
2. Probation
3. Suspension
4. Expulsion

APPEALS PROCESS
If you are subject to suspension or expulsion, you may
appeal that action by requesting in writing a hearing within ten days.
Send your request for an appeal to the Dean of Student
Services or the Vice President for Student Affairs.
A committee is convened to hear your appeal in person.
The committee will advise you of its decision within five
days of the hearing. The determination of the disciplinary
committee shall be final. Any penalty imposed shall be
noted on all of your appropriate student records.

9. Disruptive conduct in or near classrooms that prevents instructors from performing their functions;

PROBLEM RESOLUTION FOR
CLASSROOM AND ACADEMIC MATTERS

10. Students shall comply with the usual standards of
academic conduct; cheating and plagiarism will not
be tolerated;

13. Smoking is not permitted in any college facility;

Students with concerns related to classroom matters
should first address them with the faculty member
involved. Monroe believes that open communication
between faculty and student is the best approach.
However, if the matter is not resolved or the student
prefers not to address the faculty member, the student
should discuss the matter with the department chairperson, or the Student Services Office. If the matter is not
successfully resolved, the student may ask that the matter be addressed by the Vice President for Academics or
other appropriate administrator.

14. Any act that interferes with normal operation of the
college, or which adversely affects the student’s suit
ability as a member of the college community;

PROBLEM RESOLUTION FOR
NON-ACADEMIC MATTERS

11. Infringement upon the rights of other members of the
college community by physical or verbal assault or
abuse;
12. Abuse of library and/or Learning Center privileges
and procedures;

15. Visitors and guests are not permitted without permission;
16. Students who request permission to invite a guest on
campus, will be held responsible and liable for any
disturbances and/or inappropriate behavior of said
guest.

Students with concerns that are not academically related
should first address them with the Student Services
Office. That office will act as a mediator with other departments in the college. Should the matter remain unresolved, the student may present the matter in writing to
the Vice President for Student Affairs, Campus Director, or
other appropriate administrator for final resolution.
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CHARGES OF DISCRIMINATION COMPLAINT PROCEDURES
A. Informal Resolution
1. A student who alleges that an act of discrimination
has been committed shall immediately notify the Vice
President for Student Affairs, at (718) 933-6700 or
by mail care of:
Monroe College
2501 Jerome Avenue
Bronx, New York 10468
2. A potential student who alleges that his/her rights
have been violated shall immediately notify the Vice
President for Student Affairs. If possible, the situation
will be remedied immediately. If this is not possible, a
complaint form will be provided.
3. If it is found that the complainant’s allegation is valid
and if the correction is within the scope of authority
of the Vice President, within ten days after receipt of
the complaint, the appropriate administrator will correct the situation.
B. Review of Title IX and Section 504 Decision
If the complaint has not been resolved by the Vice
President for Student Affairs to the satisfaction of the
complainant within ten days, the complainant may
enter a formal complaint on the form provided by the
college, and file it with the Vice President for Student
Affairs who will appoint a review committee which
will be composed of administrators.
The review committee will review the case and, if
necessary, conduct an investigation. A decision will
be made and sent to the complainant in writing within 14 days from presentation of the complaint. The
action of the review committee is final.
C. Appeal to the Department of Education
Any person who has a complaint that discrimination
exists in any program funded by the Department of
Education and who has exhausted the college’s complaint procedure indicated above may notify the
Office for Civil Rights. A complaint should be filed by
letter to: Director, Office for Civil Rights, U. S.
Department of Education, Washington, DC 20201.
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FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT OF 1974 STATEMENT OF
COMPLIANCE
1. General Policy: Under the Authority of the Family
Educational Rights and Privacy Act of 1974, students
have the right to examine certain files, records or documents which are maintained by the school pertaining to them. The school must permit students to
examine such records within forty-five days after submission of a written request and to obtain copies of
such records upon payment of the cost of reproduction.
Students may request the school to amend their education records on the grounds that they are inaccurate, misleading or in violation of their right of privacy. In the event that the school refuses to so amend
the records, students may, after complying with the
Monroe Complaint Procedure, request a hearing.
2. Education Records: Education records are all files,
records or documents that contain information
directly related to the students. Examples include student placement and financial aid files. Such records
are maintained by and are in custody of the school.
The only persons allowed access to such records are
those who have a legitimate administrative or educational interest.
3. Exemptions: The following items are exempt from
the Act:
a. Parents’ Confidential Statement, Financial Need
Analysis Report, Federal Grants, Student Eligibility
Report.
b. Confidential letters of recommendation received
after 1974. The Act permits students to waive their
right of access if the letters are related to admissions, employment, or honors.
c. Records about students made by teachers or
administrators are maintained by and accessible
only to them.
d. School security records.
e. Employment records for school employees who
are not also current students.
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f. Records compiled or maintained by physicians,
psychiatrists, psychologists, or other recognized
professional or para-professionals acting or assisting in such capacities, for treatment purposes and
which are available only to the persons providing
the treatment.
4. Review of Records: It is the policy of the school to
monitor educational records to insure that they do
not contain information that is inaccurate, misleading
or otherwise inappropriate. The school may destroy
records that are no longer useful or pertinent to the
students’ circumstances.
5. Directory Information: Directory information is that
information that may be unconditionally released
without the consent of the student unless the student
has specifically requested that the information not be
released. The college requires that such requests be
made in writing to the Office of the Registrar within
15 days after students start class. Directory information includes: student’s name, address(es), telephone
number(s), date and place of birth, course of study,
extra-curricular activities, degrees and awards
received, last school attended, post-graduation
employer(s), academic awards or equivalent, and
dates of attendance.
6. Access without Student Consent: The college may
release student information without the student’s
written consent to:
a. Other schools which have legitimate interests,
b. Other schools where students have applied for
admission. In this case, students must be advised
that the records are being sent and that they may
receive a copy,
c. Authorized representatives of the Department of
Education, Office of Inspector General of the United
States, or state and local education authorities as
part of an audit or program review process,
d. Attorney General of the United States or his
designee in reponse to an ex parte order in connection with the investigation of a crime of terrorism,

9:34 AM

Page 37

g. Appropriate persons or agencies in connection with
student applications for, or receipt of, financial aid,
i.e., Bureau of Citizenship and Immigration
Services,
h. Courts, in compliance with a court order or subpoena with appropriate notification to the student,
unless it is an ex parte order that does not require
student notification,
i. Appropriate persons or agencies in the event of a
health or safety emergency, where such release
without consent is necessary under the circumstances. In all other cases, the school shall obtain
the written consent of the student prior to releasing
such information to any person or organization.

DRUG-FREE WORKPLACE
In compliance with the Drug-Free Workplace Act of 1988
(Public Law 100-690 Title V Subtitle D) and the DrugFree Schools and Communities Act Amendments of
1989 (Public Law 101-226), please be advised of the following:
• the possession, use and/or distribution of any controlled substance and the unauthorized and/or illegal
use of alcohol are prohibited within the confines of the
properties owned or leased by Monroe and at all activities sponsored by the college,
• the sale and/or the possession of any controlled substance including marijuana is illegal under New York
State Law,
• all employees, students and guests of the college are
required to comport themselves in a drug-free manner
and atmosphere,
• the Student Services Centers and the college libraries
provide drug-free awareness literature and the availability of drug counseling,
• sanctions or required rehabilitation of an employee or
student convicted of work place/college grounds
based drug abuse will be imposed. Violators will be
subject to disciplinary action (which can include
expulsion or termination of employment) and/or referral to outside authorities.

e. Accrediting agencies,
f. Parents of students who are dependents for purposes of the Internal Revenue Code. However, the
school is not required to release such records,

By establishing this policy, the college seeks to ensure
the continuation of a very positive work environment by
maintaining a drug and alcohol-free workplace.
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CAMPUS CRIME INVESTIGATIONS
Monroe College maintains a close working relationship
with the police departments responsible for the Bronx
and New Rochelle campuses. The college has plans in
place to expedite investigation of any violent felony
offenses. This includes immediate notification of the
appropriate police agency and open communication
between campus public safety directors and the police.
Each semester, college personnel and representatives of
the police meet to review plans that are in place and
make recommendations for changes, if any as necessary.
In the Bronx, the campus is within the jurisdiction of the
46th and 52nd precincts of the New York City Police
Department. The New Rochelle campus is covered by the
New Rochelle Police Department.
In the event of a circumstance where a student is
deemed “missing” from campus housing, the college initiates an internal investigation that includes contacting
family and friends in search of the person, interviews
with faculty, staff, and students to track the person’s last
known movements, and e-mail and telephone messages
left with persons the individual is likely to contact.
Simultaneously, the college notifies the appropriate police
jurisdiction and provides updated information as that
agency carries out its investigation.
Information regarding the plans for investigation of violent felony offenses and students missing from campus
housing may be obtained from the campus director of
public safety at each campus.

CAMPUS CRIME DATA
Campus Crime data are available on the Monroe College
website and also available from the U.S. Department of
Education website: http://www.ope.ed.gov/security.
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Academic Programs
Monroe College awards Bachelor of Science (B.S.)
degrees in Criminal Justice, Early Childhood Education,
and Public Health and Bachelor of Business
Administration (B.B.A.) degrees in Accounting, Business
Management, General Business, Health Services
Administration, Hospitality Management, Information
Technology, and Public Accounting. The college awards
the Associate in Science (A.S.) degrees in Criminal
Justice and Associate in Applied Science (A.A.S.) degrees
in Accounting, Baking and Pastry, Business
Administration, Culinary Arts, Hospitality Management,
Information Technology, Medical Administration, Medical
Assisting, Nursing, and Pharmacy Technician. In addition, the college awards certificates in Business
Administration and Practical Nursing.
Course substitutions, where appropriate and necessary,
may be made upon the approval of the designated academic officer.
Note: Enrollment in other than registered or otherwise
approved programs may jeopardize a student’s eligibility
for certain awards.
The college currently offers online Master’s degree programs in Business Management (M.B.A.) and Criminal
Justice (M.S.).
It also offers online Bachelor’s degree programs in
Business Management (B.B.A.), Criminal Justice (B.S.),
Health Services Administration (B.B.A.), Hospitality
Management (B.B.A.), Information Technology (B.B.A.),
and Public Health (B.S.), and a variety of courses in other
majors.
The college also offers online Associate degree programs
in Business Administration (A.A.S.), Criminal Justice
(A.S.), Hospitality Management (A.A.S.), Information
Technology (A.A.S.), and Medical Administration (A.A.S.)
and a variety of courses in other majors.

School of Allied Health
Professions
Program

Degree

Hegis Code

Health Services
Administration

B.B.A.

1202

B.S.

1214

Public Health

Medical Administration

A.A.S.

5214

Medical Assisting

A.A.S.

5214

Pharmacy Technician

A.A.S.

5201

Bachelor’s Degree Programs
HEALTH SERVICES ADMINISTRATION
The capacity of the United States to deliver quality health
care efficiently to its citizens is both an important component of national productivity, and a hallmark of a civilized
society. It involves a battery of practitioners, with an elaborate network of specialized knowledge, rapidly advancing technologies, techniques, therapies, and management
diverse in its organization and modes of delivery.
Medical health service managers often are responsible
for millions of dollars of facilities and equipment and
hundreds of employees.
Monroe’s BBA in Health Services Administration degree
builds on the strengths of the Medical Administration
degree program. The Bachelor’s degree will provide students with the comprehensive knowledge and skills necessary to seek entry-level management positions in the
field of healthcare. The degree will allow interested graduates to pursue further education in graduate or professional schools.
HEALTH SERVICES ADMINISTRATION
B.B.A DEGREE #166*
*Students may enroll for this program in the online
learning format.
Major Requirements

(60 credits)

Health Services Administration
Requirements
(33 credits)
HA-101 Introduction to Health Care Policy
3
or
HA-106 Contemporary Health Issues
3
HC-126 Medical Terminology
3
HA-295 Concepts of Managed Care
3
HA-301 Management in Health Care I
3
HA-302 Management in Health Care II
3
HA-330 Ethical and Legal Issues in Health Care 3
HA-435 Performance Improvement in Health Care3
HA-440 Health Care Finance
3
HA-445 Public Health Systems
3
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HA-450
HA-290
HA-390
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Research Methodologies in Health Care 3
Medical Administration Internship
3
or
Health Services Administration Internship 3

Major-Area Electives

(15 credits)

Business Electives

(12 credits)

General Education and Open Electives
Computer Courses

(60 credits)
6

General Education Courses
English
Mathematics

(33 credits)
12
6

Other General Education Courses
Open Electives

15
(21 credits)

Total Credits Required

120

SPECIALIZATION IN MEDICAL CODING
Health information coders, medical record coders,
coder/abstractors, or coding specialists assign a code to
each diagnosis and procedure, relying on their knowledge of disease processes. They may use classification
systems software to assign the patient to one of several
hundred Diagnosis Related Groups (DRGs) which determines the amount for which the hospital will be reimbursed. In addition to the DRG system, coders use other
coding systems, such as those required for ambulatory
care settings, physicians’ offices, or long term care facilities.
In addition to all other Health Services Administration
degree requirements, the Medical Coding specialization
requires 15 credits in Medical Coding related courses.
Required Courses
HA-280
Intermediate Coding
HA-320
Advanced Coding
HA-290/390
Coding Internship
HC-208
Pathophysiology
HC-220
Pharmacology

MINOR IN HEALTH INFORMATICS
In addition to all other Health Services Administration
degree requirements, the Health Informatics minor
requires 21 credits in Health Informatics related courses.
Core Courses
HA-135 Introduction in Health Informatics
IT-130
Database Applications
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Computer Applications in Health Care I
CISCO I: CISCO Networking Basics

Choose three from the courses below:
HA-375 Computer Applications in Health Care II
IT-112
Technology of Presentations
IT-295
Systems Analysis and Design
IT-330
Database Management Systems
IT-390
Internship

PUBLIC HEALTH
The BS in Public Health Degree program provides students with a comprehensive understanding of the systems and institutions of the American health care system
that function to protect and improve the health of people
and communities through education, injury and disease
prevention, and promotion of healthy lifestyles. Agencies
with responsibility for public health can only carry out
their missions if they have properly educated professionals to fulfill the core functions of public health.
The hallmark of public health is being proactive to disease and disability rather than reactive to these problems.
With this goal in mind students will be provided with the
knowledge and skills to collect and analyze data, identify
community needs as well as plan, implement, monitor,
and evaluate programs designed to encourage healthy
lifestyles, policies, and environments. Public health professionals may also serve as a resource to assist individuals, other professionals, or the community. As such,
skills in the areas of communication, counseling, leadership, and diplomacy are paramount for success. The liberal arts component of the program complements the
community health requirements. It provides substantive
course work in the humanities and social sciences and
broad-based liberal arts courses that encourage students
to achieve higher levels of self-knowledge, develop analytical skills, communicate ideas effectively, and make
sound judgments.
PUBLIC HEALTH B.S. DEGREE #168*
*Students may enroll for this program in the online
learning format.
Major Area Requirements

(60 credits)

Required Major Area Courses
(30 credits)
HA-101 Introduction to Health Care Policy
3
or
HA-106 Contemporary Health Issues
3
HC-126 Medical Terminology
3
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PH-111
PH-206
PH-211
PH-370
PH-380
PH-420
PH-480
PH-396

Public Health and Epidemiology I
Community Health Services
Public Health and Epidemiology II
Environmental Health Issues
Health Programs Administration
Community Health Program Planning
Research Methods in Public Health
Field Experience in Public Health

Major Area Electives
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3
3
3
3
3
3
3
3

(15 credits)

Other Requirements and Open Electives (15 credits)
IT-103
Introduction to Information Processing 3
Open Electives
12
Liberal Arts Requirements

(60 credits)

Liberal Arts Courses
(45 credits)
English or Literature
12
Mathematics
6
LA-101 Introduction to Psychology
3
LA-102 Introduction to Sociology
3
LA-104 Developmental Psychology
3
LA-108 Abnormal Psychology
3
LA-120 Speech Communications
3
LA-205 Advanced Speech
3
LA-243 Introduction to Human Services
3
LA-245 Introduction to Counseling Theory
3
LA-345 Group Dynamics
3
PH-255 Health and Human Behavior
3
Liberal Arts Elective Courses

(6 credits)

Major Related Liberal Arts Electives

(6 credits)

Total Credits Required

(120 Credits)
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personal, technical, and presentation skills. These skills
enable graduates of the program to function as effective
professionals in the health care offices that make up
today’s complex and changing medical service environment, and to advance in their careers.
MEDICAL ADMINISTRATION PROGRAM
A.A.S. DEGREE #64*
*Students may enroll for this program in the online learning format.
Major Area Requirements

(31 credits)

Medical Administration Requirements
(25 credits)
HA-101 Introduction to Health Care Policy
3
HC-126 Medical Terminology
3
HA-140 Introduction to Medical Coding
3
HA-240 Medical Office Insurance and Billing
Procedures
3
HA-295 Concepts of Managed Care
3
IT-105
Business Applications Essentials
3
AC-161 Principles of Accounting I
3
HC-214 Medical Office Procedures
4
Major Area Electives
General Education Requirements
EN-109 Expository Writing
EN-110 Composition and Literature
EN-205 Business Writing
Mathematics
HC-108 Anatomy and Physiology

6
(24 credits)
3
3
3
3
3

Liberal Arts Electives
IT-103
Introduction to Information Processing

6
3

Open Electives

6

Associate Degree Programs

Total Credits

MEDICAL ADMINISTRATION

SPECIALIZATION IN MEDICAL CODING

The Medical Administration program meets the needs of
students who wish to gain the competencies and skills
necessary to prepare them to begin or advance careers in
health offices as administrative support personnel. The
program leads to the Associate in Applied Science
(A.A.S.) Degree. Graduates of the program will be prepared to enter a wide variety of entry positions in the field
of medical administration.

Health information coders, medical record coders,
coder/abstractors, or coding specialists assign a code to
each diagnosis and procedure, relying on their knowledge of disease processes. They may use classification
systems software to assign the patient to one of several
hundred Diagnosis Related Groups (DRGs) which determines the amount for which the hospital will be reimbursed. In addition to the DRG system, coders use other
coding systems, such as those required for ambulatory
care settings, physicians’ offices, or long term care facili-

Students will acquire the knowledge and competencies
needed to use computers, as well as administrative, inter-

61
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ties. According to the Occupational Outlook Handbook
graduates with a strong background in medical coding
will be in particularly high demand.
In addition to all other Medical Administration degree
requirements, the Medical Coding specialization requires
15 credits in Medical Coding related courses.
REQUIRED COURSES
HA-280
Intermediate Coding
HA-320
Advanced Coding
HA-290/HA-390 Coding Internship
HC-208
Pathophysiology
HC-220
Pharmacology

MEDICAL ASSISTING
Medical Assisting is one of the fastest growing occupations. The employment market for graduates of the program increases as the number of health care facilities
where medical assistants are employed – including hospitals, clinics, group medical practices, rehabilitation and
long term care facilities, and home care – continues to
grow.
Medical assistants perform routine clinical and administrative duties to ensure the smooth operations of the
healthcare facility. Students will acquire necessary competencies such as taking vital signs and electrocardiograms, drawing blood, and preparing patients for examinations and procedures; and will receive training for certification in first aid, CPR and defibrillation. Students will
also acquire competencies in record keeping, medical
coding, billing, and insurance.
ACADEMIC REQUIREMENTS:
• Courses are offered in a defined sequence.
• A grade of “C” or better is required in the following
courses for progression in the major: HC 108, HC
126, HC 105*, HC 110*, HC 210*, HC 230*, HC
292*, HA 106, HC 214 and HC 180*. Courses followed by an asterisk (*) are for majors only.
• Clinical components of this program are available only
during the day Monday through Friday.
MEDICAL ASSISTING A.A.S DEGREE #62
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Major Requirements

(34 credits)

Medical Assisting Requirements
HA-106 Contemporary Health Issues

(34 credits)
3
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HC-105
HC-110
HC-126
HC-214
HC-180
HC-210
HC-230
HC-292
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Medical Assisting I
Medical Assisting II
Medical Terminology
Medical Office Procedures
Coding and Billing for the Medical
Assistant
Clinical Lab Procedures
Phlebotomy and EKG Procedures
Clinical Practicum

4
4
3
4
4
4
4
4

General Education Requirements
(24 credits)
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
EN-205 Business Writing
3
HC-108 Anatomy and Physiology
3
IT-103
Introduction to Information Processing 3
Mathematics
3
Liberal Arts Electives
Open Electives
Total Credits Required

6
(6 credits)
64

PHARMACY TECHNICIAN
Expansion in healthcare as a whole and in pharmacy in
particular has created an increasing demand for pharmacy technicians. This results in an increased need for technicians to be properly educated and trained to fulfill those
expanded duties. There are vital roles for pharmacy technicians and the clinical duties depend on the practice setting. Under the direction of a licensed pharmacist, technicians assist with the dispensing of prescriptions in community pharmacies. In hospitals, managed care organizations, long term care facilities and other healthcare settings, technicians perform additional specialized tasks,
such as compounding intravenous admixtures, drug distribution and assisting in nursing unit inspections.
Technicians are also responsible for establishing patient
profiles and adjudicating insurance issues. They serve as
liaison between the pharmacy and outside contacts such
as medication vendors and third party payers.program
instills in students the knowledge and skills to ensure an
understanding of medical and pharmaceutical technology, pharmacology, pharmacy record keeping, pharmaceutical techniques, and pharmacy law and ethics. A
practicum is required so students can gain hands-on
experience in a variety of pharmacy practice sites.
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NURSING

ACADEMIC REQUIREMENTS:
• Courses are offered in a defined sequence.
• A grade of “C” or better is required in the following
courses for progression in the major: PT-101*, PT125*, PT-150*, PT-208*, PT-225*, PT-250*, PT-295*,
HC-108, HC-126, HC-220, and HC-320. Courses followed by an asterisk (*) are for majors only.
• Clinical components of this program are available only
during the day Monday through Friday.
PHARMACY TECHNICIAN A.A.S. DEGREE # 63
Major Requirements

(33 credits)

Pharmacy Technician Requirement
(33 credits)
HC-126 Medical Terminology
3
PT-101
Pharmacy Fundamentals
3
PT-150
Pharmaceutical Calculations
3
HC-220 Pharmacology I
3
HC-320 Pharmacology II
3
PT-250
Pharmaceutical Compounding and
Dispensing
4
PT-125
Pharmacy Practice I
3
PT-208
Principles of Sterile Medication
Preparation
4
PT-225
Pharmacy Practice II
3
PT-295
Pharmacy Technician Practicum
4
General Education Requirements
(24 credits)
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
EN-205 Business Writing
3
HC-108 Anatomy and Physiology
3
CP-101 Introduction to Information Processing 3
Mathematics
3
Liberal Arts Electives

6

Open Electives

(6 credits)

Total Credits Required

63

School of Nursing
Program

Degree

Hegis Code

Nursing

A.A.S.

5208

Certificate

5209.20

Practical Nursing

9:35 AM

The health care sector is one of the largest employers in
the nation and the demand for Registered Nurses (RNs)
is expected to increase dramatically. Because of
increased health-consciousness and medical advances,
people are now living longer, even with many diseases
and conditions that used to result in early death. Current
data supports the effect of licensed caregivers on the
quality of care and the improvement of patient outcomes.
Consequently, the demand for RN’s at all levels is certain
to increase, not only in hospitals and clinics but also in
nursing homes, rehabilitation facilities, community settings, and in client homes. To satisfy this need Monroe
College offers a three semester full-time RN Associate
Degree Program that builds upon the college credit LPN
Certificate program that is also offered at Monroe
College.
PROGRAM OBJECTIVES
The major curriculum concepts are as follows: basic
human needs, the nursing process, scope of practice and
role of the associate-degree nurse. Curriculum threads
are wellness, illness, growth and development, pharmacology, cultural diversity, critical thinking skills, legal and
ethical aspects and community awareness. The curriculum serves as the base for the development of program
objectives. Furthermore, it facilitates growth in depth of
knowledge, skills and experience as student’s progress
through the program.
Upon completion of the RN program the graduate will be
able to:
• Practice within the ethical, legal, and regulatory frameworks of nursing and standards of professional nursing practice.
• Develop a care plan by utilizing assessment and critical thinking skills.
• Use therapeutic communication techniques with individuals, families, and defined populations.
• Synthesize knowledge from the biological, physical,
social and behavioral sciences in providing health
care, and teaching, to diverse clients, families, and
communities.
• Compare and contrast strategies and resources to utilize for health and wellness promotion, and illness prevention in clients, families, and defined populations.
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• Demonstrate professional role competency through
accountability, social consciousness, advocacy, and
commitment to lifelong learning.
• Integrate critical thinking, ethical decision-making,
independent judgment and appropriate technologies in
the utilization of the nursing process as basis for providing care.
• Demonstrate holistic caring behaviors, and cultural
sensitivity toward the client, families, peers, and other
members of the health care team.
• Utilize leadership, management, delegation and collaboration skills in providing high quality nursing care.
• Facilitate the continuity of care within and across the
lifespan by utilizing critical thinking skills to interpret
and analyze comprehensive assessment data.
ADMISSIONS REQUIREMENTS
Admission to the program is highly competitive.
Applicants who wish to enroll in the RN program must:
A.

B.

C.

D.
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Be be a graduate from an approved School of
Practical Nursing and licensed to practice in New
York State.
Be approved for admission into Monroe College
with all transcripts on record, to include LPN
license and transcript from accrediting institution.
Have taken high school or college Algebra, Biology
and Chemistry with a minimum of C. If official
transcripts are unobtainable, the student may be
allowed to CLEP algebra, biology, and chemistry
with a minimum grade of C+.
Have completed with a minimum grade of B or better Anatomy &Physiology I & II, and Microbiology
with corresponding labs.

E.

Have a minimum cumulative GPA of 3.0.

F.

Have taken the ATI TEAS exam with a minimum of
proficiency

G.

Demonstrate college-level proficiency in math and
English.

H.

Have a medical examination including all mandatory tests: toxicology, varicella testing, hepatitis,
rubella, rubeola, tuberculosis, as well as a chest xray if indicated by +PPD, within the past two years
and a profile of any existing medical problems

9:35 AM
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PROGRESSION REQUIREMENTS
Students must complete each semester with a gradepoint average (GPA) of 2.5 or better. A grade of B or better in Advance Pharmacology is required. No grade lower
than a 75 (C+) is acceptable in any course. Letter grades
are generated in the theoretical component of the clinical
course. The clinical component, which must be passed
concurrently, is pass/fail with only a grade of P or F being
assigned. Students are allowed to repeat one nursing and
one non-nursing course. The degree must be earned
within three years and the students are encouraged to
take the NCLEX-RN as soon as possible upon completion
of the program.
REGISTERED NURSE AAS DEGREE #67
Requirements

(40 Credits)

Semester I
NS-200 LPN to RN Transition
NS-204 Health Assessment
NS-220 Advanced Pharmacology
LA-255 Lifespan Psychology
Total

2
4
3
3
12 credits

Semester II
NS-205 Maternity & Pediatric Nursing
NS-225 Mental Health & Medical-Surgical
Nursing II
SC-208 Clinical Nutrition and Diet Therapy
LA-102 Introduction to Sociology
Total

4
3
3

15 credits

Semester III
NS-230 Advanced Medical-Surgical Nursing
NS-261 Trends in Professional Nursing
EN-110 English Comp & Lit
Total

5

7
3
3

13 credits

Certificate Program
PRACTICAL NURSING
Nursing is a multi-level, competency based profession
which ranges from beginning level, where essential
knowledge is required, to a more advance level, where
knowledge is greater in depth and wider in range of nursing actions. Monroe Practical Nursing students are prepared to work in a host of health care settings as
providers of care, managers of care, and members of the

06 Academic Programs:Monroe UG 2011-12

9/2/2011

nursing profession. Our college credit-bearing Practical
Nursing program also prepares students for progression
into the Associate Degree Nursing Program.
PROGRAM OBJECTIVES
The objectives of the nursing program reflect an organizational framework founded upon basic human needs,
the nursing process, systems theorgy, critical thinking,
and the scope of practice for the licensed practical nurse
and registered nurse.
Upon completion of the PN program, the graduate will be
able to:
• Provide care within the ethical, legal, and regulatory
frameworks of nursing and standards of nursing practice.
• Contribute to the development of the plan of care by
utilizing basic evaluation methods, data collection, and
critical thinking.
• Effectively communicate with individuals, families, and
defined populations.
• Promote health by teaching clients with identified
health needs using standardized teaching plans.
• Collaborate with the implementation and utilization of
strategies and resources to promote health and wellness, and illness prevention in families, individuals and
defined populations.
• Recognize cultural differences among individuals and
groups.
• Collaborate with appropriate members of the health
care team to provide care for assigned clients with
common health problems across the lifespan.
• Demonstrate accountability as provider of care who
can effectively use available resources.
ADMISSIONS REQUIREMENTS
Admission to the program is highly competitive.
Applicants who wish to enroll in the nursing program
must:
a.

meet the general admissions requirements of the
College, and have a GPA of 2.5 or grade level 75%.

b.

take and pass the ATI TEAS Exam.

c.

not require remedial English or math.

9:35 AM
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d.

must have taken, and passed algebra, biology and
chemistry in either high school or college.

e.

have a medical examination including all mandatory tests: toxicology, varicella testing, hepatitis,
rubella, rubeola, tuberculosis, as well as a chest xray if indicated by a +PPD, within the past two
years and a profile of any existing medical problems

PROGRESSION REQUIREMENTS
Students must complete each semester with a gradepoint average (GPA) of 2.5 or better. Letter grades are
generated in the theoretical component of the clinical
course. The clinical component, which must be passed
concurrently, is pass/fail with only a grade of P or F being
assigned. Students are allowed to repeat one nursing and
one non-nursing course. The certificate must be earned
within three years and the students are encouraged to
take the NCLEX-PN as soon as possible upon completion
of the program.
PN CERTIFICATE #65
Requirements
SEMESTER I
NS-104 Pharmaceutical Calculations
NS-117 Fundamentals of Nursing
SC-114 Human Anatomy and
Physiology I
SC-114L Lab
Total
SEMESTER II
NS-122 Maternal-Child Nursing
SC-116 Human Anatomy and
Physiology II
SC-116L Lab
LA-101 Introduction to Psychology
EN-109 Expository Writing
Total
SEMESTER III
NS-125 Medical-Surgical I Nursing
NS-130 Psychosocial & Transitional
Nursing
SC-118 Principles of Microbiology
SC-118L Lab
Total

39 credits
2 credits
7 credits
3 credits
1 credit
13 credits
3 credits
3 credits
1 credit
3 credits
3 credits
13 credits
7 credits
2 credits
3 credits
1 credit
13 credits
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School of Business and
Accounting
Program

Degree

Hegis Code

Accounting

B.B.A.

0502

Business Management

B.B.A.

0506

General Business

B.B.A.

0501

Public Accounting

B.B.A.

0502

Accounting

A.A.S.

5002

Business Administration

A.A.S.

5004

Business Administration

Certificate

5004

Bachelor’s Degree Programs
ACCOUNTING
The Accounting program provides students with a core
of accounting courses in preparation for a career in corporate accounting and for continued study towards the
C.P.A. and an M.B.A. degree. In addition, the program
provides students the opportunity to develop talents and
interests through the selection of elective courses.
Students are also required to take courses in mathematics and business, as well as comprehensive liberal arts
courses, which will provide them with various perspectives into the humanities, natural sciences, and social sciences.

(66 credits)

Accounting and Auditing
(45 credits)
AC-161 Accounting I
3
AC-162 Accounting II
3
AC-211 Computerized Accounting I
3
AC-212 Computerized Accounting II
3
AC-231 Fed. Income Tax Law & Practice I
3
AC-330 Intermediate Accounting I
4
AC-331 Intermediate Accounting II
4
AC-332 Fed. Income Tax Law & Practice II
3
AC-340 Advanced Accounting
4
AC-350 Cost Accounting
4
AC-428 Managerial Accounting
4
AC-440 Auditing
3
AC-449 Accounting Theory & Problems
4
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Law, Finance and Economics Management (21 credits)
BL-101 Business Law I
3
BL-102 Business Law II
3
EC-201 Macroeconomics
3
EC-203 Microeconomics
3
FA-302
Finance
3
MG-305 Introduction to Management Science
3
Major Area Elective (Finance course required)
3
Other Requirements

(60 credits)

Computer Courses
(9 credits)
IT-103 Introduction to Information Processing
3
IT-115 Electronic Spreadsheet
3
IT-215 Advanced Spreadsheet
3
General Education
English or Literature
Mathematics
Other General Education Courses

(33 credits)
12
6
15

Open Electives

(18 credits)

Total Credits Required

(at least 120 credits)

BUSINESS MANAGEMENT
Monroe’s Business Management program prepares graduates to enter management positions in business and
government by providing the necessary concepts, theories and skills relating to human and organizational
aspects of management. The program also provides
graduates the analytical, creative, and quantitative skills
required to utilize resources and make decisions.
BUSINESS MANAGEMENT B.B.A. DEGREE #114*

ACCOUNTING B.B.A. DEGREE #112
Major Requirements

9:35 AM

*Students may enroll for this program in the online
learning format.
Major Requirements*
Accounting
AC-161 Accounting I
Accounting Elective

(60 credits)
(at least 6 credits)
3
3

Management
(30credits)
MG-101 Introduction to Business
3
MK-101 Marketing Foundations
3
MG-201 Principles of Management
3
MG-305 Introduction to Management Science
3
MG-230 Principles of Project Management
3
MG-320 Global Business
3
MG-260 Introduction to Entrepreneurship
3
MG-330 Organizational Theory
3
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3
3

Law, Finance and Economics
BL-101 Business Law I
EC-201 Macroeconomics
EC-203 Microeconomics
FA-302
Finance

(12 credits)
3
3
3
3

Major Area Electives

(12 credits)

Other Requirements

(60 credits)

Computer Courses
(9 credits)
IT-103 Introduction to Information Processing
3
IT-115 Electronic Spreadsheet
3
IT-215 Advanced Spreadsheet
3
General Education*
(36 credits)
English
12
Mathematics
6
LA-205 Advanced Speech Communication
3
Other General Education Courses
15
Open Electives
Total Credits Required

(15 credits)
120

GENERAL BUSINESS
The General Business program provides students with
the opportunity to broaden their knowledge of the field of
business within the context of their individual professional and personal objectives. This flexible program allows
students to design programs, under the guidance of an
academic advisor, that meets their academic and career
goals in one or two of the following three areas: Business
Management, Accounting, and Information Technology.
Graduates of the program will be prepared to enter a
wide variety of training positions in the field of business.
GENERAL BUSINESS B.B.A. DEGREE #140
Major Requirements
Specialization
Major-Related Courses

(60 credits)
18
21

Required Business Courses
(21 credits)
MG-201 Principles of Management
3
MG-213 Organizational Behavior & Effectiveness 3
BL-101 Business Law I
3
FA-201
Finance
3
Electives
9
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General Education Courses and
Open Electives

(60 credits)

General Education Courses
English or Literature
Mathematics
EC-201 Macroeconomics
EC-203 Microeconomics
Other General Education Courses

(39 credits)
9
6
3
3
18

Open Electives

(21 credits)

Total Credits Required

120

PUBLIC ACCOUNTING
Accountancy Licensure-Qualifying Curriculum for 150
Semester Hour Program
PUBLIC ACCOUNTING B.B.A. DEGREE #212
A. PROFESSIONAL ACCOUNTANCY
(min. required semester hrs.)
33
Coursework including, but not limited to, each of the following curricular areas:
FINANCIAL ACCOUNTING THEORY AND PRINCIPLES
AC-161 & AC-162 Principles of Accounting I & II
6
AC-330 & AC-331 Intermediate Accounting I & II
8
AC-340 Advanced Accounting
4
MANAGERIAL ACCOUNTING
AC-350 Cost Accounting
AC-428 Managerial Accounting

4
4

TAX ACCOUNTING
AC-231 Federal Income Tax Law & Practice I
AC-332 Federal Income Tax Law & Practice II

3
3

AUDITING & COMPUTER AUDITING
AC-440 Auditing
AC-460 Advanced Auditing

3
3

ACCOUNTING RESEARCH
AC-480 Research Seminar in Accountancy

3

Content Area Total

(41 credits)

B. GENERAL BUSINESS
(minimum required semester hours)
36
Coursework including, but not limited to, each of the following curricular areas:
BUSINESS STATISTICS
MA-145 Statistics for Business Decisions

3
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6

INFORMATION TECHNOLOGY
IT-115 Electronic Spreadsheet
IT-215
Advanced Spreadsheet
IT-130 Database

3
3
3

MINOR IN FORENSIC ACCOUNTING
In addition to all other degree requirements , the Forensic
Accounting minor requires successful completion of 21
credits in Forensic Accounting minor courses.
This must consist of:

3
3

FINANCE
FA-302
Principles of Finance
3
FA-304, or FA-305, or FA-310 (Money and Banking,
or Corporate Finance, or Investment
Analysis)
3
OTHER GENERAL BUSINESS DECISIONS
AC-211 Computerized Accounting
AC-212 Computerized Accounting II
AC-334 Advanced Computerized Accounting
(Great Plain Dynamics Accounting Software)
Content Area Total

3
3
3
36

C. LIBERAL ARTS & SCIENCES
(min. required semester hours.)
37.5
Coursework including, but not limited to, each of the following curricular areas.
MATHEMATICS/SCIENCE
MA-140 College Algebra with Applications

3

OTHER LIBERAL ARTS & SCIENCES
EN-109 Expository Writing
EN-110 Composition & Literature
EN-205 Business Writing
EN-305 Advance Business Writing
LA-120 Speech Communications
Liberal Arts Electives

3
3
3
3
3
21

CONTENT AREA TOTAL

39

ACCOUNTING, ECONOMICS, FINANCE, COMPUTER
SCIENCE, BUSINESS, AND LIBERAL ARTS ELECTIVES
REQUIRED:
AC-449 Accounting Theory and Problems
MK-101 Marketing Foundations
MG-305 Introduction to Management Science
Open Electives
Content Area Total
Total Credits Required
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MINORS FOR BBA STUDENTS

COMMERCIAL LAW
BL-101 & BL-102 Business Law I & II

ECONOMICS
EC-201 Macroeconomics
EC-203 Microeconomics

48
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• Six required Forensic Accounting Minor courses
• A minimum of one Forensic Accounting minor
elective course
Total

18
3

21 Credits

REQUIRED FORENSIC ACCOUNTING MINOR COURSES
18 credits required (courses may be counted as Major
Area or Open Electives)
AC-150 Fundamentals of Forensic Accounting
AC-162
Principles of Accounting II
AC-330 Intermediate Accounting I
AC-336 Fraud Prevention, Detection,, and
Investigation
AC-338 Fraud Criminology, Civilly, and Litigation
AC-401 Fraud Auditing and Forensic Accounting
FORENSIC ACCOUNTING MINOR RECOMMENDED
ELECTIVE COURSES
Minimum of 3 credits required (courses may be counted
as Open Electives)
AC-410 Advanced Fraud Investigation
AC-450 Forensic Accounting Computer Fraud/IT
Auditing
AC-460 Advanced Auditing
IT-215
Advanced Spreadsheet is also strongly recommended for all students who minor in
Forensic Accounting

MINOR IN FINANCE
In addition to all other BBA degree requirements, the
Finance Minor requires successful completion of 21
credits in Finance courses.
This must consist of:

4
3
3
24
34

(150 credits)

• Six required Finance Minor courses

18

• A minimum of one Finance Minor elective course
Total

3

21 credits
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REQUIRED FINANCE MINOR COURSES
18 credits required (courses may be counted as Major
Area or Open Electives)
AC-162 Principles of Accounting II
AC-330 Intermediate Accounting I
FA-304
Money and Banking
FA-305
Corporate Finance
FA-308
Financial Management
FA-310
Investment Analysis
FINANCE MINOR RECOMMENDED ELECTIVE COURSES
Minimum of 3 credits required (courses may be counted
as Major Area or Open Electives)
FA-320
Quantitative Analysis and Forecasting
FA-361
International Finance

MINOR IN HOSPITALITY MANAGEMENT
AND THE CULINARY ARTS

This must consist of:

• Four Required Hospitality Minor courses

12

• Three Hospitality Minor Management courses

9

21 credits

MINOR IN MARKETING*
In addition to all other Business Management degree
requirements, the Marketing Minor requires successful
completion of 21 credits in Marketing courses.
This must consist of:

• A minimum of two Marketing minor
elective courses
Total

MARKETING MINOR RECOMMENDED ELECTIVE
COURSES
Minimum of 6 credits required (courses may be counted
as Major Area or Open Electives)
MG-120 Introduction to Sport Management &
Marketing
MG-125 Introduction to the Entertainment & Media
Industry
MG-203 Internet Marketing Business Solutions
MG-271 Event Planning, Production & Sales
Strategies
MK-202 Art of Selling
MK-203 Branding & Product Development
MK-204 Entrepreneurial Marketing
MK-205 Retail Marketing
MK-340 Global Marketing & Promotions

In addition to all other Business Management degree
requirements, the Human Resources Minor requires successful completion of 21 credits in Human Resources
courses.

This must consist of:

• Five required Marketing minor courses
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MINOR IN HUMAN RESOURCES*

In addition to all other BBA degree requirements, the
Hospitality Management and the Culinary Arts Minor
requires successful completion of 21 credits in
Hospitality Management and the Culinary Arts courses.

Total

9:35 AM

15 credits
6 credits
21 credits

REQUIRED MARKETING MINOR COURSES
15 credits required (courses may be counted as Major
Area or Open Electives)
MK-110 Social Media Marketing
MK-201 Integrated Advertising & Promotions
MK-212 Market Research
MK-322 Market Strategy
MK-342 Consumer Behavior

• Five required Human Resources Minor
courses

15 credits

• A minimum of two Human Resources
minor elective courses

6 credits

Total

21 credits

REQUIRED HUMAN RESOURCES MINOR COURSES
15 credits required (courses may be counted as Major
Area or Open Electives)
MG-216 Employee & Labor Relations
MG-217 Compensation and Benefits
MG-250 Human Resources Training & Development
MG-252 Recruitment and Selection
MG-350 Strategic Global Human Resource
Management
HUMAN RESOURCES MINOR RECOMMENDED
ELECTIVE COURSES
Minimum of 6 credits required (courses may be counted
as Major Area or Open Electives)
MG-213 Organizational Behavior & Effectiveness
MG-352 Human Resource Information Systems
Management
MG-354 Occupational Health & Safety
MG-356 HR Legal Environment & Disparities
MG-425 Seminar in Human Resources

49

06 Academic Programs:Monroe UG 2011-12

9/2/2011

MINOR IN SPORTS MANAGEMENT*
In addition to all other Business Management degree
requirements, the Sports Management Minor requires
successful completion of 21 credits in Project
Management and business related courses.
This must consist of:
• Five required Sports Management courses 15 credits
• A minimum of two minor elective courses
Total

6 credits
21 credits

SPORTS MANAGEMENT MINOR COURSES
15 credits required (courses may be counted as Major
Area or Open Electives).
BL-102 Business Law II
MG-120 Introduction to Sports Management &
Marketing
MG-216 Employee & Labor Relations
MG-226 Legal Aspects of Sports
MG-227 Business Ethics in Sports
SPORTS MANAGEMENT MINOR RECOMMENDED
ELECTIVE COURSES
Minimum of 6 credits required (courses may be counted
as Major Area or Open Electives).
CJ-110
Contemporary Security Practices
CJ-215
Event Risk Management & Safety
MG-212 Business Ethics
MG-213 Organizational Behavior & Effectiveness
MG-252 Recruitment & Selection

In addition to all other Business Management degree
requirements, the Entrepreneurship Minor requires successful completion of 21 credits in Entrepreneurship
courses.
This must consist of:
15 credits

• A minimum of two Entrepreneurship minor
elective courses
6 credits
Total

21 credits

Required Entrepreneurship Minor Courses
15 credits required (courses may be counted as Major
Area or Open Electives).
MG-203 Internet Marketing Business Solutions
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Managing the Small Business
Introduction to Entrepreneurship
Entrepreneurial Marketing
Market Research

Entrepreneurship Minor Recommended Elective
Courses
Minimum of 6 credits required (courses may be counted
as Major Area or Open Electives).
MG-120 Introduction to Sports Management &
Marketing
MG-125 Introduction to the Entertainment & Media
Industry
MG-265 New Venture Financing
MG-271 Event Planning, Production & Sales
Strategies
MK-110 Social Media Marketing
MK-202 Art of Selling
MK-206 Website Marketing & Implementation

MINOR IN ENTERTAINMENT & MEDIA
MANAGEMENT*
In addition to all other Business Management degree
requirements, the Entertainment & Media Management
Minor requires successful completion of 21 credits in
retail related courses.
This must consist of:
• Five required Entertainment & Media Minor courses15
credits
• A minimum of two Entertainment & Media minor
elective courses
6 credits

MINOR IN ENTREPRENEURSHIP*

• Five required Entrepreneurship Minor
courses

9:35 AM

Required Entertainment & Media Management Minor
Courses
15 credits required (courses may be counted as Major
Area or Open Electives).
BL-102 Business Law II
MG-125 Introduction to the Entertainment & Media
Industry
MG-271 Event Planning, Production & Sales
Strategies
MG-272 Legal Aspects of Entertainment & Media
MK-203 Branding & Product Development
Entertainment & Media Minor Recommended Elective
Courses
Minimum of 6 credits required (courses may be counted
as Major Area or Open Electives).
CJ-110
Contemporary Security Practices
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Event Risk Management & Safety
Business Ethics
Social Media Marketing
Integrated Advertising & Promotions
Website Marketing & Implementation
Market Research
Consumer Behavior
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major areas of study, such as principles of accounting,
taxation, cost accounting and advanced accounting applications utilizing microcomputer hardware and software.
All of the accounting courses in the Associate’s degree
program have either a computerized accounting component or a concurrent computerized accounting course:
(1)

Computer Applications for accounting with
Principles of Accounting I,

(2)

Computerized Accounting with QuickBooks with
Principles of Accounting II,

(3)

The Bedford Integrated Accounting software with
Intermediate Accounting I, and
Integrated Accounting for Windows and Peachtree
Accounting for Windows with Cost Accounting.

MINOR IN ACCOUNTING
In addition to all other Business Management degree
requirements, the Accounting Minor requires successful
completion of 21 credits in retail related courses.

9:35 AM

This must consist of:
• Five required Accounting courses

15 credits

(4)

• A minimum of two Accounting minor
elective courses

6 credits

As an Accounting degree graduate, you will enter the
business world or baccalaureate study with the capabilities and confidence that you will need for success.

Total

21 credits

Required Accounting Minor Courses
15 credits required (courses may be counted as Major
Area or Open Electives).
AC-150 Forensic Accounting
AC-162 Principles of Accounting II
AC-231 Federal Income Tax Law & Practice I
AC-330 Intermediate Accounting I
AC-350 Cost Accounting
Accounting Minor Recommended Elective Courses
Minimum of 6 credits required (courses may be counted
as Major Area or Open Electives).
AC-211 Computerized Accounting I
AC-212 Computerized Accounting II
IT-215
Advanced Spreadsheet
FA-302
Principles of Finance
FA-304
Money & Banking
FA-310
Investment Analysis
MG-112 Business Ethics

Associate Degree Programs
ACCOUNTING & FINANCE
Accounting is the basis for business decisions. Modern
business depends on the ready availability of financial
information and analysis. Monroe’s Accounting program
prepares you to provide such information utilizing both
manual and computerized systems. This program will
provide you with a strong background in each of the

ACCOUNTING A.A.S. DEGREE #72
Major Area Requirements

(at least 32 credits)

Accounting Requirements
(at least 23 credits)
AC-161 Accounting I
3
AC-162 Accounting II
3
AC-211 Computerized Accounting I
3
AC-231 Federal Income Tax I
3
AC-330 Intermediate Accounting I
4
AC-350 Cost Accounting
4
EC-201 Macroeconomics
3
Major Area Electives
9
General Education Requirements
(30 credits)
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
EN-205 Business Writing
3
Liberal Arts Electives
9
Mathematics
3
IT-103
Intro to Information Processing
3
IT-115
Electronic Spreadsheet Applications
3
Open Elective
3
Total Credits Required

62

BUSINESS ADMINISTRATION
The growing size and complexity of business has
increased the demand for decision makers – for people
with management skills. Monroe’s Business
Administration program concentrates on the develop-

51

06 Academic Programs:Monroe UG 2011-12

9/2/2011

ment of your managerial capabilities. You learn to identify
and solve problems using management and accounting
skills and techniques assisted by computer systems.
Graduates are prepared to continue in baccalaureate programs or assume positions at business, real estate,
insurance, marketing and financial institutions.

*Students may enroll for this program in the online
learning format.
Major Area Requirements
(30 credits)
AC-161 Accounting I
3
MG-101 Introduction to Business
3
MG-201 Principles of Management
3
BL-101 Business Law I
3
EC-201 Macroeconomics
3
MK-101 Marketing Foundations
3
MG-285 Integrating Business Concepts
3
Major Area Electives
9
General Education Requirements
(30 credits)
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
EN-205 Business Writing
3
LA-120 Speech Communications
3
Liberal Arts Elective
6
Mathematics
3
IT-103
Introduction to Information Processing 3
IT-115
Electronic Spreadsheet
3
IT-215
Integrated Business Applications
3
60

CONCENTRATIONS FOR AAS STUDENTS
In addition to all other AAS degree requirements, the
School of Business & Accounting offers the following
seven business related concentrations for AAS students
that each requires successful completion of 9 business
elective courses credits clustered within a one of the specific area.

CONCENTRATION IN
ENTREPRENEURSHIP
In addition to all other Business Administration degree
requirements, the Entrepreneurship concentration
requires successful completion of 9 credits in
Entrepreneurship related courses from the following.
MG-203 Internet Marketing Business Solutions
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MG-204
MG-260
MK-204
MK-212
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Managing the Small Business
Introduction to Entrepreneurship
Entrepreneurial Marketing
Market Research

Total

9 credits

CONCENTRATION IN SPORTS
MANAGEMENT

BUSINESS ADMINISTRATION A.A.S. DEGREE #74*

Total Credits Required

9:35 AM

In addition to all other Business Administration degree
requirements, the Retailing concentration requires successful completion of 9 credits in Sports Management
related courses from the following.
BL-101 Business Law I
MG-120 Introduction to Sports Management &
Marketing
MG-216 Employee & Labor Relations
MG-226 Legal Aspects of Sports
MG-227 Business Ethics in Sports
Total

9 credits

CONCENTRATION IN HUMAN
RESOURCES
In addition to all other Business Administration degree
requirements, the Human Resources concentration
requires successful completion of 9 credits in Human
Resources related courses from the following.
MG-216 Employee & Labor Relations
MG-217 Compensation and Benefits
MG-250 Human Resources Training & Development
MG-252 Recruitment and Selection
MG-350 Strategic Global Human Resource
Management
Total

9 credits

CONCENTRATION IN MARKETING
In addition to all other Business Administration degree
requirements, the Marketing concentration requires successful completion of 9 credits in Marketing related
courses from the following.
MK-110 Social Media Marketing
MK-201 Integrated Advertising & Promotions
MK-212 Market Research
MK-322 Market Strategy
MK-342 Consumer Behavior
Total

9 credits
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CONCENTRATION IN FINANCE

MG-290

In addition to all other Business Management degree
requirements, the Finance concentration requires successful completion of 9 credits in Finance.
FA-302
Principles of Finance
FA-304
Money and Banking
FA-305
Corporate Finance
Total

9 credits

CONCENTRATION IN ENTERTAINMENT &
MEDIA MANAGEMENT
In addition to all other Business Management degree
requirements, the Entertainment & Media Management
concentration requires successful completion of 9 credits
in Entertainment & Media Management and business
related courses from the following.
BL-101 Business Law I
MG-125 Introduction to the Entertainment & Media
Industry
MG-271 Event Planning, Production & Sales
Strategies
MG-272 Legal Aspects of Entertainment & Media
MK-203 Branding & Product Development
Total

9:35 AM

9 credits

CONCENTRATION IN ACCOUNTING
In addition to all other Business Management degree
requirements, the Accounting concentration requires successful completion of 9 credits in Accounting related
courses from the following.
AC-150 Forensic Accounting
AC-162 Principles of Accounting II
AC-231 Federal Income Tax Law & Practice I
AC-330 Intermediate Accounting I
AC-350 Cost Accounting

CONCENTRATION - GENERAL
In addition to all other Business Management degree
requirements, the General Management concentration
requires successful completion of 9 credits in
Management and business related courses:
MG-112 Business Ethics
MG-203 Internet Marketing Business Solutions
MG-211 Introduction to Human Resource
Management
MK-205 Retail Management
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Cooperative Education Seminar
(Internship)

Total

9 credits

Certificate Program
BUSINESS ADMINISTRATION PROGRAM
PROGRAM OBJECTIVES
The Business Administration Certificate Program is
designed to meet the needs of international students who
wish to complete a short-term educational experience in
the United States, which exposes them to American culture, education and businesses. They can earn collegiate
credit that could be transferred back to their home institutions.
ENGLISH PLACEMENT
To be enrolled in the Business Administration certificate
Program students must possess English skills that are
consistent with a placement of at least EASE Level II, but
some enrollees will be ready for credit-bearing English.
BUSINESS ADMINISTRATION CERTIFICATE #22
Requirements
SEMESTER I
LA-112 New York City Experience
IT-103
Intro. To Information Processing
MG-101 Intro. To Business
MA—Mathematics*
Total
SEMESTER II
EN-109 Expository Writing
IT-115
Electronic Spreadsheets
MG-201 Principles of Management
AC-161 Principles of Accounting I
Major Area Electives
Total

30 credits
3 credits
3 credits
3 credits
3 credits
12 credits
3 credits
3 credits
3 credits
3 credits
6 credits
18 credits
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School of Criminal Justice
Program

Page 54

Other Requirements and Open Electives (18 Credits)
IT-103
Introduction to Information Processing 3
Open Electives
15

Degree

Hegis Code

Criminal Justice

B.S.

2105

Liberal Arts Requirements

Criminal Justice

A.S.

5505

Liberal Arts Courses
(45 Credits)
English or Literature
12
Mathematics
6
LA-101 Introduction to Psychology
3
LA-102 Introduction to Sociology
3
LA103
Introduction to Political Science
3
LA-108 Psychology of Abnormal Behavior
3
LA-120 Speech Communication
3
LA-130 American History I or
3
LA-135 Caribbean History
3
LA-240 Criminology
3
LA-242 Victimology
3
LA-243 Introduction to Human Services
3

Bachelor’s Degree Program
CRIMINAL JUSTICE
This program prepares students for entry-level and
advanced positions in numerous law enforcement agencies, as well as counseling and treatment programs,
court management and administration units, probation
and parole departments, specialized security organizations, and a wide variety of other criminal justice
employers.
The Monroe College Bachelor of Science in Criminal
Justice provides students currently working in the field
with the competencies and credentials necessary for
career advancement and those not currently in the field
with the skills needed to obtain supervisory/development,
management positions. The Bachelor’s curriculum is
excellent preparation for graduate or professional study
in criminal justice and related fields.
CRIMINAL JUSTICE B.S. DEGREE #178*
*Students may enroll for this program in the online
learning format.
Major Area Requirements

(60 credits)

Required Major Area Courses
(42 credits)
CJ-101
Introduction to Criminal Justice
3
CJ-200
Criminal Law
3
CJ-202
Prisons: Punishment & Rehabilitation in
America
3
CJ-205
Criminal Procedure and Process
3
CJ-210
Criminal Investigations
3
CJ-211
Police & the Community
3
CJ-212
Ethical Issues in Criminal Justice
3
CJ-292
Seminar in Criminal Justice
3
CJ-300
Current Issues in Criminal Justice
3
CJ-320
Diversity and Criminal Justice
3
CJ-350
Research Methods in Criminal Justice
3
CJ-430
Leadership in the Criminal Justice System 3
CJ-480
Criminal Justice Capstone
3
CJ-490
Field Experience in Criminal Justice II
3
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Liberal Arts Elective Courses
Total Credits Required

(60 Credits)

(15 Credits)
(120 Credits)

Associate Degree Program
CRIMINAL JUSTICE
The Criminal Justice system is organized into three major
divisions: law enforcement, the court, and corrections.
Within each are a variety of agencies, and all offer a wide
range of both traditional and non-traditional career
opportunities. The system, its subdivisions, and many of
its employment opportunities exist in part or whole at all
four levels of government: city, county, state, and national.
Graduates of the Associate in Science degree program
will be prepared for entry-level positions in a host of
agencies. The program is designed to provide a solid
foundation of the criminal justice system and an introduction to the social sciences.
CRIMINAL JUSTICE A.S. DEGREE #78*
*Students may enroll for this program in the online
learning format.
Major Area Requirements

(24 credits)

Major Area Courses
(24 credits)
CJ-101
Introduction to Criminal Justice
3
CJ-200
Criminal Law
3

06 Academic Programs:Monroe UG 2011-12

CJ-202
CJ-205
CJ-210
CJ-211
CJ-212
CJ-292

9/2/2011

Prisons: Punishment & Rehabilitation in
America
Criminal Procedure and Process
Criminal Investigations
Police & the Community
Ethical Issues in Criminal Justice
Seminar in Criminal Justice

Liberal Arts Requirements

3
3
3
3
3
3

(27 credits)

Liberal Arts Courses
(24 credits)
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
MA-127 Applied Math for the Social Sciences
3
LA-101 Introduction to Psychology
3
LA-102 Introduction to Sociology
3
LA-103 Introduction to Political Science
3
LA-240 Criminology
3
LA-243 Introduction to Human Services
3
Liberal Arts Electives

3

Other Requirements
(9 credits)
IT-103
Introduction to Information Processing 3
Open Electives

6

Total Credits Required

60

School of Education
Program
Early Childhood Education

Degree

HEGIS Code

B.S.

0823

Bachelor of Science in Early
Childhood Education
The Early Childhood Education program is designed to
prepare students to work with children in nursery
schools, daycare centers, preschool programs, and primary grades. The program offers a substantial knowledge base in all areas of child development, focusing on
the special needs of students from high-needs areas
and/or schools. Students will learn general and advanced
principles of cognitive, physical, and affective development as well as practical insights for incorporating developmentally appropriate curriculum. In addition to class
hours, students are required to complete a substantial
number of field work hours including classroom observa-

9:35 AM
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tions, mentored internship, and student teaching.
Students who complete the program are eligible for New
York State certification upon passing all of the required
State administered certification exams.

EARLY CHILDHOOD B.S. DEGREE #180
GENERAL EDUCATION (36 CREDITS)
MA-127 Quantitative Methods
MA-130 Intermediate Algebra
EN-110 Composition and Literature
LA-130 American History I
LA-131 Am. History II
SC-106 Environmental Science
SC-112 General Biology
SP-101 or FR-101 Foreign Language I
SP-102 or FR-102 Foreign Language II
EN-109 Expository Writing
LA-118 Intro. to Music or
LA-215 Intro. to Dramatic Arts
IT-103
Intro. to Information Processing
CONCENTRATION IN ENGLISH AND SOCIAL SCIENCE
(30 CREDITS)
Additional Requirements:
LA-101 Introduction to Psychology
LA-120 Speech Communication
LA-304 Psychological Disorders of Childhood
EN-208 The American Novel
LA-400 Principles & Theoretical Perspectives of
Parenting
CHOOSE FIVE FROM THE FOLLOWING
Select ANY TWO (6 credits)
LA-245 Intro. Counseling Theory AND
LA-345 Group Dynamics
LA-209 Social Issues AND
LA-350 Urban Sociology
Select ANY ONE (3 credits)
LA-214 Developmental Psychology
LA-300 Educational Psychology
Select ANY TWO (6 credits)
EN-300 Multicultural Children’s Literature
EN-315 Masterpieces of World Lit.
EN-325 Adv. Writing for Social Sciences
EDUCATION: (54 CREDITS)
ED-101 Foundations of Education
ED-385 Teaching the Creative Arts in Diverse
Classrooms

3
3
3
3
3
3
3
3
3
3
3
3

3
3
3
3
3

3
3
3
3
3
3
3
3
3
3
3
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Teaching Social Studies in Diverse
Classrooms
3
Teaching Math, Science & Technology in
Diverse Classrooms
3
Curriculum Dev. & Methods in EC,
Childhood, & to ELLs and SwD
3
Teaching English Language Learners and
Multicultural Issues
3
Teaching Literacy in EC inc Lit. Across the
Curriculum3
Literacy Practicum in Early Childhood
includes Students with Disabilities and
English Language Learners
3
Normal Speech and Language
Development & Linguistics
3
Education Seminar I
3
Ed Seminar II
3
Ed Seminar III
3
Mentored Ed. Internship I
3
Mentored Ed. Internship II
3
Ed. Student Teaching I Gen/Sp. Needs 6
Ed. Student Teaching II Gen/Sp Needs 6

Total Credits Required

120

School of Hospitality
Management and the
Culinary Arts
Program

Degree

Hegis Code

Hospitality Management

B.B.A.

0508

Baking and Pastry

A.A.S.

5404

Culinary Arts

A.A.S.

5404

Hospitality Management

A.A.S.

5010

Bachelor’s Degree Program
HOSPITALITY MANAGEMENT
The Bachelor of Business Administration degree in
Hospitality Management is a rigorous program that covers all aspects of managing in the diverse entities of the
hospitality industry. Graduates will be prepared to enter
a wide range of management positions in lodging, food
& beverage, and the tourism industry. The program is
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designed with a comprehensive business management
curriculum which is hospitality-industry specific with a
strong emphasis on communication skills. Students are
exposed to various sectors within the field through a curriculum which include internships, theory, case studies,
group projects and a broad selection of electives, which
not only provide valuable insights into operations, but
also often lead to clear career paths upon graduation. It
is the goal of the program that our graduates assume
positions of progressive responsibility within leading
properties or to enter into graduate programs in the
same field. The degree program offers two specializations that students may choose; one in Culinary
Management and the other in Tourism and Destination
Management.
HOSPITALITY MANAGEMENT B.B.A. DEGREE #176*
*Students may enroll for this program in the online
learning format.
Major Requirements
Accounting
AC-161 Accounting I

(63 credits)
(3 credits)
3

Hospitality Management Requirements
(30 credits)
HP-101 Introduction to Hospitality
3
HP-110 Food & Beverage Management
3
HP-120 Travel and Tourism
3
HP-130 Hospitality Law
3
HP-215 Customer Service for Hospitality
& Culinary Managers
3
HP-225 Dining Room Management
3
HP-290 Internship or
3
HP-390 Internship
3
HP-310 Sales and Marketing for
Hotels and Restaurants
3
HP-410 Financial Management for
Hospitality Operations
3
HP-450 Senior Seminar
3
Major Area Electives

(18 credits)

Management/Economics
(12 credits)
EC-201 Macroeconomics
3
MG-201 Principles of Management
3
MG-211 Human Resources Management
3
MG -216 Labor Relations
3
General Education and Open Electives

(57 credits)
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Computer Courses
(6 credits)
IT-103
Introduction to Information
Processing
3
IT-115
Electronic Spreadsheet Applications
3
General Education
English
EN-109
EN-110
EN-205

Expository Writing
Composition and Literature
Business Writing

Mathematics
MA-127 Quantitative Mathematics
MA-135 Statistical Applications
LA-120 Speech
Liberal Arts Electives

(33 credits)
(9 credits)
3
3
3
(6 credits)
3
3
3
3

Open Electives

(18 credits)

Total Credits Required

120 credits

CONCENTRATIONS FOR HOSPITALITY
BBA STUDENTS
CONCENTRATION IN CULINARY MANAGEMENT
The Culinary Management concentration requires successful completion of 15 credits in specialized courses as
follows:
REQUIRED CULINARY MANAGEMENT SPECIALIZATION
COURSES:
HP-252 Techniques of Healthy Cooking
HP-302 Menu Planning and Design
HP-412 Entrepreunership for Hospitality Entities
HP-435 Catering Management
HP-436 Cost controls for Food Beverage, and
Labor
CONCENTRATION IN TOURISM AND DESTINATION
MANAGEMENT
The Tourism and Destination Managment concentration
requires successful completion of 15 credits in specialized courses as follows:
HP-305 Tourism Planning and Development
HP-401 Destination Marketing
HP-408 Niche Tourism
HP-412 Entrepreunership for Hospitality Entities
HP-430 Meeting and Event Management
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Associate Degree Programs
BAKING AND PASTRY
The Associates in Applied Sciences Degree in Baking and
Pastry will introduce students to the skill set critical to the
professional baker and pastry chef. Students will be
introduced to basic commercial baking techniques
including those needed to produce basic and advanced
breads, cakes, pies, tarts, petits fours, classic and contemporary pastries as well as opportunities to specialize
through course offerings in celebration cakes, chocolate
and confections, artisan breads and showpieces. The
program emphasizes professionalism through skills
development and respect for the industry while cultivating the pride and passion necessary for success in the
competitive commercial baking and pastry industry. The
program features courses in baking, pastry, and contemporary cakes and desserts with the culmination of learning in a baking and pastry internship in one of the fine
establishments in the New York City metropolitan area.
The award-winning program and its students have been
recognized with numerous medals from the American
Culinary Federation and the Société Culinaire
Philanthropique. Students completing the AAS in Baking
and Pastry Arts are strongly encouraged to complete the
BBA in Hospitality Management with the Culinary
Management Specialization. Qualified students may vie
for an opportunity to study abroad in Italy.
BAKING AND PASTRY ARTS A.A.S. DEGREE #75
Major Area Requirements

(30 credits)

Baking and Pastry Arts Requirements
(24 credits)
HP-101 Introduction to Hospitality
3
HP-110 Food and Beverage Management
3
HP-151 Culinary Arts I
2
HP-151L Culinary Arts I lab
1
HP-160 Baking and Pastry Arts I
3
HP-165 Baking and Pastry Arts II
3
HP-265 Contemporary Cakes & Desserts
3
HP-290 Baking and Pastry Internship
3
Major Area Electives (HP)
General Education Requirements
MA-127 Quantitative Methods
EN-109 Expository Writing
EN-110 Composition and Literature

9
(24 credits)
3
3
3
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EN-205 Business Writing
Liberal Arts Electives
IT-103
Introduction to Information Processing
IT-115
Electronic Spreadsheet Applications
Open Elective
Total Credits Required

3
9
3
3
3
60

CULINARY ARTS
The Associate’s in Applied Sciences degree in Culinary
Arts will introduce students to the skill set of the professional chef. Students will be introduced to basic cooking
techniques through a hands-on curriculum in food production, including advanced techniques in classicallybased cuisine, garde manger, basic baking and pastry,
and a variety of electives in international cuisine. The
program emphasizes professionalism through skills
development and respect for the industry while cultivating the pride and passion necessary for success in the
competitive foodservice industry. The program features
four levels of culinary courses culminating in a practicum
in à la carte cooking, courses in baking and garde
manger including basic charcuterie, with opportunities to
explore international cuisines spanning the globe with the
culmination of learning in a culinary internship in one of
the fine establishments in the New York City metropolitan
area, recognized as the culinary mecca of the world. The
award-winning program and its students have been recognized with numerous medals from the American
Culinary Federation and the Société Culinaire
Philanthropique. Students completing the AAS in
Culinary Arts are strongly encouraged to complete the
BBA in Hospitality Management with the Culinary
Management Specialization. Qualified students may vie
for an opportunity to study abroad in Italy.
CULINARY ARTS AAS DEGREE #77
Major Area Requirements

(30 credits)

Major Area Courses
(27 credits)
HP-101 Introduction to Hospitality Management 3
HP-110 Food and Beverage Management
3
HP-151 Culinary Arts I
2
HP-151L Culinary Arts I Lab
1
HP-155 Culinary Arts II
3
HP-230 Culinary Arts III
3
HP-235 Culinary Arts Practicum
3
HP-160 Baking and Pastry Arts I
3
HP-270 Garde Manger
3
HP-290 Culinary Arts Internship/Capstone
3
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Major Area Electives

3

General Education Requirements
(30 credits)
MA-127 Quantitative Mathematics
3
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
EN-205 Business Writing
3
IT-103
Introduction to Information Processing 3
IT-115
Electronic Spreadsheet Applications
3
Liberal Arts Electives
9
Open Electives
Total Credits Required

3
60

HOSPITALITY MANAGEMENT
The Associates Degree in Applied Science in Hospitality
Management covers all aspects of the diverse entities of
the hospitality industry including rooms division, food
and beverage and travel and tourism. Graduates will be
prepared for entry into a wide range of management
positions in lodging, food & beverage, and the tourism
industry. The program is designed with a strong emphasis on communication skills. Students are exposed to
various sectors within the field through a curriculum
which include internships, theory, case studies, group
projects, and electives, which will assist students in
determining their career paths upon graduation. It is the
goal of the program that our graduates are positioned for
opportunities leading towards management positions
through their degree and with experience gained in the
industry. It is highly recommended that upon graduation
from the program, students pursue their BBA degree in
Hospitality Management, possibly with a concentration in
tourism and destination management, in order to put
accelerate and maximize their opportunities for management positions in the industry.
HOSPITALITY MANAGEMENT A.A.S. DEGREE #76*
*Students may enroll for this program in the online
learning format.
Major Area Requirements
(27 credits)
AC-161 Accounting I
3
HP-101 Introduction to Hospitality Industry
3
HP-102 Room Division Management
3
HP-110 Food and Beverage Management
3
HP-120 Travel and Tourism
3
HP-210 Purchasing for Hospitality
3
HP-215 Customer Service for Hospitality and
Culinary Managers
3
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Dining Room Management
Hospitality Management Internship

3
3

Major Area Electives

3

General Education Requirements
(30 credits)
EN-109 Expository Writing
3
EN-110 Composition and Literature
3
EN-205 Business Writing
3
Liberal Arts Electives
9
MA-127 Quantitative Methods
3
IT-103
Introduction to Information Processing 3
IT-115
Electronic Spreadsheet Applications
3
Open Elective
3
Total Credits Required
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School of Information
Technology
INFORMATION TECHNOLOGY
The Bachelor’s Degree in Information Technology focuses
on developing practical employable technologists. The
School of Information Technology teaches students to
apply what they have learned and to solve practical business problems by creating technological solutions that
support the problem solving and decision-making needs
of the corporate community.
Students will gain a solid IT foundation. The curriculum
will develop students in the four areas of competencies
that are most sought after for employment: technical/
practical skills, business/soft skills, industry/field experience and certifications. Courses will provide graduates
with the management, team-building, communication,
critical-thinking, and technical skills needed to keep current with ongoing and rapid advances in technology and
will make them eligible to explore a varied array of career
choices. These career options will include: system analysis, database administration, security analysis, network
operations, web technologies, and application development and design.
Students are invited to speak to an adviser regarding
minors in Networking, Web and Database Technologies,
and Cyber Security and Forensics.
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INFORMATION TECHNOLOGY B.B.A. DEGREE #155*
*Students may enroll for this program in the online learning format.
Major Requirements

(72 credits)

Information Technology Core
(51 credits)
IT-103
Introduction to Information Processing 3
IT-120
Computer Hardware
3
IT-125
Computer Software
4
IT-160
Programming Logic
3
IT-170
Cisco I
3
IT-171
Cisco II
4
IT-290
Internship or Equivalent Field Work
3
or
IT-292
Seminar in Information Technology
Studies
3
or
IT-390
Internship Seminar
3
or
IT-492
Research Seminar in Information
Technology
3
IT-265
Visual Basic
3
IT-295
System Analysis and Design
3
IT-320
Operating Systems
3
IT-330
Database Management Systems
3
IT-372
Network Security
4
IT-376
Wireless Technology
3
IT-396
Management Information Systems
3
IT-494
IT Project Management
3
IT-495
Senior Seminar
3
Computer Electives

(9 credits)

Business Electives

(12 credits)

Other Requirements

(51 credits)

General Education
EN
English
LA-120 Speech Communications
MA
Mathematics
Other General Education Courses

(30 credits)
12
3
6
9

Open Electives

(21 credits)

Total Credits Required

123

MINOR IN NETWORKING
In addition to all other Information Technology degree
requirements, the Networking minor requires successful
completion of 21 credits in network-related courses.
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Requirements (12 Credits):
IT-225
Unix/Linux
IT-270
CISCO III
IT-271
CISCO IV
IT-275
Networking in a Windows Environment
Networking Minor Elective Courses choose three
IT-279
End User Support
IT-370
Telecommunications
IT-375
Active Directory
IT-470
Operating Systems Security
IT-472
Information Security

(9 Credits):

MINOR IN WEB AND DATABASE
TECHNOLOGIES
In addition to all other Information Technology degree
requirements, the Web and Database Technologies minor
requires successful completion of 21 credits in web and
database-related courses.
Requirements (12 Credits):
IT-150
Web Design
IT-158
Web Applications
IT-225
Unix/Linux
IT-430
Advanced DBMS
Web and Database Technologies Elective Courses –
choose three
(9 Credits):
IT-156
Multimedia Authoring
IT-250
Advanced Web Design
IT-257
Advanced Design Technology
IT-360
Java
IT-368
Web Scripting and Development

MINOR IN CYBER SECURITY AND
FORENSICS
In addition to all other Information Technology degree
requirements, the Cyber Security and Forensics minor
requires successful completion of 21 credits in cyber
security and forensics-related courses.
Requirements (15 Credits):
CJ-101
Introduction to Criminal Justice
CJ-160
Cyber Crime
IT-225
Unix/Linux
IT-472
Information Security
IT-477
Network and Computer Forensics
Cyber Security and Forensics Elective Courses –
choose two
(6 Credits):
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AC-150
CJ-317
IT-387
IT-388
IT-470
LA-240
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Forensic Accounting
Forensics Applied to Computer
Investigations.
Ethical Hacking
Information System Threats, Attacks and
Defenses
Operating Systems Security
Criminology

Associate Degree Program
INFORMATION TECHNOLOGY
There has already been an explosion of computer users
in business. These users neither know, nor need to know,
very much about how a computer works in order to use
it. Therefore there is a great demand for “user’s advocates” to help them decide which technology is appropriate for their needs and to help them deploy and use that
technology. The Information Technology degree program
will arm students with the knowledge and skills necessary to become one of these much sought after advocates.
Information Technology students will learn to “make
things work” for people in today’s business. The curriculum will develop students’ competencies in four major
areas: technical/practical skills, business/soft skills,
industry/field experience and certifications. The School of
Information Technology teaches students to apply what
they have learned and to solve practical business problems by creating applications that support the problem
solving and decision-making needs of the corporate
community.
INFORMATION TECHNOLOGY A.A.S. DEGREE #95
Major Area Requirements

(31 credits)

Information Technology Requirements
(25 credits)
IT-100
Introduction to Information Technology 3
IT-118
Integrated Business Applications
3
IT-120
Computer Hardware
3
IT-125
Computer Software
4
IT-160
Programming Logic
3
IT-170
Cisco I
3
IT-290
Internship or
3
IT-292
Seminar in Information Technology
Studies
3
IT-295
System Analysis and Design
3
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Major Area Electives
General Education Requirements
EN-109 Expository Writing
EN-110 Composition and Literature
EN-205 Business Writing
LA-120 Speech Communications
Liberal Arts Electives
MA
Mathematics
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(6 credits)
(21 credits)
3
3
3
3
6
3

Other Requirements
MG-101 Introduction to Business

(3 credits)
3

Open Electives

(6 credits)

Total Credits Required
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Accounting & Finance
Note: Courses are offered during each
academic year based on student need
and registration. Specific details may
be obtained from the Office of the
Registrar.

Accounting
AC-150
FORENSIC ACCOUNTING
3 credits
This course provides an introduction
to fraud and an overview of the fraud
problem. It introduces the accounting
techniques used in the detection of
financial fraud, malfeasance, embezzlement, bribery and corruption
schemes, and other white-collar
crimes. This course explores detection of fraudulent financial statements, the external auditors’ responsibility to detect fraud, and an understanding of internal controls as they
relate to fraud. The course describes
fraud perpetrators and their motivations for being dishonest and provides an overview of the different
ways to fight and reduce fraud. It
includes a plethora of cases.
PREREQUISITE: None
AC-161
PRINCIPLES OF ACCOUNTING I
3 credits
This course emphasizes the nature
and purpose of financial accounting
as a means of recording, classifying
and interpreting accounting data. It
includes the use of generally accepted
accounting principles and procedures
in recording transactions, the
accounting cycle, the accrual basis of
accounting, the preparation of classified financial statements and internal
control procedures as they relate to
sole proprietorships. The accounting

cycle is completed both manually and
by computer.
PREREQUISITE: None
AC-162
PRINCIPLES OF ACCOUNTING II
3 credits
This course develops an understanding of accounting principles and standards and their application to the
interpretation and presentation of
financial data. The course emphasizes concepts and procedures relating to - - corporate accounting, capital stock, long and short-term liabilities, investments, cash flow analysis
and interpretation of financial statements.
PREREQUISITE: AC-161
AC-211
COMPUTERIZED ACCOUNTING I
3 credits
A hands-on approach to integrated
accounting on microcomputers. It
consists of several major accounting
systems: general ledger, accounts
receivable, accounts payable, inventory, payroll, and the end-of-period
procedures. Students are also taught
hands-on methods for computerizing
manual accounting systems.
PREREQUISITE: AC-162
AC-212
COMPUTERIZED ACCOUNTING II
3 credits
To provide real-world computer
applications of the principles taught
in financial accounting courses, this
course will increase students’ understanding and usage of other accounting software and the integration of
spreadsheets in financial accounting
packages. Students must create their
own worksheets as well as learn to
use programmed financial account-

ing templates which are in existence
in the industry, in order to enhance
their skills and the ability to solve
day-to-day accounting problems
encountered in the workplace. In
addition, students must master at
least one commercial computerized
accounting package, which is in popular use (Peachtree -/- Accounting
for Windows is recommended).
PREREQUISITES: AC-211
AC-231
FEDERAL INCOME TAX LAW AND
PRACTICE I
3 credits
Federal Income Tax introduces basic
concepts of the U.S. Tax Law,
emphasizes filing requirements for
individual taxpayers, gross income
inclusions and exclusions, adjustments to income and itemized
deductions and credits. Topics dealing with the Internal Revenue
Service, the audit process, interest
and penalties and methods of minimizing income taxes are also discussed. Tax return preparation, both
manually and by computer, is
emphasized and practiced.
PREREQUISITE: None
AC-290, 291
COOPERATIVE EDUCATION
SEMINAR
3 credits
An elective course that provides students with the opportunity to exercise
their understanding of the academic
field and to apply classroom theory in
actual work settings in paid and nonpaid supervised positions. A minimum of 15 hours per week of work,
plus tutorial sessions, which include
discussions of topics, related to matters on the job as well as career
exploration.
PREREQUISITE: 30 credits.
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AC-330
INTERMEDIATE ACCOUNTING I
4 credits
A comprehensive study of accounting
theory, principles and practices relating to the interpretation of financial
accounting data and statement presentation of cash, temporary investments, receivables, inventories, plant
and equipment and intangible assets.
PREREQUISITE: AC-162
AC-331
INTERMEDIATE ACCOUNTING II
4 credits
An intensive coverage of corporate
accounting and, in particular, capital
stock rights, retained earnings, treasury stock and dividends. The following topics are also discussed: bonds
payable, pensions, leases, accounting
for income taxes, long term investment, statements of cash flow, direct
and indirect costs and accounting
changes on financial statements.
Price level and present value problems are discussed. Full disclosure in
financial reporting is explored.
PREREQUISITE: AC-330
AC-332
FEDERAL INCOME TAX LAW AND
PRACTICE II
3 credits
A study of federal income taxation of
corporations, partnerships, estates
and trusts, gift taxes, and other taxes.
Students prepare returns for each tax
manually and by computer. There is
also extensive research into the federal tax codes to determine proper tax
liabilities and preparation/competition
methodologies.
PREREQUISITE: AC-231
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AC-334
ADVANCED COMPUTERIZED
ACCOUNTING
3 credits

AC-338
FRAUD, CRIMINOLOGY,AND CIVIL
LITIGATION
3 credits

A rigorous and intensive course in
computer applications of accounting
software for mid-sized businesses,
large businesses, multinational corporations, and subsidiaries of large
enterprises. The Great Plains
Dynamics Accounting software is the
center-piece of this course. Students
are taught to become hands on users
of all modules of the software, including System Video Training Sessions,
Computer Based Tutorials, and
Exercises. Mastery of this powerful
accounting software will provide students with world-wide career opportunities.

When people commit fraud, they can
be prosecuted criminally and/or civilly. This course discusses the types of
evidence and the role evidence plays
in successful prosecution and/or litigation. A plethora of federal statues
prohibiting a wide variety of fraudulent and corrupt practices are examined, including bribery of public officials, Anti-Kickback Act of 1986, mail
fraud, bank fraud, securities fraud,
and the Racketeer Influence and
Corrupt Organization (RICO) statute.
The major differences between civil
and criminal cases are illustrated and
discussed. This course also focuses
on psychological and sociological
theories of criminal behavior relative
to forensic accounting.

PREREQUISITE: AC-212
AC-336
FRAUD PREVENTION, DETECTION,
AND INVESTIGATION3 CREDITS
While some executives are “cooking”
books to show better profits, some
employees are embezzling money for
self enrichment, and some purchasing agents are getting kickbacks from
suppliers. This course discusses the
nature of fraud, describes fraud perpetrators and their motivations for
being dishonest, and provides an
overview of different ways to fight
and reduce fraud. It also focuses on
fraud prevention, fraud detection
methods; covers the various elements of fraud investigation, theft
and concealment investigation methods are covered; various types of
fraud are discussed including financial statement fraud, revenue and
inventory related fraud, understating
liabilities and expenses, overstating
assets and inadequate disclosures,
and divorce and bankruptcy fraud are
introduced.
PREREQUISITE: AC-150 and AC-162

PREREQUISITE: AC-150, AC-162,
BL-l0l
AC-340
ADVANCED ACCOUNTING
4 credits
This is an intensive course dealing
with financial accounting and reporting for business combinations,
mergers, consolidated financial statements, branch office accounting, foreign currency transactions, equity
method of reporting investments,
translation of financial statements of
foreign affiliates, segment reporting
and interim reporting, fund accounting and accounting for governmental
units, and corporate reorganization
and liquidation. Accounting for nongovernment-non-business organizations and other specialized areas
selected by the instructor are covered.
PREREQUISITE: AC-331
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AC-350
COST ACCOUNTING
4 credits

The Internship can be an integral part
of each of the majors and its primary
goals are the following:

This course thoroughly examines the
job order cost system and process
cost system. Budgeting and standard
costing are introduced. Emphasis is
on accumulating and using cost data
to evaluate and control manufacturing
costs and to assist management in
planning, decision-making and performance analysis.

1. To enable the student to apply the
knowledge gained in the classroom in
a practical business setting.

PREREQUISITE: AC-162
AC-390, 391
COOPERATIVE EDUCATION
SEMINAR
3 credits
An elective course that provides students with the opportunity to exercise
their understanding of the academic
field and to apply classroom theory in
actual work settings in paid and nonpaid supervised positions. A minimum of 15 hours per week of work,
plus tutorial sessions, which include
discussions of topics related to matters on the job as well as career exploration.
PREREQUISITE: 30 credits
AC-395
CORPORATE INTERNSHIP IN
ACCOUNTING AND FINANCE
6 credits
This course provides students with
the opportunity to apply skills learned
in the classroom within their discipline to a corporate experience. The
goal is to better prepare students to
be professionals in their chosen
career by gaining “Real Life” experience while immersing them fully into
a corporate setting.
Students are required to complete
320 hours at the Corporate Internship
setting.
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2. To help the company solve particular business problems and get to
know a prospective full-time candidate, assessing his/her profile and fit
in the company.
AC-401
FRAUD AUDITING AND FORENSIC
ACCOUNTING
3 credits
In-depth study of Fraud Auditing
which is the process of detecting,
preventing, and correcting fraudulent
activities. Examines the many components of fraud, such as the human
element, organizational behavior, evidence and standards of proof, an
awareness of the personality for
fraud, and how to recognize the so
called red flags. The course provides
bases for distinguishing actual fraud
from human error with respect to
modified records, missing records,
destroyed records, counterfeit
records, and omissions. Intensive
study of The Sarbanes- Oxley Act
(SOX) and The Statement on Auditing
Standards (SAS) No. 99 which were
passed in 2002 as a result of the
major financial fraud scandals involving Enron, Tyco, and WorldCom.
PREREQUISITE: AC-330, AC-336
AC-410
ADVANCED FRAUD INVESTIGATION
3 credits
Management’s responsibility for
fraud is effective prevention measures and deterrence and the forensic
accountant’s responsibility for fraud
is detection and investigation. This
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course includes a capstone experience involving the four major fields of
fraud examination: financial transactions, fraud investigation, criminology and ethics, and legal elements of
fraud. In order to complete the
assignments in this course, students
must transfer knowledge and skills
developed in the other courses in the
forensic accounting curriculum.
Students are taught real world experience in performing complex investigative assignments and analyses.
Students apply forensic accounting
interrogation and interviewing techniques. They learn the right way to
conduct investigative interviews.
PREREQUISITE: - AC-338 and AC401
AC-428
MANAGERIAL ACCOUNTING
4 credits
This course reviews managerial
accounting concepts and methods
which are used in management decision making. Topics discussed
include systems of cost accumulation, budgeting, standard costs and
direct costing. The course also integrates material from accounting with
economic analysis, quantitative
methods, cost-volume profit analysis
and profit performance.
PREREQUISITE: AC-350
AC-440
AUDITING I
3 credits
This course explores the auditing
environment and auditing objectives.
Auditing theory and practice, the
ethics of the accounting profession
and diversified techniques of auditing
are integrated into class discussions.
Procedures for auditing the income
statement and the balance sheet are
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emphasized. The importance of independence and other aspects of the
code of professional ethics, legal liability and internal control are discussed. The auditor’s responsibility
for subsequent events are also considered.
PREREQUISITE: AC-331
COREQUISITE: AC-340
AC-449
ACCOUNTING THEORY AND
PROBLEMS
4 credits
This course emphasizes the interrelationship between accounting theory
and practice. It provides for the
advanced study of the essential concepts and assumptions under-lying
accounting theory and practice. Major
aspects of the historical development
of accounting theory are reviewed.
Special emphasis is placed on an
analysis and evaluation of the current
status of Generally Accepted
Accounting Principles (GAAP) as well
as issues facing the accounting profession. The course involves a study
of the content and implications of the
literature of the profession contained
in Financial Accounting Standards
Board (FASB) pronouncements.
Attention is given to regulatory bodies, and their influences, such as the
Securities and Exchange Commission
(SEC). Federal tax implications are
reviewed where appropriate.
PREREQUISITE: AC-331
AC-450
FORENSIC ACOUNTING:
COMPUTER FRAUD/IT AUDITING
3 credits
The information technology age has
made it easier and faster to store and
manipulate large amounts of data and
it has also made it easier and faster
for criminals to commit fraud. This
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course focuses on the fundamentals
of computer fraud prevention and
detecting computer fraud schemes.
Timely real world auditing cases and
computerized management information systems are thoroughly analyzed
concepts and postulates of information technology on the audit process
as they relate to forensic accounting
are covered in depth. Key areas of
potential computer risk are identified,
including operations, data management, systems development, system
maintenance, electronic commerce,
and computer operations. A fully
functional version of leading general
audit software on the market, Audit
Command Language (ACL) is used in
the course to provide the students
with hands-on audit experience.
PREREQUISITES: - AC-440
AC-460
ADVANCED AUDITING
3 Credits
Timely real-world auditing cases,
readings, and computerized management information systems are thoroughly analyzed. This course provides a detailed examination of audit
sampling and internal control.
Students will learn to apply audit
sampling to the audit of sales, cash
receipts and accounts receivable.
Concepts and postulates with respect
to the effects of information technology on the audit process are covered
in depth. Key areas of potential computer risk are identified, including
Operations, Data Management,
Systems Development, System
Maintenance, Electronic Commerce,
and Computer Operations. The
issues most relevant to the auditor’s
assurance responsibilities in each of
these risk areas are developed. A fully
functional version of the leading general audit software on the market,

Page 65

Audit Command Language (ACL), is
used in the course to provide students with hands- on audit experience.
PREREQUISITE: AC-440
AC-480
RESEARCH SEMINAR IN
ACCOUNTANCY
3 Credits
The goal of this capstone course is to
provide students with the opportunity to use their accounting skills to
analyze and evaluate real-world problems. In the first part of the course,
students will be given a strong systematic approach to performing professional research. In the second part
of the course, students will work in
teams. Each team will choose a firm
that has been involved in recent
accounting scandal and examine the
firm’s financial reporting before and
after the scandal in financial media
sources. Based on this information,
as well as understanding GAAP and
ethical conduct in business, each
team will write a report and make an
in-class presentation on the results.
PREREQUISITE: AC-449

Law
BL-101
BUSINESS LAW I
3 credits
Introductory course designed to provide an understanding of the substantive law, procedural law and principles of the law of contracts, public
policy and consumer protection
under the Uniform Commercial Code.
Students are urged to complete EN109 prior to enrolling in this course.
BL-102
BUSINESS LAW II
3 credits
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Concepts, analysis, perspective, the
regulatory environment and cases in
commercial law are covered. The
laws of agency, partnership and corporations are thoroughly examined.
Commercial paper, as treated under
the Uniform Commercial Code’s
methodology, is presented.

Introduction to the basic principles of
finance. The time value of money,
financial statement analysis and debt
and equity instruments are all considered along with other important concepts. Students will gain insight into
the role of finance in the world of
business and the role of the financial
managers in an organization.

Economics and
Finance

PREREQUISITES: AC-161 and EC201

EC-201
MACROECONOMICS
3 credits
An introduction to macroeconomic
theory. A study of the economy as a
whole, the nature of national income,
gross national product, investment,
employment, and problems of economic growth. The ways in which fiscal and monetary policy are utilized to
maintain stability of the national economy are also examined.
EC-203
MICROECONOMICS
3 credits
This is an introductory course in
micro-economic theory. This course
introduces the student to the disciplines of micro-economics and provides a basic under-standing of how
microeconomics functions in today’s
society. This course centers around
understanding the market for particular or individual outputs or inputs. It
includes such topics as individual
buyer and seller behavior, individual
prices of goods and services,
employment and individual businesses and industries. This course also
focuses on the household, the firm,
and the industry.
FA-302
PRINCIPLES OF FINANCE
3 credits
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FA-304
MONEY AND BANKING
3 credits
A study of the nature of money, its
functions, and role in economic life
as well as banking, and monetary
principles and practices. Also covered are the powers and functions of
the Federal Reserve System, monetary policy, its impact on economic
activity and the dynamics of a rapidly
changing banking system.
PREREQUISITE: FA-302
FA-305
CORPORATE FINANCE
3 credits
This course will provide students
with the techniques for analyzing the
recent innovations in the Capital
Markets along with the proven theories and foundations of Corporate
Finance. Corporate sources and uses
of funds are extensively examined
with special consideration of the
most economical means of financing
Capital Formation and the financial
techniques of selecting assets.
Particular attention is given to Capital
Structure, Cost of Capital,
Management of Cash, Receivables
and Inventories; selection of Sources
of Funds and Dividend Policy.
PREREQUISITE: FA-302
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FA-308
FINANCIAL MANAGEMENT
3 credits
This course will provide students
with an understanding of the financial
decisions which continuously confront managers and the basic financial tools which are available for solving financial problems. This course
emphasizes financial analysis of
equity financing, short-term and
long-term debt financing; financial
analysis of the firm’s current and
future financial conditions. Efficient
management of the firm’s assets is
examined. The theory pertaining to
capital budgeting, valuation of assets,
capital structure, and timely financial
decisions is introduced.
PREREQUISITE: EC–201 and FA-302
FA-310
INVESTMENT ANALYSIS
3 credits
This course will provide the student
with methodologies for general
analysis of various types of securities, valuation tests for common
stocks and bonds, investment management, the security markets, and
money markets. Various practices
and instruments used for investment
in financial markets will be introduced. The basic principles of investing in capital markets will be set forth.
The student will learn how to evaluate
stocks based on the price-earnings
ratio, income expected to accrue
from holding them, market and overall economic conditions and on the
analysis of the company.
PREREQUISITE: FA-302
FA-320
QUANTITATIVE ANALYSIS AND
FORECASTING
3 credits
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A quantitative/analytical approach is
employed to determine the relative
valuation of individual investments.
Topics explored include evaluation of
investment performance, the impact
of psychology on security price fluctuations; economic forces affecting
security price movements; financial
forces affecting security price movements; the role of sources of longterm financing; and potential merger
opportunities to enhance capital
structure.
PREREQUISITES: EC-203, FA–302
FA-361
INTERNATIONAL FINANCE
3 credits
This course explores the international
financial decisions of businesses
which have foreign subsidiaries, foreign affiliates, and multinational businesses. The advantages and risks relative to foreign exchange transactions
are examined. Other topics include
reasons for foreign operations and
investments, problems of multinational businesses, influence of devaluation of currencies, inflation and the
affects of the value of the U.S. dollar
against foreign currencies, international banking operations, the gold
standard and the collapse of the gold
standard, and government methods
to encourage exports.
PREREQUISITE: FA–305, FA-308,
and AC-330
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Medical Administration /
Health Services Administration
HA-101
INTRODUCTION TO HEALTH CARE
POLICY
3 credits

C grade or better is required for progression in the Medical Assisting
major

The health industry involves a battery
of practitioners, with an elaborate network of specialized knowledge, rapidly advancing technologies, techniques, therapies, and management
diverse in their organization and
modes of delivery. This course provides a general overview of the United
States health care industry, its policy
makers, values and priorities. Major
influences in the continuing growth
and change of the American health
care delivery system are examined,
along with the important legislative,
political and economic factors. The
effects of medical education, scientific advances, rising costs, changing
population demographics, and
American values and assumptions
regarding health care are also
addressed.

HA-135
INTRODUCTION TO HEALTH
INFORMATICS

PREREQUISITE: None
HA-106
INTRODUCTION TO
CONTEMPORARY HEALTH ISSUES
3 credits
An introductory study of the health
issues facing communities in the
United States. This course will
increase student knowledge about
basic health information, the wellness
concept, healthy lifestyle choices and
accepting personal responsibility for
achieving optimal health. Areas of
emphasis include controlling stress,
mental health, nutrition, substance
use and abuse, infectious and noninfectious diseases, environmental and
consumer health issues.
PREREQUISITE: None
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PREREQUISITE: None

This course introduces students to
information technology, computers,
and computer networks and their
application in the health care industry.
By the end of this course, you will
have a sound but basic understanding of information technology in
healthcare, how computers and information systems are incorporated into
healthcare facilities, how communications systems can help boost productivity, and how the World Wide Web
can influence the workplace.
PREREQUISITE: None
HA-140
INTRODUCTION TO MEDICAL
CODING
3 credits
This course will provide students with
an overview of the historical development of medical nomenclature and
classification systems including ICD9-CM and CPT coding. This course
concentrates on the coding of diseases, operative procedures, and
abstracting clinical diagnostic data
from medical information.
PREREQUISITE: HC-126
HA-162
INTRODUCTION TO EMERGENCY
MANAGEMENT AND DISASTER
RESPONSE
3 credits
Accidents and emergency situations
are an ever present part of our daily
life. Armed with knowledge and skills
for managing such occurrences can

lessen their impacts on society. This
course introduces and explores the
field of emergency management and
disaster planning by presenting the
theories, principles and approaches
to this subject. Topics covered in this
course include: natural and manmade disasters, terrorism, the effect
of politics in planning for emergencies, legal authority, the responsibility
of media in disaster preparedness,
team building, volunteers and economic resources. The role, duties
and importance of the Emergency
Manager will be addressed throughout the semester.
PREREQUISITE: None
HA-185
INTRODUCTION TO MEDICAL
SPANISH
3 credits
Today’s multicultural environment
demands increased attention by
healthcare professionals to the traditions, culture, and language of our
patients. This course aims to provide
the American English speaker with
the ability to engage in basic Spanish
conversation with patients and their
family members in a variety of healthcare settings.
PREREQUISITE: HC-126
HA-235
CLINICAL TOXICOLOGY
3 credits
This course will introduce students to
the clinical toxicology of commonly
encountered poisons. Emphasis is
placed on underlying toxicologic
mechanisms, as well as on clinical
evaluation and management of poisoned patients. Clinical Toxicology
familiarizes the student with the
process of obtaining, evaluating, and
communicating information from
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patients and health professionals
using medical and scientific literature.
The student will apply this information to the assessment, management
and treatment of poisoning and overdose cases. The student will develop
a foundation in basic clinical toxicology; learn how to access and evaluate
poisoning information from texts,
computerized resources and primary
literature; and develop an understanding of the core functions of a poison
center.
PREREQUISITE: HC-126, HC-108
HA-240
MEDICAL OFFICE INSURANCE AND
BILLING PROCEDURES
3 credits
This course will introduce students to
the accurate processing of health
insurance claims and billing procedures. Students will learn to abstract
patient records, accurately code all
diagnoses, procedures, and services
using ICD-9-CM and CPT codes,
apply knowledge of insurance rules
and regulations,,, operate the office
bookkeeping system properly and
accurately post charges, payments
and adjustments to patient accounts.
PREREQUISITE: HA-140
HA-245
ELECTRONIC HEALTH RECORDS
This course is directed towards
healthcare and technology professionals who want an introduction and
a useful resource for understanding
Electronic Medical Records (E.H.R.)
and its implementation, function and
use. The course is designed to
immerse the practitioner in every
aspect of E.H.R. and its adoption.
PREREQUISITE: HA-101 or HA-106
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HA-265
WRITING IN THE HEALTH
PROFESSIONS
3 credits
Communication skills are essential in
every field, but the messages delivered by health professionals reach a
variety of audiences. The well-being
of human lives depends on clear and
accurate communication messages,
whether the addressee is a patient,
colleague, staff member, or caregiver.
For each of these audiences, the student will learn the writing techniques
and practices that best accomplish
this objective. This ensures the message is understood. The course
applies the fundamentals of the writing process and English grammar to
the needs of the health professional.
Students will be provided with a solid
foundation to write and proofread
medical and business related documents effectively.
PREREQUISITES: EN 205 and sophomore standing
HA-280
INTERMEDIATE MEDICAL CODING
3 credits
This course is a continuation to the
Introduction to Medical Coding
course. This course continues in
depth to concentrate on the coding of
the diseases, operative procedures,
abstracting clinical diagnostic data
from medical information and coding
of the procedures or services rendered both in the in-patient and outpatient setting to the highest level of
specificity.
PREREQUISTE: HA-140 or HC 180
HA-290, 291
MEDICAL ADMINISTRATION
INTERNSHIP
3 credits
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Following approval, students gain
experience in an approved health
care delivery setting under the direct
supervision of office personnel.
Students observe and participate in
basic administrative and clinical
office procedures. This course allows
opportunities to perform tasks
learned in the college classroom, to
observe other procedures and participate in the routines and operations
of medical practices.
PREREQUISITE: Sophomore standing and completion of 30 credits
HA-295
MANAGED CARE
3 credits
This course offers an in-depth analysis of the nature and operations of
managed care in the United States.
Purposes of various plans and how
they work will be covered.
Additionally, provider, manager, and
consumer perspectives are covered.
The integration of health care delivery
systems and financial aspects will be
analyzed.
PREREQUISITES: HA-101 or HA106; HC 126
HA-301
MANAGEMENT IN HEALTH CARE I
3 credits
The course explores the fundamental
concepts of management theory and
examines the organizational structure
of the health care delivery system
and administrative processes such
as planning, problem solving, decision making, and quality productivity
improvement. Emphasis will also be
placed on the major issues and problem areas confronting health service
administrators. This course will survey topics covered in higher level
courses, as well as describe the
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broader environment in which individual services are grounded.
PREREQUISITES: HA-101 or HA-106,
HC-126, Sophomore standing.
HA-302
MANAGEMENT IN HEALTH CARE II
3 credits
This course introduces the student to
the nature, organization, and functions of the continuum of health services found in the US health care delivery system. The roles played by
providers, managers, and consumers
of health care will be explored. Special
interest will be paid to the operational
side of health care administration.
PREREQUISITE: HA-301
HA-310
THE CONTINUUM OF CARE
3 credits
This course provides a comprehensive overview on alternative health
care delivery with the focus on the
variations within the auspices of long
term care. The student will learn the
operating characteristics of health
care systems designed for seniors,
children, mental health patients, veterans, and rehabilitation patients. This
encompasses the provision of care
via nursing facilities, home health
agencies, hospices, and assisted living facilities.
PREREQUISITES: HA-101 or HA-106;
HC-126
HA-315
DIVERSITY IN THE HEALTH CARE
WORKPLACE
3 credits
This course will focus on how to
effectively provide cross-cultural
services and the development of an
awareness of personal biases and
prejudices which can hamper communication, compliance, and out-
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comes. The student will explore some
of the critical issues in working with
culturally different populations, and
be trained to develop a higher level of
cultural competency. Biases in the
delivery of services will be additionally examined.
PREREQUISITES: HA-101 or HA-106;
HC-126
HA-320
ADVANCED MEDICAL CODING
3 credits
This course is a continuation of the
Intermediate Medical Coding course.
A further examination of the ICD-9CM and CPT coding conventions,
along with their applications pertaining to the coding of diseases, operative and other procedures will be presented. Principles of inpatient and
outpatient settings will be explored to
obtain the highest level of coding
accuracy, speed, and specificity.
PREREQUISITE: HA-280
HA-325
COMPUTER APPLICATIONS IN
HEALTH CARE I
3 credits
This course provides students with
an overview of the use of computers
and computer software in the health
environment. Students will build on
their basic knowledge of health technology and information processing
by learning and applying standards of
data collection, access, retention,
applications and security.
PREREQUISITES:IT-103; HA-301 or
HA-135
HA-330
ETHICAL AND LEGAL ISSUES IN
HEALTH CARE
3 credits
This course focuses on the legal,
moral, ethical, and social behaviors of
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those who participate in the provision
of health care. In this age of litigation
and rapid technological change,
health care administrators require a
working and applicable knowledge of
issues such as confidentiality, scope
of practice, informed consent,
defamation, reproductive issues,
end-of-life care, and allocation of
health care resources. The student
will be expected to engage in the
active exchange of ideas and critical
thinking processes.
PREREQUISITE: HA-301
HA-335
HEALTH CARE MARKETING
3 credits
This course will introduce allied
health students to how marketing
principles are provided to the wide
variety of healthcare venues.
Students will learn the marketing
processes, how to understand the
consumer, and ways to create the
marketing mix within the context of
the current U.S. healthcare system.
PREREQUISITE: HA-301 and MK101
HA-375
COMPUTER APPLICATIONS IN
HEALTHCARE II
3 credits
This course provides the student with
an in-depth analysis of computer
applications used in modern health
care. The practice of modern medicine requires the use of sophisticated
information technologies designed to
manage patient information, plan
diagnostic procedures, interpret laboratory results, conduct research,
and disseminate information to
healthcare stakeholders. Students
will participate in hands-on activities
designed to develop their skills in the
area of application use, implementa-
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tion and management. The use of
Web based technologies will be incorporated into the classroom environment.
PREREQUISITE: HA-325
HA-381
NURSING HOME ADMINISTRATION
3 credits
This course is designed to introduce
the specific management, governance, finance, human resource, federal guidelines and resident care standards of nursing home administration. Included are nursing home
inspection methods, documentation
requirements, and risk management.
In addition, this course will satisfy in
part the requirements of the national
nursing home administration licensing examination.
PREREQUISITES: HA-301
HA-390, 391
HEALTH SERVICES
ADMINISTRATION INTERNSHIP
3 credits
Following approval, students will gain
experience in an approved health care
delivery setting under the direct
supervision of office personnel.
Students observe and participate in
basic administrative and clinical office
procedures. This course allows
opportunities to perform tasks
learned in the college classroom, to
observe other procedures and participate in the routines and operations of
medical practices.
PREREQUISITE: Junior standing
HA-395
CORPORATE INTERNSHIP IN
HEALTH SERVICES
ADMINISTRATION
6 credits
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This course provides students with
the opportunity to apply skills learned
in the classroom within their discipline to a corporate experience. The
goal is to better prepare students to
be professionals in their chosen
career by gaining “Real Life” experience while immersing them fully into
a corporate setting.
The Internship can be an integral part
of each of the majors and its primary
goals are the following:
1. To enable the student to apply the
knowledge gained in the classroom
in a practical business setting.
2. To help the company solve particular business problems and get to
know a prospective full-time candidate, assessing his/her profile and fit
in the company.
PREREQUISITE: Junior standing
HA-435
PERFORMANCE IMPROVEMENT IN
HEALTH CARE
3 credits
This course focuses on the management of quality indicators in various
health care disciplines. It is an interdisciplinary course providing health
professionals with tools needed to
implement quality measures and
assess outcomes in their institution.
PREREQUISITE: HA-301
HA-440
HEALTH CARE FINANCE
3 credits
This course will examine the major
issues related to the financing of
health care services, including budgeting, cost containment, reimbursement policies, and financial strategies.
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HA-445
PUBLIC HEALTH SYSTEMS
3 credits
An introductory study of the factors
influencing the nature and causes of
communicable diseases and chronic
conditions in human populations.
The study of principles, practices,
theories, and methods related to the
control and prevention of disease
prepares the student for practical
applications of statistics. Topics
include the natural history of diseases in various population groups,
environmental and biological factors
influencing the emergence of disease, and the investigation of a community health problem.
PREREQUISITES: MA-135 and HA301
HA-450
RESEARCH METHODOLOGIES IN
HEALTH CARE
3 credits
This course identifies contemporary
issues and resulting trends which will
have major impacts on the American
health care delivery system. The student will be provided with an
overview of health care forecasts, the
role of demographic trends including
the shift toward chronic disease care,
growing health care costs, health
care delivery systems, the health care
workforce, medical technologies, and
the ultimate effects of our health
behaviors. Additionally, the student
will be exposed to potential scenarios
that demonstrate how the health care
system in the United States may
evolve.
PREREQUISITES: Taken last semester of BBA

PREREQUISITE: AC-161 and HA-301
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Medical Assisting
HC-105
MEDICAL ASSISTING I
4 credits, 3 lecture hours, 3 lab hours
Medical assistants perform routine
clinical and administrative duties to
ensure the smooth operations of the
healthcare facility. This course will
introduce the student to the basic
competencies and skills necessary for
entry-level medical assisting and provide the student with the foundation
for assisting the physician in providing patient care. The student will learn
the role and responsibilities of the
medical assistant. Topics include the
medical assistant profession, the
health care team, an overview of the
history of medicine, communications,
coping skills for the medical assistant,
legal and ethical considerations.
Additionally, preparation for credentialing and employment strategies will
be discussed.
PREREQUISITE: HC-126
C grade or better is required for progression in the Medical Assisting
major
Restricted to majors only
HC-108
ANATOMY AND PHYSIOLOGY
3 credits
This course introduces the student to
important concepts related to human
diseases. It offers a comprehensive,
in-depth study of the human body
encompassing basic concepts of cell
structure and function. An anatomical
and physiological approach to each of
the following systems is pursued with
medical ramifications where applicable. Cells and tissues, skin, skeletal
system, muscular system, central
nervous system, nervous system, the
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sense organs, endocrine system, circulatory system, blood and lymph,
respiratory system, digestive system
& urinary system are studied. The
principles and concepts pertinent to
the understanding of pathophysiology are also emphasized.
PREREQUISITE: None
C grade or better is required for progression in the Medical Assisting and
Pharmacy Technician majors
HC-110
MEDICAL ASSISTING II
4 credits, 3 lecture hours, 3 lab hours
This course is a continuation of
Medical Assisting I with skills at a
more complex level. Topics include
creating the facility environment,
computer use, telephone techniques,
patient scheduling, medical records
management, written communications, transcription, and managing
facility finances and medical insurance, introduction to HIPA, emergency and first aid procedures, pharmacology, patient teaching and medication and nutrition.
PREREQUISITE: HC-105 and HC-108
C grade or better is required for progression in the Medical Assisting
major
Restricted to majors only
PREREQUISITE: None
HC-126
MEDICAL TERMINOLOGY
3 credits
This course is designed to provide the
student with an understanding of the
terminology used in medicine. This
course focuses on understanding and
using the medical terms by examining and identifying the component
parts of medical terms: prefixes, suffixes and word roots. Students will
practice formation, analysis and
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reconstruction of the medical terms.
Emphasis will be placed on spelling,
definition, enunciation/pronunciation
and proper use of the terms.
Students will also be introduced to
operative, diagnostic, therapeutic and
symptomatic terminology of all body
systems, as well as systemic and surgical terminology. In a course of this
nature, student involvement is
expected, encouraged and required.
C grade or better is required for progression in the Medical Assisting and
Pharmacy Technician majors
PREREQUISITE: None
HC-160
EMERGENCY MEDICAL
APPLICATIONS
3 credits
This course is designed to introduce
to the basic principles of emergency
first aid and CPR. The course will
examine the major body systems and
the common emergency illnesses
and injuries associated with each.
Students will learn to identify symptoms and apply the appropriate emergency treatments and stabilization
techniques. The course emphasizes
practical application of the skills
learned, and leads to First Aid/CPR
certification upon successful and
timely completion of requirements.
PREREQUISITE: None
HC-180
MEDICAL CODING AND BILLING
FOR THE MEDICAL ASSISTANT
4 credits, 4 lecture hours
This comprehensive, three-part
course provides the student with an
overview of the historical development of medical nomenclature and
classification systems introducing
the coding of the diseases, medical
conditions, and operative proce-
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dures, both in the in-patient and outpatient setting to the highest level of
specificity. In addition, the student will
learn to research and apply knowledge of insurance rules and regulations for major insurance programs,
office bookkeeping system, accurately post charges, payments, and
adjustments to patient accounts. The
student will review all insurance payments and explanation of benefits
forms and perform patient scheduling
using the Medical Office Manager
Software.
PREREQUISITES: HC-126
C grade or better is required for progression in the Medical Assisting
major
Restricted to majors only
HC-208
PATHOPHYSIOLOGY
3 credits
This course, which examines the
study of human disease, will enable
students to demonstrate an understanding of the etiologies, risk factors, diagnostic criteria, treatment
modalities, and potential complications most commonly associated
with particular pathophysiological
states. Additionally, epidemiological
and societal factors which influence
disease processes will be presented.
PREREQUISITE: HC-108
HC-210
CLINICAL LAB PROCEDURES
4 credits, 2 lecture hours, 2 lab hours
The basic medical laboratory techniques are covered in this course. The
student will be introduced to concepts of hematology, immunology,
serology, clinical chemistry, microbiology, and parasitology. To successfully conduct waivered test analyses
of body specimens, the student will
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learn the use of standard laboratory
equipment and processing methods.
Additionally, the student will learn
how to perform safely and effectively
in a medical laboratory environment.
PREREQUISITE: HC-105 and HC108.
C grade or better is required for progression in the Medical Assisting
major
Restricted to majors only
HC-214
MEDICAL OFFICE PROCEDURES
4 credits, 3 lecture hours, 3 lab hours
This course will introduce the student
to the basic administrative competencies and skills necessary for employment in the medical field and provide
the student with the foundation for
assisting the physician in providing
patient care. Topics include creating
the facility environment, computer
use, telephone techniques, patient
scheduling, medical records management, written communications,
transcription, and managing facility
finances.
PREREQUISITE: HC-110 or HA-240
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be introduced to common forms and
types of drugs, both a prescription
and over-the-counter, ,administration
techniques, drug dosages, classes of
drugs, side effects and drug interactions, emergency response to poisoning, and medication safety measures.
PREREQUISITE: HC-126; HC-108
C grade or better is required for progression in the Pharmacy Technician
major
HC-230
EKG AND PHLEBOTOMY
3 credits, 2 lecture hours, 2 lab hours
Student enrolled in this course will
study the theory and practice of the
techniques for obtaining correct
blood specimens. The student will
develop an understanding of the
basic anatomy and physiology of the
cardiovascular system, proper collection of blood and other specimens
for laboratory examination, specimen
processing and handling, quality
assurance, safety procedures,
medico-legal aspects of phlebotomy
and effective communication skills.

C grade or better is required for progression in the Medical Assisting
major

PREREQUISITE: HC-105 and HC-108

HC-220
PHARMACOLOGY I
3 credits

Restricted to majors only

This course will serve as a foundation
for relevant studies in pharmacology
to effectively equip the medical assistant, with the necessary information
to function efficiently in a medical setting. Students taking Pharmacology
will gain the necessary understanding of fundamental concepts, mechanisms of action, and clinical applications in pharmacology to provide
excellent patient care. Students will

C grade or better is required for progression in the Medical Assisting
major

HC-292
MEDICAL ASSISTING PRACTICUM
4 credits, 180 hours at an off site
facility
Students will have the opportunity to
hone the competencies learned in all
the required courses. They will
achieve the expected level of clinical
proficiency which will enable them to
secure employment.
PREREQUISITE: HC-110, HC-210,
HC-230
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CO-REQUISITE: HC-214
C grade or better is required for progression in the Medical Assisting
major
Restricted to majors only
HC-320
PHARMACOLOGY II
3 credits
This is part two of a two-part course,
which is a continuation of pharmacology general principles. It includes an
overview of body systems that
enhances the understanding of drug
actions. The study of therapeutic
agents, their classifications, properties, actions, and effects on the
human body and their role in the
management of disease is examined
in detail. Detailed information is provided regarding drug dosages, side
effects, interactions, toxicities, and
incompatibilities. Emphasis is placed
on learning brand and generic drug
names used in common medical conditions. Common drug interactions
and side effects are also included.
Students learn the use and side
effects of prescription medications,
nonprescription medications, and
alternative therapies commonly used
to treat diseases affecting the various
systems of the body. They also learn
abbreviations for terms associated
with use of medication therapy for
common diseases.
PREREQUISITE: HC-220
C grade or better is required for progression in the Pharmacy Technician
major
HC-330
LABORATORY SAFETY, QUALITY
ASSURANCE AND REGULATORY
GUIDELINES
3 credits
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This course is designed to expand on
the concepts of infection control and
safety, quality assurance in phlebotomy, legal issues related to blood collection, the biohazard, sharps, chemical, fire, electrical and radiation hazards that a phlebotomist might
encounter, and identify the safety procedures associated with each hazard.
PREREQUISITES: Grade of B or better is required in HC-210 and HC-230
HC-335
ADVANCED PHLEBOTOMY
4 credits, 3 lecture hours, 3 lab hours
This course is designed to expand on
collection and handling of specimens
unique to hospitals, safety, infection
control and obtaining specimens
from hard-to-draw patients for individuals with phlebotomy drawing
experience. Students will learn selecting and preparing skin puncture site,
blood collection equipment, postpuncture care, anatomical site selection, patient and specimen identification, patient preparation, risk and
complication factors, anticoagulant
theory, corrective actions in phlebotomy and specimen processing, and
medical waste and sharps.
PREREQUISITES: Grade of B or better is required in HC-210 and HC-230
HC-390
CLINICAL
PRACTICUM/PHLEBOTOMY
4 credits, 180 hours at an off site
facility
This course requires 120 clinical
hours of supervised phlebotomy
practice and an additional 60 hours of
general clinical rotation. The
practicum is scheduled on an individual basis by the Program Coordinator.
The clinical experience will take place
in either a clinical laboratory or hospi-
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tal setting during the last semester. It
is designed to provide concentrated
practice and phlebotomy skill development. This course will incorporate
instruction for work ethics traits with
clinical competence. Students will be
assigned to various clinical specialties within the respective facility and
training activities in the particular
clinical competence will be supervised and evaluated accordingly.
PREREQUISITE: Grade of B or better
is required in HC-210 and HC-230
CO-REQUISITE: HC-330 and HC-335
PREREQUISITE: None

Public Health
PH-111
PUBLIC HEALTH AND
EPIDEMIOLOGY I
3 credits
This course is designed to provide
students with a perspective of the
meaning of public health, its value to
the general public, and the ability to
interpret and analyze the global implications of significant health concerns. The student will learn aspects
of public health policy, an introduction to epidemiology and health statistics, infectious, genetic, and chronic disease, and contributing health
behaviors.
PREREQUISITES: HC-126; MA-127
is a corequisite
PH-115
WOMEN’S HEALTH
3 credits
This course provides an introduction
to key issues affecting women’s
health in the United States with a special emphasis on cultural values,
health care in minority populations,
disease prevention, and consumer
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health concerns. In addition, students
will address important ethical and
policy issues concerning health care
access, reproductive status, the valuation of caring work/caretakers, and
medical social control.
PREREQUISITE: None
PH-116
RACE, ETHNICITY AND HEALTH
3 credits
This course is designed to provide
students with knowledge about racial
and ethnic disparities in health and
health care. Racial and ethnic minorities in the United States bear an
unequal burden of chronic disease
and have higher mortality rates compared to the majority population.
Students will examine the ways in
which neighborhood and community
factors and inequalities in socioeconomic status influence health behaviors, access to health care services
and health status outcomes.
Additionally, characteristics such as
acculturation, patient preferences,
provider congruence and cultural
competence will be explored.
PREREQUISITES: HA-101 or HA-106
PH-120
FILM AND PUBLIC HEALTH
3 credits
This course critically explores public
health issues as they are portrayed in
popular films and discusses the scientific, social, ethical and political
implications of the issues portrayed
in these movies. Topics that will be
covered include environmental health
and infectious disease issues, disease
outbreaks, occupational and environmental poisonings and toxicity, epidemics as well as disease clusters
and issues of aging. The health issue
portrayed in the feature will be covered in class in order to allow stu-
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dents to evaluate the medical accuracy as it is presented in the movie. To
facilitate an analytic perspective on
the public health issues and their cinematic presentation, students will be
provided with an outline of questions
to consider regarding the film and the
issues that were raised.
PREREQUISITE: None
PH-205
GLOBAL HEALTH ISSUES
3 credits
Global Health Issues will expose students to the health disparities existing
between developed and developing
countries. Major areas of concern
include infant mortality rates and
HIV/AIDS as evidence of these disparities. Students will study the
impact of globalization on disease
spread, the effects of socioeconomics and cultural factors on health
risks, and international delivery of
health services to help address these
issues.
PREREQUISITE: HA-101 or HA-106
PH-206
COMMUNITY HEALTH SERVICES
3 credits
A study of the field of Community
Health that addresses the health
issues facing communities in the
United States. The course will explore
the meanings of health, disease and
illness, the concept of community,
and the ways in which health problems are considered. There is a focus
on health behaviors, health promotion and disease prevention, environmental influences, and health care
financing.
PREREQUISITE: HA-101 or HA-106
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PH-207
SCHOOL HEALTH EDUCATION
3 credits
School Health Education focuses on
the current requirements of health
education curricula for grades K-12.
Students will learn the basics of lesson planning, school health program
evaluation, selection of classroom
technologies and supplementary
learning materials, and to perform
classroom instruction in compliance
with the National Health Education
Standards.
PREREQUISITE: PH-111
PH-208
MATERNAL AND CHILD HEALTH
3 credits
Maternal and Child Health will introduce the student to the specific public health programs in response to
needs of this demographic regionally,
nationally, and internationally. The
student will be introduced to the history, causes, and systems that serve
to promote the health and development of children and their families.
The health and reproductive health
status of women and the resulting
political and societal implications will
be investigated.
PREREQUISITE: HA-101 / HA-106
PH-211
PUBLIC HEALTH AND
EPIDEMIOLOGY II
3 credits
This course, the second part of a two
semester foundation course, will
expand on the topics discussed in
part I. The student will learn about
tobacco as a public health threat, the
effects of poor diet and physical inactivity, intentional and unintentional
injuries, maternal and child health,
agricultural and environmental hazards, safety of food, cosmetics, and
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ice providers have not been sufficiently involved in the past, this has
changed with the multifaceted
approach spearheaded by the Healthy
People Consortium.

drugs, population growth, the medical care system and healthcare
reform, and goals of public health in
the 21st century.

ships, the role of the caregiver, housing requirements, health care services, public policies and the marketing
of products and services.

PREREQUISITE: PH-111; MA-135 is
a corequisite

PREREQUISITES: HA-101 or HA-106;
LA-101 or LA-102 or LA-111

PH-245
PUBLIC HEALTH AND DISASTERS
3 credits

PH-255
HEALTH AND HUMAN BEHAVIOR
3 credits

PH-370
ENVIRONMENTAL HEALTH ISSUES
3 credits

This course addresses the unique role
of public health in disaster preparedness and management. Students
gain an understanding of basic public
health concepts and methodologies,
as they relate to the various facets of
natural and technological disasters.
The course will also examine the
function of public health professionals, paying special attention to integration with traditional emergency
services, medical and first responders, public safety and the need for
comprehensive education of professional and public communities. Class
lectures and discussions will utilize
recent and historical case studies as a
basis for developing the critical thinking and leadership skills needed by
healthcare professionals in crisis situations.

This course is designed to introduce
students to the fundamental concepts
of health attitudes and behavior within the contexts of sociological, psychological, and biological systems.
The use of behavior change theories
as a basis for the development of
behavior change intervention programs will be explored. Consideration
is given to social, interpersonal, and
individual factors that influence health
behavior and status.

This course provides a comprehensive overview of the public health
function of environmental and occupational health. The course presents
various aspects of environmental
health, including air, surface water,
and ground water contamination,
food safety, occupational health, radiation, chemical and physical hazards,
vector control, drug use, and injuries.
Additional topics including such
issues as the health effects of global
climate change and rapid industrialization, and developing nations’ perspectives on potable water supply,
water pollution, indoor and ambient
air pollution, sanitation, and waste
management will also be covered.
The various components of this
course aim to stimulate interactions
among learners and instructors
around important problems and
issues facing public health.

PREREQUISITES:HA-101 or HA-106;
HA-162
PH-250
INTRODUCTION TO GERONTOLOGY
3 credits
The purpose of this course is to give
the student a general knowledge and
understanding of the demographics,
psychosocial perspectives and biomedical components of the process
of human aging. Students examine
the effect of aging on the individual,
their families and communities, as
well as society as a whole. Topics that
are explored include: family relation-
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PREREQUISITES: HA-101 or HA-106;
LA-101 or LA-102 or LA-111
PH-256
VIOLENCE AS A PUBLIC HEALTH
ISSUE
3 credits
Violence is a public health issue
because of its impact on the health
and well-being of society. Unlike
many other causes of illness and
death, violence disproportionately
affects the young. Public health
brings a strong problem-solving
approach that involves identifying the
risk factors, designing interventions
to address these factors, and evaluating the effectiveness of programmatic efforts. Accomplishing this public
health objective involves not only
health professionals but educators,
administrators, community leaders,
and government officials—all segments of society. Although physicians and other general medical serv-

PREREQUISITES: HA-101 or HA-106

PREREQUISITES: HC-126; HA-101
or HA-106
PH-380
HEALTH PROGRAMS
ADMINISTRATION
3 credits
This course covers the elements and
effective practice of management and
administration in the public health
environment. The course includes the
investigation of organizational environments, strategic decision-making
and control, policy and program
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development, financial management
issues, staff development, recruitment and selected aspects of behavior in organizations. Course work will
emphasize the application of principles and theory to the practice of public health administration.

PREREQUISITES: HA-206 and PH255

PREREQUISITE: HA-206

This course provides a critical
overview of quantitative research
methods related to community and
behavioral health. Students gain
understanding of the major elements
of behavioral and social science
research, develop the ability to critically evaluate research related to
community and behavioral health,
and apply research methods in public
health practice.

PH-396
FIELD EXPERIENCE IN PUBLIC
HEALTH
3 credits
This course combines a 90-minute
onsite seminar per week and supervised internship hours, Students will
be engaged in the theory and applied
practices of public health in the New
York metropolitan region. On a weekly basis, students will attend and participate in the Internship Seminar held
on campus, submit Internship Logs
highlighting learning activities, and
participate in assigned field-based
activities. Specialization areas may
include reproductive health, substance abuse, and community health
education, among others. Note:
Students will not be permitted to conduct their internship experiences
within jurisdictions of current or prior
employment.
PH-420
COMMUNITY HEALTH PROGRAM
PLANNING
3 credits
This course provides an overview of
designing the strategies and interventions to meet the healthcare needs of
individuals and communities. These
strategies encompass preliminary
needs assessments, stepwise
sequences of development, problem
identification and solving, data collection and analysis to determine outcomes.

PH-480
RESEARCH METHODS IN PUBLIC
HEALTH
3 credits

PREREQUISITE: PH-420; taken last
semester of BS Degree

Pharmacy
Technician
PT-101
PHARMACY FUNDAMENTALS
3 credits
The course highlights the practice
and role delineation of the pharmacists and pharmacy technicians. Also
included are an overview of pharmacy law, pharmacy math, pharmaceutical operations and pharmacology.
The course also simulates daily activities in the pharmaceutical practice
settings. Topics include: order entry
processes, medication distribution
systems, inventory, prescription processing, billing, repackaging, floor
stock and controlled substance distribution, pharmaceutical computer
systems, utilization of drug information resources, and proper communication techniques.
PREREQUISITE: None
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C grade or better is required for progression in the Pharmacy Technician
major
Restricted to majors only
PT-125
PHARMACY PRACTICE I
3 credits, 2 lecture hours, 2 lab hours
This course discusses the medication distribution systems utilized in
retail and hospital pharmacy, including processing of individual prescriptions, floor stock distribution, unit
dose systems, and IV admixture.
Topics discussed include hazardous
waste handling, infection control,
principles of quality assurance, and
equipment use and maintenance.
Exercises in packaging, unit dose
functions, aseptic compounding,
parental admixture, and use of computer database systems will be performed in the laboratory. Course will
also review the laws affecting the
pharmacy practice. Course highlights
include the Food, Drug and Cosmetic
Act, Federal and State Controlled
Substance Acts.
PREREQUISITE: HC-126, PT-101
C grade or better is required for progression in the Pharmacy Technician
major
Restricted to majors only
PT-150
PHARMACEUTICAL CALCULATIONS
FOR PHARMACY TECHNICIANS
3 credits, 4 hours
The student learns the basic terminology, abbreviations and units needed to perform pharmaceutical calculations. Apothecary, avoirdupois, and
metric systems are an essential component of this course. Conversion
between the systems, application of
formulas, calculations of fractional
dosages, and methods of calculating
dosages from all drug forms are all
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addressed. Review of calculations
dealing with ratio and proportion, percentages, ratio strength, reducing and
enlarging formulas, and dilution and
concentration
problems.
Interpretation of prescriptions and
orders and subsequent calculation of
appropriate doses are discussed.

C grade or better is required for progression in the Pharmacy Technician
major

PREREQUISITE: MA-127

This course presents the advanced
concepts and principles needed in the
pharmacy technology field. Topics
include: disease states, treatment
modalities, pharmaceutical side
effects and drug interactions, controlled substances, physician orders,
patient profiles, pharmacy data systems, job readiness, and legal
requirements. This advance course in
pharmacy practice includes the technician’s role in drug distribution in
community, home health care, nursing home, and alternative practice
settings. Pharmacy Practice II focuses on oral and topical dosage forms
including handling, preparation,
packaging, labeling, and distribution.
The course also addresses long-term
care pharmacy, home health care,
home infusion pharmacy, managed
care pharmacy, mail-order pharmacy,
nuclear pharmacy, hospice pharmacy, and federal pharmacy, along with
the roles of the pharmacy technician
in these various settings.

C grade or better is required for progression in the Pharmacy Technician
major
Restricted to majors only
PT-208
PRINCIPLES OF STERILE
MEDICATION PREPARATION
4 credits, 3 lecture hours, 3 lab hours
This comprehensive course provides
an understanding of the overall contemporary state of the technologies
associated with the preparation of
sterile drug dosage forms. The
emphasis will be oriented toward
techniques of most current interest,
the associated regulatory requirements in general, and quality control/process validation in particular.
This course continues the development of student knowledge and skills
in preparing medication, processing
glassware, and maintaining an aseptic environment. It also entails an
introduction to sterile products, hand
washing techniques, pharmaceutical
calculations, references, safety techniques, aseptic techniques in parenteral compounding, proper use of
equipment (autoinjectors, pumps),
preparation of sterile products (intravenous, irrigation, ophthalmic, total
parenteral nutrition, and chemotherapy drugs), and safe handling of antineoplastic drugs.
PREREQUISITE: MA-127, PT-125
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Restricted to majors only
PT-225
PHARMACY PRACTICE II
3 credits, 2 lecture hours, 2 lab hours

PREREQUISITE: PT-125
C grade or better is required for progression in the Pharmacy Technician
major
Restricted to majors only
PT-250
PHARMACEUTICAL
COMPOUNDING AND DISPENSING
4 credits, 3 lecture hours, 3 lab hours
The course introduces the student to
principles of receiving, storing, and
dispensing medications. Concepts of
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design, preparation, use, and evaluation of solid and semisolid dosage
forms are discussed in detail.
Specific topics include powders,
tablets, capsules, coated dosage
forms, suspensions, emulsions,
magmas, gels, lotions, ointments,
creams, pastes, suppositories, transdermal systems, sustained release
products, and novel drug delivery
systems. Exercises in computer
application, prescription and physician order interpretation, and the
introduction of extemporaneous
compounding are performed in the
laboratory. This course includes general preparation of nonsterile solid
and liquid pharmaceutical dosage
forms for oral and topical use.
Practical experience in the manipulative and record-keeping functions
associated with the compounding
and dispensing of prescriptions for
ambulatory patients.
PREREQUISITE: PT-150, HC-220
C grade or better is required for progression in the Pharmacy Technician
major
Restricted to majors only
PT-295
PHARMACY TECHNICIAN
PRACTICUM
4 credits, 180 hours at an off site
facility
The Pharmacy Technician Practicum
involves the application of pharmacist technician concepts in community and hospital pharmacy, home
health, and extended care settings.
This Practicum is a work-based
instruction that helps students gain
practical experience in pharmacy
technology, enhance skills, and integrate knowledge. The Practicum is
intended to continue the development of student knowledge and skills
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applicable to pharmacy technology
practice. Students gain hands-on
experience in a community pharmacy, including interpretation of prescriptions, entering prescriptions on
computer, patient profiles, correctly
filling and labeling prescriptions,
billing patient and third parties, customer service, over-the-counter medications, purchasing, inventory control, compounding and patient confidentiality. Students will also gain
skills to prepare parenteral admixtures, fill medication carts and unitdose drawers, control inventory,
package medications, and maintain
patient records in the hospital setting.
The emphasis is on practical work
experience for which the student has
already acquired the necessary theoretical knowledge and basic laboratory skills.
PREREQUISITE: HC-220, PT-225,
last semester
C grade or better is required for progression in the Pharmacy Technician
major
Restricted to majors only

Science
SC-106
ENVIRONMENTAL SCIENCE
3 credits
The earth compromises a complete
environmental
system.
Environmental science presents a
study of the earth’s dynamic systems
– its ecosystems, its biomes, and its
biosphere. Topics include composition and structure of the earth and its
oceans and atmospheres. Also studied are population explosion, decline
in ecosystems, atmospheric pollution, and decline in biodiversity.
PREREQUISITE: None
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SC-112
GENERAL BIOLOGY
3 credits
This course introduces the general
principles of biology. It presents a
study of the natural world and gives
the student the information needed to
make informed decisions as a member of society. Topics include organization of the human body; metabolism and energy; behavior; genetics;
evolution; and ecology. The course is
designed for non-science majors.
PREREQUISITE: None
SC-114 AND SC-114L
HUMAN ANATOMY AND
PHYSIOLOGY I WITH LABORATORY
4 credits, 3 lecture hours, 3 lab hours
This is the first course of the
Anatomy and Physiology sequence.
The course focuses on major biological theories. Topics covered include
body organization, chemistry of life
and cellular functioning. Gross and
microscopic anatomy and physiology
of the integumentary, skeletal, muscular, and nervous systems are discussed. Each student is responsible
for the dissection of a sheep brain as
well as extensive laboratory exercises
involving microscope work, experimental procedures, and mastery of
models, charts, and computer programs in anatomy and physiology.
PREREQUISITE: Must have met the
requirements for credit math and
English
SC-116 AND SC-116L
HUMAN ANATOMY AND
PHYSIOLOGY II WITH
LABORATORY
4 credits, 3 lecture hours, 3 lab hours
This course is the continuation of
Human Anatomy and Physiology I.
The course focuses on the gross and
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microscopic structure and function
of the sense organs, endocrine system, blood and cardiovascular systems, lymphatic and immune systems, and the respiratory, urinary,
digestive and reproductive systems.
The laboratory portion of the course
focuses on practical applications of
the lecture material including a number of diagnostic and laboratory tests
and procedures. Students are
responsible for the dissection of
numerous preserved specimens.
PREREQUISITE: SC-114 and SC114L
SC-118 AND SC-118L
PRINCIPLES OF MICROBIOLOGY
WITH LABORATORY
4 credits, 3 lecture hours, 3 lab hours
This course explores the world of
microorganisms, including bacteria,
viruses, fungi, and other microbes.
Immunology is also studied.
Emphasis is placed on the nature and
behavior of these organisms and
their interrelationship with the human
body in health and disease. The principles of prevention and control of
infectious diseases are presented.
Laboratory exercises develop techniques in the preparation, handling,
and identification of a variety of
microbial cultures.
PREREQUISITE: SC-114 and SC114L
SC-120 AND 120L
HUMAN BIOLOGY WITH
LABORATORY
4 credits, 3 lecture hours, 3 lab hours
Human Biology is an introductory
course examining the fundamental
concepts of human structure and
function as the starting point for the
exploration of principles common to
all living systems and the interrelationships between humans and the
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rest of the biosphere. This course
also introduces students to general
scientific and biological principles
through the study of humans as
exemplary organisms. Lecture and
laboratory exercises examine the
structure and functions of the human
body and other organisms in relation
to health and disease, genetics,
biotechnology, evolution, and current
scientific issues. Aspects of health
and disease are presented including
basic elements of nutrition, exercise,
cancer, and chemical addictions.
PREREQUISITE: Must have met the
requirements for credit math and
English
SC-130 AND SC-130L
GENERAL CHEMISTRY WITH
LABORATORY
4 credits
This course is intended to provide an
introduction to important theories
and concepts in the broad area of
general chemistry. The course
emphasizes those topics which are
essential as preparation for further
work in the natural sciences and
health care professions. The curriculum focuses on the following: chemical measurements, the architecture of
the atom; molecular structure and
bonding; chemical reactions and calculations; thermochemistry; the mole
concept and its applications; and the
properties of solids, liquids and
gases. Basic problem solving skills
and critical thinking are also emphasized. Enrolled students are responsible for knowing the basics of high
school algebra; math concepts will be
reviewed as they are needed.
PREREQUISITE: Must have met the
requirements for credit math and
English
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SC-208
CLINICAL NUTRITION AND DIET
THERAPY
3 credits
This course introduces the science of
nutrition and its application to human
health across the life span. The
course emphasizes the nutritional
aspect of disease prevention, and an
early risk reduction approach to managing chronic disease in an aging
population. Current approaches to
nutritional management and its
importance in the care of clients with
gastrointestinal disease, heart disease, diabetes, mellitus, renal disease, surgery, cancer and AIDS will
be explored. Community nutrition
needs with an emphasis on weight
management and an acknowledgement of the enriched food patterns
which have resulted from increasing
multi-ethnic diversity will be examined.
PREREQUISITE: HC-108 or SC-114

Practical Nursing
NS-104
PHARMACEUTICAL CALCULATIONS
2 credits
This course introduces the student to
medication computation principles,
founded in the pre-requisites of algebra and math. Interpretation of prescriptions, orders and subsequent
calculations are reviewed. Emphasis
is placed upon preparation of the student to apply these principles in a safe
and therapeutic manner in the clinical
nursing setting.
PREREQUISITES: Admission to
Monroe College and the Nursing
Program
COREQUISITES: NS 117, SC 114
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NS-117
FUNDAMENTALS OF NURSING
7 credits
This course introduces the student to
an overview of the fundamental principles and practices of nursing. It
includes legal, cultural, ethical and
therapeutic communication considerations. Emphasis is placed upon the
performance of those skills needed to
meet basic functional needs and
hygiene. Preparation of these skills is
performed intensely in the nursing
skills laboratory utilizing patient simulation scenarios. Selected physical
assessment concepts and expanding
patient care skills are developed.
Students will be introduced to the
principles of asepsis, safety, infection
control, and the therapeutic nutritional effects across the lifespan. The student will also be exposed to the element of data collection as part of the
nursing process, as exposure to the
clinical setting is initiated. Emphasis
is placed on Betty Neuman’s Systems
Theory, and the application of the
nursing process, as a tool for critical
thinking. Essential concepts include
prioritization, communication, providing patient education and facilitating continuity of care following discharge.
PREREQUISITES: Admission to the
Nursing Program
COREQUISITES: NS-104, SC-114
NS-122
MATERNAL-CHILD NURSING
This course introduces the student to
basic maternity and pediatric skills
and concepts needed to provide
comfort, safety, and care to the mother/newborn, and children in consideration of the normal patterns of
growth and development. Focus is
also placed on the reproductive
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process, nutrition, and family planning. Emphasis is placed on Betty
Neuman’s Systems Theory, and the
application of the nursing process, as
a tool for critical thinking. Essential
concepts include prioritization, communication, providing patient education and facilitating continuity of care
following discharge.
PREREQUISITE: NS-104, NS-117,
SC-114
COREQUISITES: SC-116, EN-109,
LA-101
NS-125
MEDICAL-SURGICAL I NURSING
7 credits
This course introduces the student to
additional physical assessment skills,
patient care nursing procedures,
nursing documentation, medication
administration principles and implementation practices of the nursing
process in the general management
and care of the adult patient and family. Critical thinking and Patient education are extended upon in this
course. Exposure to the acute care
setting is initiated, and clinical experiences include the Operating and
Recovery Rooms. Emphasis is
placed on Betty Neuman’s Systems
Theory, and the application of the
nursing process, as a tool for critical
thinking. Essential concepts include
prioritization, communication, providing patient education and facilitating continuity of care following discharge.
PREREQUISITE: NS-104, NS-117,
NS-122, SC-114, SC-116
COREQUISITES: SC-118, NS-130
NS-130
PSYCHOSOCIAL & TRANSITIONAL
NURSING
2 credits
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This course introduces the student to
the basic mental health concepts necessary to interact in a therapeutic
manner with patients experiencing
vulnerabilities and alterations in mentation across the lifespan. The nursing process and critical thinking aptitude is expanded upon and woven
throughout the content as they relate
to the transitioning from the role as
LPN to RN. Emphasis is placed on
Betty Neuman’s Systems Theory, and
the application of the nursing
process, as a tool for critical thinking.
Essential concepts include prioritization, communication, providing
patient education and facilitating continuity of care following discharge.NS-104, NS-117, NS-122,
SC-114, SC-116
COREQUISITES: SC-118, NS-130

Registered
Nursing
NS-200
LPN TO RN TRANSITION
2 CREDITS
This course validates prior learning
on the part of the student, and
updates or enhances student’s
knowledge. This course facilitates
student transition from the role of the
Licensed Practical Nurse to that of a
student preparing for the role as a
Registered Nurse. Emphasis is
placed on Betty Neuman’s Systems
Theory, and the application of the
nursing process, as a tool for critical
thinking.
PREREQUISITE: Admission to
Monroe College, the Nursing
Program, and Valid LPN License
Certificate College Credit Bearing
L.P.N. Nursing Program
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COREQUISITES: NS-204, NS-220,
LA-255
NS-204
HEALTH ASSESSMENT
4 credits
This course introduces the student to
health assessment and health promotion. Students will develop the
health assessment skills necessary
for professional nursing practice.
Preparation of these skills is performed intensely in the nursing skills
laboratory utilizing patient simulation
scenarios. Weekly readings allow
the student to synthesize theory and
practice. Health promotion and disease prevention strategies are analyzed for use with various populations. Barriers to health communication are explored and students examine the issues that affect health
behaviors.
PREREQUISITE: Admission to
Monroe College, the Nursing
Program, and Valid LPN License
COREQUISITES: NS-200, NS-220,
LA-255
NS-205
MATERNITY & PEDIATRIC
NURSING
5 credits
This course is designed to build upon
the foundation of NS 122 (LPN
Maternal-Child Nursing). The content is family-centered and uses the
nursing process to meet the needs of
the childbearing/childrearing family.
Relationships among family members, the newborn, children and adolescent, health care providers, and
community are discussed. Clinical
settings provide an opportunity to
integrate and correlate theory by caring for mothers and newborns, as
well as children with health problems
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from infancy through adolescence.
Emphasis is placed on Betty
Neuman’s Systems Theory, and the
application of the nursing process, as
a tool for critical thinking. Essential
concepts include prioritization, communication, providing patient education and facilitating continuity of care
following discharge.
PREREQUISITE: NS-200, NS-204,
LA-255
COREQUISITE: NS-225, LA-102
NS-220
ADVANCED PHARMACOLOGY
3 credits
The student will be able to accurately
describe all major drug classifications. Identify commonly used medications in each classification. Identify
commonly used medications in each
classification. Successfully calculate
dosages based upon calculations
appropriate for children adults and
the elderly by achieving 80% correct
responses to test. Develop nursing
strategies for patients receiving drugs
in each classification. List the relevant
assessment factors in maintaining
nutrient fluid and electrolyte balance.
Describe drug dependence and identify major drug abuse and the assessment variables.
PREREQUISITE: Admission to
Monroe College, the Nursing
Program, and Valid LPN License
COREQUISITES: NS-200, NS-220,
LA-255
NS-225
MENTAL HEALTH & MEDICALSURGICAL II NURSING
4 credits
This course is designed to build upon
the foundations of NS 130 (LPN
Psychosocial & Transitional Nursing)
and NS 125 (LPN Medical-Surgical I
Nursing). Emphasis is placed upon
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the application of psychotherapeutic
nursing intervention and the physiology of the brain. Increased understanding of self and communication
skills are encouraged in order for the
student to become a caring member
of the interdisciplinary mental health
care team. Implementation of nursing
procedures, nursing care maps, critical elements and clinical expectations
using the nursing skills lab and the
acute care setting as a forum for
review is included. Emphasis is
placed on Betty Neuman’s Systems
Theory, and the application of the
nursing process, as a tool for critical
thinking. Essential concepts include
prioritization, communication, providing patient education and facilitating continuity of care following discharge.
PREREQUISITE: NS-200, NS-204,
LA-255
COREQUISITE: NS-205, LA-102, SC208
NS-237
ADVANCED MEDICAL-SURGICAL
NURSING
7 credits
This course introduces the student to
learning and processing at an
increased level of complexity necessary to care for the acutely ill adult
and aging patient. Building upon previouosly integrated knowledge, this
course utilizes the nursing process to
expand upon and synthesize select
pathologies and prioritized nursing
interventions. Emphasis is directed
toward pathophsiology, physical
assessment, pharmacology, critical
thinking, patient and family education
and rehabilitation, as well as community services. A variety of clinical settings provide integration of theory
and
performance
objectives.
Emphasis is placed on Betty
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Neuman’s Systems Theory, and the
application of the nursing process, as
a tool for critical thinking. Essential
concepts include prioritization, communication, providing patient education and facilitating continuity of care
following discharge.
PREREQUISITE: NS-200, NS-204,
NS-220, NS-205, NS-225, LA-102,
LA-255
COREQUISITE: NS-261, EN-110
NS-261
TRENDS IN NURSING
3 credits
This course introduces the students
to the social, political, legal, economic ideological and cultural influences
in decision making in the health care
delivery system. Identification of theories of power, influence, empowerment, leadership, change and communication provides students with a
background to assume a position of
professional self advocate and client
advocate with a sense of professional responsibility and accountability.
Emphasis is placed on Betty
Neuman’s Systems Theory, and the
application of the nursing process, as
a tool for critical thinking.. A clinical
leadership component is preceptor
guided which enhances clinical management skills.
PREREQUISITE: NS-200, NS-204,
NS-220, NS-205, NS-225, LA-102,
LA-255
COREQUISITE: NS-230, EN-110
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Business Administration
MG-101
INTRODUCTION TO BUSINESS
3 credits

MG-112
BUSINESS ETHICS
3 credits

This introductory course examines
the nature, form and structure of
business organizations and fundamental business operations such as
finance, human resources, information systems, marketing and production of goods and services.

This in-depth course examines the
origins, principles, and practices of
business ethics within the workplace.
Students will examine, analyze and
discuss ethical issues concerning
consumerism, civil rights, ecology,
technological change and social
responsibilities from a moral and
philosophical perspective. Topics will
include: Contemporary Conceptual
Framework for Business Ethics, The
Corporation in Society, Business in
its Diverse Moral Contexts,
Marketplace and Workplace Issues
and The Moral Manager. Students
will gain further understanding of
these topics through the utilization of
case studies. Students are urged to
complete MG-201 prior to enrolling
in this course.

PREREQUISITE: None
MG-105
PERSONAL FINANCIAL
MANAGEMENT
3 Credits
This course provides an introduction
to the field of personal financial management and planning, focusing on
the tools individuals and families
employ to manage their financial
affairs. Topics include: credit reports,
credit scores and credit management;
investment tools and securities markets; investing in stocks, bonds and
mutual funds; asset allocation and
investment management; employee
benefits (retirement plans and insurance protection); federal income taxation; and consumer loans and debt
management (including credit cards
and student loans)
MG-110
REAL ESTATE
3 credits
This course provides a rigorous
review of the theories and practices of
real estate, license law and ethics,
contracts, mortgages, deeds, closing
procedures and the law of agency.
The “Why” and “How” of buying,
financing, owning, and selling real
estate are emphasized, including the
language of real estate.
PREREQUISITE: None

PREREQUISITE: None
MG-120
INTRODUCTION TO SPORTS
MANAGEMENT AND MARKETING
3 credits
This course is designed to introduce
students to the sports industry
(including major and minor league
sports, sporting goods companies,
and independent sports marketing
and management). This survey
course will introduce students to the
major segments of this industry
including sports marketing and promotions; ticket sales, sports-related
public relations, events management,
concession management, and facility
management. Students will gain an
understanding of the vast career
opportunities that are available in this
growing- but competitive industry.
The course will require that the students have a basic foundation in the
methodology of business, manage-

ment, marketing and project management.
PREREQUISITE: None
MG-125
INTRODUCTION TO THE
ENTERTAINMENT AND MEDIA
INDUSTRY
3 Credits
This course provides an overview of
the entertainment and media industries and the business associated
with multiple platforms. Topics will
include: Music, Television, Radio,
Satellite and the Internet. Students
will examine how these entertainment sectors have developed, how
they are structured and how new
business models are embracing
changes in technology. Students will
gain further understanding within the
context of social media, sales, marketing, publishing, intellectual property, licensing, product placement,
publicity and promotions. By the end
of the course, students should have
an understanding of the opportunities available in the business of entertainment.
MG-201
PRINCIPLES OF MANAGEMENT
3 credits
Surveys the practical use of managerial concepts and techniques based
on contemporary practices. In-depth
discussions, practical applications
and case studies are used to examine
the managerial function. Emphasis is
on planning, organizing, leading and
controlling, with special consideration being given to motivation and
conflict.
PREREQUISITE: MG-101 (or HP-101
for Hospitality Majors)
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MG-203
INTERNET MARKETING BUSINESS
SOLUTIONS
3 credits

small business topics that are important in understanding the basic foundation of managing a small business.

This course is designed to develop
students’ knowledge and understanding of Electronic Commerce (e-commerce): how it is being conducted
and managed; its major opportunities, limitations, and risks. This
course is structured around the
notion that electronic commerce
applications require certain technological infrastructures and other support mechanisms. These applications
namely: business-to-consumers,
business-to-business, and intrabusiness will be discussed extensively
along with the infrastructure and the
support services of electronic commerce. With the way the Internet has
transformed the business landscape,
this course should be of interest to
students aiming for managerial positions in any area of the business
world. Internet exercises, applications, and real world cases will be
used to achieve overall learning goals.

MG-211
HUMAN RESOURCE MANAGEMENT
3 credits

PREREQUISITE: MG-101
MG-204
MANAGING THE SMALL BUSINESS
3 credits
This course focuses on the challenges of managing a small entrepreneurial business firm. The course will
discuss the theory and practical considerations of starting, growing and
sustaining a profitable small business. The course will tie together the
many considerations facing the business owner including planning, startup issues, marketing, human
resource management, financing,
daily operations, and legal concerns.
The course will be presented in a lecture format, case studies, and current
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PREREQUISITES: MG-201

Students examine essential concepts
and techniques for the effective management of human resources in the
organization. Topics covered include
human resource planning, job analysis compensation and benefits, performance appraisals, motivation,
quality of work life and career development.
PREREQUISITE: MG-101
Introduction to
MG-213
ORGANIZATIONAL BEHAVIOR &
EFFECTIVENESS
3 credits
Students will examine the fundamental concepts of human behavior in the
organization. Emphasis is on the
non-technical aspects of the job, the
requirements for functioning effectively in a cooperative effort and practical problems faced within the
organization. Topics include perception, development of attitudes and
values, communication, group
dynamics, leadership, motivation,
organizational development and
change and conflict management.
PREREQUISITE: MG-211
MG-216
EMPLOYEE & LABOR RELATIONS
3 credits
This course will explore theories of
labor relations. It will focus on the
development of the American Labor
Movement, the strategies and tactics
of collective bargaining, preparing for
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negotiations, the dynamics of negotiating and the administration of the
agreement. The process of negotiating, resolution of issues such as
wages, benefits, working conditions,
job security, seniority, etc., are studied.
PREREQUISITE: MG-211.
MG-217
COMPENSATION AND BENEFIT
ADMINISTRATION
3 credits
Elements of rational and objective
compensation systems are examined, including a review of economic
and behavioral theories underlying
modern compensation systems.
Wage and salary administration,
including techniques of job evaluation, and rating and wage surveys are
explored. Employee benefits as part
of the total compensation system are
discussed. Current federal and state
legislation relating to wages, salaries
and employee benefits are reviewed.
PREREQUISITE: MG-211.
MG-226
LEGAL ASPECTS OF SPORTS
3 credits
This course provides an introduction
to the legal system from a sportsrelated perspective, terminology, and
principles that apply directly to professional and amateur sports. It will
also identify and analyze the impact of
legal issues and how sports organizations can limit liability.
PREREQUISITE: None
MG-227
BUSINESS ETHICS IN SPORTS
This course is designed to provide an
overview of ethical dilemmas faced
by today’s businesses, as well as, college and professional athletics.
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Through case analysis, multi-media
and class discussion, the class will
undertake a thorough review of financial trends, academic recruitment violations, legislation and reform affecting sport and the economy.

PREREQUISITE: MG-230

PREREQUISITE: None

Employee skills and motivation are
critical for organizational success.
The pace and volume of modern
change is drawing increased attention
to the ways that human resource
development (HRD) activities can be
used to ensure that organization
members have what it takes to successfully meet the challenges ahead.
This course gives an overview of the
alignment of HRD: Subjects such as
adult learning and motivation, theories of motivation, needs assessment,
program design, development and
implementation, program evaluation
and career development will be discussed.

MG-230
PRINCIPLES OF PROJECT
MANAGEMENT
3 credits
This course is designed to help students develop knowledge and skills to
work successfully in a project environment and to accomplish project
objectives. This course is designed to
outfit students with essential skills
they need to make effective contributions and to have immediate impact
on the accomplishments of projects
in which they are involved. This
course will train students to succeed
on interdisciplinary and cross-functional teams, and sends students into
the workforce with marketable skills.
The MS Project software will be used
in conjunction with this course.
PREREQUISITE: MG-101
MG-231
PROJECT MANAGEMENT
APPLICATION
This course is designed to help students apply project management
knowledge & techniques using
Microsoft Project software. The
course will explore MS Project, currently the most widely used project
management software. The course
will step through the various phases
of project management using MS
Project. In this course the student will
define the constraints of the project,
enter all project data, track and
reports progress and complete the
project within budget and time.

MG-250
HUMAN RESOURCES TRAINING &
DEVELOPMENT
3 credits

PREREQUISITE: MG-211
MG-252
RECRUITMENT AND SELECTION
3 credits
This course examines the process of
selection in today’s modern business
organizations. The student will be
involved in analyzing methods of
recruitment in order to procure a
qualified pool of candidates from
which a selection will be made.
Discussions will focus on the legal
environment that affects selection,
along with the specific steps necessary to build the selection program.
The students will investigate the job
analysis process and its role in selection. Tools, such as application forms,
interviews and tests, used in the
selection process will be investigated
in depth. This course will give the student a complete presentation of the
selection process, starting with
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recruitment, and will show the
methodology and problems in the
entire selection process.
PREREQUISITES: MG-211
MG-260
INTRODUCTION TO
ENTREPRENEURSHIP
3 credits
The steps leading to the establishment of an independent business,
involving choice of business, structure, capital, startup and management practices. Legal and financial
considerations are reviewed and analyzed.
PREREQUISITE: MG-101
MG-265
NEW VENTURE FINANCING
FINANCING
3 credits
Every firm requires innovation and
creativity to survive in the marketplace based on the competitive
nature of an ever changing business
environment. This course is designed
as intensive hands on approach to
inspire and further develop student’s
creative and innovative skills as they
apply to everyday business experiences. By involving the students in
the theoretical framework of innovation as well as hands on experience
through creative processes, they will
be able to enhance their business
careers.
PREREQUISITE: MG-260
MG-271
EVENT PLANNING, PRODUCTION &
SALES STRATEGIES
3 Credits
Students examine essential concepts
in event planning, marketing, public
relations, sales and production from
conceptualization to results analysis.
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Students will examine how events are
produced, planned and executed and
how they fit into a fully integrated
marketing communications program.
Topics include: strategic planning,
creative development, production,
sales, social media, advertising,
sponsorships and benefits.
PREREQUISITE: MG-125 or MG-101
MG-272
LEGAL ASPECTS OF
ENTERTAINMENT & MEDIA
3 Credits
This course is designed to help students develop familiarity with
Entertainment law’s contracts and
gain an understanding of basic legal
principals with an emphasis on how
to safeguard interests. Topics include:
deal making, negotiating, litigation,
intellectual property, royalties, unions
and guilds, arbitration, shopping and
protection your project. Students will
analyze types of contracts including:
recording agreements, distribution
deals, management agreements, producer deals, merchandising, license
agreement, licensing of programs to
networks or sponsors and commercial endorsements.
PREREQUISITES: MG-125 or MG101
MG-285
INTEGRATING BUSINESS
CONCEPTS
3 credits
MG285 is intended to be a challenging and exciting capstone course for
the associate degree in business
administration. The course is
designed to integrate a student’s
knowledge of coursework taken to
date with a practical understanding of
the critical business workforces,
readiness skills, and administrative
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professionalism that students must
possess to secure an entry-level
position that leads to a career in management. In addition, students will
prepare for employment as business
professionals.
Preparation will
include mastery of business communication skills, resume and cover letter preparation, proficiency in
Microsoft Office applications, and job
search and networking skills, as well
as the refinement of the required soft
skills. A significant part of the course
is devoted to the creation of a career
portfolio that includes samples of
students’ work to be used as visual
representation of students’ abilities,
skills, knowledge, and professionalism.
PREREQUISITE:
Standing

Sophomore

*Online students required to have
computer technology that includes
webcam and microphone
MG-290, 291
COOPERATIVE EDUCATION
SEMINAR
3 credits
An elective course that provides students with the opportunity to exercise
their under-standing of the academic
field and to apply classroom theory in
actual work settings in paid and nonpaid supervised positions. A minimum of 15 hours per week of work,
plus tutorial sessions, which include
discussions of topics related to matters on the job as well as career
exploration.
PREREQUISITE: 30 credits
MG-305
INTRODUCTION TO MANAGEMENT
SCIENCE
3 credits
Analysis of systems in operations
research, systems philosophy, analy-
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sis, design and implementation. The
use of quantitative techniques
includes decision theory, linear programming, queuing, network analysis, stochastic process and dynamic
programming. Emphasis will be on
structuring the problems and modeling.
PREREQUISITE: IT-115 & IT-215
(With Advisement)
MG-320
GLOBAL BUSINESS
3 credits
An introduction to the international
business environment, emphasis will
be on an inter-disciplinary approach
to the field. The course will concentrate on those aspects of international trade, finance, marketing, technology transfer, management and
accounting that affect multinational
business organizations. The course
will also analyze the socio-political
forces that shape multinational activities abroad.
PREREQUISITE: MG-201
MG-325
MANAGEMENT SCIENCE
APPLICATION
3 Credits
An analysis of systems in operations,
systems philosophy, analysis, design
and implementation will be the focus.
A review of the use of quantitative
techniques includes influence chart
modeling, decision theory, breakeven
analysis, linear programming (and
nonlinear programming); optimization, graphical approach, network
analysis, stochastic process and
dynamic programming will be given.
Management science is a scientific
approach to solving management
problems to help managers make
sound decisions. Problems involve
business management as a whole –
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quantitatively and qualitatively – and
will include a variety of management
science topics. An understanding of
the critical path method (CPM) and
other elements of project management will be highlighted. Uses and
know-how of forecasting in the
process of decision making will be
taught. An understanding of production and inventory management and
queuing theory, as fields within the
realm on management science, will
be given. Decision tree analysis, networks and other optimization models
will be highlighted.
PREREQUISITE: MG-305
MG-330
ORGANIZATION THEORY
3 credits
An in-depth examination of how and
why organizations develop. Topics
include goals and effectiveness, technology, environment, structure types,
differentiation, change and development, power, committees, organizational climate and cultural and life
cycles. Case studies are used extensively to anchor concepts.
PREREQUISITE: MG-201
MG-350
STRATEGIC GLOBAL HUMAN
RESOURCES MANAGEMENT
3 credits
The role of human resource management in sustaining international business in the complex, ever-changing
world of international trade is the central focus of this course. International
Human Resource Management
(International HRM) provides insights
into the critical issues facing organizations in simultaneously managing
their human resources domestically
and internationally. It focuses on the
relation between corporate strategies
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and the effective management of
human resources, which at times,
may require differing policies across
national boundaries. This course is
based on the notion that competitive
firms and the political economy (e.g.,
the political, economic, and legal system) and cultures within countries
require appropriate structures, policies, and strategies for managing
their employees at every level of the
enterprise. This is particularly true of
multinational enterprises (MNEs) and
transnational corporations (TCs) that
are intricately involved in the global
trade and investment environment.
PREREQUISITE: MG-211
MG-352
HUMAN RESOURCES
INFORMATION SYSTEMS
MANAGEMENT
3 credits
This course is designed for the nontechnical end-user. The course
defines HRIS, its basic concepts and
important components. Included will
be development of a database, data
entry and retrieval and the concept of
a human resources information system center. Recordkeeping applications, payroll, employee development
and training, including succession
planning, human resources utilization
and HRIS applicability to legal reporting requirements are covered. PCbased projects will be assigned.
PREREQUISITE: MG-211
MG-354
OCCUPATIONAL HEALTH & SAFETY
3 credits
The purpose of this course is to introduce the students to the foundations
on which appropriate health and safety systems in the work place may be
built and enhanced. Occupational
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health and safety affects all aspects of
work and may simply require a
trained manager with oversight
authority in a low hazard organization
or a team of professionals in a high
hazard environment. This course will
help the student understand the
moral, legal and economic incentives
for promoting health and safety standards in today’s work place, the historical background under which
these standards were developed, as
well as the regulatory authorities that
monitor said standards.
PREREQUISITE: MG-211 and MG250
MG-356
HR LEGAL ENVIRONMENT &
DISPARITIES
3 credits
Legal considerations are the primary
constraint on human resource decisions and the primary force shaping
personnel policy. Students in this
course will address the legal consequences of human resource decision-making, as well as, the managerial significance of federal regulations
and applicable state laws.
Additionally, awareness will be generated of the need to continually assess
and improve human resource policies and practices in relation to ongoing developments in the law.
Class Session Methodology: The
course will be conducted utilizing a
seminar format where full and
informed participation is required.
Material should be read and digested
and an analysis of the underlying
issues and concerns must be prepared in order to facilitate the class
discussion and exchange.
PREREQUISITE: MG-211
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MG-390, 391
COOPERATIVE EDUCATION
SEMINAR
3 credits
An elective course that provides students with the opportunity to exercise
their under-standing of the academic
field and to apply classroom theory in
actual work settings in paid and nonpaid supervised positions. A minimum of 15 hours per week of work,
plus tutorial sessions, which include
discussions of topics related to matters on the job as well as career
exploration.
PREREQUISITE: Junior Standing
MG-392
SEMINAR IN BUSINESS
PROFESSIONALISM
3 Credits
This course serves as a culmination
of the business administration major
at the bachelor level and serves as a
substitution for MG390 “Cooperative
Seminar.” The course is designed to
integrate a student’s knowledge of the
coursework taken to date with a practical understanding of the critical
business workforce readiness skill &
administrative professionalism that
students must possess to secure an
administrative position. In addition,
the course will provide a framework
for the student to identify potential
career opportunities within business
administration and management
field. Last, this course will provide an
opportunity for the student to demonstrate and build on their prior practical business-related work experiences.
MG-395
CORPORATE INTERNSHIP IN
BUSINESS MANAGEMENT
6 credits
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This course provides students with
the opportunity to apply skills learned
in the classroom within their discipline to a corporate experience. The
goal is to better prepare students to
be professionals in their chosen
career by gaining “Real Life” experience while immersing them fully into
a corporate setting.

using the casework and/or simulation approach. This course should be
taken during the student’s senior
year. Should be taken in last semester at Bachelor’s level.

Students are required to complete
320 hours at the Corporate Internship
setting.

MK-101
MARKETING FOUNDATIONS
3 credits

The Internship can be an integral part
of each of the majors and its primary
goals are the following:

An introductory course that examines marketing functions and policies, consumer exchange behavior,
product and product development,
product life cycle, distribution channels, exporting and trade movement,
standardization and grading, pricing
principles, policies, and practices,
government regulation, sales promotion, and management principles and
practices.

1. To enable the student to apply the
knowledge gained in the classroom
in a practical business setting.
2. To help the company solve particular business problems and get to
know a prospective full-time candidate, assessing his/her profile and fit
in the company.
PREREQUISITE: Junior or Senior
Standing
MG-425
SEMINAR IN HUMAN RESOURCES
3 Credits
This course is designed to be HR
minor students’ final course and
serves to impart and further synthesize the general body of knowledge
gathered through the students’ series
of HR related courses and that is
aggregated within the HR profession.
PREREQUISITE: Junior or Senior
Standing
MG-485
BUSINESS POLICY AND STRATEGY
3 credits
Synthesizes the concepts and techniques developed in prior courses.
The student is required to apply concepts from management, accounting,
marketing, economics and finance

*Online students required to have
computer technology that includes
webcam and microphone.

PREREQUISITE: None
MK-110
SOCIAL MEDIA MARKETING
3 Credits
The Social Media Marketing course is
designed to provide students with an
overview to understand and implement a social networking marketing
plan.
Social networking sites
changed the world? Over 100 million
plus videos are downloaded from
YouTube.com each day and
Technorati.com tracks over 50 million blogs. Advertising and communication are force to fit Social Media
Marketing into a company’s traditional Integrated Marketing Strategy.
This course looks at the new channels of marketing, advertising, and
communication that make up Social
Media Marketing. The Social Media
Marketing course will explore current
examples and future opportunities in
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how marketing professionals can
embrace online social networks, user
generated content and content sharing, blogs, podcasts, wikis, and
Twitter, to create brand awareness
and buzz. Students learn practical
tips and techniques as well as the bigger picture outlook of the marketing
strategy.

planning stage, idea development,
screening, setting objectives, business analysis and test marketing. The
development stage and the evaluation
stage are stressed. Product failures
as well as factors leading to success
are covered.

PREREQUISITE: None

MK-204
ENTREPRENEURIAL MARKETING
3 credits

MK-201
INTEGRATED ADVERTISING &
PROMOTIONS
3 credits
Examines advertising principles,
practices, and media strategy. Topics
include media planning; the significance of newspaper, magazine, television, radio, direct, and outdoor advertising; and consumer, product, and
market analysis.
PREREQUISITE: MK-101
MK-202
ART OF SELLING
3 credits
Provides in-depth coverage of the
sales function and focuses on developing a sales personality, sales and
the economy, opening and closing the
sale, consumer motivation, advertising and sales techniques. Practical
applications designed to improve
communication techniques are thoroughly examined.
PREREQUISITE: MK-101
MK-203
BRANDING & PRODUCT
DEVELOPMENT
3 credits
This course emphasizes the major
phases of product introduction in
today’s markets. Management of
products during various life cycle
stages is covered. These include the

PREREQUISITE: MK-101

This course focuses on the special
issues relating to entrepreneurial
marketing, management and finance.
Students will develop an entrepreneurial perspective through an interdisciplinary approach employing concepts from marketing supported by
management and finance to explore
the creation, growth and key success
factors of small business units and
new enterprises. The main focus of
this course will be the creation of the
marketing plan. Each student will create a marketing plan for an entrepreneurial business.
PREREQUISITE: MK-101
MK-205
RETAIL MANAGEMENT
3 credits
An introductory course that provides
students with an understanding of the
basics of retailing. The retail environment, consumer behavior, the “retail
mix” store site, design and layout,
pricing policies, merchandise planning and keeping customers are topics studied. Pertinent case problems
are used as an integral tool for developing decision-making ability.
PREREQUISITE: MK-101
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MK-206
WEBSITE MARKETING &
IMPLEMENTATION
3 credits
This course is designed to develop a
students’ knowledge and understanding of how the World Wide Web
can be used to enhance marketing
activities within an organization.
Students will develop an appreciation
for the significant impact that technology can have on the success of
their businesses. Students will be
introduced to different marketing
techniques that are available via the
Internet. They will be provided with a
comprehensive overview of the
Internet and how web pages can be
designed to effectively advertise key
benefits within an organization.
Strategies designed to evaluate go or
no/go marketing decisions are also
introduced. Internet exercises, application, and real world cases will be
utilized to achieve overall learning
goals.
PREREQUISITE: MK-101
MK-212
MARKET RESEARCH
3 credits
This course covers the systematic
design, collection, interpretation and
reporting of information to marketing
decision makers. Particular attention
is devoted to approaches to solving
marketing problems and to taking
advantage of marketing opportunities. Emphasized are research design,
sources of data, collecting data,
preparing questionnaires, sampling
techniques, converting the data to
information, and reporting the information.
PREREQUISITE: MK-101

89

07 Course Descriptions:Monroe UG 2011-12

9:35 AM

MK-322
MARKETING STRATEGY
3 credits

MK-342
CONSUMER BEHAVIOR
3 credits

This course deals with the problems
involved in selecting channels of distribution, pricing management, product planning and development, marketing strategy, marketing industrial
products, and advertising and marketing communications. The course
emphasizes planning, organizing, and
controlling a business firm’s total
marketing program.

This course is a study of consumer
issues concerning the acquisition,
consumption, and distribution of
goods, services and ideas domestically and from a cross-cultural perspective. The course focuses on the
various aspects of consumer buying
behavior, consumer motivation, persuasion, sociological aspects of consumption, and the psychology of
consumer preferences.

PREREQUISITE: MK-101
MK-340
GLOBAL MARKETING &
PROMOTIONS
3 credits
The nature and practice of international marketing management are
explored. The course concentrates on
explaining how culture and environment for different countries affect
marketing strategy, including an environmental/cultural approach to international marketing. It covers problems of marketing across national
boundaries as within different national markets, emphasizes the environment in which the international market takes place; deals with planning,
pricing, distribution and promotional
strategies of international marketing
managers; examines ways of integrating and coordinating the firms
marketing, and examines the marketing-management-type 4-Ps concept
and draws attention to the role of
research and market segmentation in
the global marketing process.
Includes coverage of important topics
such as the big Emerging Markets,
the World Trade Organization, and
relation-ships marketing.
PREREQUISITE: MK-101
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Information Technology
IT-100
INTRODUCTION TO INFORMATION
TECHNOLOGY
3 credits

IT-105
BUSINESS APPLICATIONS
ESSENTIALS
3 credits

This course is intended for students
interested in pursuing a career in the
field of Information Technology.
Topics include an overview of the fundamentals of information technology,
specializations and career paths, current and emerging technologies,
business applications, communications and decision making, and the
impact of these systems on business,
government, and society. This course
will also emphasize the development
of both writing and speaking skills
through application of the concepts
that define the course. Windows and
popular software packages for word
processing, spreadsheet development, presentations and Internet concepts are also introduced.

This course introduces students to
keying on the computer, using proper
keyboarding techniques to develop
keyboarding accuracy. Basic character, paragraph, and page formatting
will be covered and students will be
taught how to format and compose
basic business documents using a
word processing program. Emphasis
will be placed on the development of
touch typing skills.

PREREQUISITE: None
IT-103
INTRODUCTION TO INFORMATION
PROCESSING
3 credits
An introduction to the fundamentals
of computers and information processing. The course allows the students to effectively use and understand the basic terminology of the
data processing field, and gain an
understanding of the operational
components of computers. Students
are provided hands-on experience
and an introduction to the computer
operating system in a PC environment. Windows and popular software
packages for word processing,
spreadsheet development, presentations and Internet concepts are also
introduced.
PREREQUISITE: None

PREREQUISITE: None
IT-108
TECHNIQUES IN PUBLICATION
3 credits
This course teaches effective techniques of publishing different business documents with the use of technology. Students will design, format
and edit single and multi-page documents including routine correspondences, long communications like
reports, proposals and manuals, and
promotional materials like brochures,
posters and newsletters. Emphasis
will also be placed on time management, quality production, and the use
of proofreading techniques to develop presentable and mailable documents.
PREREQUISITE: IT-100 OR IT-103
IT-112
TECHNOLOGY OF PRESENTATIONS
3 credits
This course introduces students to
the technology tools instrumental in
developing effective business presentations. Students will learn how to
create marketing materials such as
newsletters, pamphlets, and flyers,
using Microsoft Publisher, and multi-

media presentations using Microsoft
PowerPoint.
PREREQUISITE: IT-100 OR IT-103
IT-115
ELECTRONIC SPREADSHEET
3 credits
Students will gain detailed knowledge
of various electronic spreadsheet
technologies that will allow them to
perform analysis and organization of
a variety of business, personal and
organizational tasks. This course
focuses on the practical use of electronic spreadsheets for business
management functions.
PREREQUISITE: IT-100 OR IT-103
IT-118
INTEGRATED BUSINESS
APPLICATIONS
3 credits
This course examines the concepts
and applications of Microsoft Office.
Students will learn how to integrate
word processing, spreadsheet, database, and presentation concepts and
tools to prepare for today’s information based business environment.
PREREQUISITE: IT-100 OR IT-103
IT-120
COMPUTER HARDWARE
3 credits
This course is intended for students
interested in pursuing a career in the
field of Information Technology. This
course will teach the student to
become proficient in the inner workings of a microcomputer. It is a
hands-on class that will cover the
replacement of all parts inside the PC,
including the motherboard; memory
chips; expansion cards; modems;
floppy drives; hard drives and CDROM drives; CPU chips and power
supply units. The student will also
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learn about electricity, formatting
hard drives, device drivers, as well as
how software works with hardware.
The class will feature lectures as well
as hands-on exercises that will allow
the student to disassemble and
reassemble microcomputers. This
course prepares the students for the
A+ Examination.
PREREQUISITE: IT-100 OR IT-103
IT-125
COMPUTER SOFTWARE
4 credits
This course teaches the student to
become proficient in system software
and configuration of a microcomputer. Topics include the fundamental
concepts of operating systems,
installation, configuration and
upgrading of operating systems,
diagnosing and troubleshooting operating systems, basic concepts of networking and Internet connectivity
troubleshooting. Current and emerging operating system technologies
will be identified and contrasted.
Career specializations, career paths
and business opportunities will be
discussed. This course will emphasize the development of analytical and
problem solving skills through the
application of the concepts that define
the course in hands on lab exercises.
Upon successful completion of this
course, student will have the requisite
knowledge and skills required to take
the
A+
Operating
System
Technologies Examination.
PREREQUISITE: IT-100 OR IT-103
IT-130
DATABASE
3 credits
Students use Microsoft Access, an
industry standard Windows-based
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database management software, to
create databases, forms, sub-forms,
queries, and reports as well as customize database applications for
business management. Through
database concepts and “hands-on”
experience, students will obtain technical skills such as the design and
creation of tables, data entry forms,
various types of reports, sorting and
indexing of files, and working with
multiple tables.
PREREQUISITE: IT-100 OR IT-103
IT-140
GAME INDUSTRY ESSENTIALS
3 credits
This course introduces students to
the basic game concepts, design and
Game Project Development Cycle.
Topics include an overview of the history of the game industry, the career
tasks and roles, current and emerging game technologies, and the basic
principles of sales and marketing
games. Students will learn the basic
skills to become successful in the
game industry.
The course provides a hands-on
application using the basic concepts
learned on game design skill and
demonstrate the student’s ability to
conceptualize and communicate a
sound game design.
PREREQUISITE: IT-100 OR IT-103
IT-142
PRINCIPLES OF GAME DESIGN
3 credits
This course introduces the student to
the basic and vital core elements and
philosophies of game design. The
tips, tools and techniques taught in
this course will provide the practical
resources to develop and design a
great marketable game. The course
provides a hands-on application to
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master the art, craft and science of
making a power game design.
PREREQUISITE: IT-140
IT-150
WEB DESIGN TECHNOLOGY
3 credits
This course introduces the student to
Web page design. The importance of
careful planning as the key to a successful Web site will be discussed.
Hypertext Markup Language (HTML)
and Extensible Hypertext Markup
Language (XHTML) will be introduced and students will create Web
pages to include text, images, hyperlink, lists, tables, frames, and forms
using an HTML editor. Topics on formatting a Web page and refining a
Web site will be covered. Students
will also be introduced to Dynamic
HTML (DHTML), a scripting language used to control the behavior of
objects on a Web page.
PREREQUISITE: IT-100 OR IT-103
IT-156
MULTIMEDIA AUTHORING
3 credits
Students learn to develop multimedia
applications using a variety of software and hardware tools. Multimedia
software using text, graphics, video,
audio, animation and interactive links
will be used to organize and present
different kinds of information in a
variety of media formats. Students
will design, create and edit multimedia applications for use in presentations and training material.
PREREQUISITE: IT-100 OR IT-103
IT-158
WEB APPLICATIONS
3 credits
This course introduces the student to
Macromedia Dreamweaver, a Web
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site development application package
and Macromedia Flash, a Web site
animation application package.
Professional Web sites will be developed that include frames, tables,
forms, lists, image maps, sound,
video, and cascading style sheets.
Web sites will be published on the
World Wide Web.
PREREQUISITES: IT-100 OR IT-103
IT-160
PROGRAMMING LOGIC
3 credits
Top-down modular programming
techniques are used in the designing
and writing of computer solutions to
common problems found in mathematics, science and business. The
C++ language is used to test and evaluate these techniques. Some of the
concepts covered in the course
include interactive programming on
the micro-computer, arithmetic operations, logical operations, selection
and looping, functions and arrays.
PREREQUISITE: IT-100 OR IT-103
IT-170
CISCO I: CISCO NETWORKING
BASICS
3 credits
Introduction to Cisco Networking
Basics is recommended training for
individuals seeking an understanding
and knowledge of networking fundamentals including the Open Systems
Interconnect (OSI) seven-layer model
concepts; Ethernet and Cabling concepts; terminology and technologies
and obtain the skills necessary for the
configuration of Cisco routers connected in local-area networks (LANs)
and wide-area networks (WANs) typically found at small to medium network sites. It is a part of the recommended training for individuals seek-
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ing certification as a Cisco Certified
Network Associate (CCNA).
PREREQUISITE: IT-100 OR IT-103
IT-171
CISCO II: CISCO BASIC ROUTING
4 credits
Introduction to Cisco Basic Routing is
recommended training for individuals
seeking an understanding and knowledge of basic Cisco routing configuration, Cisco Routing Protocols
(RIP/EIGRP/OSPF); obtain the skills
necessary for the configuration and
maintenance of Cisco routers connected in a wide-area networks
(WANs) typically found at small to
medium network sites. It is a part of
the recommended training for individuals seeking certification as a
Cisco Certified Network Associate
(CCNA).
PREREQUISITE: IT-170
IT-215
ADVANCED SPREADSHEET
3 credits
This course moves beyond the rudiments of basic electronic spreadsheet
techniques to the design and development of Excel-based applications,
templates and creative solutions. The
focus will be on developing and
exploring ways in which an electronic
spreadsheet can be used as a business management tool for analysis,
optimization and end-user applications.
PREREQUISITE: IT-115
IT-225
UNIX/LINUX
3 credits
This course provides an introduction
to the use and management of Unixbased computer systems. Students
will learn advanced user functions as
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well as Unix system administration.
Topics will include establishing and
maintaining security, file system
management,shell scripts, control of
networks, multi-user environments,
and inter-process control.
PREREQUISITE: IT-100 OR IT-103
IT-242
GAME DEVELOPMENT
FUNDAMENTALS
3 credits
This course melds conceptual storytelling and developing a prototype of
any game. The traditions of storytelling and classic character are
brought together in a modern interaction digital media.
The students will gain an understanding of the core mechanics of designing a video game. Techniques for creating game art, instruction and programming will be covered in the
course. Students will learn to understand game industry scheduling
pressures and demands for ‘instant
creativity.’ Using methods of both
individual and cooperative learning,
students will provide and learn to
accept critical feedback and iterate
new game prototypes based upon
their considered response.
PREREQUISITE: IT-142
IT-250
ADVANCED WEB DESIGN
TECHNOLOGY
3 credits
This course will introduce the students to the Extensible Markup
Language (XML). Students will develop Web sites and applications using
XML, a powerful publishing and document
interchange
format.
Information held in this format is selfdescribing; it can be extracted,
manipulated and formatted to the
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requirements of any target audience
or publishing medium.
PREREQUISITE: IT-150
IT-255
ADVANCED MULTIMEDIA
AUTHORING
3 credits
Students will learn to develop
advanced
applications
using
Macromedia Director’s programming
language “Lingo”. Presentations will
be packaged as stand-alone applications on CD ROM discs. Web pages
will be animated using Macromedia
Shockwave. Students will create and
edit digital video.
PREREQUISITE: IT-156
IT-257
ADVANCED DESIGN TECHNOLOGY
3 credits
The class provides an understanding
of visual literacy’s impact on the
learning process and includes strategies for using design to stimulate
inquiry, creativity, and higher order
thinking. The course covers: planning, design, and creation of multimedia/design projects, which include
video and audio elements. Students
will build on processes learned in
prior classes to learn scene creation,
transitions, digital music recording,
sound effects, and other techniques.
The course culminates in planning,
creating, and presenting a web project making use of techniques learned.
PREQUISITES: IT-150 and IT-156
IT-260
ADVANCED PROGRAMMING
3 credits
A course designed for experienced
C++ programmers. C++ is a leading
edge, dominant language and an
industry choice as a system imple-
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mentation. The Procedural programming features as well as OOP (Object
Oriented Programming) features are
discussed. Procedural aspect control
structures, functions, arrays, pointers
and strings are covered. Object orientation concept and terminology are
introduced. Identification of an object
in a problem, specification of objects
attributed and their behavior, and
intersection among them are also
included.
PREREQUISITE: IT-160
IT-265
VISUAL BASIC
3 credits
This course introduces the student to
the fundamentals of writing Windows
applications, which include event-driven programming and the Graphical
User Interface (GUI). Topics include:
dialogs, menus, controls, scope and
the lifetime of variables, data types,
objects and instances, MDI, fonts and
graphics, file I/O, creating a setup
utility calling WINAPI functions and
other DLL procedures. Students write
and debug several complete applications. Students are urged to complete
IT-115 or IT-130 prior to enrolling in
this course.
PREREQUISITE: IT-160
IT-270
CISCO III: CISCO SWITCHING
3 credits
Introduction to Cisco Switching is the
recommended training for individuals
seeking an understanding and knowledge of Switching fundamentals,
including a basic understanding of
Cisco switches and an intermediate
understanding of routers, terminology and technologies, and obtain the
skills necessary for the configuration
of Cisco switches and routers con-
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nected in local-area networks (LANs)
and wide-area networks (WANs) typically found at small to medium network sites. It is a part of the recommended training for individuals seeking certification as a Cisco Certified
Network Associate (CCNA).
PREREQUISITE: IT-171
IT-271
CISCO IV: CISCO WAN
TECHNOLOGIES
3 credits
Cisco WAN Technologies is the recommended training for individuals
seeking an understanding and knowledge of Wide Area Network
Technologies. This course focuses
on understanding Cisco WAN
routers; WAN terminology and technologies; configuration of advanced
IP addressing; Network Addressing
Translation and WAN Protocols on
Cisco routers connected in local-area
networks (LANs) and wide-area networks (WANs). It is a part of the recommended training for individuals
seeking certification as a Cisco
Certified Network Associate (CCNA).
PREQUISITE: IT-270
IT-275
NETWORKING IN A WINDOWS
ENVIRONMENT
3 credits
This course provides students with
an advanced study of Networking as
a doorway to Network Administration
through the most popular Operating
System. Students are provided with
the hands-on skills needed to manage a network. This includes configuring, administering and troubleshooting network resources. The
course also provides the knowledge
needed to prepare for Networking
Certification Exams.
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PREREQUISITE: IT-170
IT-278
COMPUTER NETWORK+
3 credits
This course is intended to provide
comprehensive instruction in the theoretical and practical aspects of computer networks, leading toward the
CompTIA Network+ certification. It is
geared towards students who are
already proficient in basic computer
networking, and are seeking a career
in computer network administration
and support. The course is focused
not only on well-established principles in networking – OSI model,
TCP/IP and cabling, but also on new
and emerging technologies in the
area of wireless networking and gigabit Ethernet. The course has laboratory/hands-on sessions to provide students with practical experience in
implementing solutions across multiple operating systems and likewise,
honing their network troubleshooting
and diagnostic skills.
PREREQUISITE: IT-170
IT-279
END-USER SUPPORT
3 credits
This course is designed to give the
student a conceptual approach to
end-user support. The explosion of
computer usage has created a high
demand for computer support specialists to provide technical assistance, support, and advice to customers and other users. Students will
be introduced to a wide range of topics including: customer service skills,
hardware and software troubleshooting, and common support problems.
PREREQUISITE: IT-170
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IT-290, 291
INTERNSHIP
3 credits
This course provides students with
the opportunity to exercise their
understanding of the academic field
and to apply classroom theory in
actual work settings in paid and nonpaid supervised positions. This is a
requirement and must be completed
within the last two semesters of the
program.
PREREQUISITE: Sophomore Standing
IT-292
SEMINAR IN INFORMATION
TECHNOLOGY STUDIES
3 credits
This course integrates the student’s
previous information technology academic work with research, writing,
presentation and analytical skills.
Students will undertake a series of
short specific career oriented
research projects to get an insider’s
view of the day-to-day activities of IT
specialists. Students will be required
to conduct field interviews with IT
professionals, discuss specific jobs
and careers, and optimally obtain limited hands-on experience in order to
assess the competencies necessary
for a particular career path, position
and organization. Findings will be
delivered by the student through a
thoroughly researched, written and
oral presentation.
This course serves an alternative for
students who are unable to complete
the 160 hours of field experience
required in IT290 – Internship.
PREREQUISITE: Sophomore Standing
and approval by Dean of IT
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This comprehensive study of the five
phases of System Development Life
Cycle (SDLC) and the System
Analysis Toolkit shows the importance of communications, economic
analysis, project planning skills with
current technologies across all phases of the SDLC. Gives an in-depth
understanding of how Information
Systems support business requirements in today’s intensely competitive environment. Several real world
projects are assigned to students on
an individual basis and as a member
of a systems development team,
which allows students to apply their
knowledge and skills to act as a
System Analyst and develop an information system for various realistic
problems in a typical business organization.
PREREQUISITE:
IT-170
Sophomore Standing

and

IT-320
OPERATING SYSTEMS
3 credits
A course designed for students with
primary knowledge of the working of
operating systems. The topics
include: various generations of operating systems, process and its transitions, concurrent processes and multiprogramming, deadlock, real storage, virtual and auxiliary storage,
processor scheduling and operating
system security. The management of
the above mentioned resources by
operating system are covered in
detail. Various popular state-of-theart operating systems are also discussed.
PREREQUISITE: IT-125

IT-295
SYSTEM ANALYSIS & DESIGN
3 credits
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IT-330
DATABASE MANAGEMENT
SYSTEMS
3 credits
This course introduces the fundamental concepts of database management systems, with emphasis on
the relational model, which is an
increasingly important and widespread area in the computer field.
Demonstrations and hands-on practice using ORACLE: SQL and PL/SQL
reinforce the fundamental concepts.
PREREQUISITE: IT-130
IT-360
JAVA
3 credits
An introduction to World Wide Webfocused application programming,
using the Java language is presented.
Students familiar with the format and
syntax of C and/or C++ will develop
both Java applets designed to be
transported over the Internet and executed with Web browsers as well as
stand-alone Java applications. Topics
will begin with basic input/output
operations, the primary control structures and logical/math operations and
proceed to the creation and use of
methods, classes, arrays, and
abstract data types (ADTs) utilizing
accepted practices and techniques of
contemporary object-oriented programming.
PREREQUISITE: IT-260
IT-365
ADVANCED VISUAL BASIC
3 credits
This course introduces the student to
the advanced concept of writing
Windows applications Event-Driven
programming and the graphical user
interface (GUI). Topics include:
graphic controls and methods; dis-
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playing data in tabular formats; interfacing with Windows: keyboard,
mouse and other devices; file system
controls, creating and accessing files;
arrays, object linking and embedding
(OLE), data control and SQL; sending
keystrokes, Active X controls for programming and direct sound; and creating custom property. Students will
write and debug several applications
using the above topics.

the student to thoroughly prepare for
the various options that Web page
visitors might require in using a site.

PREREQUISITE: IT-265

IT-370
TELECOMMUNICATIONS
3 credits

IT-366
VISUAL C#.NET
3 credits
A course designed for experienced
Visual Basic and C++ programmers.
Visual C#.Net is the modern, powerful, yet innovative language for creating applications for the Microsoft.Net
platform for building .Net connected
software for a variety of platforms
and devices. Modeled on C++ syntax,
C# code is familiar to C++ and Java
programmers, but also uses a flexible
IDE with RAD principles found in
Visual Basic. The fundamentals of
programming, such as control structures, methods, array, variable fields
and references are covered. Concepts
and terminology of Object Oriented
Programming are introduced and
discussed.
PREREQUISITES: IT-260 and IT-265
IT-368
WEB SCRIPTING AND
DEVELOPMENT
3 credits
This course is intended for those who
want to create interactive Web pages
that provide customized data in
response to visitor requests or collect
data from site visitors. The course
emphasizes the necessity of planning
for multiple scenarios, encouraging

Familiarity with general programming concepts is required. Students
must also be familiar with either the
UNIX or Windows operating systems
and have a basic understanding of
how to use the Internet.
PREREQUISITES: IT-160 and IT-225

This course teaches students fundamental data communications concepts, practical examples of communication Networking to which students can relate. The course encourages creative thinking in the application of data communication Network
and encourages independent study
of the communication field and distance education environment. The
students become more aware
through discussions of technical
aspects of telecommunications, how
telecommunication Networks are
constructed, managed and the types
of communication Networks in use in
the business world. Conceptual topics include Fundamentals of data
communications, communication
media, communication equipment
and terminals, data transmission,
Protocols,
Network
and
Telecommunication
Basics,
Telecommunication and Network
Standards, the Internet, addressing
and services, Distributed Networks,
Telecommunication Software, and
security.
PREREQUISITE: IT-170
IT-372
NETWORK SECURITY
3 credits
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While Windows offers robust and
extensive security, the technologies
behind this feature-rich operating
system can be complex to implement. By mastering this architecture,
you can provide more effective security with less administrative overhead
than ever before. In this hands-on
course, students will gain the knowledge and skills necessary to assess
and implement a total enterprise
operating system security. Students
will learn to control the privacy,
integrity and authenticity of data and
resources from the file system to the
network infrastructure.
This course provides a firm background in the fundamentals of network security and prepares the students for taking the Microsoft 70-214
exam towards the MCSE and MCSA
certifications.
PREREQUISITE: IT-170
IT-375
ACTIVE DIRECTORY
3 credits
This course provides students with
the knowledge and skills necessary to
plan, install, configure, and troubleshoot the Windows Active
Directory Components, DNS for
Active Directory, and Active Directory
Solutions. The course also provides
the students the skills required to
manage, monitor, and optimize the
desktop environment by using Group
policy, which is essential to the proper design and delivery of Network
services in a LAN, WAN, Enterprise
and Complex Networks. At the completion of the course, students will
have the understanding and the
knowledge to manage daily operations of the Windows Active Directory
Structure. The course also provides
the knowledge needed to prepare for
Networking Certification Exams.
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PREREQUISITES: IT-275 and MA140
IT-376
WIRELESS TECHNOLOGY
3 credits
This is a comprehensive course that
provides broad knowledge of Mobile
Systems and Wireless products.
Wireless LAN (Wi-Fi) technology is a
convenient way to allow for reliable,
highly flexible, mobile data network
access. This course is intended for
students who want to learn how to
evaluate, plan, design and implement
a wireless network system. Cisco,
Bluetooth, and WAP technologies,
protocols, and applications are covered in depth. Radio frequencies,
bandwidth requirements, security
challenges, the IEEE 802.11 standard, Service Set Identifiers (SSID)
and Media Access Control (MAC)
Wired Equivalent Protocol (WEP) are
also discussed.
PREREQUISITE: IT-171 or IT-275
IT-380
SOCIAL AND PROFESSIONAL
ISSUES IN IT
3 credits
This course covers historical, social,
professional, ethical and legal
responsibilities of computing. Reallife ethics issues, standards and
guidelines, legal constraints and
requirements, and the philosophical
basis for ethical arguments will be
covered in this course.
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managing these technologies and
their impact on business and society.
Topics will include Cryptography,
Computer
Forensics,
Nanotechnology, 3D Virtual Reality,
Grid
Computing,
Wireless
Technology, and other “Hot New
Topics”.
PREREQUISITE: Junior Standing
IT-386
FUNDAMENTALS OF HUMANCOMPUTER INTERACTION
3 credits
One of the important aspects of the IT
discipline is the understanding and
the advocacy of the user in the development of IT applications and systems. This course introduces students to the basic concepts of
human-computer interaction, including human factors, HCI aspects of
application domains, human-centered software development, developing effective interfaces, usability
and accessibility.
PREREQUISITES; IT-150, IT-160 and
Junior Standing
IT-387
ETHICAL HACKING
3 credits

IT-385
EMERGING TECHNOLOGIES
3 credits

This course is an introduction to
offensive security topic with emphasis on ethical hacking. This class will
immerse the students into an interactive environment to learn the tools
and techniques to scan, test, hack
and secure their own systems.
Students will be exposed to current
techniques used by attackers and
provide strategies to defend these
attacks using both Windows and
Linux Systems.

This course presents and analyzes
particular emerging technologies and
their potential applications, including
the opportunities and challenges of

The learning environment will give
students knowledge and practical
experience with the current essential
security systems. Students will be

PREREQUISITE: Junior Standing
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taught how perimeter defenses work,
how intruders escalate privileges and
steps to take to secure a system.
Students will also learn about
Intrusion Detection, Policy Creation,
Social Engineering, DDoS Attacks,
Buffer Overflows and Virus Creation.
PREREQUISITES; IT-320, IT-372 and
Junior Standing
IT-388
INFORMATION SYSTEM THREATS,
ATTACKS AND DEFENSES
3 credits
This course will provide an awareness
of cyber threats and vulnerabilities,
attacks and defenses to safeguard
information systems. Students will
have a better understanding of how
crime works, how to identify it and
how to prevent future attacks before a
company’s value information falls into
the wrong hands. Essential security
principles, techniques and countermeasures to keep one ahead of criminals will be covered in this course.
PREREQUISITES; IT-372 and Junior
Standing
IT-390, 391
INTERNSHIP SEMINAR
3 credits
This elective course provides students with the opportunity to exercise
their under-standing of the academic
field and to apply classroom theory in
actual work settings in paid and nonpaid supervised positions.
PREREQUISITE: Junior Standing
IT-395
CORPORATE INTERNSHIP IN
INFORMATION TECHNOLOGY
6 credits
This course is designed to provide
students with the opportunity to apply
skills learned in the classroom within
their discipline to a corporate experi-
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ence. The goal is to better prepare
students to be professionals in their
chosen career by gaining “Real Life”
experience while immersing them
fully into a corporate setting.

level, assembly language level and
advanced computer architecture.

Students are required to complete
320 hours at the Corporate Internship
setting.

IT-430
ADVANCED DATABASE
MANAGEMENT SYSTEMS
3 credits

PREREQUISITE: Junior Standing and
approval by Dean of IT
IT-396
MANAGEMENT INFORMATION
SYSTEMS
3 credits
This course provides an understanding of MIS research and teaching, as
well as, practical experience designing and building real world systems.
The fundamentals and importance of
Information Systems in today’s business environment are covered. The
topics include computer and information systems (IS), software types,
DBMS, telecommunications, systems analysis and design, software
tools and engineering, design support systems, international information systems ethical and social
issues. A case study on each topic is
reviewed.
PREREQUISITE: IT-295
IT-420
COMPUTER ARCHITECTURE
3 credits
A bottom-up organization of typical
computer systems is described in
detail. This course will examine
Architectural Structures through vacuum tubes, transistors, integrated
circuits and personal computer chips
such as Intel and Motorola. The fundamental components of the central
processing unit will be discussed
along with a level to level approach to
the computer architecture. Topics will
include digital logic, system machine

PREREQUISITES: IT-160, IT-320 and
MA-142

This course introduces the development tools for designing and creating
custom applicants, using products
like PL/SQL procedural programs,
and developer products such as
Procedure Builder, Form Builder,
Report Builder, Graphic Builder.
Students will use Oracle client/server
database application to complete
several database projects.
PREREQUISITE: IT-330
IT-470
OPERATING SYSTEMS SECURITY
3 credits
This course provides an overview of
security concepts and techniques
and their application to network operating systems. An extensive survey
will be conducted on operating systems such as Windows Server 2000,
Windows Server 2003, Windows XP
Professional, as well as Red Hat
Linux.
PREREQUISITES: IT-320 and IT-372
IT-472
INFORMATION SECURITY
3 credits
This course offers students an
overview of information security
planning and staffing. Students will
learn about key issues for protecting
information assets, determining the
levels of protections, and for
responding to security incidents. The
latest technologies in creating a
secure computer network environment will also be explored. Students

07 Course Descriptions:Monroe UG 2011-12

will become familiar with authentication techniques as well as be able to
distinguish different types of attacks
and malicious codes. This course
provides the information and skills
necessary for students to take the
Certified Information System Security
Professional (CISSP) certification
exam.
PREREQUISITE: IT-372
IT-475
NETWORK INFRASTRUCTURE
3 credits
This course provides students with
the fundamental background necessary to Install, Manage, Monitor,
Configure and Troubleshoot DNS,
DHCP, Remote Access Network
Protocols, IP Routing and WINS in
Windows Networking. It examines in
detail the format and implementation
of the principle protocols TCP/IP
Suite. Theoretical topics include:
Networking protocol and Networking
service such as Dynamic Host
Configuration Protocol, Domain
Name Service, Windows Internet
Name Service, Routing and Remote
Access, IP Routing, IP Security,
Internet Connections Sharing,
Network Address Translation, and
Certificate Service. At the completion
of the course, students will be able to
manage daily operations of the
Windows Networking Infrastructure.
The course also provides the knowledge needed to prepare for
Networking Certification exams.
PREREQUISITES: IT-275 and MA140
IT-477
NETWORK AND COMPUTER
FORENSICS
3 credits
This course is designed to provide
students with an understanding of the
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overall investigative process of computer forensics as well as the tools
and techniques used. Students will be
introduced to the steps necessary to
detect intruders, discover damage,
and identify the offending intruder.
The documentation of an incident
response plan will also be taught.
This course provides students with
the information and skills necessary
to take the International Association
of Computer Investigative Specialists
(ACIS) certification exam.
PREREQUISITE: IT-372
IT-492
RESEARCH SEMINAR IN
INFORMATION TECHNOLOGY
3 credits
This course integrates research, writing, presentation and analytical skills
with the student’s previous information technology courses. Students
will undertake an extensive research
project that focuses on emerging
trends in the global workplace.
Students will present their findings in
an in-depth research paper and provide proposed and/or implemented
organizational
solutions.
The
research paper may include electronic designed forms, training checklist,
a technical manual and/or other documentation required to implement the
change. Students will be required to
make 5 formal in class presentations
at specific stages of the research
process demonstrating continuous
and appropriate progress throughout
the semester.
This course serves an alternative to
IT390 – Internship Seminar for students who have at least 3 years experience in the field of IT.
PREREQUISITE: Junior Standing and
approval by Dean of IT
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IT-494
IT PROJECT MANAGEMENT
3 credits
The relationship between information
technology and the fundamental
processes driving the business enterprise will be evaluated. A distinguishing objective is to reorient students
from a “business as usual” approach
to information systems designed
toward an integrated, cross-functional reassessment of the critical
processes of the firm. The role of
information technology as both an
objective of and a participant in effective change is emphasized in relation
to crucial organizational, managerial,
and cultural factors. Students work
as members of project teams to analyze case studies of actual reengineering efforts and to participate in
original prototype exercises.
PREREQUISITE: IT-295
IT-495
SENIOR SEMINAR
3 credits
Under the guidance of a faculty advisor, students in their final semester will
be required to utilize their full scope of
past training and academic abilities in
the design and development of an
individualized computer-based management information system intended
for business use. The project will entail
system conceptualization, detailed
documentation, design, writing and
testing of student written software,
hardware specifications, user training
manuals and other support and background materials. The student will also
be required to “sell” the project results
at a formal presentation to fellow seminar members and faculty who will be
involved in critiquing the project’s content, approach and degree of professionalism.
PREREQUISITE: Senior Standing
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Criminal Justice
CJ-101
INTRODUCTION TO CRIMINAL
JUSTICE
3 credits
A comprehensive examination of the
American Criminal Justice System
and its components, including the
duties of the police, courts, corrections, and the legislative and executive branches of government at the
state and federal levels. Topics
include the responsibilities of the system in American society, the purpose,
organization, structure and limitations
of the criminal law, definitions of specific crimes, the organization of the
court system, and the processing of
criminal cases through the police,
arrest, prosecutorial review, and various judicial stages including plea bargaining, trial, adjudication, and
appeal. The juvenile justice system
will be addressed. Both the federal
and state Constitutional rights of the
accused and the roles of key players
in the judicial process will be considered. The organization of the police
and the correctional system will be
examined.
PREREQUISITE: None
CJ-106
INTRODUCTION TO FIRE SCIENCE
3 credits
An introduction to the historical and
scientific background of fire protection services in America. Topics
include fire service terminology;
duties and responsibilities of firefighters; fire equipment use, and function;
and the responsibilities of fire service
agencies within government and the
private sector. Employment and promotional opportunities will be
addressed. The course will provide
preparation for the FDNY written,
open, competitive examination.
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PREREQUISITE: CJ-101
CJ-110
CONTEMPORARY SECURITY
PRACTICES
3 credits
An examination of contemporary
security practices, including the history, philosophy, and legal authority
of private security operations, and the
role of private security in the Criminal
Justice and Public Safety Systems.
Functional security activities will be
discussed in detail, including protection theory, the security survey, structural security and design, fire safety
protection, and safety planning as
they apply to specialized settings. The
selection and training of security personnel will also be addressed.
PREREQUISITE: None
CJ-150
AMERICAN LEGAL SYSTEM
3 credits
This course examines the history,
structure, organization, and authorities of the legal systems of justice
used in the United States, including
the civil, criminal, and juvenile systems. Topics will include the evolution of law, legal education and legal
reasoning, jurisdictional issues, the
appellate process and judicial review,
the civil and criminal judicial process,
and contemporary juvenile justice.
PREREQUISITE: None
CJ-160
CYBER CRIME
3 credits
This introductory course will explore
the emerging field of cyber crime and
the historical, ethical and technological considerations. Students will
learn about the various forms of
cyber crime such as identity theft,

financial fraud, intellectual property
and child exploitation. An examination of the importance of data and
evidence collection and the various
ways computers have served as a
contributory tool in facilitating this
form of crime will be addressed.
PREREQUISITE: IT-103
CJ-200
CRIMINAL LAW
3 credits
An introduction to the history, theory,
and practice of the substantive criminal law; this course examines the
sources of law, legislative responsibilities, the major elements of statutory offenses, and their application in
the Criminal Justice process. New
York State Penal Code will be emphasized.
PREREQUISITE: CJ-101 and LA-103
CJ-201
FAMILY LAW
3 credits
An introduction to the various issues
in the area of family law; this course
examines matrimonial law (including
separation, divorce, and equitable
distribution), family offenses, child
protective proceedings, parental
rights, and adoption. Statutory provisions from the Domestic Relations
Law, the Family Court Act, and the
Social Services Law will be emphasized.
PREREQUISITE: CJ-101
CJ-202
PRISON: PUNISHMENT AND
REHABILITATION IN AMERICA
3 credits
This course is a study of American
penology – the branch of knowledge
that studies the theory and practice of
prison management and criminal
rehabilitation in a sociological con-
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text. It will examine the historical
developments that have led to the
adoption of current practices in
American corrections and include an
in-depth study of the various theoretical and practical approaches to punishment and rehabilitation. In addition, it will examine the major critical
issues in corrections which have
helped shape the landscape of
American corrections from 1980 to
the present. This includes a discussion of current treatment modalities,
inmate subcultures, prison management, and sentencing trends.
Moreover, the course will explore the
use of alternatives-to-incarceration,
which are ubiquitous in modern corrections and discuss at-length the latest trends in prisoner re-entry.
PREREQUISITE: CJ-101
CJ-205
CRIMINAL PROCEDURE AND
PROCESS
3 credits
This course examines the application
of relevant U.S. and State
Constitutional requirements and
restrictions on the investigation and
prosecution of criminal offenses.
Major topics include the laws of
arrest, the rules of search and seizure,
the use of force, and interrogation
practices. Attention will be paid to various aspects of the investigation and
judicial process, the concept of due
process, and to rights afforded to the
accused.
PREREQUISITE: CJ-200
CJ-206
POLICE PATROL PROCEDURES
3 credits
This course examines the police
patrol function in detail, including
common patrol strategies, the types
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of patrol and their applications, and
routine patrol procedures. Specific
patrol activities and duties will be
emphasized including crises management; traffic control; report writing;
crowd control; medical emergencies;
communications skills; community
relations; and ethical conduct.
PREREQUISITE: CJ-101
CJ-208
HISTORY OF THE NEW YORK CITY
POLICE DEPARTMENT
3 credits
Students participating in this course
will examine the history of policing in
New York City from 1625 to the current time. Topics to be addressed will
include: the evolution of security
forces in NYC from the Shout and
Rattle Watch, through the transformation of the Municipal and
Metropolitan Police Departments into
the modern NYPD; the rules and procedures of the various iterations of
the police department; hiring and
training procedures; scandals and
reforms; and the evolving duties and
responsibilities of the police in the
City of New York.
PREREQUISITE: CJ-101
CJ-210
CRIMINAL INVESTIGATION
3 credits
An introduction to the history, theory,
and practice of criminal investigation,
this course examines the evolution of
the investigative process, its basic
procedures, and the appropriate use
of investigative practices. Topics
include the duties of the first officers
arriving at the crime scene, crime
scene procedures, documenting, protecting, and collecting physical evidence, locating and interviewing witnesses, developing an investigative
plan, follow up procedures, the role
and limitations of the crime lab, sus-
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pect identification practices, and case
preparation. Students will examine
standard investigative practices for
burglaries, larcenies, auto theft, and
similar crimes. Ethical issues will be
addressed.
PREREQUISITE: CJ-205
CJ-211
POLICE AND THE COMMUNITY
3 credits
This course examines the relationship between the components of the
criminal justice system and the communities they serve. The history and
philosophy of the relationship
between criminal justice agencies
and the community as well as contemporary approaches to crime
reduction will be discussed. The various community concerns, both positive and negative, will be addressed.
Problems that prevent a cooperative
environment, as well as the internal
and external barriers to such a relationship will be examined in detail.
Emphasis is placed on utilizing the
resources of the criminal justice
agencies to engage in problem solving with citizens, develop community
awareness of criminal justice agencies, community initiatives and promote community crime prevention.
PREREQUISITE: CJ-101
CJ-212
ETHICAL ISSUES IN CRIMINAL
JUSTICE
3 credits
This course examines current ethical
and value conflicts within the
Criminal Justice System with special
attention to those in the System’s
police function. Students will examine the purpose and functions of
ethics in society; identify the sources
of ethics and of ethical conflicts in
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Criminal Justice; and consider appropriate resolutions. The development
of appropriate ethical standards, ethical-decision making practices, and
personal and professional value systems will be addressed. Emphasis is
placed on individual responsibility,
accountability, and the development
of values.
PREREQUISITES: CJ-101
CJ-215
EVENT RISK MANAGEMENT AND
SAFETY
3 credits
This course is a comprehensive
examination of managing event risk
and liability. Through the use of theoretical and practical procedures and
scenarios, students will learn how to
recognize, manage and limit risk in
venues that vary in size and scope.. In
addition to evaluating risk, students
will become familiar with the coordination of governmental and private
resources to address such issues as
overall security and safety, alcohol
and drugs, medical facilities, fire safety, availability and quality of food and
water resources, bathroom facilities,
and the specific issues of indoor v
outdoor events.
PREREQUISITE: 30 Credits
CJ-220
WOMEN IN CRIMINAL JUSTICE
3 credits
This course addresses the many
issues surrounding women in the
Criminal Justice System: women as
offenders; as victims/survivors; and
as criminal justice professionals.
Criminological theories and female
patterns of criminal behavior, the
effects of labeling on women, the
criminalization of abortion, the criminalization of addiction and pregnancy,
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domestic violence, rape/sexual
assault, stalking, and sexual harassment will be examined. The historical
and current roles of women as professionals in the Criminal Justice
System will be addressed.
PREREQUISITE: CJ-101
CJ-240
CORRECTIONAL ADMINISTRATION
& THE LAW
3 credits
This course is an examination of the
specific aspects of public administration as they apply to correctional
organizations. Topics include the
principles of effective management
and leadership, models for the organization and administration of correctional agencies and their services,
policy development, internal and
external accountability, budget development and administration, technology and correctional administration,
and labor relations. Future trends will
be examined. The course will also
explain the specific body of law that
governs the area of corrections and
how the law is applied to protect the
rights of inmates and the institution.
PREREQUISITE: CJ-202
CJ-245
CORRECTIONAL COUNSELING
3 credits
This course examines counseling
services, methods, and strategies
used in the correctional system
including probation, institutional, and
parole services. Topics include the
role of counseling in the rehabilitation
process, classification and evaluation
of offenders, risk assessment, the
correctional counseling process,
case work, and crisis intervention.
Specific programs for anger management, responsibility training, and
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behavior modification, and specific
counseling techniques will be
explored.
PREREQUISITES: CJ-202, LA-101
CJ-270
FUNDAMENTALS OF CRIMINAL
TRIAL PRACTICE
3 credits
The course is designed to introduce
students to the adversarial trial practice by exposing them to the various
facets of the process, culminating in
mock trial presentations. Students
will be exposed to fundamental
processes of trial packet. The packet
will consist of a hypothetical case,
including witness statements, police
reports, medical records, as well as
other documentation and possible
photographs. Students will be taught
how to effectively execute each phase
of the trial process, i.e., Opening
Statements, Direct Examination,
Cross Examination, etc. Students will
also be exposed to the Rules of
Evidence, Criminal Procedure and
Criminal Law as relevant to the hypothetical case file. Students will be
required to draft and argue pre-trial
motions regarding the exclusion of
evidence, both tangible and testimonial.
PREREQUISITE: CJ-205
CJ-271
UNITED STATES COURT SYSTEMS
3 credits
This course will examine the history,
traditions and philosophies underlying our system of justice for the
Federal, state and local levels as it
relates to the criminal court construct. Students will learn about the
roles and impact of the prosecutors,
judges, defense attorneys, defendant,
jurors and victims who are involved
in the evolution of case outcomes.
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Public opinion, policy implications,
and future trends will be examined.

escorts, handgun disarming, and
joint locks.

PREREQUISITE: CJ-101 and LA-103

PREREQUISITES: CJ-280

CJ-280
PHYSICAL FITNESS FOR LAW
ENFORCEMENT PERSONNEL
3 credits

CJ-290
FIELD EXPERIENCE IN CRIMINAL
JUSTICE I
3 credits

This course is designed to develop
the basic skills and techniques necessary for lifetime physical fitness as it
relates specifically to law enforcement
careers. It will focus on the realistic
physical activities and demands of
police and correctional work as
demonstrated in physical agility
entrance examinations. Topics will
include aerobic and anaerobic exercises, diet and nutrition, foot pursuits
and chases, arrest techniques,
strengthening exercises, and rescuing activities. The basic elements of
lifelong healthy living will be discussed.

Open to students with sophomore
standing, the course is designed to
observe learned theory in a practical
setting. Police agencies, para-professional positions in probation, correctional counseling, juvenile facilities, or
in custodial and non-custodial correctional facilities, detention centers, and
similar agencies are most appropriate. Agencies that require extensive
security clearances are not suitable
for this course. Students employed in
Criminal Justice will develop a specialized internship within their existing agencies. Classes meet periodically to assess student progress and
share individual experiences. This
course is a CJ elective.

PREREQUISITE: This course is open
to Criminal Justice Students who
have Sophomore Standing and can
satisfy the course’s basic pre-test
agility and fitness requirements.
Non-CJ students may register with
Dean’s approval.
CJ-281
DEFENSIVE TACTICS
3 Credits
This course is designed to develop
the basic skills and techniques necessary for law enforcement officers to
control resistance from aggressive or
passive subjects. It will focus on lesslethal tactics that meet current legal
and department use of force standards. Topics will include aerobic and
anaerobic exercises, use of force
issues, pressure point control, hard
empty-hand control, impact weapon
techniques, tactical handcuffing,

PREREQUISITE: CJ-101
CJ-292
SEMINAR IN CRIMINAL JUSTICE
STUDIES
3 credits
This course serves as a culmination
of the criminal justice major at the
associate level. The course is
designed to integrate a student’s
knowledge of the coursework taken
to date into a practical understanding
of the critical and contemporary
issues facing criminal justice agencies today. In addition, the course will
provide a framework for the student
to identify potential career opportunities within criminal justice agencies.
PREREQUISITE:
Standing

Sophomore
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CJ-300
CURRENT ISSUES IN CRIMINAL
JUSTICE
3 credits
Selected contemporary critical issues
affecting the Criminal Justice System
will be examined through lectures
and directed student research. Topics
will vary according to current events
and may range from gun control and
prison violence, to police corruption,
racial profiling, community issues,
and more. Students, working individually or in groups, will present their
research findings in both oral and
written format.
PREREQUISITE: 60 Credits
CJ-301
HOMELAND SECURITY &
COUNTERTERRORISM
3 credits
This course is a comprehensive
examination of domestic and foreign
terrorist threats confronting the
nation and the national, state and
local governmental responses to
those threats. The recent history of
attacks against America; the politics
of contemporary terrorist groups and
their organizational structures; the
reorganization of the federal government to combat terrorism; the Patriot
Act; threat assessment and intelligence activities; and the role of local
government authorities and the private sector will be examined. Case
studies and best practices will be
considered.
PREREQUISITES: CJ-101, CJ-200,
CJ-205
CJ-305
DRUGS IN AMERICA
3 credits
This course examines the history of
illegal drug activity in the United
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States and its impact on the nation’s
economy, health system, and
Criminal Justice System. The National
Drug Policy, the national war on
drugs, appropriate state and federal
drug laws, the international drug
trade, and current law enforcement
tactics will be considered. Drug user
profiles and current treatment modalities will be discussed. Alternatives to
the National Drug Control Policy will
be examined, including the European
Experiments, decriminalization, legalization, and new treatment strategies.

crime and gangs in America: their origins, components, structure, and
activities. Topics will address traditional and emerging organized crime
groups; current gang organization
and structure; the sociological influences that give rise to the formation
of gangs and organized crime
groups; their specific criminal enterprises; as well as investigative and
enforcement efforts. The impact of
organized criminal activities on
American social, economic and political life will also be examined.

PREREQUISITE: CJ-101

PREREQUISITE: CJ-101 and LA-102

CJ-307
FORENSIC APPLICATIONS IN
CRIMINAL INVESTIGATION
3 credits

CJ-312
DOMESTIC VIOLENCE
3 credits

This course is an introduction to the
application of the scientific method
and the principles of contemporary
science to criminal investigation. It is
designed to familiarize students with
the evidentiary value of crime scenes
and physical evidence, and the appropriate scientific techniques for the
discovery, recovery, and preservation
of physical evidence. Various methods of forensic examination and
analysis, and their investigative significance, will be discussed. Practical
applications, legal issues, and critical
thinking skills will be emphasized.
Students will learn how forensic
experts apply scientific principles and
methods to the analysis, identification, and classification of physical evidence in criminal cases.
PREREQUISITE: CJ-210
CJ-311
ORGANIZED CRIME AND GANGS
3 credits
This course is a historical and contemporary analysis of organized
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Domestic violence is the largest
crime and public health issue confronting women. Additionally studies
indicate that as many as 60% of
youth incarcerated for manslaughter
and homicide have killed their mothers’ abusers. Since 1970, huge
strides have been made in confronting this issue. All 50 states have
enacted DV-related reform, domestic
violence social service programs are
present in every county in the US and
innovative DV courts now provide
enhanced legal relief and social services in many parts of the country.
This history and these trends and
innovations present new challenges
and many new professional opportunities for health, social services and
criminal justice professionals. The
course will prepare the student to
meet these challenges with information and intervention strategies
appropriate for awareness of this
issue and careers in this dynamic
field.
PREREQUISITE: LA-101
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CJ-317
FORENSICS APPLIED TO
COMPUTER INVESTIGATIONS
3 credits
The focus of this course is the unlawful use of the computer, computer
programs and software to facilitate
crimes initiated on the internet. The
course will examine the use of the
computer to commit crimes of identity theft, hacking, on line auction
fraud (EBAY, CRAIG’S LIST), credit
card fraud and child pornography.
The course is designed to provide
students with the application of skills
to forensically examine computers
and computer programs for the
recovery of evidence. The computer’s
significance is that it both the repository and tool utilized for the criminal
activity described. The student upon
completion of course will be
equipped with skills to become a
computer forensic investigator.
PREREQUISITES: CJ-160
CJ-320
DIVERSITY IN THE CRIMINAL
JUSTICE SYSTEM
3 credits
This course examines current issues
of race, gender, social class, sexual
orientation, and religion as they affect
the Criminal Justice System. The
myths and realities of criminality and
victimization will be addressed, as
well as the impact of these issues on
the internal structure and operational
practices of the System, with special
emphasis on the police and the correctional services. Specific types of
disparity will be identified and analyzed, and remedies to the problems
of internal and external bias and discrimination will be considered.
PREREQUISITE: CJ-101
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This course is an introduction to the
theories, principles, and practices of
disaster management with emphases
on the roles and functions of key governmental agencies at the state, local
and federal levels in natural and
unnatural disasters. Topics will
include emergency planning and preparedness, mitigation, disaster management in the private sector,
response and recovery, and interagency cooperation. Relevant case
studies and legal issues will be examined.

investigation and prosecution of
crimes of sexual abuse against
women and children. Students will
examine the investigative process
from the crime scene through the
judicial process. Specific topics
include crime scene processing,
forensic examination, scientific evidence, interview techniques for victims of sexual crimes, offender psychology and behavior, identification
procedures, relevant legal issues,
investigative planning, court preparation, and testimony. Special attention
is given to the pathology of sexual
offenders, the psychological effects of
victimization, and care and treatment
of victims.

PREREQUISITE: Junior Standing

PREREQUISITE: CJ-210.

CJ-325
HOMICIDE INVESTIGATION
3 credits

CJ-327
CRIME SCENE MANAGEMENT

This is an advanced course in criminal investigation designed to integrate
and expand concepts introduced in
Criminal Investigation and Criminal
Procedure. Students will examine
death investigations from the crime
scene through the prosecution
process. Specific topics will include
crime scene processing, forensic
examinations, interviewing and interrogation, identification procedures,
investigative planning, documentation and report writing, relevant
search and seizure issues, court
preparation
and
testimony.
Applications to other types of major
case investigations will be discussed.
PREREQUISITE: CJ-210
CJ-326
SEX CRIMES
3 credits
This is an advanced course in criminal investigation that focuses on the

Civil and criminal litigation are among
the most prevalent and common
ways in which mankind and institutions interact. An analytical approach,
used in engaging the world around us
is no longer a casual pursuit but an
essential element, to achieve efficacy
and self determination. Crime Scene
Evaluation is a multi-disciplined,
forensic intensive course that will
challenge the Criminal Justice student
to think objectively while employing
an elevated discernment of the relevance of crime scene indictors.
Diluted blood stains, injury patterns,
putrefactive odors, patent friction
ridge imprints, DNA laden substratum and tool-mark impressions,
comprise a short list of the many
classes of evidence encountered by
peace officers, city and state agency
investigators, insurance claim
adjusters and forensic nurses, to
name just a few. Course material will
be conveyed via a modified lecture
method, guest presenters and a field
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trip to the New York Police
Department’s Forensic Identification
Division.
PREREQUISITE: CJ-307
CJ-329
FORENSIC PSYCHOLOGY AND
SERIAL OFFENDERS
3 credits
The goal of this course is to introduce
students to some representative
areas of forensic psychology and to
teach how forensic psychologists
contribute to the legal system.
Students will be introduced to the
methods used by forensic psychologists to explain behavior by examining a number of studies devoted to
topics related to forensic psychology.
Special attention will be paid to the
so-called, serial offender and what
motivates their compulsive behaviors. This course will examine the
aspects of Clinical, Neuro, and
Counseling psychology and the
forensic relationship of these variables. The course will clarify the
meaning of serial offenders and will
encourage the student to explore all
facets of repeated abuse and/or deadly actions that meets the standard for
serial victimization. Societal, psychological, political, biological and
environmental issues will also be discussed.
PREREQUISITE: LA-108, LA-242, &
Junior Standing
CJ-350
RESEARCH METHODS IN
CRIMINAL JUSTICE
3 credits
This course is an introduction to the
standard social science research
designs and methodologies as they
apply to Criminal Justice. It addresses the scientific method, the interpre-
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tation and uses of scientific data in
Criminal Justice, and the analysis of
research results regarding crime data,
offenders, crime patterns, and related
issues. Topics include introduction to
the scientific method, the development of hypothesis and research
questions, research design, basic
research techniques, sampling, reliability and validity, and the evaluation
of findings. Standard surveying techniques will be emphasized. Program
evaluation will be discussed.
Students will design an original
research project.

CJ-430
LEADERSHIP IN THE CRIMINAL
JUSTICE SYSTEM
3 credits

justice field in the criminal justice
field or graduate studies.

Leadership in the criminal justice system has become increasingly
demanding within democratic societies. This course will examine the
critical attributes of leadership and
the extent to which an effective leader
in criminal justice must comprehend
the external environment to mobilize
leaders within their agencies towards
effective management and policy
implementation.

CJ-490
FIELD EXPERIENCE IN CRIMINAL
JUSTICE II
3 credits

PREREQUISITES: CJ-300, MA-135,
CP-101 and Junior Standing

PREREQUISITE: CJ-300

CJ-395
CORPORATE INTERNSHIP
6 credits

CJ-480
CRIMINAL JUSTICE CAPSTONE
COURSE
3 credits

This course provides students with
the opportunity to apply skills learned
in the classroom within their discipline to a corporate experience. The
goal is to better prepare students to
be professionals in their chosen
career by gaining “Real Life” experience while immersing them fully into
a corporate setting.
Students are required to complete
320 hours at the Corporate Internship
setting.
The Internship can be an integral part
of each of the majors and its primary
goals are the following:
1. To enable the student to apply the
knowledge gained in the classroom in
a
practical
business
setting.
2. To help the company solve particular business problems and get to
know a prospective full-time candidate, assessing his/her profile and fit
in the company.
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This course provides students with
the opportunity to engage in a culminating experience in which they use
critical thinking skills to analyze, integrate, and synthesize the knowledge
gained in their major program of
study. The course also focuses on
applying major criminal justice theories that have contributed to an
understanding of deviant, delinquent,
or abnormal behaviors and crime.
This capstone course provides senior
students the opportunity to demonstrate they can successfully analyze,
evaluate, and interpret issues, problems and policies confronting the
criminal justice field through a critical
thinking, problem-solving process.
This will take place in the context of a
large-scale research project that
focuses on a contemporary issue in
Criminal Justice and will culminate in
a presentation of their findings.
Additionally, the course will serve as
a bridge and preparation for either
entry-level positions in the criminal

PREREQUISITE: CJ-350 and Senior
Standing

Open to students with senior standing, this course exposes students to
higher-level Criminal Justice positions that require a Bachelor’s degree
for entry-level employment, and
should prepare students for entry
into the work force. Students spend a
minimum of 100 hours over the
course of the semester in a criminal
justice field placement suitable to
their career interests, under the
supervision of the Program
Coordinator and an agency representative. Placement sponsors like the
Federal Law Enforcement Agencies,
U.S. Probation Department, the New
York City and New York State
Department of Investigations, prosecutors’ offices at the county and federal levels, United Nation’s Security
Services, counseling and case management functions in correctional
facilities, courts, probation services,
and similar organizations are most
appropriate. Students employed in
Criminal Justice develop a specialized internship. Classes meet periodically to assess student progress,
share individual experiences, and to
develop skills necessary for finding
and obtaining suitable employment.
This course is required for all
Bachelor’s level students.
PREREQUISITE: CJ-290 or CJ-292
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CJ-492
SENIOR SEMINAR
3 credits
This course is a critical review and
examination of the existing literature
in the field of criminal justice relative
to the three main components of the
system: police, courts, corrections.
The course will assist students in
their exploration of career possibilities in criminal justice. Students will
undertake a series of short papers
that focus on the social, public policy,
political and occupational issues of
the criminal justice field.
PREREQUISITE: EN-110 and Senior
Standing
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English / Social Sciences
EN-038
ENGLISH FUNDAMENTALS WITH
LAB I
Noncredit
This is the first of two noncredit
courses for students who are accepted to the College in the EASE
Program. These are students whose
native language is not English and
who need to increase their fluency in
written and spoken English as they
pursue their degrees. Students will be
engaged in activities and assessments focused on listening, formal
and conversational speaking, and
writing grammatically correct sentences and paragraphs. The course
provides intensive English instruction
for nine hours a week with six classroom hours and a three hour lab.
PREREQUISITE: None
EN-041
ACADEMIC READING &
VOCABULARY I
Noncredit
This is the first of two noncredit reading courses for students who are
accepted to the College in the EASE
Program. These are students whose
native language is not English and
who need to increase their fluency in
written and spoken English as they
pursue their degree programs.
Attention will be paid to the building
of vocabulary and to reading comprehension using periodicals and textbooks.
PREREQUISITE: None
EN-042
ENGLISH FUNDAMENTALS WITH
LAB II
Noncredit
This is the second of two noncredit
courses for students who are accepted to the College in the EASE
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Program. These are students whose
native language is not English and
who need to increase their fluency in
written and spoken English as they
pursue their degrees. This course is
designed to bring students to a college-level competency in grammar,
sentence structure, coherence, and
clarity. This begins with the preparation of a well-composed, coherent
paragraph and moves on to the
process of writing focused essays of
at least five paragraphs in a variety of
rhetorical modes. Standard written
English, including appropriate grammar and syntax, is covered in detail.
In addition, students will hone their
formal and informal speaking skills,
develop their listening and note-taking skills and improve their overall
reading skills. The course provides
intensive English instruction for six
classroom hours per week, plus a
weekly three hour lab
PREREQUISITE: EN-038 or
Placement
EN-043
ACADEMIC READING &
VOCABULARY II
Noncredit
This is the second of two noncredit
reading courses for students who are
accepted to the College in the EASE
Program. These are students whose
native language is not English and
who need to increase their fluency in
written and spoken English as they
pursue their degree programs.
Attention will be paid to expanding
vocabulary and to developing collegelevel reading comprehension using
appropriate academic periodicals and
textbooks.
PREREQUISITE: EN-041 or
Placement

EN-068
ENGLISH FUNDAMENTAL
ESSENTIALS
Noncredit
This course is designed to bring students to college level competency in
grammar, sentence structure, coherence, and clarity. This begins with the
preparation of a well-composed,
coherent paragraph and moves on to
the process of writing focused essays
of at least five paragraphs in a variety
of rhetorical modes. Standard written
English, including appropriate grammar and syntax, is covered in detail.
In addition, reading comprehension
and vocabulary building will be
emphasized. A grade of C or better is
required to pass EN 070 and EN 068.
A grade of D, however, may be
assigned to students in EN 068 who
have shown improvement but who
are not yet prepared for credit
English. In this case they progress to
EN 070, not EN 109.
PREREQUISITE: None
EN-070
DEVELOPMENTAL ENGLISH
Noncredit
This course is designed to bring students to a college-level competency
in grammar, sentence structure,
coherence and clarity. Students will
be introduced to the process of writing focused essays of at least five
paragraphs in a variety of rhetorical
modes. Reading comprehension and
vocabulary building will also be
emphasized.
PREREQUISITE: None
EN-107
ETHNIC LITERATURE
3 credits
This survey course introduces students to a variety of explorations into
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the experiences of cultural groups as
reflected in American literary styles.
Students will read and discuss literature representative of various ethnic
groups.
PREREQUISITE: EN-109
EN-108
AMERICAN LITERATURE
3 credits
This course is a chronological survey
of representative prose and verse
from the Colonial Period to the
Twentieth Century. Authors include
Cooper, Emerson, Twain, Dickinson,
Poe and others.
PREREQUISITE: EN-109
EN-109
EXPOSITORY WRITING
3 credits
Expository Writing will develop students’ competency in preparing
focused and substantiated essays in a
variety of rhetorical modes using
multiple revisions. Assigned readings
will prepare students in determining
author’s purpose, understanding literary terms, and analyzing essay structure. A major focus of the course is
methods of research and proper documentation and citation. All writing
assignments will contain a research
component that includes documentation using both electronic and print
sources. In addition, a fully documented term paper is required.
PREREQUISITE: Placement
EN-110
COMPOSITION AND LITERATURE
3 credits
A variety of literary genres, including
the short story, poetry, and drama will
be analyzed to increase awareness of
different modes of fiction. In addition
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to submitting a series of essay
assignments and reaction papers,
students will complete a correctly
documented research paper.

verse form. Students will memorize
and recite poems.

PREREQUISITE: EN-109 or satisfactory placement score on placement
test

EN-205
BUSINESS WRITING
3 credits

EN-116
WOMEN WRITERS
3 credits
This course is designed to introduce
students to a wide variety of literature
written by women of different backgrounds and cultures. Students will
read and discuss material representative of different groups.
PREREQUISITE: EN-109
EN-117
CREATIVE WRITING
3 credits
This course introduces students to
the different techniques and genres
employed by professional writers.
Students experiment with various
types of writing and receive feedback
from instructor and peers.
PREREQUISITE: EN-109
EN-118
THE ART OF POETRY
3 credits
This course covers the basics of
poetry writing – purpose, tone, denotative and connotative meanings,
rhythm, meter, imagery, symbolism,
and figures of speech. Students will
survey masters of the poetic genre
with special emphasis on American
poetry. Various forms of poetry writing — sonnet, elegy, ode, ballad, etc.,
— will be analyzed. A brief history of
jazz, rap, hip-hop poetry will also be
studied. Students will research one
poet and his/her works in detail and
structure their own experiences in

PREREQUISITE: None

Writers in a business environment
manage the form and flow of information both within an organization
and to customers, potential clients,
and the general public. Such information may take the form of letters,
memoranda, email, proposals,
reports, visual presentations, analyses, and summaries. This is a writing
course that emphasizes the principles of effective professional writing
with an emphasis on precision, clarity, brevity, and accuracy.
PREREQUISITE: EN-109
EN-210
FILM AND LITERATURE
3 credits
This course emphasizes the relationship between film and literature. It
includes viewing and discussion of
selected films in a context of film history. The terminology of film, genres,
themes, screen writing, and cinematic techniques will be studied. Novels,
short stories, and plays are analyzed
in relation to film versions of the
same works. The impact of movie
making on business and on society
will be discussed.
PREREQUISITE: EN-110
EN-211
AFRICAN-AMERICAN LITERATURE
3 credits
African-American literature offers a
chronological survey from the
Eighteenth Century to the present. It
presents a wide range of literary
selections including drama, fiction,
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poetry, and autobiography. It also
explores the rich African-American
oral tradition of folktales, spirituals,
and speeches, which will be studied
through a companion CD that will add
breadth to the anthology.
PREREQUISITE: EN–110
EN-212
AUTOBIOGRAPHY
3 credits
Autobiographical works have had a
loyal following for centuries, but their
form, content, authorship, and readership have changed. Autobiography
crosses class, age, gender, race, and
cultural lines. What prompts one to
keep a diary or journal? Is it self-discovery, a way to promote self-healing,
or a desire to transmit knowledge to
others? Through the genre of autobiography, it is possible to explore contemporary issues about oneself and
society in satisfying and challenging
ways. The course will expose students to some of the world’s great literature, validate the importance of
self-evaluation, and explore how race,
class, gender, and talent relate to the
psychology of its composition.
PREREQUISITE: EN-110
EN-208
THE AMERICAN NOVEL
3 credits
This course introduces students to
the novel genre, specifically as it
relates to American novelists. It is
designed to expose students to novels of a variety of authors whose
works spanned the nineteenth century to the present. Students will concentrate on the development of those
analytical skills, which will allow them
to understand and to appreciate great
works of fiction. Advanced research
skills and literary criticism will also be
covered.
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PREREQUISITE: EN-110

PREREQUISITE: EN 110

EN-220
SHAKESPEARE: STAGE AND FILM
3 credits

EN-300
MULTICULTURAL CHILDREN’S
LITERATURE
3 credits

This course will introduce students to
the plays of Shakespeare and will
enhance their understanding through
blending his verse with performances
on video and DVD. Students will
study representative plays from each
period of Shakespeare’s career,
including histories, tragedies, and
comedies. Through close analysis of
these plays, both on the page and on
film, students will develop an appreciation of the richness of
Shakespeare’s theatrical art through
its powerful words and images.
Students will also explore how film
artists create visual performances out
of dramatic literature. The course will
also examine how Shakespeare’s
plays reflect the history, values, social
structure, and modes of expression
of the time.
PREREQUISITE: EN 110
EN-230
STORYTELLING ACROSS THE
MEDIA
3 credits
This course will focus on how nonfiction stories are shaped and introduce students to different modes of
storytelling, including: print articles,
videos, web articles, and creative
non-fiction literature. Students will
choose a particular social issue to
study and explore and then craft stories on the issue in various formats to
gain an understanding of how each
medium shapes the story. Projects in
print, video, web, and creative nonfiction will be conducted. Students
will develop basic skills in news writing, creative writing, video production, digital editing, and web design.

This course is a survey and history of
children’s literature from various cultures. Topics include authors and
illustrators, principles of selection,
evaluation, and integration of literature, fiction and nonfiction in a variety
of formats to enrich classroom activities and recreational and lifelong
reading. Knowledge of significant
children’s literature authors and illustrators will be gained through the
reading and analysis of numerous
children’s literature titles. Special
attention will be placed on techniques
for using literature throughout pre-Ksecond grade classrooms.
PREREQUISITE: EN-110
EN-305
ADVANCED PROFESSIONAL
COMMUNICATION
3 credits
Accurate written and oral communication in all kinds of professional
contexts saves organizations time
and money, and promotes goodwill.
This course is an advanced professional-technical writing and communication course that focuses on the
further development, refinement, and
sharpening of skills previously introduced in EN-205. The course is
based on the premise that sounding
professional means using a simple,
concise style and making the communication worth reading. Topics
taught include: audience analysis;
research methods; questionnaire and
survey preparation; data collection,
interpretation, and documentation;
and composition of reports in special
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formats. Students will be encouraged
to relate course materials to their
major programs and summarize and
analyze case studies in those areas.
Students will also research and prepare an in-depth proposal that relates
to their majors using primary and/or
secondary data. Collaboration is crucial in the business world today. This
requires strong listening and interpersonal skills. Students will research,
prepare, and deliver an oral group
presentation that incorporates visual
material. PREREQUISITE: EN-205
EN-315
MASTERPIECES OF WORLD
LITERATURE
3 credits
Students are introduced to a selection
of major works from the Classical,
Medieval and Renaissance periods
that have contributed to establishing
the Western literary tradition. Heroic
tales, romances, fable, myths, and
legends are among the genres studied.
PREREQUISITE: EN-110
EN-325
ADVANCED WRITING FOR THE
SOCIAL SCIENCES
3 credits
This course builds on the foundations
of critical thinking, reading, and writing, with an emphasis on applying
these skills within a professional,
public, or academic environment. The
objective of the course is to develop
writers who write clear, grammatical,
well-structured prose, and who can
discover and convey complex ideas
critically in various applications.
Students will construct a weblog/eportfolio (blogfolio) with original work
that focuses on current topics selected from the social sciences. Students
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will create a portfolio for graduate and
professional school, job, or internship
applications, among other needs.
PREREQUISITE: EN-110

Foreign Language
FR-101
FRENCH I
3 credits
This introductory course emphasizes
the basic skills of reading, writing,
and speaking French as well as translating text from French to English.
Students will demonstrate their language skills by preparing brief compositions and reading appropriate
texts.
PREREQUISITE: None
FR-102
FRENCH II
3 credits
This course will continue to emphasize the skills of reading, writing and
speaking in French as well as translation of French to English. More
advanced French grammatical constructions will be stressed. In addition, basic translation of English into
French will be introduced.
PREREQUISITE: FR-101
IL-101
ITALIAN I
3 credits
Italian I is an introductory course that
emphasizes the basic skills of reading, writing, and speaking Italian, as
well as some translation. Since global demand is great for competencies
in written and spoken languages,
Italian I offers students, especially
those in the culinary arts, the opportunity to learn, understand, and use
Italian while at the same time, reinforcing their English competencies.
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The course will be supplemented by
audio-visual material.
PREREQUISITE: None
IL-102
ITALIAN II
3 credits
Italian II will continue to emphasize
the skills of reading, writing, and
speaking in Italian as well as translation. More advanced Italian construction will be stressed. The semester
will continue with exercises in pronunciation, grammar, and vocabulary. There will be a strong emphasis
on spoken proficiency and cultural
awareness.
PREREQUISITE: IL-101
SP-101
SPANISH I
3 credits
Spanish I is an introductory course
and emphasizes basic skills in reading, writing, and speaking Spanish,
as well as some translation. Since
global demand is great for competency in written and spoken languages,
Spanish I offers students the opportunity to learn, understand, and use
Spanish in the world of business and
communication, and at the same
time, reinforce their English skills.
PREREQUISITE: None
SP-102
SPANISH II
3 credits
Spanish II will continue to emphasize
the basic skills of speaking, reading,
and writing in Spanish as well as
translation. More advanced Spanish
construction will be stressed with
translation of English into Spanish
and Spanish into English.
PREREQUISITE: SP-101

111

07 Course Descriptions:Monroe UG 2011-12

Honors
HN-150
THE HONORS EXPERIENCE
3 credits
This course is recommended for all
students in their first semester of
enrollment in the Honors Program.
This introductory course utilizes New
York City as a basis for interdisciplinary investigations into fields such as
politics, economics, transportation,
demographics, science and technology, labor, culture, and the arts using
the case study approach. The diversity and complexity of New York City
provides a rich framework for a series
of academic analyses where various
issues and perspectives dramatically
intersect. Several topics will be selected by the instructor each semester for
focused research. The course will
involve extensive reading (including
original sources) and writing assignments in conjunction with site visits
to complement coursework and will
culminate in the presentation of a final
research project.
PREREQUISITE: None
HN240
THE ART AND CULTURE OF WORLD
DANCE
3 Credits
Students explore the cultural heritage,
social mores, religious influences,
and history of three geographic locations through the medium of dance. A
constantly developing art form, dance
is shaped by the various influences
around it. Yet, dance also contributes
to the cultural tenor of its geographic
origin. Students will study the function of dance as an art and as a lens
for the society around it.
Choreography and performance will
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also be a part of this interdisciplinary
course.
PREREQUISITE: None
HN-250
THE AMERICAN PRESIDENCY
3 credits
Decisions made in the White House
have started and ended wars, caused
and cured economic crises, and
expanded and contracted human
rights. The role of the presidency
today is remarkably different than
when George Washington first took
the oath of office in 1789. Seven men,
in particular, can be cast in the part of
change agent for the American presidency: George Washington, Andrew
Jackson, Abraham Lincoln, Theodore
Roosevelt, Franklin Roosevelt,
Lyndon Johnson, and Ronald
Reagan. Using the careers of these
seven, students will explore the
processes of decision-making.
Students will study both primary and
secondary sources to see what others thought of them. In addition to
several short essays, students will
prepare a major essay critically detailing the presidency of one of the
seven.
PREREQUISITE: None
HN-260
THE HOLOCAUST, GENOCIDE, AND
HUMAN RIGHTS
3 credits
This interdisciplinary course uses the
study of the Holocaust to investigate
causes and lessons of other modern
genocides. Besides readings, videos,
and museum visits, lecturers with
particular expertise and experiences
will offer their perspectives during the
semester. Students will complete
reading assignments, participate in
classroom discussions, take part in
site visits, and conduct research on
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genocidal conditions and responses.
As a culminating project, the students present a final project that
reflects the information they learned
in the classroom and through their
own investigation and analyses. This
course fosters the development of a
community of scholars, guiding
them to become global citizens and
“upstanders” for social justice.
PREREQUISITE: None
HN-350
COMPARATIVE URBANISM
3 credits.
This interdisciplinary advanced honors course challenges the student to
understand the dynamic relationship
of spatial organization and the built
environment to politics, economics,
cultures, demographics, technology,
and societies. Students study the
changing forms of the city over time
and analyze the variety of ways
through which people have recreated
urban life through time and across
cultures.
Each academic year, the cities studied will vary, but will include three
that developed under differing circumstances.
The period of study begins with the
age of the “city beautiful” movement,
popularized by the classical elements
of the 1893 World’s Columbian
Exposition in Chicago, and concludes
in the era of the re-emergence of the
city as a location of choice in the last
decades of the century. Students may
pursue detailed research in realms
such as planning, architecture, urban
social and economic relations, political influences on housing and urban
development, interactions between
tourism and the economy, influence
of changing populations, history, and
environmental issues.
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PREREQUISITE: HN 150 and Junior
Standing
HN-450
HONORS PROGRAM RESEARCH
SEMINAR
3 credits
This upper division seminar provides
students enrolled in the college’s
Honors Program a capstone experience. Students complete assigned
readings prior to the beginning of the
semester to provide a common intellectual context and experience. A
reflective essay based on the readings
and related to the specific semester’s
theme is required; students will discuss the content of the readings in a
coherent essay. One goal of this
course is to prepare students to
undertake graduate-level research.
Accordingly, students will prepare a
research design, literature review,
anotated bibliography, and an assessment of the sources. Research will
involve both primary and secondary
sources and may include surveys,
interviews, and historical documents.
The culmination of the course is
preparation of a research paper, presentation, or other means by which the
results of the undertaking may be disseminated.
PREREQUISITE: HN-150 and Senior
Status

Social Sciences
LA-100
COLLEGE STRATEGIES AND
CAREER DEVELOPMENT
FRESHMAN SEMINAR
3 credits
This course will prepare entering
freshmen to succeed in college. This
will be accomplished through a vari-
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ety of instructional modalities, one
focus of which will be to increase
exposure to information literacy. This
will development students’ ability to
recognize, retrieve, and use information that is needed to effectively
accomplish a specific task while
preparing them for the rigors of effective research necessary for more
advanced and major-specific coursework.

LA-102
INTRODUCTION TO SOCIOLOGY
3 credits

Additionally, throughout the course,
the second focus will be a strong
emphasis on assisting students in the
development of a meaningful career
direction through self-assessment,
decision-making, and goal setting.
This will lead to the development of a
career portfolio, which will allow students to hone their written, oral,
research, critical thinking, and human
relations skills through a variety of
exercises and assignments.

LA-103
INTRODUCTION TO POLITICAL
SCIENCE
3 credits

Active classroom participation, an
oral presentation, and a field experience project are required.
PREREQUISITE: None
LA-101
INTRODUCTION TO PSYCHOLOGY
3 credits
In this general introduction to the field
of psychology, emphasis is placed on
the basic principles of human behavior as presented in the theories of
learning, motivation, emotion, thinking, intelligence, maturation, perception and ego-defensive behavior.
Attention is also given to the various
schools of psychology, general
aspects of clinical methods, tests and
measurements and findings of
research.

Sociology is the study of human
behavior in the context of group situations and relation-ships. This course
investigates the nature and structure
of social groups and studies how certain social institutions function.
PREREQUISITE: None

The organization and functioning of
political institutions in the United
States on the national, state and local
levels are studied. Special emphasis
is placed on the arrange-ments and
procedures developed to effect the
principle of separation of powers, to
insure popular control of governments and to formulate public policy.
The organization and functioning of
the legislative, executive, and judicial
branches of government are given
major consideration.
PREREQUISITE: None
LA-105
MARRIAGE AND THE FAMILY
3 credits
This course examines the family as
an institution: its roles, authority patterns, and functions. Topics studied
include the comparison of various
family systems, alternate marriage
styles, variations in the family according to class, religion, sexual orientation, ethnic background, mate selection, and marital adjustment.
PREREQUISITES: LA-101 or LA-102

PREREQUISITE: None
LA-106
SEX AND GENDER
3 credits
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This advanced social science course
will explore how sex, gender roles,
and the expressions of masculinity
and femininity are built into the social
structures of American life and various cultures around the world.
Analysis of prejudice and discrimination (inequality and stereotyping) as
they exist in the social institutions of
family, religion, economics, education, and political arenas will be
addressed, as well as ideas for appropriate change for the future.
PREREQUISITE: LA-101 or LA-102
LA-107
INTRODUCTION TO CIVIL RIGHTS
LAW
3 credits
The United States was founded on the
principle that the protection of individual rights is paramount. Despite
constitutional protections of individual liberties, there have been many
violations of these fundamental concepts. This course will examine the
evolution of the law regarding discrimination. Particular emphasis will
be placed on race discrimination, sex
discrimination, as well as other relevant areas. This course has rigorous
reading and class participation
requirements.
PREREQUISITE: None
LA-108
PSYCHOLOGY OF ABNORMAL
BEHAVIOR
3 credits
This course is designed to give students the background to recognize
certain types of abnormal behavior
and to classify the development,
maintenance, and effects of the
behavior. The major areas covered
include anxiety and stress, dissociative and somatoform disorders, per-
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sonality and impulse control disorders, psychoactive substance use
disorders, sexual disorders, schizophrenia, and suicide.
PREREQUISITE: LA 101
LA-111
INTRODUCTION TO CULTURAL
ANTHROPOLOGY
3 credits
Cultural anthropology is the study of
social organizations and systems of
thought and values that reflect social
practice in different cultures. This
course provides an introduction to
the discipline of anthropology and is
intended to help students come to a
better understanding of human cultures through analysis of religious,
economic, social and political practices of diverse societies.
PREREQUISITE: None
LA-112
THE NEW YORK EXPERIENCE
3 credits
This course examines New York City
in detail from sociological, historical,
geographical, political, and cultural
perspectives. Topics include the overall geography of New York City, the
historical growth and development
from its early colonization to the great
metropolis it is today, an ethnic study
done on a neighborhood-toneighborhood basis, an examination
of New York’s economy and political
system, and an overview of the many
cultural achievements that New York
and New Yorkers have given to the
world.
PREREQUISITE: None
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LA-114
HISTORY OF ART I: ANCIENT
CIVILIZATIONS TO THE GOTHIC
PERIOD
3 credits
This course offers an historical survey of painting, sculpture and architecture from ancient times through
the Gothic period. The development
of different civilizations will be examined as well as stylistic developments
and differences between cultures.
Through slide lectures, key monuments will be explored in terms of
content, function, and the changing
role of the artist in society. The course
includes study of significant works of
art in New York City museums.
PREREQUISITE: None
LA-115
HISTORY OF ART II: THE
RENAISSANCE TO THE TWENTIETH
CENTURY
3 credits
This course offers an historical survey of painting, sculpture and architecture from the early Renaissance
through the Twentieth Century. The
stylistic development of different cultures will be studied as well as how
artists influenced the time in which
they lived. Artists’ individual contributions to the development of art history will also be examined. Through
slide lectures, key monuments will be
explored in terms of content, function
and the changing role of the artist in
society. This course includes study of
significant works of art in New York
City museums.
PREREQUISITE: None
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LA-116
MODERN ART: BLACK AND
HISPANIC ARTISTS OF THE 19TH
AND 20TH CENTURIES
3 credits

interpersonal interaction, small group
communication, and formal speech
delivery. Students research, organize,
and present speeches to the class
several times.

Native traditions have always had a
continuity in African and Latin
American art and have often conflicted with artists’ attempts toward modernism. The course will explore questions of national cultural identity and
its relationship with contemporary
art. Such influential artists as Rivera,
Siqueiros, Kahlo, Duncan and Tanner
will serve as a focal point around
which the student will gain a broad
knowledge of these two important
centuries of modern art.

PREREQUISITE: None

PREREQUISITE: None

PREREQUISITE: None

LA-118
INTRODUCTION TO MUSIC
3 credits

LA-131
AMERICAN HISTORY II:
RECONSTRUCTION TO THE
PRESENT
3 credits

In this survey course students are
introduced to some of the highlights
and major works of western music
since Bach and Handel. The instructor
will present the composers and their
works in their historical and geographic frameworks and relate developments in music to developments in
other art forms such as literature and
painting. New York City offers students an unparalleled opportunity to
experience live music. The city has
three internationally known music
schools (Julliard, Manhattan and
Mannes) that offer low priced or free
concerts, recitals, and operas.
PREREQUISITE: None
LA-120
SPEECH COMMUNICATION
3 credits
This course covers the fundamentals
of verbal communication – audience,
message, and channel. Topics include

LA-130
AMERICAN HISTORY I:
INDEPENDENCE TO THE CIVIL WAR
3 credits
A survey course designed to present
students with a broad overview of the
people and events that have shaped
America from 1776 to the Civil War.
Major ideas, institutions, social
groups and crises will be examined in
the historical context.

A survey course with a broad
overview of the people and events
that have shaped America from
Reconstruction to the present.
Emphasis will be on the major ideas,
institutions, social groups and crises
which took place and have helped to
shape contemporary America.
PREREQUISITE: None
LA-135
CARIBBEAN HISTORY
3 credits
As with most regions in the world, the
Caribbean has experienced major historical and geographical changes.
Different groups of people have
migrated into the region. Some
groups are now extinct, but descendants of some comprise the region’s
population today. Over the years,
these groups have interacted with the
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landscape and have transformed it in
many ways. This course uses the
“eye” of the historian to survey some
of the transformations that have
occurred, from the advent of the
Amerindians around 500 , to the
Twentieth Century.
PREREQUISITE: None
LA-204
PSYCHOLOGICAL DISORDERS OF
CHILDHOOD
3 credits
This course provides students with
an overview of the clinical issues
associated with psychological disorders of childhood, including definitions and classifications, theoretical
and historical perspectives, as well as
related assessment, diagnostic and
treatment methods. Specific disorders that will be discussed include:
behavioral and emotional disorders,
developmental and learning disabilities, as well as problems related to
physical and mental health in children. Recent studies in the field of
psychological disorders of childhood
will also be examined.
PREREQUISITE: LA-104 or LA-108
LA-205
ADVANCED SPEECH
COMMUNICATION
3 credits
Today we live in a global community
where international communication
is crucial. A variety of speech communication topics will be studied in
this course with an emphasis on
intercultural communication, conflict
management, and small group
dynamics. A major component of the
course is argumentation and debate.
Students will research and prepare
several oral presentations using
audio visual material. They will
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engage in debates and participate in
projects advocating various positions.
PREREQUISITE: LA-120 and EN-109
or HN-150
LA-209
SOCIAL ISSUES
3 credits
This course is designed to investigate
contemporary social issues, policies
and problems (i.e., AIDS, abortion,
crime, discrimination, domestic violence, drugs, homelessness, poverty,
privacy, social deviance, the welfare
system and others) and their impact
on American social structures. How
society attempts to find solutions to
alleviate these social problems will
also be examined. Students will be
asked to assess issues in terms of
their origins, extent, impact, implications, and various possible avenues
of resolution.
PREREQUISITE: LA-101 or LA-102
LA-212
DRUGS AND BEHAVIOR
3 credits
This course provides an introduction
to the various types of drugs and their
impact on behavior. Special attention
will be paid to the physiological, psychological, and societal effects of
psychoactive drugs; patterns and
causes of their use and abuse in individuals and societies; and methods of
education, prevention and treatment.
We will also consider the social and
policy issues that arise from having
behaviorally active drugs widely available.
PREREQUISITE: LA-101/LA-102
LA-214
DEVELOPMENTAL PSYCHOLOGY
3 credits
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This course examines the behavior of
individuals at different ages from the
prenatal period until adolescence.
Topics include: caretaker-child relationship, unusual parenting, maternal
deprivation and the effect of environment. Developmental, psychoanalytic
and cognitive theories are discussed.
PREREQUISITE: LA-101
LA-215
INTRODUCTION TO DRAMATIC
ARTS
3 credits
This course provides an introduction
to dramatic art as presented on the
stage. Students will learn theatre terminology and gain a deeper appreciation for the imaginative aspects of this
art form through participation in creative exercises and assignments.
Students will explore character development and script analysis through
the reading and discussion of plays.
The course will expose students to
different dramatic genres through
attending outside performances,
watching recorded presentations,
creating performance pieces in class,
and presenting a 4-5 minute monologue.
PREREQUISITE: EN-110
LA-220
PHILOSOPHY
3 credits
This course examines basic questions about human life and its place in
the universe. Topics include the
nature of knowledge and reality, the
mind and the physical universe,
ethics, skepticism, religious and secular condition and rationality and
faith. These central issues will be
studied in the context of brief selections from writings of major philosophers from antiquity to the present.
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PREREQUISITE: EN-109
LA-221
RELIGIONS OF THE WORLD
3 credits
Religious experience is a universal
phenomenon for humanity. The histories, developments, and interactions
of the world’s major religions have
shaped the cultures and societies of
our contemporary world. This course
provides students with an understanding of the major ideas and practices of these religions. One section
will examine the religions of Western
civilization that trace their roots to the
biblical figure of Abraham: Judaism,
Christianity, and Islam. The second
section explores the religions of India
– Buddhism and Hinduism, and the
third deals with the philosophies of
life in Southeast Asia – Confucianism
and Taoism. (A possible fourth section may delve into indigenous Native
American beliefs, Jainism, and
Zoroastrianism.).
PREREQUISITE: EN-109
LA-240
CRIMINOLOGY
3 credits
An introduction and overview of
crime as a social phenomenon from
an interdisciplinary perspective.
Classical concepts of criminal behavior will be discussed followed by a
more detailed exploration of the contemporary major biological, psychological, and sociological explanations
of criminal behavior. Other significant
issues in criminology such as the
measurement and extent of crime,
the role of demographics (age, race,
gender, social class) in the causation
of and reaction to crime, and explanations of specific crime types such as
non-violent (e.g. larceny) and violent
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(e.g. homicide) crime will also be discussed.
PREREQUISITE: LA-101 or LA-102
LA-241
JUVENILE DELINQUENCY
3 credits
This course focuses on the nature of
juvenile delinquency in society. It will
address the nature and extent of
delinquency; its causes and correlations, and contemporary social, political, and legal techniques and strategies to reduce and eliminate the problem. Relevant legal issues, research
methodologies, and theories of causation will be explored.
PREREQUISITE: LA-101 or LA-102
LA-242
VICTIMOLOGY
3 credits
An examination of the nature of victimization, including the demographic
and geographical patterns and trends
associated with victimization, the
nature of risk and the potential for victimization, the relationship between
victims and offenders, and the interactions between crime victims and
the police, court, and correctional
systems. Research methodologies
and victim support services will be
considered.
PREREQUISITE: LA-102, LA-240
LA-243
INTRODUCTION TO HUMAN
SERVICES
3 credits
The course examines the historical,
social and political forces that have
led to the development of both governmental and non-profit human
services systems in contemporary
America. The organization and operation of the primary social supports for
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meeting human service needs; the
various models for the delivery of
those services; theoretical perspectives; target populations, and the
characteristics and skills of a human
service professional will be examined
in detail. Ethical considerations and
diversity issues will be addressed.
PREREQUISITE: LA-101
LA-245
INTRODUCTION TO COUNSELING
THEORY
3 credits
This course is an introduction to contemporary counseling theories and
techniques, and their applications,
including a review of major behavioral
models, such as psychoanalytic, existential, person-centered, interpersonal, Gestalt, behavior therapy, rationalemotive therapy, reality therapy, solution-focused, feminist, and non- –
traditional perspectives. Emphasis
will be placed on conditions for an
effective helping relationship, attending and interviewing skills, basic theoretical assumptions, ethical principles, and professional orientation,
including the attributes necessary for
the practice of counseling.
PREREQUISITE: LA-101
LA-246
CHILD ABUSE
3 credits
This course will explore the dynamics
of child abuse, maltreatment, and
neglect. The course will provide a historical perspective of the problem of
child abuse and society’s response.
The different types of abuse, as well
as, the process of identifying and
assessing child abuse will be covered. Students will gain insight into
the role of the social services and
legal agencies involved in the detec-
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tion, processing, investigation, and
treatment of both child abusers and
the child victim. This course will provide students with the principals of
the mandated reporting procedures
for child abuse and neglect as it pertains to students seeking employment in the legal and social service
professions.
PREREQUISITE: LA-101
LA-247
CRISIS INTERVENTION
3 credits
This course will examine the dynamics of persons in crisis and the various intervention modalities. Areas of
focus will include theoretical, historical, ethical and cultural considerations. Students will be provided with
the knowledge, values and skills of
working with people in crisis.
PREREQUISITE: LA-101
LA-254
HIV/ AIDS IN SOCIETY
3 credits
This course will examine the nature
and causes of HIV Disease and AIDS
from a variety of perspectives. The
goal of this course is to investigate
the scientific and humanistic
approaches to understanding the current epidemic. Emphasis will be
placed on the impact of community
and worldwide response, civil rights,
legal aspects, harassment, prevention
measures, education, counseling,
confidentiality, testing, and other vital
issues as it relates to HIV/AIDS. A
brief history of HIV/ AIDS in the last
two decades will be examined and an
overview of the nature of epidemics in
general will be covered. The topic of
this course is inherently controversial. Students are expected to communicate between themselves and
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the instructor in a manner that
encourages open and respectful dialogue, appreciates diversity, and tolerates disagreement.
PREREQUISITE: LA-101/LA-102
LA-255
LIFESPAN PSYCHOLOGY
3 credits
This advanced course examines
human lifespan development. It covers the psychological development of
human life from conception to death.
Physical, cognitive, and social modes
of development are explored in the
stages of infancy, preschool, middle
childhood, adolescence and adulthood, and old age. The textbook provides an historical record of the field
while focusing on current research
findings and trends. The course
explores the psychological approaches to development by theorists such
as Freud, Piaget, Erikson, and
Kohlberg. Pertinent and contemporary topics such as autism, adolescent suicide, midlife crisis, and
Alzheimer’s disease are studied and
classic psychological studies in this
field are examined
PREREQUISITE: LA-101
LA-300
EDUCATIONAL PSYCHOLOGY
3 credits
This course explores the cognitive
and affective dimensions of child and
adolescent development, including
the analysis and appreciation of principles of learning and motivation.
Special attention will be paid to the
application of psychology to learning
processes and theories.
Topics
include student behavior patterns in
the school environment, theoretical
concepts of learning and personality,
implications for learning, and assess-
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ment of behavior of ELLS and special
needs learners.

studies incorporated to help students
with skill development.

PREREQUISITE: LA-101

PREREQUISITE: LA-245

LA-305
INTRODUCTION TO CASE
MANAGEMENT
3 credits

LA-330
FOUNDATIONS OF VOCATIONAL
REHABILITATION COUNSELING
3 credits

This course will cover the core functions of case management through
discussion and exploration of fundamental concepts, components, principles and models of case management in various settings. Students
will learn best practices associated
with effective management of the
whole person from intake through
termination. The course material will
cover the comprehensive, coordination, and human service integration
to ensure continuity of care to individuals that require such. Case
Management task such as referrals,
collaboration with other professionals, consultation, assessment and
service planning will be covered.
Students will have the opportunity to
look at historical types of case management-service provision from the
Temperance Movement, Deinstitutionalization, Social Work and Social
Psychiatry, to the current use of
COBRA and Community based Case
Management. Students will be provided with the knowledge and skills
necessary to engage in case management activities which brings
resources, agencies, and significant
collaterals in the individual’s life
together within a planned framework
of action towards the achievement of
stability and an improved quality of
life. An emphasis will be on current
issues, trends and approaches. The
tasks associated with case management such as treatment planning,
documentation and recording will
also be covered with specific case

This course is designed to introduce
students to the field of Vocational
Rehabilitation Counseling and the
foundations of the vocational rehabilitation process. It will examine the
historical, social and political forces
that led to the development of this
field. The subject will be examined as
a part of the human services continuum, including community based
resources for clients, professional
opportunities for counselors, as well
as related ethical considerations and
diversity issues.
PREREQUISITE: LA-101
LA-340
SOCIAL DEVIANCE
3 credits
An examination of deviance as social
phenomena with particular attention
to its causes and to the methods
society has developed to control
deviant behavior. The course will
address the nature of both criminal
and non-criminal forms of deviance,
a variety of theoretical perspectives
to address etiological causes of such
behaviors, and the role of society in
labeling certain segments of the population as deviant. The course will
also examine the complex interaction
between such factors as culture,
race, gender, the law, and power in
shaping current and historical definitions of deviance.
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LA-342
INTRODUCTION TO CASE
MANAGEMENT
3 credits

focus on helpful skills and strategies
for dealing with problem group situations and group work with specific
populations.

This course will examine the evolution of the process of providing case
management services to individuals
in society that require comprehensive, coordination, and human service integration to ensure continuity
of care. Case Management task such
as referrals, collaboration with other
professionals, consultation, assessment and service planning will be
covered. Students will have the
opportunity to look at historical types
of case management-service provision from the Temperance
Movement, Deinstitutionalization,
Social Work and Social Psychiatry, to
the current use of COBRA and
Community
based
Case
Management. Students will be provided with the knowledge and skills
necessary to engage in case management activities which brings
resources, agencies, and significant
collaterals in the individual’s life
together within a planned framework
of action towards the achievement of
stability and an improved quality of
life.

PREREQUISITE: LA-245

PREREQUISITES: LA-245
PREREQUISITE: LA-102 and LA-240
LA-345
GROUP DYNAMICS
3 credits
This course provides an orientation to
group dynamics and group leadership. Various kinds of groups, group
leadership styles, and basic skills for
group leaders will be studied, with
special attention given to group intervention strategies for the beginning
stage, the middle stage, and the closing stage of a group. Emphasis will

LA-350
URBAN SOCIOLOGY
3 credits
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various family characteristics. The
principles and theoretical foundations
of parent-child relationships will be
explored, including establishing and
maintaining a nurturing relationship
between parents and children, and
parent-child communication. Current
issues affecting parenting are also
studied.

This course, divided into four units,
provides an in-depth understanding
of cities including their unique qualities and persistent problems. In the
first unit, students explore the historical evolution of human settlements
and the emergence of urban society.
In the second unit, the rise of urban
America is examined including the
structure and organization of cities in
the United States and how they compare and contrast to their suburban
counterparts as seen through the
ecology and political economic perspectives. The third unit examines the
social environment of large cities by
looking at race, ethnicity, gender,
class, and the role they play in shaping the urban experience. The fourth
unit examines the causes and potential solutions to some of the major
social and economic issues confronting large cities: overcrowding,
affordable housing, economic
inequality, crime, drug and substance
abuse, homelessness, access to
healthcare, and quality education.

PREREQUISITE: LA-204 or LA-300

PREREQUISITE: EN-110

PREREQUISITES: CJ-320

LA-400
PRINCIPLES AND THEORETICAL
PERSPECTIVES ON PARENTING
3 credits

LA-410
MULTI-CULTURAL DIVERSITY
COMPETENCY
3 credits

This course examines the reciprocal
interactions between parent and child
from birth to adulthood including
consideration of cross-cultural, historical and societal influences and

This course will explore the dynamics
of cultural diversity and the competencies needed to work effectively in
any human service domain with individuals that are from diverse cultural

LA- 243
LA-405
MULTI CULTURAL DIVERSITY AND
COMPETENCIES
3 credits
This course will explore the dynamics
of cultural diversity and the competencies needed to work effectively in
any human service domain with individuals that are from diverse cultural
backgrounds. The shared values, traditions, norms, customs, religion, art,
history, folklore, language, and specific institutions of a cultural group
will be covered with a focus on cultural characteristics such as race,
gender, sexual orientation, and ethnicity. Barriers to cultural competencies include language, stereotyping,
prejudice, and value differences will
inform and sensitize students to the
need for tolerance and the acceptance
that cultural diversity is a needed element in the provision of services to
people in society.
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backgrounds. The shared values, traditions, norms, customs, religion, art,
history, folklore, language, and specific institutions of a cultural group
will be covered with a focus on cultural characteristics such as race,
gender, sexual orientation, and ethnicity. Barriers to cultural competencies include language, stereotyping,
prejudice, and value differences will
inform and sensitize students to the
need for tolerance and the acceptance
that cultural diveristy is a needed element in the provision of services to
people in society.
PREREQUISITE: CJ-320
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Education
ED-101
FOUNDATIONS OF EDUCATION
3 credits
This course is an introduction to the
history of education in the United
States including major theorists who
have influenced American education.
Students will explore the concepts,
laws, and regulations of the teaching
profession in general and special
needs education for early childhood
through adolescent education.
Students will gain an understanding
of learning and behavioral disabilities,
within the foundation of education,
from historical, legal, and social constructs.
PREREQUISITE: None
ED-310
CURRICULUM DEVELOPMENT AND
METHODS IN EARLY CHILDHOOD
AND CHILDHOOD EDUCATION AND
TO GIFTED AND STUDENTS WITH
DISABILITIES AND ENGLISH
LANGUAGE LEARNERS
3 credits
This course is an overview of standards-based curriculum development
and an analysis of the methodology
of effective teaching strategies for the
education of diverse learners.
Students will discuss methods of
individualizing instruction and maximizing collaboration. An application
of learning processes will be
addressed via lesson and unit planning (thematic learning experience
units) across the curriculum.
Students will explore techniques in
motivation, communication, and
classroom management to encourage and sustain student interest,
cooperation, and learning achievement. Collaboration with colleagues

and parents as partners in the learning process will be discussed.
Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-101 and Junior
Standing
ED-320
NORMAL SPEECH AND LANGUAGE
DEVELOPMENT AND LINGUISTICS
3 credits
This course examines the structure
and form of the English language, as
well as the normal development of
language for monolingual and multilingual speakers from diverse ethnicities. Theories of linguists and their
research of the cognitive-linguisticcommunicative process will be introduced and an application of language
study in the psychological, physical
and biological contexts within the
field of education will be addressed
including phonological, morphological, syntactic, semantic and pragmatic.
Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-101 and Junior
Standing

ED-330
TEACHING LITERACY INCLUDING
LITERATURE ACROSS THE
CURRICULUM IN EARLY
CHILDHOOD AND CHILDHOOD AND
TO GIFTED AND STUDENTS WITH
DISABILITIES AND ENGLISH
LANGUAGE LEARNERS
3 credits
This course will examine and analyze
effective literacy/reading instruction
for diverse students at all levels
including an exploration of appropriate strategies for English language
learners and students with special
needs. Techniques for constructive
assessment in reading, remediation,
and enrichment will also be
addressed. This course also examines the teaching of reading and writing through the content areas. Critical
thinking and reasoning skills will be
developed through exploration of primary and content area resources and
materials. Multicultural issues that
impact instruction of diverse learners
and the classroom learning environment will be investigated. Academic
strategies and resources that engender success in a teaching-learning
setting through literature across the
curriculum will be evaluated.
Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-101 and Junior
Standing
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ED-340
TEACHING MATHEMATICS,
SCIENCE AND TECHNOLOGY IN
DIVERSE CLASSROOMS AND TO
GIFTED AND STUDENTS WITH
DISABILITIES & ENGLISH
LANGUAGE LEARNERS
3 credits
This course investigates the creative
teaching of curriculum content and
approaches in mathematics and science in early childhood and childhood
education. Specific methods and
materials for teaching mathematics
and science will be explored along
with contemporary instructional practices for diverse learners. This course
will also investigate computer applications and other technology across
the curriculum with a review of software programs for classroom use. An
overview of appropriate strategies for
language learners and students with
disabilities will be explored along with
the use of adaptive and assistive
instructional technology.
Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-101, IT-103, and
Junior Standing
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ED-350
TEACHING SOCIAL STUDIES IN
DIVERSE CLASSROOMS AND TO
GIFTED AND STUDENTS WITH
DISABILITIES AND ENGLISH
LANGUAGE LEARNERS INCLUDES
HEALTH, PHYSICAL EDUCATION,
FAMILY AND CONSUMER
SCIENCES, CAREER AND
OCCUPATIONAL STUDIES
3 credits
The creative teaching of curriculum
content and approaches in social
studies in early childhood and childhood education will be investigated in
this course. Specific methods and
materials for teaching social studies
will be explored along with contemporary instructional practices for
diverse learners. The New York State
learning standards for social studies
along with the standards for health,
physical education, family and consumer sciences, and career and
occupational studies will be
addressed. This course includes
diagnostic testing and teaching of
individuals or small groups of pupils.
Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-101 and Junior
Standing
ED-370
TEACHING ENGLISH LANGUAGE
LEARNERS AND MULTICULTURAL
ISSUES
3 credits
This course focuses on the researchbased theories of first and second
language acquisition, as well as pro-
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viding practical strategies for diversified instructional delivery. The English
as a Second Language Learning
Standards, various instructional
approaches and their application will
be addressed thoroughly. A section of
the course will review program models (English as a Second Language,
Dual Language, Bilingual Education),
assessment and placement of ELLs
and bilingual gifted or Students with
Disabilities. Multicultural issues that
impact instruction of diverse learners
and the classroom learning environment will be investigated. Through
research, modeling and direct inclassroom observation, students will
learn how to apply the approaches,
skills, strategies, and resources to
teach English Language Learners of
all ages.
Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-320 and Junior
Standing
ED-380
LITERACY PRACTICUM IN EARLY
CHILDHOOD INCLUDES GIFTED
AND STUDENTS WITH
DISABILITIES AND ENGLISH
LANGUAGE LEARNERS
3 credits
This course presents practical
instructional techniques useful for
developing literacy within diverse
learners in general education and
special education classrooms.
Assessment instruments and procedures to measure literacy levels of
diverse pupils will be addressed. Also
included is a review of the multiple
causes of literacy problems and dis-
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cussions of testing resources and
procedures useful for evaluating the
factors in literacy challenges. Specific
strategies, useful for developing literacy skills in a variety of skills areas,
are presented. This course provides
a practical incorporation of instructional techniques which are useful for
developing literacy success in special
needs students. This course also
includes a review of the multiple
causes of literacy challenges and discussion of testing procedures useful
for evaluations. Specific techniques
and strategies, useful for developing
literacy skills in a variety of skills
areas for diverse learners, are presented.

course includes observation of/or
teaching of individuals or small
groups of pupils.

Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.

ED-391
EDUCATION SEMINAR II (BIRTHGRADE 2)
3 credits

PREREQUISITE: ED-310, ED-320,
ED-330, ED-260, and ED-370
ED-385
TEACHING THE CREATIVE ARTS IN
DIVERSE EARLY CHILDHOOD AND
CHILDHOOD CLASSROOMS
INCLUDING GIFTED AND
STUDENTS WITH DISABILITIES
AND ENGLISH LANGUAGE
LEARNERS
3 credits
The creative teaching of curriculum
content and approaches in the arts in
early childhood and childhood education will be investigated in this course.
Specific methods and materials for
teaching the arts will be explored
along with contemporary instructional practices for diverse learners. The
New York State Arts Learning
Standards will be explored. This

Additional Requirements: 20 hours
field experience. Fieldwork includes
observation and/or teaching individuals or small groups of pupils in a
school setting. Students must be registered for either ED-390, ED-391 or
ED-392.
PREREQUISITE: ED-101 and Junior
Standing
ED-390
EDUCATION SEMINAR I (BIRTH –
GRADE 2)
3 credits

ED-392
EDUCATION SEMINAR III (BIRTHGRADE 2)
3 credits
This course gives students an opportunity to process, analyze, and critique their field experience requirement for the early childhood program
pedagogical courses. Each is an
overview course that provides students with the opportunity to exercise
their understanding of the academic
field through structured discussions
and written assignments and to
observe classroom theory in actual
school settings through a minimum
of 60 field hours related to three specific pedagogical courses: ED-310,
ED-320, ED-330, ED-340, ED-350,
ED-370, ED-380, ED-385 and summer camp. Observations will be divided amongst grades N, Day Care, PreK, K, 1st & 2nd in general and special
needs education settings.
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Additional Requirement: Field observations of 60 hours. 20 hours each in
any three of the following courses:
ED-310, ED-320, ED-330, ED-340,
ED-350, ED-370, ED-380, ED-385
and summer camp. Students must
also be registered for TaskStream.
PREREQUISITE: ED-101 and Junior
Standing
ED-410
MENTORED EDUCATION
INTERNSHIP I (BIRTH – GRADE 2:
GENERAL AND SPECIAL NEEDS
EDUCATION)
3 credits
ED-411
MENTORED EDUCATION
INTERNSHIP II (BIRTH- GRADE 2:
GENERAL AND SPECIAL NEEDS
EDUCATION)
3 credits
These courses are taken with ED-450
and ED-451 respectively. Each course
provides students with the opportunity to review current issues, to reflect
on understandings of the academic
field, and apply classroom theory in
academic settings through lectures,
discussions of student teaching situations, analysis of lessons, and development of portfolio, as well as training in school violence prevention and
intervention.
Additional Requirement: Students
must be registered for ED-450 or ED451.
PREREQUISITE: By permission only.
ED-450
EDUCATION STUDENT TEACHING I
(BIRTH-GRADE 2: GENERAL AND
SPECIAL NEEDS EDUCATION)
6 credits
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ED-451
EDUCATION STUDENT TEACHING I
(BIRTH-GRADE 2: GENERAL AND
SPECIAL NEEDS EDUCATION)
6 credits
Student teaching provides students
with the opportunity to exercise their
understanding of the academic field
and to apply classroom theory in
actual classroom settings. All student
teaching placements must be
approved by the department. Each
teaching assignment requires 200
hours in a birth – grade 2 general
and/or special needs education setting.
Additional Requirement: Students
must be registered for ED-410 or ED411
PREREQUISITE: By permission only.
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Hospitality Management &
the Culinary Arts
HP-101
INTRODUCTION TO HOSPITALITY
3 credits

HP-120
TRAVEL AND TOURISM
3 credits

This course provides a basic understanding of the fundamental principles of lodging, food & beverage,
tourism, gaming, conventions and
recreation & leisure operations. A
study of the growth and development
of the hospitality industry and basic
managerial and operating activities is
entailed.

This course is designed to provide
students with a basic knowledge of
tourism-related concepts and the
kind of practical experience which will
enable them to effectively apply those
concepts to the hospitality industry.
The course explains how and why
people travel, how travel acts as a satisfaction to particular needs and
wants, and how marketing efforts can
influence travel decisions. The role
and function of the travel agency and
career opportunities will be explored.
Students are urged to complete HP101 prior to enrolling in this course.

PREREQUISITE: None
HP-102
ROOM DIVISION MANAGEMENT
3 credits
This course entails a systematic study
of hotel room division systems detailing the flow of business, reservations,
rooming, guest relations, housekeeping and security. Each department
must perform in synchronization in
order to provide the guest with a
seamless stay. An emphasis will be
placed upon multi-departmental
management skills, especially communication and follow-through.
PREREQUISITE: HP-101
HP-110
FOOD AND BEVERAGE
MANAGEMENT
3 credits
This course provides an overview of
the various departments within a
lodging’s food & beverage operation.
An introduction is made to basic food
and beverage production and controls. The differing roles of service in
each outlet will be examined. An
emphasis will be placed upon the
manager’s roles of: staffing, menu
planning, promotion, cost control and
revenue growth as well as human
resource and safety issues specific to
the food & beverage division.

PREREQUISITE: None
HP-130
HOSPITALITY LAW
3 credits
This course is designed to provide an
understanding of the substantive law,
procedural law, principles of the law
of contracts, legality and public policy
and consumer protection in regard to
the hospitality industry. Particular
attention is paid to the issue of liability. Cases are studied and presented
for discussion.
PREREQUISITES: HP-101
HP-140
CULINARY OPERATIONS
3 credits
The purpose of this course is to prepare you to understand the fundamentals of the culinary arts. As an
industry, needs have changed, and
the emphasis of the kitchen has also
changed. This course introduces the
following main areas: serve-safe,
recipe reading, writing and calculations, equipment identification, sanitation, food safety, and other industry

standards. The format is lecture as
well as hands on as students prepare
basic recipes highlighting general
cooking techniques in the area of vegetables, meat and poultry, soups,
starches, bakeshop fundamentals,
seafood and breakfast preparations.
PREREQUISITE: None
HP-151
CULINARY ARTS I (LECTURE)
2 credits
The purpose of this course is to prepare you to understand the fundamentals of the culinary arts. This
course is the lecture component of
Culinary Arts I which also includes a
lab (HP-150L) taken concurrently.
This course introduces the following
main areas: serve-safe, recipe reading, writing and calculations, equipment identification, sanitation, food
safety, and other industry standards.
Corequisite: Must be taken with
HP151L (lab)
HP-151L (LAB)
1 credit
This is a fundamental food production course focusing on basic skills,
terminology, recipes and procedures
learned within the framework of the
highest professional standards.
Culinary Arts I covers basic culinary
techniques focused on the development of sound knife skills. Students
work to develop basic and advanced
knife cuts which are the hallmark of
the trained chef.
COREQUISITE: HP-151
HP-155
CULINARY ARTS II
3 credits
This is a continuation of fundamental
cooking skills learned in the HP151
lecture and lab. This course will focus

PREREQUISITE: HP-101
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on basic skills, terminology, recipes
and procedures learned within the
framework of the highest professional standards. Basic cooking techniques will be covered and include
stock and soup production, Sauces,
vegetable cookery, starches, breakfast cookery, cold sauces, and salads.
Emphasis will continute to be placed
on basic and advanced knife skills,
and sanitation.
PREREQUISITE: HP-151 and HP151L lab
HP-160
BAKING AND PASTRY ARTS I
3 credits
This course will explore the fundamental and theoretical aspects of baking, nomenclature, ingredients, techniques, equipment, -portion control,
production procedures, and weights
and measures. Practical production
work done by students includes a
variety of breads with lean and rich
dough as well as quick breads.
Emphasis is placed on bread preparation for the dining room service, and
skill development of essential techniques.
PREREQUISITE: HP151 and HP151L
(lab)
HP-161
ARTISAN BREAD BAKING
3 credits
In this class the student will apply the
basic bread baking techniques
learned in Baking I and take them to
the next level. An artisan bread baker
is a craftsperson who is trained to the
highest understanding of the ingredients and techniques used to create
bread. We will deconstruct the
process in order to fully understand
each step in bread baking. With this
understanding we will experiment
with manipulating the bread in order
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to manipulate the end product. Focus
will be on advanced techniques of
leavening, shaping and baking.
This will be a production class; on the
first day of class we will make the
dough while on the second day we
will shape and bake the breads. The
breads that we produce will be available for use in other classes as well as
potentially, for sale to the public.
PREREQUISITE: HP-165
HP-164
ADVANCED INTERNATIONAL
PATISSERIE
3 credits
This class is a detailed study of the
pastries and desserts from various
nations. The studies will include
examination of the ingredients indigenous to these countries as well as the
techniques used in preparing them.
Pastries will be prepared whose origins include Italy, France, Austria,
Switzerland, Germany, Hungary,
Russia, Poland, Spain, Portugal,
Brazil, Japan, China, the Philippines,
the Caribbean and the United States.
Historical references will also be used
to understand the origins of the pastries in order to facilitate in their
preparation.
PREREQUISITE: HP-165
HP-165
BAKING AND PASTRY ARTS II
3 credits
This course is designed to integrate
training in baking and pastry arts with
academic studies and field experience
using fundamental baking techniques, food science, aesthetics, and
sensory perception as frameworks.
Advanced Pastry is an examination of
taste, baking and pastry techniques,
ingredients, and spices. Building
upon previous baking and pastry
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classes, students research recipes,
produce them for consumption, evaluate them, and apply a cost analysis
upon them. Short papers, a detailed
project, menu development, and
service will be a part of this course.
PREREQUISITE: HP-160.
HP-201
TECHNOLOGY FOR HOSPITALITY
3 credits
This course is a survey study of the
technological tools utilized in managing the various departments within a
hospitality enterprise. Students
examine the systems used in room
inventory management, guest
accounting, property management
interfaces, food & beverage applications, sales and catering and hospitality accounting.
PREREQUISITES: HP-101
HP-210
PURCHASING FOR HOSPITALITY
3 credits
This course presents the purchasing
methods widely utilized by hotels,
restaurants
and
institutions.
Emphasis will be given to vendor
selection, specifications and grades in
order to assure the quality of meats,
vegetables, fruit, poultry, seafood,
dairy, and groceries. The course surveys current purchasing and market
trends, the effects of government regulations and they influence the market
place and the ethical issues surrounding the function of purchasing.
PREREQUISITE: HP-110
HP-215
CUSTOMER SERVICE FOR
HOSPITALITY AND CULINARY
MANAGERS
3 credits
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This course uses theory learned in
hospitality and culinary courses in
order to solve problems with a focus
on customer service. The purpose of
the course is to better prepare the
student to make crucial management
decisions with guest satisfaction as
the main goal. The course is delivered
in case format through which student
will be challenged to develop an efficient and appropriate means of finding a solution. By analyzing and
understanding the causes and effects
of a number of real, critical incidents,
students will be better able to effectively deal with similar situations
when they face them in the workplace.
PREREQUISITE: HP-101
HP-225
DINING ROOM MANAGEMENT
3 credits
Students will learn the principles of
fine service and hospitality for restaurants, hotels banquets and catered
events. The course will emphasize
customer service, basic table settings, buffet service, and wine and
beverage service. Students will
understand the fundamentals of making reservations, point of sale systems, taking customers orders, and
communication with the kitchen and
bar. Students will learn seating and
table arrangements, traffic flow and
event timing. Several different styles
of service will be demonstrated and
practiced enabling students to provide as well as manage superior dining service.
PREREQUSITE: HP-110
HP-230
CULINARY ARTS III
3 credits
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Advanced cooking is a practical and
theoretical examination of taste,
cooking techniques, ingredients and
flavoring techniques. Building upon
previous cooking courses, students
add the important protein fabrication
techniques to their repertoire of skills.
Fabrication of poultry, fish, shellfish,
beef, lamb, pork and game will be the
focus of the course. Each protein will
be cooked using some of the many
methods taught in the course including: braising, grilling, stewing, sauté,
roast, poach and deep fry.
PREREQUISITE: HP-155
HP-235
CULINARY ARTS PRACTICUM
3 credits
Culinary Arts Practicum is the capstone course in the culinary arts program. The course is designed to give
students supervised practical application of previously learned skills and
theory in a real world restaurant simulation. Students will rotate through
various stations based on a set menu
in order to gain exposure to a la carte
restaurant operations. A servesafe
tutorial will run concurrent with this
course to allow students to become
servesafe-certified.
PREREQUISITE: HP-230
HP-250
CUISINES OF EUROPE AND THE
MEDITERRANEAN
3 credits
Students in this course will prepare,
taste, serve, and evaluate traditional,
regional dishes of Europe and the
Mediterranean. Emphasis will be
placed on ingredients, flavor profiles,
preparations, and techniques representative of the cuisines of France,
Spain, Portugal, Morocco, Egypt,
Greece, and Turkey.
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PREREQUISITE: HP-155
HP-252
TECHNIQUES OF NUTRITIONAL
COOKING
3 credits
This course will show students how
to handle meal preparation within the
nutritional, health-conscious and special needs segments of the foodservice industry. The curriculum will
include heart healthy cooking such as
low-fat, low-cholesterol cooking,
meal planning within the guidelines of
the food pyramid, cooking for the
health conscious with seasonal, local
and organic ingredients and meal
planning and preparation for the special needs client, such as those with
diabetes and high blood pressure.
PREREQUISITE: HP-155
HP-255
FRENCH CUISINE
3 credits
Students in this course will prepare,
taste, serve, and evaluate traditional
dishes from different regions of
France. Emphasis will be placed on
ingredients, flavor profiles, preparations, and techniques.
PREREQUISITE: HP-155
HP-256
LATIN AND CARIBBEAN CUISINE
3 credits
This course builds upon the fundamentals learned in Culinary II. The
course will explore the history and
cuisine of the Latin and Caribbean
cultures. The purpose of the course is
to expose students to new foods,
methods of cooking and presentation
and to expand their own personal
cooking repertoire.
PREREQUISITE: HP-155
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HP-257
REGIONAL ITALIAN CUISINE
3 credits
Italian regional cuisine will focus on
the cuisines of the following regions:
Lombardy, Val D’Aosta, Piedmont,
Liguria, Emilia Romagna, Tuscany,
Umbria, Puglia, Calabria, and
Sardinia. Focus will be on ingredients, techniques and service methods
of a variety of dishes from the highlighted regions. Cultural history and
other factors affecting ethnic and
regional cuisine will be discussed.
PREREQUISITE: HP155
HP-258
CUISINES OF ASIA AND THE
MIDDLE EAST
3 credits
This course will focus on several
regional styles that have roots in the
peoples and cultures of several principle regions of Asia. The major types
will be East Asian with its origins in
Imperial China and now encompassing modern Japan and the Korean
peninsula; Southeast Asian which
encompasses Cambodia, Laos,
Thailand, Viet Nam, Brunei,
Indonesia, Malaysia, Singapore, and
the Philippines; South Asian represented by Burma, India, Sri Lanka
and Pakistan. Middle Eastern cuisine
will encompass the cuisines of Saudi
Arabia, Israel, Lebanon, Palestine and
Turkey.
PREREQUISITE: None
HP-260
CHOCOLATES AND CONFECTIONS
3 credits
This course introduces the student to
the principles involved in tempering
chocolate, creating chocolate sculptures, forming simple centerpieces,
and preparing chocolate and other
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confections. Students will learn to use
both traditional and contemporary
production methods in creating confections by hand and with special
equipment. Efficient methods will be
used to increase productivity in this
highly specialized field.
PREREQUISITE: HP-160
HP-265
CONTEMPORARY CAKES &
DESSERTS
3 credits
This course is an examination of how
cakes and desserts are assembled
and decorated with a modern
approach, using the latest technology
and equipment. Topics to be covered
will include cakes decorated as a
whole, cakes finished in molds or
rings, and items that can be plated for
individual service. Students will use
specialized equipment, practice presentation methods and focus on fresh
products, simplicity of style and ease
of production.
PREREQUISITE: HP-165
HP-270
GARDE MANGER (COLD KITCHEN)
3 credits
An introduction to three main areas of
the cold kitchen: reception foods,
plated appetizers and buffet arrangements. Students will learn to prepare
canapés, hot and cold hors d’oeuvres, appetizers, forcemeats, pates,
galantines, terrines, salads, and
sausages. Curing and smoking techniques for meat, seafood and poultry
items will be practiced, along with
contemporary styles of presenting
food and preparation of buffets.
PREREQUISITE: HP-155
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HP-295
ADVANCED CULINARY
SYMPOSIUM
3 credits
This class will deal with advanced
topics in culinary arts including public culinary demonstrations including
the exciting and challenging aspects
of the culinary competition world.
Students will learn how to successfully prepare for a professional culinary
demonstration for the public eye with
live cooking and oral presentation.
Students will also explore culinary
competitions by refining their skill
level and mental thought process
while learning the discipline needed
to be properly prepared for culinary
competitions. Students will learn how
to craft a professional entry packet for
hot food competitions utilizing
research skills and written expression
specific to recipe development and
procedural writing. Opportunities
may exist for students to take part in
American Culinary Federation and
Societe Culinare Philanthropique
competitions as well as the Monroe
College Junior Hot Food Team as well
as opportunities for culinary demonstrations in the public circle.
PREREQUISITE: HP-155
HP-301
HOUSEKEEPING MANAGEMENT
3 credits
This course will provide students with
tools to achieve the expected standards in lodging and food establishments. Topics such as the role of
housekeeping, planning, and organizing, managing human resources,
management responsibilities and the
details of housekeeping tasks will be
covered. In particular, students will
learn how this department works in
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tandem with engineering, the front
office and reservations.
PREREQUISITE: HP-102
HP-302
MENU PLANNING AND DESIGN
3 credits
Students will be introduced to the role
of the menu in the restaurant facility.
Emphasis will be placed upon cost
and portion control, wording and
descriptions,
pricing,
and
layout/design. Students will analyze a
variety of actual menus and develop
one of their own taking into consideration the aforementioned emphases.
Students will also learn how to analyze consumer trends and modify the
menu in response to them.
PREREQUISITE: HP-110
HP-303
FRONT OFFICE MANAGEMENT
3 credits
This course provides an overview of
the operations of the front office
including the reception desk,
concierge, reservations, and bell and
door staff. Included in this course are
issues related to staffing, guest service, room inventory and night auditing/accounting. Students will be
introduced to property management
software to learn how the concepts
are applied in a real environment.
PREREQUISITE: HP-102
HP-304
CONVENTION AND BANQUET
PLANNING MANAGEMENT
3 credits
Students learn how the catering function and banquet outlets contribute to
the facility’s revenues. Emphasis will
be placed on seasonality, types of
functions, function design considerations and marketing. Additionally, stu-
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dents will learn of a hotel’s reliance on
convention space and activities by
examining the economics of tourism
and the residual spending incurred by
convention guests.
PREREQUISITE: HP-110
HP-305
TOURISM PLANNING &
DEVELOPMENT
3 credits
This course is designed to provide
students with a thorough understanding of the issues and challenges of
planning for sustainable tourism at
the local and regional levels. The
course examines the basic aspects of
planning and developing tourism
infrastructure, products, attractions
and services. It exposes students to
planning principles and procedures.
Extensive use is made of case studies.
PREREQUISITE: HP-120
HP-306
BEVERAGE MANAGEMENT
3 credits
This course offers the fundamental
knowledge needed to own and/or
operate your own bar; from the local
town pub to the most popular celebrity hot spot. Beverage management is
a growing component in the hospitality industry. Beverage management is
not just about bars but beverage services provided on cruise ships, casinos and resort destinations and in all
sectors of dining from casual to the
highest end fine dining establishments.
PREREQUISITE: HP-110
HP-310
SALES AND MARKETING FOR
HOTELS AND RESTAURANTS
3 credits
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This course serves to bring together
all of the operational areas of lodging,
food and beverage and the kitchen
under the sales and marketing perspective. Building on the fundamentals learned in prior hospitality
coursework, students will focus on
the means by which they can position, price and promote their operations. The purpose of the course is to
better prepare the student to enter
sales and marketing or to manage a
sales team of a hotel or restaurant.
Through a variety of case studies, the
students will be exposed to many situations which they will likely face in
the future in order to address them
responsibly.
PREREQUISITES: HP-110
HP-330
ADVANCED CAKE DECORATING
3 credits
This course will explore the skills and
techniques needed to create a variety
of cake styles from advanced layer
cakes to complex occasion cakes
designed for the high end consumer.
The skill set will include working with
a variety of media including rolled
fondant, royal icing, and modeling
chocolate. Single tier and multi-tiered
cakes will be assembled and decorated.
PREREQUISITE: HP-265
HP-290, 291; HP-390, 391
COOPERATIVE EDUCATION
SEMINAR
3 credits
This course provides students with
the opportunity to apply classroom
theory in actual work settings in paid
and un-paid supervised positions in
the hospitality industry. There is a
minimum of 10 hours per week of
work for a minimum requirement of
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120 plus tutorial sessions, which
include discussions of topics related
to matters on the job as well as career
exploration. Students are ideally
placed within a specific sector of the
industry in which they have a professional interest. Extensive use of New
York City and Westchester operations
are made.
PREREQUISITES: Student must have
completed three semesters of study,
and 30 credits.
HP-395
CORPORATE INTERNSHIP IN
HOSPITALITY MANAGEMENT AND
THE CULINARY ARTS
6 credits
This course provides students with
the opportunity to apply skills learned
in the classroom within their discipline to a corporate experience. The
goal is to better prepare students to
be professionals in their chosen
career by gaining professional experience while immersing them fully into
a corporate setting.
Students are required to complete
320 hours at the Corporate Internship
setting.
HP-401
DESTINATION MARKETING
3 credits
This course emphasizes marketing
principles supported by case studies.
The course also examines diverse
markets and target marketing.
Various promotional activities will be
explored, including print material,
public relations, advertising, selling,
exhibition, direct mailing, and the
Internet.
PREREQUISITE: HP-120
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HP-402
CORPORATE/BUSINESS TRAVEL
MANAGEMENT
3 credits

HP-404
FACILITIES DESIGN AND
MANAGEMENT
3 credits

An introduction to the operations and
management of a corporate travel
department. The travel planning and
audit operations commonly performed by corporate travel departments for business travelers are
reviewed. Managerial issues such as
the design of the corporate travel
department as a profit/cost center,
developing company-wide travel
budgets, policies and surveys, selecting travel vendors through the RFP
process and the evaluation of
automation vendors are examined.
There is also an examination of site
selection including fam-trips.

An analysis of the planning, design,
and layout of facilities including economic, aesthetic and marketing factors as they relate to project development of hotels and food service facilities. Focus on site analysis, conceptual and space planning, design principles, and the interpretation of architectural drawings. This course
addresses the nature of markets,
research methodology, trend projection, feasibility, supply and demand
evaluations and financing for project
development.

PREREQUISITE: HP-120

HP-405
SAFETY & SECURITY IN
HOSPITALITY
3 credits

HP-403
GAMING AND RESORT
MANAGEMENT
3 credits
This course is designed as an introduction to the casino and resort
industry. Students will learn rules and
security procedures related to each
major casino game. They will understand and be able to calculate house
odds, win and hold. Students will also
learn to analyze standard accounting
and back office cash procedures. This
course will also investigate the development and operations of the resort,
vacation ownership, multi-use real
estate, and gaming entertainment
industries. Students will become
familiar with the history of gaming in
America, resort management and
they will develop an awareness of the
societal costs and benefits associated
with gaming.
PREREQUISITE: HP-120
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PREREQUISITE: HP-110

This course examines the major
industry specific concerns and safety
threats: asset protection practices;
appropriate threat assessment; security survey procedures; specific prevention strategies; various public/private sector security initiatives; and the
principles of physical, technical, and
environmental security as they apply
to hospitality enterprises. The role of
hospitality managers in security and
safety activities will be emphasized.
PREREQUISITE: HP-102
HP-408
NICHE TOURISM
3 credits
This course will examine one of the
fastest growing areas within the
tourism sector. Divided into 3 parts, it
covers a variety of aspects under the
headings of special interest tourism,
tradition and culture base tourism
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and activity-based tourism. In
overview, the course will provide an
integrated picture of speciality/niche
tourism as a whole looking at both
the ‘macro’ and ‘micro’ niche area. It
will provide a comprehensive theoretical framework and discusses initiatives, policies and strategies internationally accepted. With an emphasis
on linking theory to practice, it is
underpinned by up-to-date international case studies from around the
world.
PREREQUISITE: HP-120
HP-430
MEETING AND EVENT
MANAGEMENT
3 credits
This course will examine the hospitality market segment of meeting and
event management. The course will
illustrate all of the skills needed to
become a successful event manager.
Students will learn how to design,
plan, market, and stage an event. In
addition, they will learn how to manage staff and critically think through
staffing problems to ensure the overall success and safety of the event.
Topics will also include what is needed for legal compliance, risk management, financial control and successful
event evaluation.
PREREQUISITE: HP-120
HP-410
FINANCIAL MANAGEMENT FOR
HOSPITALITY OPERATIONS
3 credits
This course serves to bring together
all of the operational areas of lodging,
food and beverage and the kitchen
under the financial perspective.
Building upon the fundamentals
learned in AC-161 combined with
prior hospitality coursework, stu-
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dents will focus upon the specific
areas of the industry in regard to
financial management. Both macro
areas such as real estate valuation for
hotels, capital investment for restaurants as well as micro areas such as
payroll, kitchen and laundry equipment leasing will be examined as well
as many other areas. The purpose of
this course is to better prepare the
student to make crucial management
decisions based upon the allocation
of finances. Through a variety of case
studies, the students will be exposed
to many situations which they will
likely face in the future in order to
address them responsibly.
PREREQUISITES: AC-161; HP-110
HP-412
HOSPITALITY ENTREPRENEURSHIP
3 credits
This course focuses on the characteristics of the entrepreneur as a person
who has possession of an enterprise,
or venture, and assumes significant
accountability for the inherent risks
and the outcome. The course will
view the entrepreneur as an independent business individual who efficiently and effectively combines the
four factors of production. Those factors are land, labor, capital and enterprise. All of this will be within the context of the hospitality industry and
how it applies to someone who creates value by offering a product or
service within that industry.
PREREQUISITE: HP-310
HP-420
CULINARY SHOWPIECES AND
GRAND BUFFET
3 credits
This course will explore the skills and
techniques needed to create a variety
of decorative showpieces to adorn
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the special occasion cold food buffet.
Showpieces will be composed from
mixed media such as tallow, vegetable carvings and salt dough.
Components of the Grand Buffet will
be designed and executed leading to
the creation of an elaborate final buffet.
PREREQUISITE: HP-155 or HP-165
HP-435
CATERING MANAGEMENT
3 credits
Catering Management will explore all
crucial business aspects of banquets
and catering both on- and offpremise. The course will focus on
banquets and catering within hotels
as well as non-hotel catering operations—such as small business management and running your own catering operation. It presents contemporary information on menu design and
pricing, and strategies to improve
food management, scheduling, and
invoicing, staffing and training both
service and food production staff as
well as financial aspects of food and
beverage operational controls that
guarantee high standards of quality,
service, and presentation.
PREREQUISITE: HP-110
HP-436
COST CONTROLS FOR FOOD,
BEVERAGE, AND LABOR
3 credits
This course will focus on the assessment and control of costs within the
foodservice operation. It will expand
upon basic accounting, marketing,
and legal principles, as well as food
and beverage sanitation, production,
and service methods, staffing and
labor cost controls. Examples of
technology used in food and beverage operations, especially POS sys-
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tems analysis capabilities, a running
case study, and menu analysis and
engineering will be discussed.
PREREQUISITE: HP-110
HP-450
SENIOR SEMINAR IN HOSPITALITY
3 credits
This course is designed to allow the
student to synthesize coursework.
Students will be challenged individually, to research an aspect of the
industry in which they are professionally interested. A thorough analysis of
business practices will be made and
documented. It is expected that the
student offer proposals to remedy
challenges they have observed in
their studies and to present these
solutions to the proprietor. Students
will also be introduced to the array of
hospitality related research journals
and other sources which they will
need to consult as they move into the
industry as professionals.
Should be taken in the final semester
of the BBA.
PREREQUISITE: Senior Standing
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Mathematics
MA-038
MATH FUNDAMENTALS INTENSIVE
Noncredit

Statistics is relevant to all disciplines
and this course will examine various
applications.

This course is designed for students
who need to review basic computational skills involving whole numbers
and fractions. Students will be prepared for their college level work by
introducing abstract concepts and
critical thinking skills. The course
covers basic concepts of algebra
including simplifying expressions,
solving linear equations, and graphing linear equations. The Casio FX-55
calculator will be introduced after proficiency is shown in these fundamental arithmetic operations.

PREREQUISITE: Placement

PREREQUISITE: None
MA-040
INTRODUCTION TO ALGEBRA
Noncredit
This course prepares students for
their college level work by introducing
abstract concepts and critical thinking
skills. It covers solving and graphing
linear equations, interpreting formulas, and application problems.
PREREQUISITE: None
MA-127
QUANTITATIVE METHODS
3 credits
This course requires students to use
critical thinking skills and mathematical approaches to decision making
processes. Topics include: algebra,
finance, probability, and statistics.
Students will solve problems using
this symbolic language of algebra.
The finance topics include problems
designed to both educate students
and develop approaches to financial
decision making. Probability will be
applied to issues in finance, social
sciences, political forecasting, and
health professions, to name a few.

MA-130
INTERMEDIATE ALGEBRA
3 credits
This course is designed for the students who need to strengthen the
algebra skills necessary to develop an
appreciation of conceptual thought
and to provide the background for
more advanced mathematical courses. Topics include operations with
polynomials, factoring polynomials,
solving quadratic equations, radical
expressions and equations, functions, and operations with functions.
PREREQUISITE: Placement
MA-135
STATISTICAL APPLICATIONS
3 credits
This course is designed as a survey of
statistics for students majoring in
Criminal Justice, Health Services
Administration, or Hospitality
Management and the Culinary Arts
with emphasis on statistical reasoning, sampling methodology, probability, descriptive statistics, correlation
techniques, and inference. It includes
analysis and interpretation of statistical data generated in the fields of
sociology, criminal justice, allied
health and hospitality. Common
errors in sampling, data interpretation, and research design will be
addressed. Topics will include statistical thinking, descriptive statistics,
the normal distribution, frequency
distributions, correlation, confidence
interval estimates, hypothesis testing,
data interpretation and analysis, and
an introduction to research design.
PREREQUISITE: MA-127 or MA-130
or Placement

MA-140
COLLEGE ALGEBRA WITH
APPLICATIONS
3 credits
This course is designed for the student who plans to pursue baccalaureate study. The goal of this course is to
strengthen analytical thought and
problem-solving skills. Topics include
rational equations, functions, and
exponential functions.
PREREQUISITE: MA-130 or
Placement
MA-142
PRE-CALCULUS
3 credits
This course is designed for the student who plans to continue his/her
education
and
needs
the
PREREQUISITE skills for higher level
math courses. Topics include: a
review of polynomial functions;
trigonometric functions and their
graphs; trigonometric formulas and
identities; as well as sequences and
series.
PREREQUISITE: MA-140 or
Placement
MA-145
STATISTICS FOR BUSINESS
DECISIONS I
3 credits
This course is designed as a survey of
statistical techniques and their applications to business. Topics include:
frequency distributions, sampling
techniques, confidence intervals and
hypothesis testing and laws of probability theory. Examples will be extensively used to demonstrate and apply
these techniques to cases relevant to
business and may include applications such as analysis and interpretation of profitability, marketing, and
production line quality.
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PREREQUISITE: MA-140 or
Placement
MA-242
CALCULUS I
3 credits
This course will focus on topics related to business fields, specifically economics. Topics include: the derivative, graphing functions, the definite
integral and realistic applications that
illustrate the use of calculus in other
disciplines.
PREREQUISITE: MA-142 or
Placement
MA-245
STATISTICS FOR BUSINESS
DECISIONS II
3 credits
This course is a continuation of MA145. Topics include hypothesis testing, correlation and regression, and
analysis of variance. Emphasis is
placed on applications to economics,
marketing and the social sciences.
Computer software is available to
augment the course.
PREREQUISITE: MA-145 or
Placement
MA-252
CALCULUS II
3 credits
This course is designed for Business
and Computer Science majors. It is
an extension of MA-242. Topics
include techniques of integration,
trigonometric functions and differential equations with applications to
business, economics, ecology, medicine and general interest.
PREREQUISITE: MA-242 or
Placement
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Administration
PRESIDENT
STEPHEN J. JEROME

VICE PRESIDENTS
MARC JEROME
Executive Vice President
ALEX EPHREM
Senior Vice President/St. Lucia
Campus
ALAN MINTZ
Senior Vice President/Chief
Financial Officer
ANTHONY ALLEN
Vice President/Bronx Campus
Dean
DAVID F. DIMOND
Vice President/New Rochelle
Campus Dean
JAMES GATHARD
Vice President for Student
Financial Services/Institutional
Compliance

DEANS/ACADEMIC
DEPARTMENT CHAIRS

JACOB LAMAR
Chair, Accounting and Finance

ALEXANDER CANALS
Dean, School of General Studies

ROBERT K. LEWIS
Academic Dean, St. Lucia

FRANK C. COSTANTINO
Dean, School of Hospitality
Management and the Culinary
Arts

MICHAEL MARINACCIO
Dean, School of Business and
Accounting

JACINTH COULTMAN
Dean of Academic Technology
MARINA DADESHEV
Dean of Graduate Programs,
Bronx, King Graduate School
LEUDA FORRESTER
Chair, Medical Assisting and
Pharmacy Technician
CAROL GENESE
Dean, Office of Career
Advancement
JANICE GIRARDI
Dean, School of Information
Technology

ROBERTA GREENBERG
Vice President for Student
Affairs

CONRAD S. GOLDBERG
Chair, Mathematics

EVAN JEROME
Vice President for Admissions

TED GOLDSTEIN
Dean, Bachelor’s Degree
Programs

W. JEFF WALLIS
Vice President for
Academics/Chief Academic
Officer
KARENANN CARTY
Associate Vice President for
Academics
DONALD E. SIMON
Assistant Vice President for
Governmental Affairs

JOSEPHINE MOFFETT
Dean, School of Education
DIANE ORT
Deputy Chair, School of Criminal
Justice, Bronx
JENNIFER ORT
Dean, School of Nursing
MICHELE S. RODNEY
Dean, School of Criminal Justice
EDWARD SCHNEIDERMAN
Dean of Institutional
Research/Registrar
STEPHEN SCHULTHEIS
Dean of Student Services &
Retention, New Rochelle ,
NILESH SHAH
Dean of Student Financial
Services Technology
LINDA SILVA-THOMPSON
Chair, Business Administration

ROBERTA HARRIS
Dean of Graduate Programs,
New Rochelle, King Graduate
School

MARK SONNENSTEIN
Assistant Dean of Student
Services, Bronx

JEANNE JORDAN
Chair, English/Social Sciences

ASTERIA P. VILLEGAS
Chair, School of Information
Technology

JERRY KOSTROFF
Dean, School of Allied Health
Professions
Acting Chair, Medical
Administration and Public
Health

BASIL WILSON
Dean of Graduate Criminal
Justice Program,
King Graduate School
TRACY ZIMMERMANN, CCC, CHE
Chair, Culinary, Baking, and
Pastry Arts
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DIRECTORS
RYAN ALEXANDER
Director of Financial Aid Grant
Programs
JOHN ARENA
Director of General Services,
New Rochelle
BRAD ALLISON
Director of Graduate Admissions
Outreach, Bronx
GARY AXELBANK
Director of Public Relations
JENNY JN BAPTISTE
Director of Financial Services, St.
Lucia
ERIN BERNSTEIN
Controller
SANDRA BRONSTON
Director of Student Financial
Services, New Rochelle
NIVIA CAMARA
Director of Auxiliary Services
VILLIN CRUZ
Bursar, Bronx
JOSEPHINE DONDERO
Director of SGS Academic Center
CHARLENE DUJON
Director of Student Accounts, St.
Lucia
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REBECCA FLOISSAC
Program Coordinator, Tourism
and Hospitality, St. Lucia

ANGELA LAURETANO
Director of Library, New
Rochelle

RAFAEL GARCIA
Director of Administrative
Computing

GERSOM LOPEZ
Director of Admissions, New
Rochelle

DEAN GARNER
Director of Internal Auditing

HEATHER MACCULLOCH
Associate Athletic Director

JERRY E. M. GEORGE
Director of Outreach and Public
Relations, St. Lucia

TERRENCE MCGOWAN
Chief Information Officer

BARRY GORDON
Director of Evening and Special
Academic Programs, Bronx
BARRY GREENE
Director, Office of Career
Advancement, Bronx
LINDA R. GREENE
Director of Financial Aid
Policy/Professional
Development
CLIFF HOLLINGSWORTH
Director of Public Safety, New
Rochelle
CAROL ICKOWITZ
Director of Human Resources
DARRYL JARVIS
Director of Public Safety, Bronx
LESLIE JEROME
Director of Alumni Relations

WALTER J. EDDIE
Executive Director of Student
and Residence Life, New
Rochelle

ERDENE KIMS
Director of Freshman Financial
Aid

JANE FARKAS
Director of Loans

SINGEE LAM
Director of Asian Student
Admissions

SANDI FELICIANO
Director of Help Desk

CLEM LAPIETRA
Director of Default Management

ALAN MECHANIC
Director of Facilities, Bronx
BARBARA MONTOUTE
Director of Admissions/Student
Services, St. Lucia
KATHY MURPHY
Executive Assistant to the
President
KEIJA NICHOLS
Director of National Admissions
MICHAEL NIEDZWIECKI
Bursar, New Rochelle
PETER NWAKEZE
Institutional Research
BRENT PASSEY
Online Learning
CRAIG PATRICK
Executive Director of Enrollment
Strategy
KRISTINE PAULUS
Chief Librarian
EMERSON PHILLIPS
Director of Admissions, New
Rochelle
WILSON POLANCO
Director of Web/Software
Engineering

08 Directory:Monroe UG 2011-12

PAMELA RANDALL
Director of Academic Technology
LAUREN ROSENTHAL
Director of Outreach
LAURA SAGASTIVERZA
Director of Financial Aid
Operations
DANIEL SHARON
Director of Student Financial
Services, Bronx
BERT SHILLINGFORD
Athletic Director
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MILITZA VARGAS
Director of Graduate Admissions
Outreach, New Rochelle
CHRISTINE WILLIAMS
Director of Testing, Bronx
HARRY E. JEROME
President Emeritus
MILDRED A. KING
Director Emerita
LUCILLE JEROME
Director Emerita

RONALD SIMONCINI
Executive Director of Public
Safety, New Rochelle
AUGUSTUS SMALL
Director of Public Safety and
Facilities, St. Lucia
HILARY SULLIVAN
Director, Office of Career
Advancement, New Rochelle
KAREN STUART
Director of Student
Development, Bronx
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Faculty
* Adjunct Faculty Member
**St. Lucia Campus
ABEYWEERA, PRASANNA
BS, University of Peradeniya
MA, University of Peradeniya
Mathematics
ABONGWA, ANTHONY
MS, Lehman College
BS, Lehman College
DBA, Nova Southeastern
University
Accounting and Finance
*AGYEMANG, SOLOMON
BA, University of Ghana
M. Phil, Government University of
the West Indies
English/Social Science
*AKAZI, FELIX
BS, Mercy College
MBA, Mercy College
Accounting and Finance
AKHTAR, SALIL
BS, SUNY Stony Brook
MA, Teacher’s College
EdM, Teacher’s College
Registered Professional Nurse
Nursing
*ALALOUF, HELENE
BS, City College
MA, Columbia University
English/Social Sciences
**ALEXANDER, SONIA
Post Graduate Diploma, University
of the West Indies
PhD, Public Health
RDN,CHES
Public Health
*ALLEN, ANTHONY
BS, C.W. Post College
MBA, Hofstra University
Business Administration
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*ALLEN, WILLIAM
BA, City College
MA, Hunter College
MPA, John Jay College of
Criminal Justice
Criminal Justice
*ALLICKS, LESLIE
BS, College of Mt. St. Vincent
MS, College of Mt. St. Vincent
Registered Professional Nurse
Medical Administration
ALOIA, AUGUSTINE
BA, American University
BA, John Jay College of Criminal
Justice
MA, George Washington
University
MPA, John Jay College of
Criminal Justice
Criminal Justice
*ALTAMIRANO, MICHAEL
BS, Concordia College
MS, Manhattanville College
Business Administration
**AMBROSE, LINDA
MA, City University, London
English/Social Sciences
**ANIUS, DIANA
BSc, University of the West Indies
MSc, University of Oxford
PhD, Tufts University
Information Technology
*ARMSTRONG, ADRIAN
BA, Longwood College
JD, Pace University
Criminal Justice
AUGUSTE, CARLO
BS, City University
MS, Brooklyn College
PhD, International University for
Graduate Studies
Accounting and/ Finance

*BAH, CHERNOR
BA, Monroe College
MBA, Long Island University
Mathematics
*BAILEY, ROY
BS, SUNY Old Westbury
MS, Mercy College
MBA, Hagan School of Business
at Iona
Business Administration
*BAMKOLE, CLEMENT
BS, Mercy College
MS, Central Missouri State
University
CCNA, MCSE, MCP & Internet
Certified
Information Technology
BANTIN, YVONNE
BS, Int’l College of the Cayman
Islands
MS, Int’l College of the Cayman
Islands Business
Information Technology/ Business
Administration
*BARNES, ANTOINETTE M.
BA, Smith College
MA, Columbia University
Information Technology
*BARRIE, OSMAN
BE, University of Sierra Leone
MS, University of Tanzania
MS, CCNY
Mathematics
*BAUMEYER, DENNIS
M.Ed Purdue University
BS Purdue University
Hospitality Management
*BELL, SHERRIE
BBA, University of Houston
MBA, College of William and Mary
Business Administration
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*BELL-MACK, MARIE
BA, Fordham University
MPA, CUNY John Jay
Criminal Justice
*BENJAMIN, MAUDE
BS, Lehman College
MS, Hofstra University
Registered Professional Nurse
Medical Assisting
**BENJAMIN, WINSTON
AS, Paul Smith’s College of Arts
and Sciences
BA, Florida International University
Hospitality Management
BENNETT, KATHRYN
BA, College of New Rochelle
MBA, Long Island University
MA, Manhattanville College
Mathematics
*BENTIL, EMMANUEL
BA, University of Virginia
JD, University of North Carolina
Business Administration
*BENTON-GIBSON, SHAWNEE
BA, Adelphi University
LMSW, New York University
Criminal Justice
*BENZIZOUNE, MOHAMED
BA, Monroe College
MS, Lehman College
MA, Lehman College
Mathematics
*BERISHA, HAXHI
BS, Fordham University
MS, Fordham University
MCSE, MCSA, MCP, Network+,
Server+ and A+ Certified
Information Technology
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*BERTIN, CLETUS
BSc (Hons), University of the
West Indies
MSc, University of the West Indies
PhD, City University Business
School. London
Business Administration/Finance
BHAGOJI, SHANTANU
BS, Osmania University
MS, Rochester Institute of
Technology
Information Technology
*BISHOP, WILLIAM
BS, Fordham University
MS, Fordham University
Criminal Justice

BORAK, DEBORAH
BA, Lehman College
MBA, Long Island University
Business Administration
*BORDEN, LESTER
BA, Queens College
MA, York University
MBA, Baruch College
Business Administration
*BOWENS, MARIAN
BS, Lehman College
MBA, Pace University
Accounting and Finance

BISKUP, CAROLYN
BA, Acadia University
MA, University of Phoenix
Information Technology

BRANCH, LESSIE
BA, Fordham University
MBA, University of Phoenix
MA, New School for Social
Research
Paralegal Cert., Adelphi University
Business Administration

*BITON, RIVI H.
BS, New York University
JD, Hofstra University
Accounting and Finance

*BRANDON, LUCKY
BTech, New York City College of
Technology
Culinary Arts

**BLEASDILLE, WILTON E.
BSc, University of the West Indies
MBA, Edinburgh Business School,
Heriot Watt University
Chartered Certified Accountant
Certified Internal Auditor
Chartered Corporate Secretary
Certified Fraud Examiner
Business Administration /Finance

*BRASS, ANNE
BA, College of New Rochelle
MA, Mercy College
Mathematics

BLUM, ELLEN
BS, New York University
MA, New York University
English/Social Sciences
BOAHENG, JACOB
BBA, Baruch College
MA, Brooklyn College
PhD, Walden University
Information Technology

BRATHWAITE, CHENBELLE
BA, Wellesley College
MPH, University of Medicine and
Dentistry of New Jersey
Public Health
*BROWN-OUTLAW, IDA
BS, Medgar Evers College
MPA, Long Island University
Physician Assistant Certified
(PA-C)
Public Health
*BROWNE, SHERMAN
BBA Monroe College
MPA, New York University
Criminal Justice
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BROZO, CLIFFORD
BA, Iona College
MS, University of Bridgeport
MS, New York University
Deputy Chair, Information
Technology
*BRUSTAD, JEFFREY
BS, SUNY at Oneonta
MS Ed, Lehman College
Mathematics
*BURD, DONALD
BChE, Rensselaer Polytechnic
Institute
MA, Columbia University
Mathematics
BURGESS, VELDA
BS, Hunter College
MS, Hunter College
Registered Professional Nurse
Medical Assisting
BURGHER, DEBORAH R.
BBA, Monroe College
MBA, Keller Graduate School of
Management
MS, Nova Southeastern University
Accounting and Finance
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BYRON-COX, HYACINTH
BS, Mercy College
MA, Mercy College
Ph.D. Capella University
English/Social Sciences

*CANTONE –DENNING,
ANTOINETTE
BS, College of New Rochelle
MS, College of New Rochelle
English/Social Sciences

*CALDEIRA, MARGARIDA
BS, Superior Institute of Applied
Psychology
MA, Fairfield University
Licensed Professional Counselor
(LPC)
National Certified Counselor (NSC)
Public Health

*CAROLINA, DONATA
BA, Westchester Community
College
MA, College of Mt. Saint Vincent
English/Social Sciences

CALLANTA, CORAZON
BA, Maryknoll College
MA, University of Santo Tomas
English/Social Sciences
**CALIXTE, JOHANNE
BSc, Cyprus Institute of Marketing
MBA, University of Lincoln
Business Administration
**CALIXTE, JOHN
BA, University of the West Indies
MA, University of the West Indies
Business Administration

*BURNETT, ALFRED
BA, Yankton College
MSW/MA, Fordham University
Criminal Justice

CAMPBELL, COLLETTE
BS, Florida A&M University
MS, Florida A&M University
Deputy Chair, Medical
Administration

BURZI, HELENE
BA, Manhattan College
MS, College of New Rochelle
English/Social Sciences

*CAMPBELL-DARDEN, BETTY
BS, Iona College
MPA, New York University
Criminal Justice

*BUSHBY, THOMASINA
BA, City College of New York
MA, Brooklyn College
English/Social Sciences

*CANALS, ALEXANDER
BA, SUNY Binghamton
MA, New York University
English/Social Sciences

*BYRD, DIANA
BS, SUNY at F.I.T.
MA, George Washington
University
Information Technology

*CANNON, WILLIAM
BA, Buffalo State University
MS, CUNY John Jay
Criminal Justice

*CARPINIELLO, JAMES
BFA, School of Visual Arts
JD, Pace University School of Law
Criminal Justice
CARTY, GARY
BS, Fordham University
MA, Columbia University
M. Ed. Columbia University
English/Social Sciences
*CARTY, KARENANN
BA, College of New Rochelle
MA, Teachers’ College, Columbia
University
EdD, University of Pennsylvania
English/Social Sciences
**CAZAUBON, VERNE
BSc, University of the West Indies
MSc, University of Ottawa
Mathematics.
*CHADLI, ABDELAZIZ
BS, Cadi Ayyad University
MA, Lehman College
Mathematics
**CHARLES-BELIZAIRE, SOLANGE
BBA, University of the West Indies
MA, University of the West Indies
Accounting
**CHARLES, ERICA
BBA, Cameron University
BA, University of North Florida
MBA, University of North Florida
Accounting
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*CHAVEZ, TRACY
BS, Mercy College
MS, Mercy College
Mathematics

*COMP, SEAN W.
BS, Farleigh Dickinson University
Hospitality Management/Culinary
Arts

*COTTO, MICHAEL
BA, Lehman College
MA, Lehman College
English/Social Sciences

CHIN, GEORGE
BS, John Jay College of Criminal
Justice
MS John Jay College of Criminal
Justice
Criminal Justice

CONNELL, MICHAEL
BS, Polytechnic University
MS, Polytechnic University
MCP, Cert. Education, Erdiston
College
Information Technology

*COULTMAN, JACINTH
BBA, Pace University
MS, Pace University
Dean, Academic Technology
Information Technology

*CISSOKHO, ABDOU
BA, Dakan University
MBA, New York Institute of
Technology
Business Administration

*CONROY, JAMES
BS, St. John’s University
MS, University of Wisconsin
Criminal Justice

*CLARK, DARCEL
BA, Boston College
JD, Howard University School of
Law
Criminal Justice
*CLAUDE, JEAN, CCE, CHE
AAS, New York City College of
Technology
AS, Ecole Professionelle St. Trinite
BT, New York City College of
Technology
MA, Webster University
Hospitality Management/Culinary
Arts
COLE, ROBERT
BA, Drew University
MA, Duke University
PhD, Duke University
English/Social Sciences
*COLLINS, WILLIAM
BBA, Fordham University
MPH, New York Medical College
Medical Administration
*COMITO, VINCENT, CEC, CCA
AOS Culinary Institute of America
Culinary Arts

*COX, RICHARD
BS, Northeastern University
MA, New York University
Mathematics

*CORDERO, JOSEPH
BA, Binghamton University
MA, Binghamton University
MS, University at Albany
English/Social Sciences

CRAWFORD, LORIS CHE
BS, University of West Indies
MBA, Michigan State University
MS, Iona College
Business
Business Administration

*COSENTINO, LAWRENCE
BS, Registered Pharmacist
BS, Iona College
MS, Iona College
Pharmacy Technician

CRAWFORD, STACY
BBA, Howard University
MBA, New York University
Deputy Chair, Business
Administration

COSTANTINO, FRANK C. CEC, CCE,
AAC
AAS, New York City Technical
College
BT, New York City Technical
College
EDS, Argosy University
MS, Rochester Institute of
Technology
Dean, School of Hospitality
Management and the Culinary
Arts

CRITTENDON, WILL
BS, Touro College
MBA, Long Island University
Business Administration

*COSTANZO, PHILLIP
BS, Fairleigh Dickinson University
MBA, Fairleigh Dickinson
University
Business Administration

*CRUZ, ELDIN
BA, University of Puerto Rico
English/Social Sciences
*CRUZ-CORCORAN, SONIA
MS, College of New Rochelle
English/Social Sciences
*CULHANE, EILEEN
BA, Montclair State College
MA, Goddard College
Information Technology
*DALE, CURTIS
BBA, Monroe College
MBA, Monroe College
Accounting and Finance
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*D’AMICO FRANCA P.
BA, Hunter College
MA, Hunter College
English/Social Sciences
**DARIUS-CLARKE, ELIZABETH
BA, University of the West Indies
MA, University of Manchester
MA, Durham University
Business Administration
*DASH, SHEAH
Le Grand Diploma, Le Cordon
Bleu, Paris, France
Culinary Arts
*DASS, PARMAND
BS, University of Guyana
MA, Lehman College
Accounting/Business
*DAVID, KAREN
BA, Bar-ilan University
MA, New York University
Accounting
*DAVIS, DANIELLE
BA, John Jay College of Criminal
Justice
MS, CUNY Hunter
Criminal Justice
*DAVIS, MINAL
BA, New York University
MBA, University of Connecticut
JD, University of Connecticut
Business Management
Administration
*DAVY, VANETT
BA, Lehman College
MS, Mercy College
English/Scoial Sciences
DEBARTOLO-PEDROSO,
MARYANNA
BS, College of New Rochelle
MS, College of New Rochelle
English/Social Sciences

142

9/2/2011

9:35 AM

Page 142

DEBISINGH, GEETA, CHE
BA, New York City Technical
College, CUNY
MS, New York University
Hospitality Management
DEFEIS, GEORGE L.
BE, The Cooper Union
MBA, Baruch College
Business Administration

*DONAHUE, PAUL
BBA, Iona College
MBA, Iona College
Accounting/Finance
DONDERO, JOSEPHINE
BS, Notre Dame College
MS, College of New Rochelle
Mathematics

DEGUZMAN, ZENAIDA S.
BSE, University of Santo Thomas
Mathematics

DONOVAN, JEFFREY
BS, Texas Southern University
MBA, Lehman College
Information Technology

*DELGADO, JUAN
BBA, Monroe College
MS, Polytechnic Institute of NYU
Information Technology

*DORSEY, CYNTHIA
BS, Nyack College
MBA, Nyack College
Business Administration

*DELUCA, LAWRENCE
BA, Queens College
MS, Queens College
Mathematics

*DOTSON, ALLEN
BS, SUNY Binghamton
MS, John Jay College of Criminal
Justice
Criminal Justice

DIEUDONNE, JEAN
BS, Long Island University
MS, Long Island University
MBA, Long Island University
Medical Assisting/Medical
Administration
DILLON, TERRENCE
BA, Fordham University
MBA, Baruch College
Mathematics
*DIPPOLITO, LILLIAN
BS, Mercy College
MS, Adelphi University
English/Social Sciences
*DOHENY, JUSTIN
AB, College of the Holy Cross
MA, University of Minnesota
Fellow American College of Health
Care Executives (FACHE)
Medical Administration

*DOUGHERTY, GERALDINE
BBA, Pace University
MA, Columbia University
Information Technology
*DOUGLAS, CORNELIUS
BS, John Jay College of Criminal
Justice
MPA, John Jay College of
Criminal Justice
Criminal Justice
DOUGLAS, RONDINE
BS, Pace University
MS, Mercy College
Registered Professional Nurse
Nursing
*DUAH, LAWRENCE
BS, University of Delhi, India
MA, University of Delhi, India
Mathematics
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DYKES, DIANA
BS, Baruch College
JD, Seton Hall University School
of Law
Criminal Justice
EDWARDS, PATRICIA
BA, York University, Ontario
MA, York University, Ontario
English/Social Sciences
*EGAN, JOSEPH
BS, Fordham University
MS, New York University
Business Administration
*EL HOURARI, HASSAN
BS, Cadi Ayyad University
MS, Cadi Ayyad University
PhD, Limoges University
Mathematics
*ELLIS, EUAN
BS, University of the West Indies
MS, Baruch College
Information Technology
*ENNOURE, TAOUFIK
BS, Cadi Ayyad University
MS, University of Pau
MS, Lehman College
Mathematics/Information
Technology
*ERRICO, ROBERT
BBA, St. John’s University
MBA, St. John’s University
Business Administration
*ESHRA, AHMED
MBA, Manhattan College
Business Management
*ESPINO, REGINA
Diploma, Institute for Culinary
Education
BS, University of the Philippines
Culinary Arts
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ESPINOSA, JOHANNA
BA, Long Island University
JD, Touro Law School
Business Administration
*EUGENE, LYONNEL
AOS Art Institute of New York City
BS Montclair State University
Culinary Arts
*EWAN, PARCUS M.
BBA, Monroe College
MS, American Sentinel University
Information Technology
*FAGBEYIRO, BENEDICT
BS, Lagos State University
MA, Dominican College
Mathematics
*FAISON, EVERETT
BA, College of New Rochelle
MSW, Yeshiva University
Criminal Justice
FALL, SALIOU
BTech, New York Institute of
Technology
MS, New York Institute of
Technology
Mathematics
*FARINA, JEFFREY
BBA, Iona College
MBA, Iona College
Hospitality Management
*FEIGELMAN, HOWARD
BBA, Pace University
Accounting/Business
**FELICIEN, ANTHONY
BA University of the West Indies
M.Ed (,University of the West
Indies
PhD, University of the West Indies
English/Social Sciences

*FERGUSON, JAMES
BA, Marist College
JD, Pace University
LL.M, University of London
Criminal Justice
*FIORILLE, GAIL
BA, Iona College
MS, Manhattan College
English/Social Sciences
*FLETCHER-BROWN, CHARLENE
BS, Martin University
MA, John Jay School of Criminal
Justice
Criminal Justice
FLOWERS, JANET
BA, Fisk University
MBA, Fordham University
Business Administration
*FLYNN, ELLEN
BA, Monmouth University
MS.Ed, Monmouth University
Ed.S, Seton Hall University
Ph.D., Seton Hall University
English/Social Sciences
FORDE, DEXTER
BS, Brooklyn College
MPA, Long Island University
Medical Administration
*FOREMAN, JOSHLYN
BS, State University of New York,
Albany
JD, Seton Hall University School
of Law
Criminal Justice
FORRESTER, LEUDA
BS, University of the West Indies
MS, Sam Houston State
University
MS, Florida A&M University
PhD, Florida A&M University
Chair, Medical Assisting and
Pharmacy Technician
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*FORTE, DAVID
BA, Iona College
MA, Fordham University
MBA, Pace University
Medical Administration
*GARCIA, JOSE
BS, Mercy College
MBA, Pace University
Information Technology
*GARDERE, JEFFREY
BA, University of Rochester
MS, George Washington
University
PhD, George Washington
University
Criminal Justice
*GARRETT, CASSANDRA
BS, John Jay College of Criminal
Justice
MPA, John Jay College of Criminal
Justice
Criminal Justice
*GARVIN, JOAN CHE
BS, Brooklyn College
MS, Brooklyn College
Hospitality Management
GELLMAN, SHARON, CHE
BA. State University of New York,
Albany
Hospitality Management
GENIO, DON
BS, Iona College
MHA, New School University
Medical Administration/Pharmacy
Technician
*GENESE, CAROL
BA, Lehman College
MA, Queens College
MA, New York University
Hospitality Management
*GERAGHTY, JOHN M.
BA, Iona College
MA, Lehman College
English/Social Sciences
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*GERALD, JASON
BA, CUNY John Jay
MPA, Harvard University
Criminal Justice
GILMORE, HARVEY
BS, Hunter College
MS, Long Island University
JD, Southern New England School
of Law
Accounting/Business
GIRARDI, JANICE
BS, Fairfield University
MBA, Pace University
MS, Iona College
EdD, St. John Fisher College
Dean, School of Information
Technology
*GIULIANO, MARK
BS, Buffalo State College
MSW, Fordham University
English/Social Sciences, Criminal
Justice
GOLDBERG, CONRAD S.
BS, The City College
MA, Queens College
PhD, City University of New York
Chair, Mathematics
*GOLDIN, HOWARD
BA, City College
MA, City College
MLS, Pratt Institute
English/Social Sciences
*GOLDSCHMID, MICHAEL
BBA, City College of New York
JD, St. John’s School of Law
Criminal Justice
GONZALEZ, HECTOR
BA, Lehman College
MS, Lehman College
Criminal Justice

*GONZALEZ, ROBERT
BA, New York Institute of
Technology
MA, New York Institute of
Technology
Criminal Justice
*GORDON, BARRY
BA, Hunter College
MA, Lehman College
English/Social Sciences
*GORDON, PAMELA
BBA, Baruch College
MBA, Long Island University
Business Administration
GORDON, THOMAS
BA, University of Colorado
MA, CUNY
MS, CUNY
English/Social Sciences
*GRANT, JULIET
BBA, Monroe College
MSOL, Mercy College
Business Administration
English/Social Sciences
*GRANVILLE, AJUBA
BA, CUNY Hunter
MA, CUNY Brooklyn
Criminal Justice
*GRAPPONE, JOHN
BA, Fordham University
JD, Pace Law School
Criminal Justice
*GRAVES, KYMBERLY
BA, University of Maryland
JD, David Clarke School of Law
Business Administration
*GRAVES, PAIGE
BA, Hofstra University
JD, Hofstra University
Criminal Justice
GREENE, MAURICE P.
BA, University of Maryland
MS, Manhattanville College
Business Management
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*GROSSMAN, ERIC
BA, SUNY Purchase
MSW, New York University
Criminal Justice
HACK, MOHAMMED
BBA, Baruch College
MBA, Long Island University
Accounting and Finance
*HALL-CRAWFORD, ARLENE Y.
BA, Lehman College
MSEd, Lehman College
English/Social Sciences
*HANCOCK, WILLIAM
BS, United States Military
Academy
MA, University of Southern
California
Accounting/Business
*HANRATTY, DONALD
BA, State University at Stony
Brook
MA, Pace University
JD, New York Law School
Criminal Justice
*HARDIE, JESSICA
BS, Mary Washington College
MS, Hofstra University
English/Social Sciences
*HARDIMAN, PATRICK F.
BBA, Iona College
MBA, Iona College
CPA
Accounting and Finance
English/Social Sciences
*HARRIS, JULIA
BS, St. Joseph’s College
Registered Professional Nurse
Nursing
HARRIS, ROBERTA
BA, Pace University
MBA, Pace University
DPS, Pace University
Dean of Graduate Programs, New
Rochelle, King Graduate School
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*HARRISON, GUYLAINE
BS, American University
MBA, Hofstra University
JD, St. John’s University
Criminal Justice
HAYES, PATRICK
BPS, Culinary Institute of America
Hospitality Management
*HEFT, CAROL
BFA, Rhode Island School of
Design
MEd, Hunter College
English/Social Sciences
*HENRY, AYANNA
BS, Monroe College
MS, St. John’s University
English/Social Sciences
*HERRIMAN, ALWYN D.
BS, University of the West Indies
MS, University of the West Indies
Accounting and Finance
*HODGES, TANYA L., CHE
BA, St. Joseph’s College
MA, Seton Hall University
Special Projects Coordinator
Hospitality Management
*HOLMES-WHEATON, LORI
BS, St. Johns University
MPH, Hunter College
Medical Administration/Public
Health
*HOWELL, KEVIN A.
BS, University of the West Indies
MBA, Simons Graduate School
University of Rochester
Business Administration
*HUDSON, REGINALD
MTS, Faith Seminary
English/Social Sciences
*IBARRA, MIGUEL
BA, Fordham University
MS, Fordham University
Criminal Justice

*INNIS, MARCIA
BA, City University of New York
MS, Mercy College
Information Technology
IPPOLITO, STEVEN
BA, Mannes College
MS, New York University
MA, Norwich University
Criminal Justice
*JACKSON-GELLINAU, JAUKENIA
BA, Hunter College
MA, Pace University
MS, College of Saint Rose
Mathematics
*JACKSON, JOEY
BA, SUNY Brockport
MPA, SUNY Albany
JD, Hofstra University
Business Administration
*JACKSON, LEVERN
BS, Lehman College
MS, Fordham University
MSN, University of Phoenix
Registered Professional Nurse
Nurse Practitioner
Board Certified, American Nursing
Association (ANA)
Medical Administration/Medical
Assisting
**JAMES,CLERMINA
M.Ed, University of Bristol
B.Ed, University of the West Indies
Mathematics
JEFFRY, ESTEBA
BA, John Jay College of Criminal
Justice
MPA, John Jay College of
Criminal Justice
Medical Assisting
JEFFRY, TASHA
BA, City College
MPA, John Jay College of
Criminal Justice
Medical Assisting
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JEGEDE, FUNMILOLA
BS, Mercy College
MS, Mercy College
Registered Professional Nurse
Nursing

*JORDAN, CECELIA
BS, St, Joseph’s College
MS, New York University
Family Nurse Practitioner
Nursing

JENNINGS, SHERRI
BA, College of New Rochelle
MSEd, City College
English/Social Sciences

JORDAN, JEANNE
BA, New York University
MA, Hunter College
PhD, New York University
Chair, English/Social Sciences

*JEROME, MARC
BA, Tufts University
JD, University of Pennsylvania
Business Administration
*JIMENEZ, PAMELA
BA, College of Mt. Saint Vincent
MS, Pace University
Criminal Justice
*JOHNSON, JOYCE
BA, City College
MS, Hunter College
Certified Rehabilitation Counselor
(CRC)
Medical Administration
*JOHNSON, PAUL
BS, University of Hull
MS, Humberside Business School
PMP, Project Management
Institute
Business Management
*JOHNSON, PHILLIP R.
BS, Howard University
MS, Howard University
Mathematics
**JOLIE-FANIS, NATHALIE
BA, Midwestern State University
MA, Midwestern State University
English/Social Sciences
*JONES, LORI
BS, University of Massachusetts
JD, New York University
Criminal Justice
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JOSEPH-FRANCIS, TAWYANNA
BA, Lehman College
MA, Lehman College
Medical Assisting/Science
*KADIAN-BAUMEYER, KATHERINE
BA Felician College
MS Thomas Edison State College
Hospitality Management
*KAMARA, TAAFOI
BA, Cornell University
MPH, Johns Hopkins University
Public Health
*KAPLAN, DAVID
BA, SUNY College at Geneseo
JD, Emory University School of
Law
Business Administration
*KATO, NOBUHIRO
BS, Tokyo Denki University
BA, Gakushuin University
MS, Lehman College
Mathematics
*KELLY, ROBERT
BA New School University
Hospitality Management
KENDRICK, STEPHANIE
BS, New York University
MBA, New York University
MS, Lehman College
CPA
Accounting and Finance

KETCHAM, RONALD
BA, Marist College
MPS, Long Island University
Criminal Justice
*KHAN, MD
BS, Mercy College
MA, Lehman College
Mathematics
**KHODRA, KENDALL
BSc, University of the West Indies
MSc, Florida Institute of
Technology
Business Administration
*KLEIN, MARTIN
BS, Rensselaer Polytechnic
University
MS, Brooklyn Polytechnic
University
Information Technology
KMIR, ABDEL
BS, Oklahoma City University
MS, Oklahoma City University
PhD, Nova Southeastern
University
Information Technology
*KOMLANVI, K. SEWODO
BBA, Monroe College
MBA, Pace University
Mathematics
KOSTROFF, JERRY
BS, Stony Brook University
MPH, Columbia University
DPM, New York College of
Podiatric Medicine
Dean, School of Allied Health
Professionals
Acting Chair, Medical
Administration and Public
Health
*KOULIKOURDIS, PETER
BS, Fairleigh Dickinson University
JD, University of Bridgeport
Accounting and Finance
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*KREPPEL, MILTON
BS, University of Bridgeport
JD, South Texas College of Law
MS, Pace University
Criminal Justice
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LEITNER, HARRIET
BA, Hunter College
MS, Lehman College
English/Social Sciences

KUPCHIN, RENEE
BA, Hunter College
MS, Lehman College
English/Social Sciences

**LEONARD, TARA
BSc, Universidad Central “Marta
Abreu” de Las Villas
M.Ed, Lynchburg College
English/Social Sciences

*LAGHMARI, ISSAM
BS, University Hassan II
MA, The City College
Mathematics

*LEVINE, STEVEN A.
BME, City College of New York
MBA, Baruch College
Business Administration

LAMAR, JACOB V.
BA, Morehouse College
MBA, New York University
Chair, Accounting and Finance

*LEWIS, ADRIAN
BBA, Monroe College
MBA, DeVry University
Certified Public Accountant
Accounting and Finance

LAMBROS, BARBARA
SUNY Binghamton
MA, New York University
Criminal Justice
LANG, FRED
AB, Columbia University
MA, Columbia University
MS, Columbia University
Fellow American College of Health
Care Executives (FACHE)
Medical Administration
*LASENBURG, LAURELL
BS, Iona College
MPA, Long Island University
Public Health
**LASHLEY, MARIA
BS, University of Mysore (India)
MA, University of Mysore (India)
English/Social Sciences
**LAURENT-GOODMAN, ANTONIA
M.Ed, Midwestern State University
B.Sc., Midwestern State University
Mathematics
**LEE, JOHN ROBERT
BA, University of the West Indies
English/Social Sciences

**LEWIS,DANA
BSc,), University of the West
Indies
MA, Laval University
English/Social Sciences
**LEWIS, ROBERT KENNEDY
BA, St. Mary’s University
M. Phil, Cambridge University
Ph.D., University of Otago (NZ)
Executive Diploma –Business
University of the West Indies
Mathematics
*LEWIS-RILEY, PATRICE
BS, Lehman College
ND, University of Bridgeport
Medical Assisting
*LEYRO, SHIRLEY
BA, John Jay College
MA, John Jay College
Criminal Justice
*LICHTBRAUN, PAUL
BS, Mercy College
MS, Mercy College
Criminal Justice

*LIMONGELLI, MICHAEL
BS, Iona College
MS, Fordham University
Licensed Master Social Worker
(LMSW)
Public Health
LINTON, TERRI
BA, Sarah Lawrence College
JD, Rutgers University
Criminal Justice
*LONGSHORE, JOHN P.
BS, Purdue University
MBA, Columbia University
Business Administration
*LOFTUS, MARIE
BA, University of Massachusetts
MAT, Boston University
Graduate Certificate, Harvard
University
English/Social Sciences
MACDONALD, KATHRYN
BA, College of New Rochelle
MA, Fordham University
English/Social Sciences
*MACOM-SCARANO, DENISE
BA, Mercy College
MS, Lehman College
English/Social Sciences
*MADERA, JEANETTE
BS, New York Institute of
Technology
MLS, C.W. Post College
Criminal Justice
*MANGANELLI, JOSEPH
BS, St. Johns University
MPA, Long Island University
MS, Tufts University
PharmD, University of Kansas
Registered Pharmacist
Pharmacy Technician
*MARGOLIN, PHYLLIS
BA, Brandeis University
MS, College of New Rochelle
English/Social Sciences
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MARK, JOHN
BS, Manhattan College
MS, Hunter College
Criminal Justice

**MATHURIN, ALLISON
BBA, Mc Murry University
MBA, University of Detroit
Business Administration

*MARKS, LESTER
BA, Manhattan College
MPA, Pace University
English/Social Sciences

**MATTHEW, ANDRE ROBERT
LOUIS
MD, Villa Clara, Cuba
Public Health

MARINACCIO, MICHAEL
BS, Fordham University
MBA, Pace University
PhD, Capella University
Dean, School of Business and
Accounting

*MATTHEW, LUCIA
BSc, University of West Indies
MBA, Baruch College
Accounting and Finance

*MARTIN, DEJANNIE
BS, John Jay School of Criminal
Justice
MS, Hunter College
JD, CUNY
Criminal Justice
*MARTIN, RAKESH
BS, College of Aeronautics
MBA, New York Institute of
Technology
PMP, Project Management
Institute
Business Management
*MARTINEZ, RHADAMES
MD, University Autonomous of
Santo Domingo
Medical Assisting
MARX, TOM
BS, City College of New York
MS, City College of New York
Information Technology
*MASHALOVA, ELENA
MS, Sofia University
PhD, Albert Einstein College of
Medicine
Science
MASON, MICHELE
BA, Mercy College
MA, Mercy College
English/Social Sciences
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**MAXWELL, RICHARD SHANE
MSc, Northumbria University at
New Castle
Information Technology
*MAXWELL-SINCLAIR, NOVELLE
BBA, Baruch College
MS, Pace University
Information Technology
*MCHUGH, CAREY
BA, University of Florida
MFA, Columbia University
English/Social Sciences
MEDINA, ALFRED
BS, Fordham University
MPA, Marist College
Criminal Justice
*MEDLEY, RANIECE
BA, Morgan State University
JD, Howard University
Criminal Justice
**MENALD, BENJAMIN
BBA, Baruch College, City
University of New York
MBA, Baruch College, City
University of New York
Business Administration
*MENDOZA, FROILAN
BA, Monroe College
MS, New York University
Information Technology

*MERENDA, FRANK
BS, John Jay College of Criminal
Justice
MS, Lehman College
Criminal Justice
MIDDLETON-WEAVER, HYDRUM
BS, New York Institute of
Technology
MS, Mercy College
Information Technology
*MIDILI, ANTHONY
BA, Iona College
MA, Catholic University
English/Social Sciences
Accounting/Business
*MOHAMMED, LUKUMANU
BS, City College
MA, City College
Mathematics
*MOHAMMED, ELTON
BS, John Jay College
MPA, Marist College
Criminal Justice
*MOHAMMED, SALLY
MA, McMaster University
BA, University of Western Ontario
English/ Social Sciences
*MOLLOY, GERARD CEPC
AOS Culinary Institute of America
Culinary Arts
*MONAGHAN, MAUREEN
BA, Neumann College
MA, West Chester State University
Information Technology
*MONROE, MAXINE
BA, Concordia College
MSW, Fordham University
English/Social Sciences/Criminal
Justice
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*MONTEAU, LUCIEN
BS, Stony Brook University
MPH, Hunter College
Physician Assistant Certified
(PA-C)
Medical Assisting
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*NICOLAIS, ROBERT
BS, Mercy College
JD, Pace University
Criminal Justice

*MONTGOMERY, BENJAMIN
BBA, Monroe College
Accounting and Finance

*NICHOLSON, MELANIE A.
BS, Rutgers University
MBA, Cornell University
CPA
Accounting and Finance

MOON, EDWARD CEC
AOS, Culinary Institute of America
BBA, Boston University
Hospitality/Culinary Arts

*NIEDZWIECKI, MICHAEL
BBA, Iona College
MBA, Iona College
Business Management

*MORRIS, JOAN
BS, College of New Rochelle
MS, Lehman College
Registered Professional Nurse
Medical Assisting

*NMECHA, RICHARD
B COMM, Laurentian University
MBA, Youngstown State
University
Accounting and Finance

NANTON, KEITHROY
BA, University of the Virgin Islands
MBA, University of the Virgin
Islands
MS, Pace University
EJD, Kaplan University
Certified Public Accountant
Accounting and Finance

*NWANKWO, PATIENCE
BS, Mercy College
MS, Mercy College
Registered Professional Nurse
Nursing

*NARDI, NICHOLAS
BA, Iona College
MS, Iona College
Information Technology
NASEEM, KANEEZ
BA, Boston University
MA, Columbia University
Deputy Chair, English/Social
Sciences
*NEGRIN, GINA
BA, Manhattan College
MS, Iona College
English/Social Sciences
*NESMITH, DARON
BS, CUNY John Jay
MPA, Long Island University
Criminal Justice

*NWOKELO, EMMANUEL
BME, City College of New York
MME, City College of New York
Information Technology
*O’CONNELL, LAWRENCE
MA, The New School
MS, Rensselaer Polytechnic
Institute
MBA, Fordham University
BS, Manhattan College
Business Administration
O’CONNOR, DENNIS
BA, St. John’s University
MA, Long Island University
Criminal Justice
*OFOSU-NYANTAKYI, CHRISTIAN
MS, State University of Civil
Engineering and Architecture of
Ukraine

ME, CCNY
Mathematics
*O’GARO, DELORES
BS, University of the West Indies
Certified Public Accountant
Accounting and Finance
*O’GARROW, LYNN
BA, SUNY Albany
MS, New York Institute of
Technology
Criminal Justice
*OHENE, AGNES
BS, Pace University
MS, Mercy College
Registered Professional Nurse
Nursing
*OLUBUMMO, ADEYEMI
BS, Fairleigh Dickinson University
MS, Long Island University
Science
*ORLANDO, FRANCIS
BA, Fordham College
MA, Manhattan College
J.D. Pace University
Business Management
ORT, DIANE T.
MS, John Jay College
BA, John Jay College
Deputy Chair, Criminal Justice
ORT, JENNIFER
BSN, Dominican College
MS, Mercy College
Registered Professional Nurse
Dean, School of Nursing
*ORTIZ, CHARLES
BA, SUNY Saratoga
MA, Seton Hall University
Criminal Justice
*O’SULLIVAN, MICHAEL
BS, Fordham University
JD, St. John’s University
Criminal Justice
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*OSUNFISAN, OMOLOLA
BBA, Monroe College
MBA, University of Bridgeport
Information Technology

PELLIZZARI, ERIC CEC CCE AAC
AAS, Brevet d’Etudes
Professionnelles
Culinary Arts

**PORTER, SHAUNA
BSc, University of the West Indies
MSc, Universty of the West Indies
English/Social Sciences

*OTTEY, CESAR
BA, City College of New York
JD, University of Michigan Law
School
Accounting and Finance/Criminal
Justice

*PENROSE, PATRICIA
BBA, Pace University
MBA, Fordham University
Certified Public Accountant
Accounting and Finance

PORTES, ESTELA D.
BSE, University of Santo Tomas
MAT, University of the Philippines
Mathematics

*OUTRAM, PAMELA
BA, Baruch College
MS, Metropolitan College
Ph.D., Capella University
English/Social Sciences
*PAPANEOPHYTOU, NEOPHYTOS
BS, University of Lancaster
MA, University of Lancaster
MS, Baruch College the City
University of New York
English/Social Sciences
*PARKER, TANYA
BS, Mercy College
MA, Lehman College
MSN, Lehman College
Registered Professional Nurse
Medical Assisting
*PATRICK, CRAIG
BA, University of Rochester
MBA, New York University
Business Administration
*PAULLE, ANNE
BA, Ohio State University
MS, Columbia University
Criminal Justice
PAYNE, PATRICIA A.
BA, Queens College
MS, Iona College
Information Technology
* PECORELLA, JOSEPH
BA, Long Island University
MA, Fordham University
English/Social Sciences
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*PEREZ, RAMON
BS, Mercy College
MA, SUNY Buffalo
JD, SUNY Buffalo
Business Management
*PERSKY, LAURA
MBA, New York University
BS, University of Colorado
MBA, New York University
Business Administration
**PIERRE, ALJAY K.
MD, Villa Clara. Cuba
MMBS, University of the West
Indies
BLS, ACLS, ATLS, PALS
Public Health
*PITOCCHI, MAURICA
BA, Tufts University
MA, New York University
English/Social Sciences
*PLECIS, EDITHA
BA, Notre Dame of Marbel
MA, De La Salle University
Mathematics

*POWELL, MICHELLE
BA, St. Lawrence University
JD, Syracuse University
Criminal Justice
*POYSER, DESMOND
MPH, Southern Connecticut State
University
MD, University of the West Indies
Medical Assisting
PRICHEP, BARRY
BA, Hofstra University
MS, Long Island University
Certified Public Accountant
Accounting and Finance
*PROVENZANO, ANTHONY
BBA, Pace University
JD, Pace University
Accounting and Finance
RAMADAR, DENESE
BA, New York University
MS, Columbia University
Registered Dietitian (RD)
Certified Dietitian/Nutritionist
(CD/N)
Medical Administration/Medical
Assisting

**PLUMMER-GABRIEL,
FRANCISCA
BSC (Hons), University College
MA, Regents College
English/Social Sciences

*RAMIREZ, MANUEL
BA, Lehman College
MS, Lehman College
Accounting and Finance

*PORCHER, DARRIN
BS, St. Joseph’s College
MPA, Marist College
Criminal Justice

*RAMOS, REBECCA
BA, City College
MS, City College
PhD, Yeshiva University
English/Social Sciences
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*RANDALL, PAMELA
BS, Florida A&M University
MS, Baruch College
Information Technology

*RODRIGUEZ, RAUL
BA, Lehman College
MS, Pace University
Accounting and Finance

*SANTANA, JUAN
BBA, Monroe College
MBA, Monroe College
Information Technology

*RAWLS, SHANEL
RN, Bronx Community College
BA, John Jay College
MS, Mercy College
Registered Professional Nurse
Nursing

*ROSA, CARMEN
BA, College of New Rochelle
MS, Lehman College
English/Social Sciences

*SANTIAGO, DIEGO
BA, St. John’s University
JD, Touro College
Criminal Justice

*ROSS, DOROTHY JEANNE
BA, University of North Carolina,
Chapel Hill
English/Social Sciences

SAPORITO, JOANNE
BS, SUNY New Paltz
MBA, Iona College
English/Social Sciences

*ROTENBERG, JAMES
BA, Denison University
MA, St. Bonaventure University
Business Administration

**SARVAY, BILL
B.S., Western Illinois University
M.P.A., University of Wisconsin
Mathematics

*ROUNDTREE, TIMOTHY
BA, Howard University
JD, American University,
Washington College of Law
Criminal Justice

**SATNEY, MARTIN
MSc, University of Manchester
MSc, Higher Institute of
Agricultural Sciences of
Havana, Cuba
Business Administration

**RAYMOND, UBALDUS
B.S., Alabama A&M University
M.S., Alabama A&M University
M.S., Alabama A&M University
Ph.D. Howard University
Business Administration
*ROBERTS, LEE ANN
BA, Hunter College
MA, City College of New York
Mathematics
*ROBERTS, SHIRLEY
BA, Lehman College
MA, New York University
English/Social Sciences
*ROCKWOOD, MATTHEW
BA, Johns Hopkins University
JD, Boston University
English/Social Sciences
RODNEY, MICHELE
BA, Manhattanville College
JD, St. John’s University School of
Law
Dean, School of Criminal Justice
RODRIGUEZ, JORGE
BA, Lehman College
MA, City College
English/Social Sciences
*RODRIGUEZ, PEDRO
BA, Herbert Lehman College
MS, the City College, CUNY
English/Social Sciences

RUBIN, RINA
BA, Queens College
MBA, Adelphi University
Mathematics
RUBINO, JAN
BA, Iona College
MS, Long Island University
English/Social Sciences
*RUSS, DANIELLE
BA, Stony Brook University
MS, Touro College
MPH, Northern Illinois University
Public Health
*SADOVNICK, ALAN
BBA, City College of New York
MBA, Pace University
Accounting and Finance
*SAINT FLEUR, EDITH
BA, College of New Rochelle
MPS, SUNY New Paltz
English/Social Sciences

*SCHNEIDERMAN, EDWARD S.
BA, Queens College
MBA, Long Island University
PhD, Walden University
Business Administration
*SCOTT, KERIANN
BA, Lehman College
MBA, Pace University
Accounting/Business
*SCOTT, IDA
BS, Bentley College
MS Ed, Mercy College
Information Technology
*SCOTT-MCLAUGHLIN, ELFRIDA
BS, Howard University
JD, Howard Law School
Criminal Justice
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*SEEPERSAD, SUZETTE
BA, University of the West Indies
MPhil, University of the West
Indies
English/Social Sciences
*SEGURA, JOSE
BS, New York University
MA, New York University
Medical Administration
*SENHOUSE, SIMONE
BS, Midwestern State University
PhD, Capella University
English/Social Sciences
**SERIEUX, CARON
BS, University of the West Indies
MS, University of Birmingham
Information Technology
SHAW, JACQUELINE
BA, City University of New York
MS, City University of New York
Information Technology
*SHILLINGFORD, BERT
BBA, Baruch College
MS, Mercy College
Business Administration
SILVA-THOMPSON, LINDA
BS Springfield College
MS, Bay Path College
Chair, Business Administration
*SIMON, DONALD E.
BA, The City College
MA, The City College
PhD, New York University
English/Social Sciences
*SINGER, KEITH
BS, St. John’s University
MS, St. John’s University
Criminal Justice
*SLOLEY, AMEIL
BBA, Monroe College
MS, Manhattanville College
Business Administration
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**SMALL, AUGUSTUS
BS, University of Connecticut
MS, University of Connecticut
Criminal Justice
SMITH, GEOFFREY
BBA, Baruch College
MS, New School for Social
Research
MA, New School for Social
Research
English/Social Sciences
*SMITH, PATRICIA
BS, Lehman College
MS, Lehman College
MS, Rensselaer Polytechnic
Institute
Accounting and Finance
*SMITH, RUTH
BS, John Jay College of Criminal
Justice
MA, Fordham University
MSW, Hunter College
Criminal Justice
SPALTER, DONNA
BA, College of New Rochelle
MS, College of New Rochelle
English/Social Sciences
*STEWART-ASHER, CARLENE
RN Westchester Community
College
BA, Mercy College
MS, Mercy College
Registered Professional Nurse
Nursing
**ST. JOUR, CANDACE
BSc, Florida Atlantic University
MA, Lynchburg College
English/Social Sciences
SUH, JUDY
BA, Edinborough University
MSW, New York University
MA, Gannon University
English/Social Sciences

TABANA-BELIN, FRANCINE
BS, Hunter College
MPH, Hunter College
Registered Health Information
Administrator (RHIA)
Medical Administration
*TAVOUKDJIAN, FADI
BA, University of South Florida
MA, University of South Florida
English/Social Sciences
TAYLOR, AUDREY
BS, Pace University
MS, College of New Rochelle
Mathematics
THOMAS, JOYTI
BA, St. Xavier’s College
MA, Gujarat University
English/Social Sciences
*THOMPSON, SYLEECIA
BS, Southern Illinois University
MBA, FMU, Tampa College
DBA, Argosy University
Business Administration
THOMPSON, ST. CLAIR
BS, University of the West Indies
MS, New York University
Hospitality Management
*THORNE-FIGUEROA, JACQUELINE
BA, College of New Rochelle
MA, Fordham University
Ph.D. Walden University
English/Social Sciences
THORNHILL, ROSALYN
BS, Mercy College
MSN, College of Mt. St. Vincent
Registered Professional Nurse
Medical Assisting
TORRES, MAXIMINO
BS, St. Francis College
MS, Lehman College
Deputy Chair, Accounting and
Finance
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*TOULON, ERROL D.
AAS, NY Technical College
BBA, Baruch College
MS, Long Island University
MBA, Long Island University
Business Management

*VAUGHN, ANDREW
BS, University of the West Indies
MS, Hunter College
Certified Rehabilitation Counselor
(CRC)
Public Health

TOWOLAWI, TAJUDEEN T.
BSC, University of New Haven
MBA, University of New Haven
Business Administration

*VELAZQUEZ, RAUL
BA, Haverford College
MBA, New York University
Accounting and Finance

*TRAVIESO, DILIA
BA, SUNY Albany
JD, SUNY Albany
Criminal Justice

VELAZQUEZ, SOL
BA, Adelphi University
MSW, Yeshiva University
Licensed Master Social Worker
(LMSW)
Medical Administration

*TRENTACOSTA, DORIS
BS Nursing, Mercy College
MS, Iona College
Registered Professional Nurse
Medical Assisting
*TROCHANOVA, ELIZABETH
BA, SUNY Purchase
MSc, University of Edinburgh
English Social Sciences
*ULRICH, PETER
BA, Manhattan College
MS, Iona College
English/Social Sciences
*VARGAS, CARLOS
BS, Fordham University
BS, John Jay College of Criminal
Justice
Medical Assisting
*VARGAS, MILITZA
BA, Fordham College
MA, Fordham College
English/Social Sciences
*VARIAN, MICHAEL
BA, Iona College
MBA, Iona College
Accounting and Finance

*VERICKER, WILLIAM
MS, Iona College
MA, Teachers College
Ph.D., Teachers College
English/Social Sciences
**VERNOR, JOSHUA
BSc, John Jay College of Criminal
Justice
MBA, Monroe College, St.Lucia
Information Technology
VILLEGAS, ASTERIA P.
BS, St. Scholastica’s College
MS, Iona College
Chair, School of Information
Technology
*VINECOUR, DEBORAH
BA, State University of New York
MPA, Pace University
JD, Pace University
Business Administration
*VITALE, LORRAINE
BS, Mercy College
MS, Mercy College
Registered Professional Nurse
Nursing

*WALDOW, STEPHEN M.
BS/BA Niagara University
PhD, SUNY at Buffalo
Nursing
*WALKER, CARMEN
BS, Long Island University
Registered Professional Nurse
Medical Assisting
*WALLIS, W. JEFF
BFA, University of Utah
MA, Teachers’ College, Columbia
University
EdD, Seton Hall University
English/Social Sciences
*WALSH, ANNE
BS, St. John’s University
MA, National University of Ireland
MS, Lehman College
EdD, Teacher’s College
Mathematics
*WALTON, SHAMIK
BS, St. Joseph’s College
MPA, Long Island University
Criminal Justice
*WEBBER, TROY
BA, New York University
JD, New York University
Criminal Justice
**WARD-DESTANG, JULIANNA,
BSc, York University
BA, York University
Canadian Certified Accountant
Accounting
WHITE, JOHN
BA, Adelphi University
BA, Washington & Lee School of
Law
JD, Washington & Lee School of
Law
MS, Radford University
English/ Social Sciences
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*WICKS, SUSAN
BS, Mercy College
MS, Mercy College
Registered Professional Nurse
Nursing
WILLIAMS, ALDITH
BS, City University of NY
MBA, Long Island University
Business Administration
*WILLIAMS, BEVERLY J.
BA, Saint Leo University
MS, Florida Institute of Technology
MS, Central Michigan University
Business Administration
WILSON, BASIL
BA, Queens College
MA, Queens College
PhD, CUNY Graduate Center
Dean of Graduate Criminal Justice,
King Graduate School
*WINKLER, ANGELA
BS, Texas A&M University
ME, Texas A&M University
Mathematics
WONG, MARGARET CWPC
Diploma, New York Restaurant
School
BS, John Jay College of Criminal
Justice
Culinary Arts
*WOODS, CHE
BA, Monroe College
MBA, Monroe College
Mathematics
*WRIGHT, CECIL
BBA, Monroe College
MBA, Monroe College
Business Administration
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*WRIGHT, ONEIDA
BBA, Monroe College
MS, University of Maryland
Medical Administration

ZIMMERMANN, TRACY, CCC, CHE
AOS, Culinary Institute of America
BA, Ohio Wesleyan University
Chair, Culinary Arts

*WRIGHT, ROBERT
BS, Adelphi University
MSW, Fordham University
Criminal Justice

*ZUCKERMAN, SUSAN
BA, SUNY Albany
MA, SUNY Albany
English/Social Sciences

*WRIGHT, SAMUEL
BS, SUNY Albany
MPA, Marist College
Criminal Justice
*WU, KATHERINE
BA, Washington University
MA, Seton Hall University
Certified Public Accountant
Accounting and Finance
*WU, ROBERT
BS, University of Akron
MBA, Case Western Reserve
University
MS, University of Pennsylvania
JD, St. John’s University
Accounting and Finance
YAEGER, SUSAN
BA, Hunter College
MS, Lehman College
English/Social Sciences
*YOUNG, JAMES
BA, Pace University
MS, Pace University
English/Social Sciences
YOUNG, SUZANNE
BA, University of Miami
MS, Lehman College
English/Social Sciences
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Board of Trustees
JOAN K. USTIN
Chair, Board of Trustees
Principal, Joan K. Ustin Associates
STEPHEN J. JEROME
President
Monroe College
MICHAEL ALTAMIRANO
CIMA Solutions
JAMES R. GADDY
Superintendent of Schools, Retired
City of New Rochelle
ANDREW B. JAMES
President/Owner of ABJ Management,
Inc.
JOSEPH S. ORLANDO
President and Chairman of the Board of
Directors
Bergen Regional Medical Center
JOHN E. OSBORN
John E. Osborn, PC
DENENE J. RODNEY
Zebra Strategies
JACQUELINE STUCHIN-PAPRIN
Professor Emerita
Department of Special Educational
Services
Bronx Community College
VERNON VEIRA
Chief Technology Officer
Capstone Strategy Group
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Academic Calendars 2011-2012
FALL 2011
Tuesday, September 6

Faculty Return

Wednesday, September 7

Classes Begin

Friday, September 16

Last Day of Late Registration

Tuesday, September 20

Last Day for Program and Schedule Adjustments
Last Day for Changing Spring ’11 Grades

Monday, October 3 through
Sunday, October 9

5th Week Early Warning Student Updates Due

Saturday, October 8

Yom Kippur – Classes Meet as Scheduled

Monday, October 10

Columbus Day – College Closed

Monday, October 31 through
Sunday, November 6

Midterm Progress Report Due

Tuesday, November 8

Election Day – Classes Meet as Scheduled

Friday, November 11

Veteran’s Day – Day Classes Cancelled
Evening Classes Meet as Scheduled

Thursday, November 24 &
Friday, November 25

Thanksgiving Recess – College Closed

Saturday, November 26

Last Day to Submit any Withdrawal Documentation

Tuesday, December 6

Last Day of Classes

Wednesday, December 7 through
Tuesday, December 13

Final Exams

Wednesday, December 14

Grades Due by 10:00 a.m. – NO EXCEPTIONS

Thursday, December 15 through
Monday, January 2

Winter Recess

Tuesday, January 3

Faculty Return for Winter 2010 Semester

*Please note that this calendar is subject to change as the College deems necessary.
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WINTER 2012
Tuesday, January 3

Faculty Return

Tuesday, January 3

Online Students May Access Classes

Wednesday, January 4

Classes Begin

Friday, January 13

Last Day of Late Registration

Monday, January 16

Martin Luther King Day – College Closed

Tuesday, January 17

Last Day for Program and Schedule Adjustments
Last Day for Changing Fall ’10 Grades

Monday, January 30 through
Sunday, February 5

5th Week Early Warning Student Up-dates Due

Monday, February 20

President’s Day Holiday – College Closed

Tuesday, February 21

President’s Day Holiday – Day Classes Cancelled
Evening Classes Meet as Scheduled

Monday, February 27 through
Sunday, March 5

Midterm Progress Reports Due

Saturday, March 24

Last Day to Submit any Withdrawal Documentation

Tuesday, April 3

Last Day of Classes

Wednesday, April 4 through
Tuesday, April 10

Final Examinations

Wednesday, April 11

Grades Due by 10:00 a.m. – NO EXCEPTIONS

Thursday, April 12 through
Sunday, April 24

Spring Recess

Monday, April 23

Faculty Return for Spring 2011 Semester

*Please note that this calendar is subject to change as the College deems necessary.
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SPRING 2012
Monday, April 23

Faculty Return

Tuesday, April 24

Online Students May Access Classes

Wednesday, April 25

Classes Begin

Friday, May 4

Last Day of Late Registration

Tuesday, May 8

Last Day for Program and Schedule Adjustments
Last Day for Changing W ’10 Grades

Monday, May 21 through
Sunday, May 27

5th Week Early Warning Student Updates Due

Tuesday, May 22
Wednesday, May 23

Grad Finale noon – 7 p.m.

Monday, May 28

Memorial Day – College Closed

Saturday, June 9

Bronx & New Rochelle Commencement
Day and Evening Classes Cancelled

Monday, June 18 through
Sunday, June 24

Midterm Progress Reports Due

Wednesday, July 4

Independence Day – College ClosedThursday, July 12
Last Day to Submit any Withdrawal Documentation

Tuesday, July 24

Last Day of Classes

Wednesday, July 25 through
Tuesday, 31

Finals

Wednesday, August 1

Grades Due by 10:00 a.m.

Thursday, August 2 through
Monday, September 3

Summer Recess

Tuesday, September 4

Faculty Returns for Fall 2011 Semester

*Please note that this calendar is subject to change as the College deems necessary.
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Directions
BRONX CAMPUS
BY CAR
FROM NORTH
Take the Major Deegan (I-87)
South to Fordham Road Exit Turn
left onto Fordham Road and proceed approximately 1 mile to
Jerome Avenue. Turn left on
Jerome Avenue.
FROM SOUTH
Take the Major Deegan (I-87)
North to Fordham Road Exit. Turn
right onto Fordham Road and proceed approximately 1 mile to
Jerome Avenue. Turn left on
Jerome Avenue.
FROM EAST
Take the Cross Bronx Expressway
to Jerome Avenue. Turn right onto
Jerome Avenue and proceed
approximately 3 miles to Fordham
Road. Campus is just past
Fordham Road.

Ustin
Hall

FROM THE HUTCHINSON RIVER
PARKWAY
Take the Hutchinson River
Parkway to Pelham Parkway West
(which becomes Fordham Road).
Proceed on Fordham Road until
Jerome Avenue intersection and
turn right onto Jerome Avenue.
FROM THE BRONX RIVER
PARKWAY
Take the Bronx River Parkway to
Fordham Road exit. Proceed West
on Fordham Road until Jerome
Avenue intersection and turn right
onto Jerome Avenue.
BY BUS, TRAIN, ETC.
SUBWAYS
(FORDHAM ROAD STATION)

WESTCHESTER BUS LINES
• #60 and 61 buses
CLUB TRANSPORTATION
(WHITE PLAINS - BUS NO.20)
From White Plains down on
Central Avenue - through Yonkers
- stop at Bedford Park Station
(200th Street the Concourse)
LIBERTY COACH (RED AND WHITE
LINE - BUS BXW-9)
Stops at Fordham Road and the
Concourse • Yonkers • Hastings •
Dobbs Ferry • lrvington •
Tarrytown • North Tarrytown
METRO NORTH RAILROAD
New Haven line to Fordham station (1/2 mile from the campus)

• Independent - 6th Ave. D Train
• IRT Subway - Jerome Ave. No. 4
Train

2501 Jerome Avenue
Bronx, NY 10468

Annex
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FROM WESTCHESTER
(WHITE PLAINS)
Take I-287 East to I-95 South to
Exit 16. From the exit ramp bear
left under the overpass, then bear
right and continue to traffic light
(North Avenue). Turn left at North
Avenue, continue for 3 blocks, and
take a left turn at Main Street.
Monroe is located one block
ahead on the right hand side.

TRAVELING SOUTH FROM ALBANY,
ROCKLAND COUNTY, ETC.
Take the Tappan Zee Bridge to I287 East (Cross Westchester
Expressway) to I-95 South to Exit
16. Then continue as in
Westchester directions above.

ROUTE 30
Yonkers/Bronxville/New Rochelle

TRAVELING SOUTH ON THE
HUTCHINSON RIVER PARKWAY
Take the East Lincoln Avenue Exit.
At the top of the ramp, turn right
and continue to the traffic light
(Lincoln Avenue), and turn right
onto Lincoln. Continue approximately 2 miles to North Avenue
and turn right. Continue on North
Avenue for approximately 1 mile
and turn left onto Main Street.
Monroe is located one block up
on the right side.

ROUTE 50
Pelham/New Rochelle

ROUTE 42
Bronx/Mt. Vernon/New Rochelle
ROUTE 45
Mt. Vernon/New Rochelle

ROUTE 60
White Plains/Mamaroneck/
Larchmont/New
Rochelle/Pelham/North Bronx
ROUTE 61
Port Chester/Rye/
Harrison/Mamaroneck/
Larchmont/New Rochelle/Pelham
North Bronx
METRO NORTH RAILROAD
New Haven line to the New
Rochelle station (2.5 blocks from
the campus)

BY BUS, TRAIN
ROUTE 7
Yonkers/Mt. Vernon/New Rochelle

434 Main Street
New Rochelle, NY 10801
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TRAVELING WEST FROM LONG
ISLAND & QUEENS
Take the L.l.E. (I-495) West to
Clearview Expressway North to
Throgs Neck Bridge (or the Cross
Island Parkway North to the
Throgs Neck Bridge). From the
Throgs Neck Bridge, take the New
England Thruway (I-95) North to
Exit 15 (New Rochelle). From the
exit ramp, turn right onto Route 1
North (Boston Post Road).
Continue on Route 1 which
becomes Main Street in downtown New Rochelle. Monroe is
approximately 3/4 mile from the
exit on the right.

R

U

TRAVELING NORTH FROM
MANHATTAN
From the Triborough Bridge, bear
right to take the Bruckner
Expressway North (New England)
to I-95 North to Exit 15. Take a
right from the exit ramp onto
Route 1 North (Boston Post
Road). Continue on Route 1
(becomes Main Street in downtown New Rochelle). Monroe is
approximately 3/4 mile from the
exit on the right. OR Take the
Cross Bronx Expressway East to I95 North to Exit 15 (follow
instructions above).
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